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1. TPAMMATUYECKUE OCHOBbI TEXHUYECKOI'O NEPEBOAA

1.1. OCHOBbI rpaMMaTUKKN

Bpemena

B aHrnmiickom si3blke CyLIECTBYET TpU BpEMEHHU (tenses) — HacTosuee, NpoLIeIee u
Oymymee. JIJist BRIpaKeHUS IPOCTHIX BPEMEHHBIX OTHOIICHUI B AaHTJIUHCKOM SI3BIKE
ynoTpeObsieTcs cienyrolire BpeMena: Hacrosiee nmpoctoe Bpems (present simple),
nmpocTtoe npouieaiiee Bpems (past simple) u 6yaymiee nmpoctoe Bpems (future simple).
Cy1iecTByI0T, TaKkKe, TpaMMaTHIecKie (POPMBI AJIs1 BEIPAKEHUS TOTOTHUTEILHOM
XapaKTePUCTUKHU JEHCTBUS UM COCTOSIHUSA: MPOJOJKEHHOE BpeMms (progressive
tense) u coBepiieHHOE Bpems (perfect tense).

Hacrosiee npocroe Bpems (present simple) UCmosib3yeTcst Ipy ONMUCAHUKU COOBITUH,
KOTOPBIC IPOUCXOIAT PETYISIPHO, U CUTYaIlUi, KOTOPbIE IMEIOT MECTO BOOOIIIE, a He
TOJILKO B HACTOSIINH 1epuos BpeMeHu. Present simple coBmanaet ¢ popmoii napu-
HUTHBA, HO 0e3 yacTuIlbl to. [ aromnsl B 3-eM Jinile e AMHCTBEHHOTO YHCIIa HMEIOT
OKOHYAHHE -S:

I often go to school by bus. S gacTo e3xky B IIKOJIY Ha aBToOYyCE.
The sun rises in the east. ConHlle BCTaeT Ha BOCTOKE.

ITocne coro3os if, unless, until, before, after, when, as soon as u T. 1. HacTosIIEe
BpPEMSI HCITOJIB3YETCS BMECTO Oy IyIIIero:

I will work until I finish my experiment. I Oyay paborars, moka HE 3aKOHUY
OTIBIT.

[Tpoctoe mpomeamee Bpems (past simple) yrmoTpediisiercst mpu ONMUCaHUH JCHCTBHS
WJTH TIOJIO’KEHUS JeJT, IMEBIIIETO MECTO B HEKOTOPBIA OTPEICIICHHBI MOMEHT HJITH
HEKOTOPBIN NIEPUOJT BpeMEHH B MPOonuIoM. IIpr 3ToM 00BIYHO HE SBIISETCS BaXKHBIM,
KaK JI0JITO Pa3BOPaYMBAIIOCh JAelcTBUE WK coObITHE. CylIECTBEHHO, UTO COOBITHE
IPOU30IILJIO B IIPOLIUIOM M HE UMEET CBsI3U ¢ HacTosmuM. Past simple yacto ucnosb-
3yeTCsl B COYETaHUU C TAKUMH 0003HAUCHUSIMU BpeMEHHU Kak yesterday, in 2002, last
year, last week, on Sunday, at five o’clock u T.1. B npunmume, ykazanve Ha onpee-
JICHHBI MOMEHT WJIA OTPE30K BPEMEHH HE SIBIISICTCS 005A3aTeIbHBIM, €CIIU U3 MPE/I-
IIECTBYIOIIETO KOHTEKCTa SICHO, KOTJla UMeJIo MecTo coobiTue. Past simple as npa-
BUJIbHBIX IJ1aroJioB 00pasyercs 100aBieHeM OKOHYaHuA -ed.

bynyee nmpocroe Bpems (future simple) ynorpebusieTcst it BIpaxKeHUs! I€UCTBUS
WJIA HECKOJIBKUX MOBTOPSIOIIUXCS IEHCTBUM, KOTOpbIE OyayT COBEpIATHCS B OYIy-
uiem. @opmel future simple oOpa3yroTcs ¢ MOMOIIBbIO BCIIOMOTaTeIbHOTO TJ1aroja
will 1 ”HQUHUTHBA CMBICIIOBOTO Tj1arojia 6€3 4acTHIlb to:

I will go to the laboratory. S notixy B 1abopatopwro.
He will go to the department. OH noiaeT B OTAEN.
Bcnomorarenbhsie riarossl shall u will ucronb3yroTcs, Takke, U I BRIpaKeHUS
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JIOJKEHCTBOBAHUS U KETAHUS:
He shall go. OH J1071’KEeH MOUTH.
I will not go. A He Xouy uATH.

JUJ1st 3TOTO K€ UCHOIB3YIOTCS U (POPMBI MPOLIEAIIEr0 BpEMEHH 3TUX riaarojios should
u would. B Takux ciyuasx should yka3eiBaeT Ha nomkeHcTBoBaHue, a would — Ha
KeJaHue.

They should work. Onu 1omKHBI pabOTATh.
I would not work. 51 e xoten paboTaTs.

CrpanarenbHblii 3a)10T (passive voice) ymnoTpeOnseTcs B MpeayioKeHNH, Mo IexKa-
UM KOTOPOTO SIBJISIETCS MPEIMET, Ha KOTOPbIil HAIIpaBJIeHO JAEUCTBUE, BEIPAKECHHOE
rinarojoM. Takum o6pa3oM, OOBEKT I1arosia B akTUBHOM 3aJI0T€ COOTBETCTBYET MO/~
JexalieMy riarojia B cTpajaareiabHoM 3ajore. Yacto ¢popma cTpagaTenbHOro 3aora
oOpazyeTcs 1o cxeme be + mpuyacTtue npoiieaiiero BpeMenu (past participle) + by
(with). 3nech be — BcroMorarenbHbli Iaroj, HeCyluil TpaMMaTHYECKYIO0 Harpys3Ky,
T. €. BBIpXAIOIINI BpeMsi, 9UCIIO | JIUIO BCEH TiaroiasHoi ¢hopmbl. HazBanue “pas-
sive” yKa3bIBaeT Ha TO, YTO MOJJIeXKAIlee MACCUBHO:

This shaft was made by the turner. OTOT Bas ObLI CIEIaH TOKAPEM.

[IpaBribHBII epeBOI NACCUBHON (DOPMBI UIMEET CYILIECTBEHHOE 3HAUEHUE, TaK KaK
OLIMOKA MOXET NMPUBECTH K TPyOOMY MCKaXeHHIO cMbIcia. [IockobKy B pycckom
A3BIKE NMACCUBHBIE 00OPOTHI BCTPEUAIOTCS 3HAUUTEIBHO PEXKE, YEM B aHTITHUICKOM,
IIPU NIEPEBOJIC HA PYCCKUM SI3BIK ITACCUB MHOTJA PEKOMEHYETCS 3aMEHATh AKTHBOM:

The article was read by the engineer. NnxeHep unTan cTaTbio.

[IponomxenHoe Bpems (progressive tense) oOpazyercs ¢ MOMOIIBbIO KOHCTPYKIIMU be
+ uHTOBas (hOpMa CMBICIIOBOTO IIarojia. YmoTpeoisercs: mpu 0003HAYCHUH JCHCT-
BUSI, TIPOMCXO/ISAIIETO B ONPEACIICHHBI MOMEHT B HACTOSIIEM, POIIEIIEM HITH OY-
AyIIeM BPEMEHH, KOTJ]a HHTEPECYET HE CTOJIbKO CaMO JCHCTBHE, KaK €ro ITUTEIhb-
HOCTb:

The universe is expanding. Bcenennasi yBenuuuBaeTcsi B pa3mepax.

Hacrosmee mpogomkeHHoe BpeMst (present progressive) UCIoIb3yeTcs TP OIrca-
HUU JCUCTBUS WM COOBITHSI, KOTOPOE Pa3BOPAYMBACTCS B MOMEHT UM WM B Ha-
CTOSIIIIUN TTeprOoT BpeMeHHU. Present progressive 4acTo UCIOIB3yeTCs C TAKUMHU Hape-
YUSIMH M 00CTOSTEILCTBEHHBIMHU BBhIpaXeHUSIMU Kak today, now, at the moment, this
season:

[ am phoning (now). A (ceituac) 3BOHIO.

ITockosbKy HacTOsIIEE TPOJOIKEHHOE BPEMS ITOKA3bIBAET, UTO AEHCTBHUE MPO-
HCXOAUT B MOMEHT Pa3roBOpa B HACTOALIEM BPEMEHH, IIPU NIEPEBOJIE HA PYCCKUM
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A3BIK UCIIOJIB3YIOTCS CJIOBA ceuyuac, 6 Hacmosuee epems, OTpaxaroluue 3Ha4eHue,
nepesaBaeMoe B aHTIIMHCKOM SI3bIKE TpaMMaTHIeCKON (OpMOii.

Please, stop talking. John is studying. [ToxanyiicTa, npekpaTuTe pa3roBapu-
BaTh. /DKOH ceilyac 3aHMMAETCS.

[Tpomemee npogomkeHHOE BpeMs (past progressive) UCTIONb3yeTCsl IPH OMHCaHUH
JeMCTBUSI, KOTOPOE HaXOIMJIOCh B IPOLIECCE PA3BUTUS B HEKOTOPBI MOMEHT BpeMe-
HU B nponuioM. byyiee npomomkenHoe BpeMs (future progressive) UCIOIb3yeTCs

IIpHU OMHMCAHUU JEHCTBHS, KOTOpOe OyAeT HaXOAUTHCS B MIPOLIECCE PA3BUTHS B HEKO-
TOpPBI MOMEHT BpeMeHH B OyayiieM. Past progressive u future progressive mokasbl-
BAIOT CJIETYIOIIIEE.

1. JleiicTBuE OTHOCUTCS K OMPENICICHHOMY MOMEHTY B TIPOIIJIOM WJTU OYTyIIIeM:
I was working at 5 o’clock. S paboran B 5 yacos.
I shall be waiting for you at 7 o’clock. S 6yny xnaaTh Bac B 7 4acoB.

2. JIBa neucTBUs MPOUCXOAIT OJJHOBPEMEHHO, IPUYEM OJHO COBIIAJAET C APYTHUM.
OOGBIYHO Takue MPeIIOKEHNS] HAUMHAIOTCS ¢ COI030B BpeMeHu when, while, as:

Everybody was working when I arrived.  Korga st mpummen, Bce paboranmu.

CrtpanaTenbHbIi 3aJI0T BpEMEHHU present progressive 00pa3yeTcsi ¢ MOMOIIbI0 KOHCT-
pykiuu be + being + past participle:

The report is being written. OTtuyeT ceifyac MUIIYT.

Coueranue riarona be ¢ TpeTbeli (hoOpMoOI raarosa ykaspiBaeT Ha maccuB. To, 94To
riaroi be crout B progressive (be + being), yka3zpiBaeT Ha MPOJ0JKEHHOE BPEMSI:

What is being built here now? Uro 3aeck ctpoutcs ceituac? (I'maron
build ynorpe6iien B cTpagaTesibHOM 3a-
JIOT€ BpEMEHU present progressive)

CogepiienHoe Bpemst (perfect tense) ynorpeOsitoTcst mpu 0003HaYEHUU JEHCTBUS,
3aKOHYMBILETOCS K ONPEIECICHHOMY MOMEHTY B HACTOSAILEM, IPOLIEAIIEM UK Oy 1y-
LIEM BPEMEHH, KOT' /1A HHTEPECYET HE CTOJBKO CaMO JIEMCTBUE, KaK €r0 pe3yJIbTaT WIH
COOTHECEHHOCTh C IpyruM JeictBueM. B nepdexre cTout neiicteue, KOTopoe npo-
M301UI0 paHblie. B pycckoM si3bike HET nep(eKTHBIX (OPM, U BO MHOTHX CITydasix
OHHU TpeOYIOT NPU NEPEBOE BBEACHUS OTJIEIbHbBIX CJIOB, YTOUHSIOIINX CMBICI BbI-
CKa3bIBaHMUS.

Hacrosimiee coBepuiennoe Bpems (present perfect) ynorpe6isiercs 1ist 0003HaYeHUS
JEHCTBUS WU COOBITHS, MPOUCXOUBIIETO B MPOIIJIOM U UMEIOIIETO CBA3b C Ha-
crosiiuM. Present perfect o603HavaeT neiicTBre, 3aKOHUEHHOE K MOMEHTY peyH, KO-
Ir/1a HaC MHTEPECYET He BPEMs €ro COBEPIICHHUS, a caM (DaKT ero 3aBepiieHus Uiu ero
pe3yJbTar:



I have forgotten the name of that firm. S 3a0b1u1 Ha3BaHUE TON HUPMBI (U HE
TIOMHIO €T0 ceiyac).

Present perfect yacTo ynotpeOsitoT ¢ HapeUrusMHU HEOIIPEACICHHOTO BPEMEHU: Just,
already, never, ever, Tak Kak 3TU Hape4Hsl YKa3bIBaloT Ha pe3ynbTar. Present Perfect
MIEPEBOIUTCSA TJIAr0JIOM MPOIIEIIET0 BPEMEHU OOBIYHO COBEPIIIEHHOTO BH 1A (MOXKHO
HCII0JIB30BATh yorce, euje He):

He has already admitted making a mis- OH y>ke mpu3HaJl OITMOKY U U3BUHUJICS.
take and apologized.

[Tpomenmiee copepiienHoe Bpems (past perfect) ynorpedasiercs s 0003HaYSHUS
JCUCTBHSI MU COOBITHS, KOTOPOE 3aBEPIIUIIOCH JIO OTPEICIICHHOTO MOMEHTA B IPO-
oM. Past perfect ymoTpeOiisiercst B ClIeIyrOIIMX CITydasx.

1. C corozamu: when, after, before:

Before he came to our company, he had  Ilepex Tem, kak nmpuien B Hauly Komma-

graduated from the university with de- HUIO, OH OKOHYMJI YHUBEPCUTET CO CIIe-

gree in computer science. nuain3anueld B 001acTy BBIYUCIUTENb-
HOU TEXHUKHU.

2. C mpemyiorom BpeMeHu by:
I had come by 5 o’clock. S mpumien x 5 yacam.
B nepdexTHpix hopmax coro3 when ynorpebisercs B 3HAYCHUH “TIOCIIE TOTO Kak:

When I have read the textbook, I will ITocse Toro kKak s MpouTy 3TOT YUEOHUK,

give it to you. s nam ee Tebe. Hanmmuue B aTOM mipeiiio-
KEHUU TpamMatuyeckon popmbl Past
perfect yka3piBaeT Ha TO, 4TO COr03 when
BBICTYTIA€T B 3HAUCHUH NOCTE MO20 KAK.

bynymee coBepuiennoe Bpems (future perfect) ucnons3yercs npu onvucaHuM AEUCT-
BUs, KOTOpOE OyJIeT 3aBepUICHO K HEKOTOPOMY MOMEHTY BPEMEHH B Oy IyIlIEeM:

Many natural resources will have disap- ~ MHorue npupoaHbie pecypchl HCUE3HYT
peared by the end of the century. K KOHITY 3TOT'0 BeKa.

I will have finished the work before you I 3akonuy paboty 10 TOro, Kak Tbl Bep-
come back. HEIIbCS.

Hacrosiee coBepiiieHHOE npooiKeHHOE BpeMs (present perfect progressive) 0ObIu-
HO WICTIONIB3YETCS TP OMMMCAHUH JICHCTBHSI WM COOBITHS, KOTOPOE HAYaIOCh B TIPO-
IIJIOM, Pa3BUBAJIOCh HEKOTOPOE BpeMs U HE 3aKOHUMIIOCHh K MOMEHTY peun. Present
perfect progressive oOpa3zyercsi ¢ TOMOIIbIO0 KOHCTPYKIMU have + been + unronas
dbopma cMmeicioBoro riarona. Coueranue popm perfect u progressive mokasbIBaerT,
4TO JCWCTBHE YK€ IPOUCXOIIIIO B TEUSHUE OMPEICIICHHOTO TIEpHO/Ia BPEMEHH H BCE
ele mpooJKaeTcsl B HacTosmee BpeMs. [loaromy, B oTinudaue ot present perfect,
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present perfect progressive NepeBOUTCSA HACTOSIIMM BPEMEHEM:

We have been waiting for you for two Mei xeM TeOs yKe JBa Jaca.
hours.

I have been studying English for 2 years. Sl 3aHumaroch (ceiidac) aHTIIUHCKUM
(yxe) aBa roaa.

Fill the gaps in the sentences, using the verbs in Present tense in this list: as-
sist, attend, eall-back, deserve, get through, look up, make, pick up, print out,
put through.

Example: Normally she calls back straight away.

1. His secretary always the phone first. 2. This year we to get a pay
rise. 3. This week he the Personnel Director with the interviews. 4. She

the number in the phone book at the moment. 5. Today I a training ses-
sion on quality control. 6. Once a week the computer the sales figures. 7. We
hardly ever to Bombay so easily. 8. Please hold on. I to the Sales
Department. 9. 1 some notes now and I’ll make the call in a few minutes.

Fill the gaps in these sentences with a suitable verb from the list: go, have,
make, open, post, receive, search, send, start, stop, use, visit, work.

Example: She’s been trying to get through to head office all morning.

1. Our company computers in its offices now for a long time. 2. We’re very
busy today. The phone hardly ringing since I arrived in the office this
morning. 3 you Madrid before? Yes, | there last year on busi-
ness. 4. In 1986 our enterprise a factory in South America. 5.

I working here when I left school. 6. “Is your secretary still looking
for the file?” “Yes, she for it for the past twenty minutes.” 7. ’m sorry to
keep you waiting. | a phone call to Paris. 8. While you lunch, Mr.
Casagrande phoned. 9.We the letter to our parent company a week ago,
but we areply yet. 10. His firm him to their New York office
and he there ever since.

Fill the gaps in these sentences, using the correct form of the verbs below:
arrive, ask, fly, leave, phone, put, see, sneeze, work, write.

1. Will you be able to find out when the first plane to Paris ? 2. Tomorrow I
the boss for a rise and that's definite! 3. By the time I retire, I here
for 10,000 working days. 4. She to Spain on Tuesday to meet our clients in
Seville. 5. 1 the documents in the post to you first thing tomorrow. 6. Please
don’t disturb me for the next half hour, I Tokyo. 7. Excuse me Mr.
Grey, when you to our Norwegian clients ? 8. While you
in Stockholm, you Mr. Olsson? 9. Stand back, everyone, it
looks as if he . 10. Don’t worry, I’m sure the spare parts soon.




Complete the company profile with either the present perfect or past simple
tense of the verbs in brackets. Pay special attention to irregular verbs and the
position of adverbs.

Example: William Colgate founded (found) the Colgate Company in 1806 as a
starch, soap and candle business in New York City.

For the first hundred years, the company (do) all its business in the United
States. However, in the early 1900s, the company (begin) an aggressive
expansion program that (lead) to the establishment of Colgate operations
in countries throughout Europe, Latin America and the Far East. In more recent years
it (set up) operations in Turkey, Pakistan, Saudi Arabia, Eastern Europe,
and China. Colgate-Palmolive (become) a truly global consumer products
company, worth $8.7 billion and selling in more than 200 countries. Colgate-
Palmolive’s five main sectors of business are: Oral Care, Body Care, Household Sur-
face Care, Fabric Care and Pet Nutrition and Health Care. In the area of Oral Care,
Colgate-Palmolive is the world leader in toothpaste. As a result of the company’s
heavy investment in research and technology, it (develop) many successful
toothpastes, rinses and toothbrushes. To strengthen its presence in professional prod-
ucts, Colgate-Palmolive (buy) the Ora Pharm Company of Australia and
the dental therapeutics business of Scherer Laboratories USA in 1990. For many
years, the company (have) a strong dental education program in schools
throughout the world and (maintain) a close partnership with the international
dental community. Recently it (create) a web site for dental professionals. The
company (always pay) close attention to the environment. It

(already make) great progress in the use of recyclable bottles and packaging
materials.

Select the verb in parentheses that best suits the meaning. If more than one
answer is possible, be prepared to explain the differences in meaning between
the choices.

Example: Before 1960, astronomers (have not spotted, had not spotted) stars that
send out both light and sound waves.

Before 1960, astronomers had not spotted stars that send out both light and sound
waves.

In 1960, two astronomers at Mount Palomar Observatory (had discovered, discov-
ered) a starlike object at the edge of the universe. The astronomers were astounded to
discover that this object (emits, was emitting) as much light as a thousand galaxies.
Today, we (use, are using) the name quasar, which (stands, stood) for quasi-stellar.
Quasi-stellar (meant, means) “starlike object.” So far, more than three hundred qua-
sars (had been found, have been found) in space. Although astronomers today gener-
ally (had agreed, agree) that quasars are powerful, fast-moving energy sources, they
(will contradict, contradict) each other’s theories about the origin of quasars. One
group currently (has been believing, believes) that quasars (consisted, consist) of gi-
ant, swirling masses of gas. These astronomers (say, said) that the gas (collapsed, is



collapsing) on itself all the time, which is why quasars (had generated, are generat-
ing) so much energy. Other scientists (were asserting, assert) that quasars (develop,
have been developing) from explosions of matter and antimatter, just as science fic-
tion writers (predict, have been predicting) for many years. When scientists (had con-
ducted, conduct) experiments that (brought, bring) matter and antimatter together, an
explosion (will occur, occurs). Until we (understand, understood) more about the
birth and death of galaxies, we probably (will not discover, have not discovered) the
real story behind quasars.

Coznacosanue 6DEMEH

CornacoBanue BpeMeH (sequence of tenses) UCIOb3YyeTCs, €CIU CKa3yeMOoe TJIABHOIO
IPEIJIOKEHHs CTOUT B MpolLeIeM BpeMeHu (past simple). B atom ciyuae ckazye-
MO€ JIOMOJIHUTEIBLHOTO PHUIATOYHOTO MPEIOKEHHUS COTIACYETCSI BO BPEMEHH CO
CKa3yeMbIM TJIABHOTO MPEJJIOAKEHUS, T. €. BMECTO HACTOSIIETr0 BpeMeHU (present)
cTOWT mpoiesiiee (past), a BMecTo OyyIero BpeMeHH — Tak Ha3blBaeMoe “Oymyiiee
B ipomemem’ (future in the past). Peus uaer o Oyaymem, 0 KOTOpOM TOBOPHUIIOCH B
npouuioM. B pycckom si3bike mogo0HOTO corjacoBaHusi BpeMeH HeT. [loaromy mpu
NEPEeBO/Ie HAJI0 IOMHUTH O HAIMYUHU B aHTJIMMCKOM SI3bIKE COTJIACOBAHUS BPEMEH.
Ecnu rnaron B rmaBHOM IPENIOKEHUH CTOUT B TIPOIIEAIIeM BpeMeHH (past simple),
TO TJIAr0JI MPUIATOYHOTO MPEAJIOKECHUS CIICTyeT MEPEBOIUTH HACTOSIIIIAM BPEMEHEM,
BMECTO TIPOIIEAIIETO, U Oy IyIIINM BPEMEHEM:

She said that she was a librarian. Omna ckazaia, 94To oHa OubIMOTEeKaApH (a
He — ObL1a OMOJIMOTEKApEM ).

We knew that she would come soon. MBI 3HaNIU, 9YTO OHA CKOPO MPHUJIET.

B HeopMaarHOM COBPEMEHHOM aHTJIMMCKOM SI3BIKE COTJIACOBAHHE BPEMEH 4acToO He
coobmonaetcsi. Hanmpumep: The article said that the new theory is very promising.

The verbs in each of the following sentences are in correct sequence. For
each sentence, change the main verb as directed in the parentheses. Then ad-
just dependent-clause verbs, infinitives, or participles if necessary to maintain
correct verb sequence. Some sentences may have several correct answers.

Example: Swimmers who prepare to swim the 21.4-mile English Channel that sepa-
rates England from France face a difficult challenge. (Change prepare to prepared.)

Swimmers who prepared to swim the 21.4-mile English Channel that separates Eng-
land from France faced a difficult challenge.

The swimmers depart from either shore and arrive on a French beach or at the Eng-
lish cliffs equipped with only noninsulated swimsuits, bathing caps, goggles, nose-
clips, earplugs, grease, and light sticks for night swimming. (Change depart to de-
parted.) They prepare for the swim by greasing themselves with lanolin and special
oils, which make them glide more easily through the cold water. (Change prepare to
had prepared.) Throughout the journey, the swimmers faced obstacles like sewage
and oil slicks that sometimes made their tongues and throats swell and caused breath-
ing problems. (Change faced to face.) Confronting water temperatures as low as 55
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degrees Fahrenheit also threatened the swimmers, and many of them fell victim to
hypothermia, a below-normal body temperature that can cause death. (Change threat-
ened to threatens.) Often, after a few miles, even the best swimmers had blue lips and
shivering bodies, and they became confused. (Change had to will have.)

Hepeeoo nocjieoosameibHocCmu cyuiecmeumesibHblx

Ecnu nocne apTUkisi CTOUMT MOCJIEI0BATEIBHOCTh CYIIECTBUTEIbHBIX (CJIOB, 0003HA-
YaroNUX JIUIA, MECTA, BEIIHN WX UCH ), TO TOJIHKO TOCIETHEE CIOBO OYIET TEM CY-
IIECTBUTEIIbHBIM, K KOTOPOMY OTHOCHUTCSI apTUKJIb (T. €. OIIPEACIISIEMBIM CIIOBOM), a
OCTaJIbHBIE CJIOBA, CTOAIINE MEPE]l HUM, SIBISIIOTCS Moaudukaropamu (modifiers),
OMUCHIBAIOIIMME WJIU OTPAHUUYMBAIOIIUMHU 3TO cyliecTBUTeNbHOE. [lepeBoa pe-
KOMEH/IyeTCsl HQUUHATD C MOCJIEIHETO CIIOBA:

The information system development. Pa3paboTka nH(pOpMaMOHHON CUCTEMBI
(A He undopManroHHas cucTema paspa-
OO0TKHM)

Ecnu Mex 1ty IByMsl CyLIECTBUTEIBHBIMU CTOUT Iipeatior of, To pan Hapywmaercs. Ha-
IpuMep:

The control system device. Y CeTpoicTBO CHCTEMBI KOHTPOJIS.
The control system of the device Cucrtema KOHTPOJISl yCTPOUCTRA.
Ilpeonozu

[Ipennoru (prepositions) Hanpasienus to, from, into, out of mepeBoasTCs cienyto-
UM 00pa3om.

[Ipenyor to o60o3HavyaeT HampaBlieHUE K IpeaMeTy, from — oT mpeamera:

I go to the university. 51 X0Ky B yHUBEPCHUTET.

I come from work. A nmpuxoxy ¢ paboTHI.
[Ipenyor into 0603HavaeT HampaBiieHUE B IpeaAMET, out of — U3 mpeamera:
I go into the university. 51 BXO)KY B MUHCTHUTYT.

I go out of the laboratory. S BBIXOXKY U3 J1aDOPaTOpPUH.

[Ipenyoru Mecra in, at, on mMePeBOAATCS CIAETYIOITUM 00Pa30OM.

[Ipenyor in 0603Ha4YaeT HAXOXKACHUE TIe-TH00:
The students are in the classroom. CryAeHTbl HaXOATCS B Ay JUTOPHUU.

3I[CCB npeajior n YKa3bIBACT TOJIBKO HAa TO, YTO CTYACHTBI HAXOAATCA B Ay AUTOPHU.

[Ipensior at yka3pIBaeT HaX0XKJACHUE B KAKOM-TO MECTE:

I am at school. S B mikoue.
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He is at the lesson. OH Ha ypoke.

[Ipensioru Bpemenu at, on, in, for mepeBoATCS CIASAYIOMUM 00pa3oM.

[Ipenyor at ucronb3yercs Ajisi 0003HAYCHHSI MOMEHTA BpEMEHH, Hanpumep, at 5
o’clock (B 5 vaco), at night (Ho4b10), at noon (B MOJIJICHB).

[Tpensior on 0603HaYaeT HAXOXKICHUE OAHOTO MPEMETA Ha IPYTOM:
The textbook 1s on the table. Y4eOHUK HAXOIUTCS HA CTOJIE.

[Ipensior on ucmoab3yeTcs Ayt 0003HAYCHUS JHEH: on Monday (B mOHEIETbHUK), On
the fifth (day) of May (mstoro (must) mas).

[Ipensor on o603HauaeT ¥ TEMbI paOOTHI, UCCIECTOBAHMUS:

Many scientists work on this problem. Han sToit mpoGaemMoii paboTaroT MHOTHE
yUCHBIC.

[Ipensior BpeMeHH in UCIIONIB3YeTCs i1k 0003HAUCHUS 00JIee JUTUTEIIbHBIX OTPE3KOB
BpEeMEHH, Hanpumep, in May, in 2006, in summer, a Takxe in the morning, in the
evening, in the afternoon (mocue obena).

[Ipenyor in HHOTJA TIEPEBOUTCS KaK uyepes:
I will come back in two days. S BepHyCh uepes JBa JIHSI.

W3 npuBeIeHHBIX IPaBUJI CYLIECTBYIOT CIECAYIOIINE UCKIIOUECHUS:

at night BEUEPOM, HOUBIO
by night HOYbBIO, B TCUCHHE HOUU
by day JTHEM

Ecnu B cocTaB BeipaxkeHus, 0003HA4AIOLIET0 BpeMsi, BXOAAT cioBa last, next, this,
that, each, every, one, some, all, To ipejyior 00bIYHO OMyckaeTcs. B pazroBopHoii
peuu, 0COOCHHO B aMEPUKAHCKOM BapHUaHTE aHTJIMMCKOTO SI3bIKA, TAKKE YacCTO OIyC-
KaeTcs MpeAJIor on nepej] Ha3BaHUSAMM JHEH U JaT:

I got up early that morning. B 10 yTpO £ BCTan paHo.

It happened one Thursday in April. DTO CIAYyYUIIOCh OAHAXKbI B UETBEPT B
amperne.

We worked all night. Mpg1 paboTanu BCIO HOYb.

I’1l phone you (on) Sunday. S no3BOHIO T€OE B BOCKPECEHbE.

[Tpemyor for mepeBOIUTCS KaK 6 meueHue, 8 RPOOOJIHCEHUE:
He was doing it for two days. OH 3T0 /enal B TCUCHHE JIBYX JTHEH.

Bropoe 3Hauenue npesiora Bpemenu for — xa:
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He has gone away for two days. OH yexain Ha J1Ba JHS.
[Ipenyor by neperoautcs kak x (00BIYHO C IEPHEKTOM):
He has come by five o’clock. OH npuien K IATH 4acaMm.

[Ipennoru by, with yka3sIBaroT Ha OTHOIICHHS, BEIPAYKAEMBbIE B PYCCKOM SI3BIKE TBO-
PUTENbHBIM MaJEKOM (KeM, ueM?):

We write with a pen. MpbI nuieM py4dKoi.

Translate the sentences paying attention to the tenses.

1. Data consists of raw facts, such as an employee’s name and number of hours
worked in a week, inventory part numbers, or sales orders. 2. Norton Utilities from
Symantec is a useful software utilities collection that performs many different func-
tions. 3. Disk Doctor utility checks the hard disk’s boot sector, file allocation tables,
and directories and analyzes them to ensure the hard disk wasn’t tampered with. 4. A
coaxial cable consists of an inner conductor wire surrounded by insulation, called the
dielectric. 5. The exact configuration of the network will depend on the needs, goals,
and organizational structure of the company involved. 6. If you have used other word
processing packages before, it will be easy for you to learn a new version. 7. Don’t
confuse indents with margins. 8. Chances are, you have a number of documents on
floppy disks or your hard disk that have been created with something other than
Word for Windows. 9. Characters are the letters, numbers, and symbols you enter
from the keyboard. 10. Your computer will have its own unique address (called an IP
address), when it is connected to the Internet. 11. There are many ways in which the
Web can be used for education. 12. When your computer crashes, you may then find
you have lost data or programs written since it was last “backed up”. 13. Computers
and information systems are constantly changing the way organizations conduct
business. 14. Consumers who have tried on-line shopping appreciate the ease of e-
commerce.

1.2. NepeBop cTpagaTenbHOro 3anora

3asior (voice) yKa3bIBaeT, BBIMOIHACT JIU ACHCTBHUE MOAIeXkKalee, UiIu ACHCTBUE CKa-
3yeMOTr0 HaIpaBJIeHO Ha MojIexariee. B aHTTuiCKOM sI3BIKE CYIIECTBYET JIBa 3aj10Ta
— aKTUBHBIN 3aJI0T (active) U cTpajarenbHbli (passive). B akTHBHOM 3ajore qeicTBue
BBITIOJTHSIETCA mojiekanuM. CTpaatenbHblid 3a10r (passive voice) ynoTpedmsercs B
IIPEIIOKCHHUH, TTOJICIKAIITUM KOTOPOTO SBJISICTCS MPEAMET, Ha KOTOPBIN HAIIPaBJICHO
JIENCTBUE, BBIPAKEHHOE TJIar0JIOM.

Takum 00pa3om, 0OBEKT Ti1aroja B akTUBHOM 3QJI0T'€ COOTBETCTBYET TOIICKAIIEMY
riiaroja B cTpajaareiabHoM 3anore. CTpagaTelbHbIN 3a510T 00pa3yercs mo cxeme be +
nmpuJacTue mpoieamero Bpemenu (past participle). BecriomoratenbHsii riaroi be
MOJKET YIOTpeOJIAThCS B (DOpME pa3IMuHbIX BPEMEH, a Takke B popMe HHPUHUTHBA
WUIA TIPAYACTHUS HACTOSIIIETO BpeMeHH. VICKITFOUeHUsI COCTaBIISIOT BpeMeHa future
progressive, present perfect progressive u past perfect progressive, OTCyTCTBYIOIINE B
cTpanareiabHOM 3aiore. BMecto atux hopm ynorpebisitorest Bpemena future simple,
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present perfect unu past perfect, COOTBETCTBEHHO, WJIM UCTIONIB3YETCSI KOHCTPYKIIUS B
JNIEUCTBUTEIILHOM 3aJI0TE:

At this time tomorrow a new computer
system will be tested.

3aBTpa B 3TO BpeMsi HOBasi KOMITbIOTEP-
Hasl cucTeMa OyJIeT IPOBEPATHCS.

A close study of the neural networks has
been made by our scientists for a number
of years.

TarenbHOE U3y4eHUE HEMPOHHBIX CeE-
TE€W IPOBOAUTCS HAIUMMU YUYEHBIMU YXKE
B TEUCHUE PAJA JIET.

The new equipment had been tested for
two hours when the chief engineer came
and stopped the experiment.

HoBoe 06opyaoBaHue HCTIBITHIBATOCH
y’Ke JIBa yaca, KOT/1a IPUIIeN TJIaBHbIHI
UH)KEHEP U MPEKPATUII UCIIBITAaHHE.

IIpu mepeBone NpemIOKEHUM CTPALATEIBHOTO 3aj10Ta C aHIVIMHCKOTO s3bIKa Ha

PYCCKHIA CIIeIyeT UMETh B BUJY, YTO PYCCKOMY HACTOAIIEMY BPEMEHH B aHTITHICKOM
SI3BIKE COOTBETCTBYIOT JiBe (POPMBI present passive, pyccKomy, MpoIIeaieMy Bpeme-
HU — 4eTbIpe (OpMBI past passive U pycckomy OyayiieMy BpemeHu — aBe hopmsl fu-

ture passive:

Present simple passive

1s considered, are considered

paccMaTpuBaeTcs, pac-
CMaTpUBAIOTCS

Present progressive
passive

1s being considered, are being
considered

paccMaTpuBaeTcs, pac-
CMaTpPUBAIOTCS

Past simple passive

was considered, were consid-
ered

paccMaTpHUBaCs, paccMar-
PUBAINCH

Past progressive pas-
sive

was being considered, were
being considered

paccMaTpHUBaCs, paccMar-
PUBAINCH

Present perfect passive

has been considered, have
been considered

OBLT pacCMOTpPEH

Past perfect passive

had been considered

OBLIT paCCMOTpPEH

Future simple passive

will be considered

Oyner (OyayT) pacCMOTpEH

Future perfect passive

will have been considered

Oyner (OyayT) paccMoTpe-
HBI

[TpenaoxkeHust CO CKa3yeMbIM B CTPaJaTEIbHOM 3aJI0re Ha PYCCKHIA SI3bIK IEPEBOISAT-
s CIEAYIOITUM 00pa3oM.

Coueranuem raarojia Ouims U KpaTKon (OpMOii MpuyacTs CTpagaTeaIbHOro 3aj10ra
(3TOT c0CcO0 aHAIOTHYEH CITOCO0Y BBIPAKEHUS CTPAAATEIBHOTO 3aJI0Ta B aHTJIHH-

CKOM SI3BIKE):

14




The control system was developed and
put into operation.

Cucrema koHTpoJIsS OblIa pa3paboTana u
BBEJICHA B DKCILTyaTaIHIO.

FJIaI‘OJ'IaMI/I, OKAHYUBAIOMIUMUCA HA -CA, -Cb CO CTPAIATCIIbHBIM 3HAYCHUCM

Drills are made of tool steel.

CBepra U3roTaBiIvMBarOTCS U3 UHCTPY-
MEHTAJILHOUW CTaJIN.

HeonpeneneHHO-TMYHBIM 00OPOTOM C TJIaroJioM B JEHCTBUTEIBLHOM 3aj10re B 3-M

JUIEC MHOKCCTBCHHOT'O YHCJIA.

He has been brought the part he de-
manded.

EMy npunecnu neraib, KOTOPYHO OH Tpe-
OoBal.

HOI[JIG)K&HII/IM MNpCAJIOKCHUA B CTPAAATCIIPHOM 3aJI0I'C MOJKCT OBITH U JOITIOJIHCHHUC,

OTBEUaloIIee Ha BOIPOC KOMY:
He was offered a new job

The relay was given its initial position.

The resolution was objected to by almost
everybody.

Emy npeioxunu HOBYI0 paboTy.

Pene npruaaiInd N€pBOHAYAJIbHOC ITOJIOKC-
HUC.

[Toutu Bce BO3pakajau NPOTUB PE3OIIIO-
1107078

K gucny Hanbosee 4acTo ynorpeOsieMbIX TJIarojioB, C KOTOPHIMHA BO3MOYKHBI TAKHE
NacCUBHBIE KOHCTPYKIIMH, OTHOCATCS: give, offer, bring, teach, show, promise u He-
KOTOpBIE JIp.

CrpanarenbHble 000POTHI YaCTO MEPEBOJATCS COOTBETCTBYIOIIMMU JEHCTBUTEIHHBI-
MU 000pOTaMU WJIM TJIaroJjiaMu, OKaHYMBAIOIIMMHUCS Ha Cs.

Headers and footers are commonly used
in printed documents.

B neuaTHbIX JOKYMCHTax OOBIYHO HC-
MMOJIB3YIOTCA BEPXHUC U HUKHUEC KOJIOH-
TUTYIJIBI.

No account is taken of price changes in
this report.

HN3MeHeHus ICH B 9TOM OTYCTC HC YUHU-
TBIBAKOTCA.

B aHTIMiickoM si3bIKe HAyYHO-TEXHUYECKOU JTUTEPaTyphl B KA4eCTBE TJIaroja-CBs3Ku
COCTAaBHOT'O CKa3yeMOr0 C MPUYACTUEM IPOIIEIIETO BpEMEHHU, KpoMe riaroia be,
4acTo ynoTpeOIsIFoTCs Ti1aroiibl get, become, keep, continue, remain, stand u Heko-
Topblie ApyTHe. ['maron be 00bIYHO yKa3bIBAET HA COCTOSHUE, a TJIArojl get — Ha Tpo-
11€CC BO3ACUCTBHSL:

The personal computer is connected to a
local area network

[TepcoHaIBbHBIM KOMIBIOTEP NOJAKIIOYECH
K JIOKaQJIbHOU CETH (COCTOSIHUE).

It can be recorded when the chip gets
overheated.

MosxHo 3apKcUpOBaTh MOMEHT, KOT/a
MHUKPOCXEMa CTAHOBUTCS MEPErPETOMt
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(mporuecc).

['maron become npencraBiseT qeHCTBUE KaK OKOHYATEIbHBIN PEe3yJIbTaT KAaKOTO-TO
npouecca, Halpumep:

The equipment becomes out of date. O06opy10BaHUE CTAHOBUTCS YCTAPEIBIM.

I'naroset keep, continue, remain OTHOCSITCSI K HauboJiee pacnpoCTPAHEHHBIM TJ1aro-
J1aM, BBIPQKAIOIIMM COXPAaHEHHE COCTOSHHS:

A Web site has been set up to keep the Jlia undopmupoBanust rpaskaaH ObL1

citizens informed. co3gad Web cair.

These parameters remain unchanged. OTH nmapaMeTpbl OCTAIOTCS HEU3MEHHBI-
MHU.

Consulting the section above, determine first whether each of these sentences
is in the active voice or the passive voice. Second, rewrite the sentence in the
other voice. Then decide which voice better suits the meaning, and be ready to
explain your choice.

Example: Text links usually change color when you have clicked on them. (Active;
change to passive.)

The color of the text links is usually changed when you have clicked on them.

1. The lock was broken sometime after four o’clock. 2. Joseph Priestley discovered
oxygen in 1774. 3. The postal clerk sent the unsigned letter before I could retrieve it
from the mailroom. 4. Public speaking is taught by Professor Higgins. 5. Volunteer
work was done by the students for extra credit in sociology. 6. The students did vol-
unteer work for extra credit in statistics. 7. The file can be read by Acrobat Reader
v.4 or higher, which can be downloaded from the Internet at http://www.adobe.com.
8. All of the corrections will be carefully considered by the scientific editor of the
English version of the journal. 9. All translations pass scientific and language edit-
ing, the latter being done by native speakers of English.

Translate the following sentences.

1. Reliable information can be depended upon. 2. Besides containing a surge protec-
tor, a UPS (Uninterruptible Power Supply) includes a battery that will keep your
computer and monitor running for about seven minutes even if there is a total black-
out. 3. The wires of the mains cord are colored in accordance with the following
code: Blue — neutral, Brown — live. 4. We were informed about the report to be made
by the professor at the meeting. 5. The agreement was arrived at yesterday. 6. Win-
dows XP (XP reportedly stands for the wonderful experience that you will have with
your personal computer) was released in fall 2001. 7. A collection of pages on the
World Wide Web is called a “website”. 8. Servers are used in companies to ensure
that all important data is saved in one place and the same data is available to all those
who need it. 9. If you’re sent an attachment, to open it, you simply double click on it.
10. This question is referred to in his article. 11. Anti-virus software is used to scan
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files for possible rogue instructions that may have been attached to them. 12. You
will be informed as soon as the drawings are received. 13. In an effort to overcome
these difficulties a great deal of experimental work has been carried out by the spe-
cialists. 14. The weight of the mechanical part had been greatly reduced. 15. Systems
based on computers are increasingly being used to create, store, and transfer informa-
tion. 16. The type of information created depends on the relationships defined among
existing data. 17. The technology used to create the Internet is now also being applied
within companies and organizations to create an intranet, which allows people within
an organization to exchange information and work on projects. 18. Downloading is
the term used to describe contacting another computer using the Internet (or another
wide area network) and getting a file from it. 19. One of the most basic ways tele-
communications connect an individual to information systems is by connecting per-
sonal computers to mainframe computers so data can be downloaded or uploaded. 20.
Previous consumer versions of Windows were notably unstable and crashed fre-
quently, requiring frustrating and time-consuming reboots. 21. Independence of a set
of random variables implies that the probability distribution of any one of them is un-
affected by the values taken by the others. 22. Silicon transistors and integrated cir-
cuits are manufactured starting with pure slices, or wafers, of single crystal silicon,
100 or 125 mm in diameter and about 0.2 mm thick. 23. The thickness is determined
by the need to provide enough mechanical strength so that the wafer cannot be easily
broken; the thickness necessary to meet the electronic requirements is 10 um or less.

1.3. MoaanbHbIe rnaronbl B TeXHUYECKUX TeKCcTax

Mopanbsabie Tnarois (modal verbs) BeipakaroT BEpOSITHOCTH, HEOOXOIUMOCTh, BO3-
MOKHOCTb, KEJIaTeJIbHOCTh COBEPIICHUS ACHCTBHUS, BRIPAXKEHHOT'O OCHOBHBIM TJ1aro-
aoMm. K MopanbHBIM TJ1arojiaMm OTHOCSITCS TJIaroJibl can, must, have, be, may, might,

need.

I'maronst have u be B aHTIMIICKOM MPE/I0KEHUU MOTYT UCTIOJIb30BAaTHCS B KAUECTBE
MOJAJIBHBIX IJ1aroJI0B, BEIpaXKAIOIUX JOJKEHCTBOBaHUE (necessity). B atoM cinydae
3a HUMU cleayeT MHGUHUTHUB ¢ yacTule to. ['maron have B coueranuu ¢ uHGUHUTH-
BOM CMBICJIOBOTO TJIarojia 0JIM30K MO 3HAYEHUIO TJIarojy must U NepeBOJAUTCS CIIO-
BaMM 00J0iCeH, 00513aH:

He has to take extra measures to com- OH 10KEeH NPUHATH JOTOJHUTEIbHBIE
plete the test on time. Mepbl, YTOOBI 3aBEPIIUTH IKCIEPUMEHT
BOBpEMSI.

I'maron have BbipakaeT HEOOXOAUMOCTH COBEPILUTH ACHCTBHUE B CHITY ONPEACICHHBIX
00CTOSITENBCTB U EPEBOJIUTCS CIOBAMU HAOO, HYIHCHO, NPUXOOUMCSL:

But this new kind of fuel has to be han- Ho ¢ 3TuM HOBBIM BHJOM TOIUIMBA MPHU-
dled very carefully. XOJUTCS 00panaThCsi O4eHb OCTOPOKHO.

Our engineers had to solve many compli- Hammm y4eHbIM NPUIILIOCH pa3peInTh
cated practical problems to reduce wear =~ MHOTO CIIOKHBIX MPAKTUYCCKHUX 3a7aY,
in machinery. YTOOBl YMEHBIIUTH U3HOC B MAILIMHAX.
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I have to tell you something. MHe Hy»HO BaM KO€-4TO paccKa3athb.

If the roads are not used they still have to  Jlaxke eciu 1oporu He UCTIOJIB3YIOTCS, 3a
be paid by the people who are within the  HHMX Bce paBHO MPHUXOAUTCS IIATUTH JIO-
county. JISIM, KOTOPBIE TIPUITHCAHBI K OKPYTY.

['maron must B HacTOSIIIIEM BpEMEHU HCIONIB3yeTCs Tak ke, Kak raaron have. B mpo-
IIeIIIEM BPEMEHH JIJIsl BRIPAKCHHSI TOJKEHCTBOBAHUS UCIIONIb3yeTCs Taaron had ¢

gactuilei to. OrpunarenbHbie (HOPMBI ITUX TIAT0JIOB UMEIOT PA3INYHbIC 3HAUYCHUS.

Must not Beipakaet 3amnper, a do not have BeIpaxaeT HEUTO, UTO HE SIBISETCS HE0O-

XOJTMMBIM.

MopanbHbI# TIIar0J Must MOXKET UCTIOJIB30BATHLCS ISl BBIPAKEHUSI BEPOSITHOCTH
(probability) wnu npaBaonogo6us (likelihood). ITpaBnonono6ue o3Havaer, 4To BbI-
paxkaeTcsi 000CHOBaHHOE MPEATION0KECHHE:

He must be very experienced engineer. OH J10JKHO OBITh OYEHb OTBITHBIN WH-
He has been working for the company for xenep. On naBHO paboTaeT B 3TOW KOM-
many years. MaHWU.

Korpga riiaron must BeipaskaeT BeposTHOCTH (probability), To HCTIONIB3yeTCsl KOHCT-
pykuus must have+ past participle ocHoBHOTO TJ1arosna.

I did not see Boris at the meeting; he S ne Buznen bopuca Ha coBellaHuu.
must have left early. J10JDKHO OBITH OH YIS paHee.

Rigidity in this new structure must have = JXecTkocTp B 3TOI HOBOW KOHCTPYKLUHU

been as essential as strength for bending 1o Bceil BepOsSITHOCTH TakK K€ CyIile-

under load may lead to a loss of control.  cTBeHHa, kKak U IPOYHOCTH, TAK KaK U3THO
10T HarPy3KOW MOYKET IPUBECTH K MOTE-
pe ympaBlieHusl.

I'maron be B coueranuu ¢ THGUHUTHBOM CMBICIIOBOTO TJIarojia BeIpakaeT He0OX01u-
MOCTb COBEpLIEHUS ACHCTBUS B CUITY MPEABAPUTEIBHON JOTOBOPEHHOCTH, 3apaHee
HaMEUYEHHOT0 IJIaHA, U IEPEBOIUTCS CIOBAMM 00/IHCEH, NPEOCTOUM:

New program is to be implemented with- HoBas mporpamma momkHa ObITH BHE-
out delay. npeHa 0e3 3a7epiKKH.

He 1s to meet the conference participants ~Emy npeacTout BCTpETUTh y4aCTHUKOB
at the railway station. KOH(EpEeHIINN Ha BOK3aJe.

I'maron do MoxkeT ynorpeOiasercs B IPEIOKEHUN I YCUIICHUST 3HAYCHUS JEHCT-
BUS, BBIPAKEHHOTO TJIAr0JIOM-CKa3zyeMbIM. [Ipu mepeBo/ie Takux mpeiosKeHnid Ha
PYCCKUH SI3BIK YCWJICHWE 3HAYCHUS JEUCTBHS TEpeaacTCs CIIOBAMH UMEHHO,
delicmeumenbHo U YaCTUIIAMU 6e0b U Jice:

This type of conveyor does facilitate the =~ 3ToT Tunm KoHBe#epa NEHCTBUTETHLHO 00-
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unloading.

JIEr4aeT Norpy304Hbie padoThl.

B yTBepauTeNbHBIX MpeIoKEeHUAX Tiaroi need uMmeeT cMbIcl riiaroyia want. B oT-
pPUIIATENBHBIX ¥ BOMPOCUTENBHBIX MPEJIOKEHUAX Tiaroi need umeer hopmy Mo-
TAIbHOTO TJ1aroJyia ¥ IepeBOAUTCA KaK Oblmb Q0IHCHBIM, 00A3AHHBIM:

You need not do it right now.

Bawm He 00s13aTenbHO J1e71aTh 3TO HIPSIMO
ceiyac.

MonanpHbIE TTIaroJIbl can, may ¥ must B COYeTaHUH C THPUHUTHBOM B CTPAIATENb-
HOM 3aJIOT'€ BBIPAKAIOT CIIOCOOHOCTH (ability) u mepeBoAsSTCS Ha pyCCKHM S3BIK CJIO-
BaAMU MOIHCHO, MOJICEM, HYHCHO, 0012iceH + MHOUHUTHB CMBICIIOBOTO TJIaroyia B CTpa-

AaTCJIIbHOM 3aJI0Ic:

The machine-tool can be stopped at any
moment.

CTaHOK MOKHO OCTAaHOBUTH B JIFO0OOI
MOMEHT.

MopanbHble raaroisl must, may u might B coueranuu ¢ nepekTHbIM HHPUHUTUBOM
YIOTPEOJISIOTCS JJISI BBIPAXKCHHUS BECbMa BEPOSTHOTO TIPEAIOIO0KEHHUS, 3SHAUUTEITh-
HOM CTeneHH YOKIEHHOCTH B COBEPILICHUU JEHCTBUS, OTHOCSILETOCs K MPOLLIOMY.
OHu BBIpa@XKaIOT NPEANOI0KEHNE, BO3MOXKHOCTH (possibility) mepeBoasTcs Ha pyc-
CKHH SA3BIK CIIOBAMH 00JHCHO OblMb, B03MONCHO, HE UCKIIIOYEHO, BUOUMO, C1E008AN0

Ovl:

He may have got the capacitor he needed.

OH, BO3MOJXKHO, JOCTaJ KOHJICHCATOD,
KOTOPBIN ObLIT €My HYKEH.

Might BeIpaxaeT MEHBIIYIO CTEIEHb BO3MOKHOCTH COBEPILIECHUSI IEUCTBHS, YEM May:

He might have known that to cut down
the flow of water in a pipe you need only
to shut off a valve.

Each shift might have followed on where
the preceding one stopped.

Own Mor ObI 3HaTh, YTO AJISI OCTAHOBKU
JBUYKEHUSI BOJIBI B TPyO€ HYKHO OBLIO
TOJIBKO 3aKPBITh KJIAIIaH.

Kaxxnas cMeHna Moriia ObI TPOI0JKATh
paboTy Tam, rJe OCTAaHOBUJIACH MPE/IbI-
JTyiasi.

['maromnet can u could B orpuniarensHoit popme B couetannu ¢ nepheKTHbIM UHPU-
HUTHUBOM BBIPA)KaIOT COMHEHHUE, yAUBJICHHUE 110 TTIOBOIY TOTO, YTO JIEHCTBUE, BhIpa-
KEHHOEC MHPUHUTUBOM, B ICUCTBUTEIIHHOCTHA COBEPIIIIIOCH, M TIEPEBOISATCS TIPH TI0-

MOIIIHU CIIOB He Mootcem 6bli’l’lb, pasee:

You couldn’t have seen A380 jumbo jet
in flight a couple of years ago.

He could not have overlooked such a se-
rious mistake.

BeI He MorIM OBl BUIETH TUTAHTCKUIA
aBuanaiinep A380 B mosiete mapy JeT
Ha3aj.

He mMoxer ObITh, YTOOBI OH MPOITYCTHI
TaKyl0 CEpbe3HYIO OIINOKY.
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MopanbsHable Tinaroasr ought (to), should u would u rmaron need B oTpunaTenbHBIX
MPEITIOKCHHUSIX B COYCTAHUH C TEP(HEKTHBIM HHPUHUTHBOM YKA3bIBAIOT HA TO, YTO
JIMIT0, O KOTOPOM HJIET PEUb, MMOCTYITHIIO, IO MHCHUIO TOBOPSIIIIETO, HETPABUIIBHO, T.
€. BRIpaXaroT yIpek, nopuianue, noxenanue (advisability) u nepeBoustcs cioBamu
c11e008a10 bwvl, 0oaceH bl Obl, HA0O ObL:

They ought to have paid more attention wm crieqoBano Obl yAEIUTH OOJBINIE BHU-

to the problem of fuel consumption. MaHus rnpobiemMe pacxoia TOIIUBA.
This line should have been put into op- OTy JIMHUIO TaBHO CIEA0BAJIO OBI IMyC-
eration long ago. TUTh B OKCIUTyaTallHuIo.

You should have used a computer UToObl yuuThIBaTH oONpeAcICHHBIC (u-

system especially designed to allow 3MYECKHE HW3MEHEHHS B aTMocdepe, BaM

for certain physical changes in the at- CJIeI0BAJIO OBl HCIOJIB30BATh CIICIIH-

mosphere. QIbHO Pa3pabOTaHHYI KOMIIBIOTEPHYIO
CUCTEMY.

You need not have told him about that Bawm He 00s13aTenbHO OBLIIO €My 3TO TOBO-
PUTB.

I'maron do moxer YHOTp€6JIH€TCH N JJIA 3aMCHBI CMBICJIOBOI'O T'JIarojia BO n30eKaHue
€TI0 IIOBTOPCHUAA:

The computer payroll system processes KomMmmbroTepHas cucremMa HauYucaeHus 3a-

data with greater speed than the manual =~ paGoTHo¥ maThl 0OpabaThIBAaCT JaHHbBIC

does. ObIcTpee, yeM OHU 00padaTHIBAIOTCS B
PYYHOH CHUCTEME.

I'maronm would ynotpe6isiercst 171s1 BEIpa)KeHUS TOBTOPSIBIIIETOCS JCHCTBUS B MPO-
nuIoM. B Takux cimydasx OH 0OBIYHO MEPEBOAUTCS Ha PYCCKHUM S3BbIK CIIOBAMH Obl8a-
710, 0ObIYHO:

He would work on his design for hours. ~ Ou 6b1Banio yacamu paboTan HaJ] CBOUM
HPOCKTOM.

B oTtpunarensHbIx npeanoxkeHusx would BeipaxaeT ynopHOe HexXKeJlaHuEe COBEPIIUTD
JNEUCTBUE B MPOIIOM:

The chief engineer was ordered to apply  ['maBHOMY MHXKEHEPY MPEIITOKHUIN
the patent but he wouldn’t do it. BHEJIPUTHh HM300pETEHHE, HO OH YIIOPHO
HE JKeJIajl 3TOTO JIeaTh.

Fill in the blanks with the past-tense modal that expresses the meaning given
in parentheses.

Example: I (advisability) should have gone straight to the doctor the instant I felt a
cold coming on.
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1. Since I (necessity, no choice) work late this past Monday, I could not get to
the doctor’s office before it closed. 2. I (advisability) fallen asleep after dinner,
but I stayed awake for a while instead. 3. Even after | finally got into bed, I (ability)
____ notrelax. 4. I (making a guess) not heard the alarm the next
morning, because I overslept nearly two hours. 5. When I finally arrived at work, my
boss came into my office and said, “Julie, you (advice, good idea) stayed home
and rested if you are sick.”

Select the correct choice from the words in parentheses and write it in the
blank.

Example: We (must have, must) must study this afternoon.

1. Unfortunately, I (should not, cannot) go to the movies with you because |

have to work tonight. 2. Juan (would have, would have been) promoted at

work if he had not moved to another city. 3. You (ought not have, ought not to have)
arrived while the meeting was still in progress. 4. Louise (must be, must have

been) sick to miss the briefing last week. 5. Had you not called in advance,
you (may not have, may not have been) aware of the traffic on the express-
way.

Translate the following sentences paying attention to the meaning of the mo-
dal verbs.

1. To meet this large demand for power, more generating capacity should be created.
2. On railroads where high voltage transmission has to be used, the trainmen are for-
bidden to go on the top of cars except at special points. 3. We are to take into con-
sideration all the advantages and disadvantages to decide what information system is
the best for the future work. 4. We are to take certain special steps to reduce the
weight of the mechanical part. 5. Key considerations in organizing data in a database
include determining what data is to be collected in the database, who will have access
to it, and how they might wish to use the data. 6. You may look through the results of
his experiment. 7. This arrangement must be perfectly reliable in operation. 8. He
cannot have broken the tube while making this experiment. 9. The chief might have
obliged him to do this if he wanted. 10. Sharp corners should be avoided in designing
parts to be cast or forged not only because they are difficult to produce but also be-
cause in the case of interior corners, they are a source of weakness and failure. 11. In-
formation should be easily accessible by authorized users to be obtained in the right
format and at the right time to meet their needs. 12. He must have the necessary ma-
terial to accomplish his model in time. 13. Problems that might have taken years to
solve are solved within a few months or even weeks. 14. All the preparations must
have been completed long ago. 15. The engineer might have overlooked something
that may turn out to be important in carrying out this experiment. 16. A software suite
is a collection of single-application software packages in a bundle; software suites
can include word processors, spreadsheets, database management systems, graphics
programs, communications tools, organizers, and more. 17. Users of popular open
source packages can get correct answers to their technical questions within a few
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hours of asking for help on the appropriate Internet forum. 18. If your socket outlet is
not suitable for the plug, then the plug must be removed (cut off if it is a molded on
plug) and an appropriate one fitted. 19. In order to use Word’s built in table of con-
tents feature, you must put the text that is contained in the table of contents in a
Heading style. 20. Fourth-generation programming languages emphasize what output
results are desired rather than how programming statements are to be written. 21. To
look at the World Wide Web from your computer you need to have a piece of soft-
ware called a web browser.

1.4. CocnaratenibHOe HaKNnoHeHune U ero nepeBos

Haknonenune (mood) oTHOCUTCS K CIOCOOHOCTH TJIaroJia BeIpakaTh OTHOIICHHE B
npennoxxennn. Hanbonee pacnpocTpaHeHHOE HAKIIOHEHUE B aHTJIMICKOM SI3BIKE —
3TO U3BABUTEILHOE HaKIoHEeHHE (indicative mood), KOTopoe UCIIOIb3YyeTC s B yTBEP-
KICHUAX OTHOCUTEILHO peasibHbIX Bellel. [loBenuTensHoe HakiIOHEHHE (Imperative
mood) ynotpebnsercs 1 GopMyIHpoBKH KoMaHA U pock6. CocnaraTenbHOe Ha-
KioHeHue (subjunctive mood) ymoTpebmsieTcs, Koraa coObITHE paccMaTpUBACTCS HE
KaK peajibHOE, a KaK NpeAnojaracMoe UM KelaTesibHOe, a TAKKE BO3MOKHOE MPHU
U3BECTHBIX ycnoBusAx. Dopmel subjunctive nepeBoAsTCS Ha pyCCKHil sI3bIK (hopmamu
PYCCKOI0 cocllaraTeIbHOI0 HAKJIOHEHUS — COYeTaHUEM IJ1aroja B popme nporie-
IIET0 BPEMEHU C YacTHUIeH Obl. B aHTJIMIICKOM SI3bIKE YIIOTPEOJISIIOTCS CIICTYIOIIHE
(dbopMBbI cocaraTeIbHOr0 HaKJIOHEHUS.

B mpocThIX mpemiokeHusax coclaraTelIbHoe HaKJIOHEHUE 00pa3yeTcsl COueTaHuEM
BCIIOMOTraTeIbHbIX riaroyioB should, would unu MoganeHbIX rarosioB could, might ¢
dbopmoit napunuTHBA (simple wim perfect) 6e3 wactunbl to. Should numeer oTTeHOK
noJbKeHCTBOBaHMs, a would — skenanus. [Ipocroii unpunutug (simple infinitive)
yKa3bIBaeT Ha JIEHCTBUE, OTHOCAIIEECS K JIF0OOMY BPEMEHH, a COBEPIICHHBIN HH(H-
HuTUB (perfect infinitive) OTHOCUT JEHCTBUE K MPOIIEAIIIEMY IIEPHUOTY BPEMEHH,
MPEIIECTBYIONEMY MOMEHTY PEYUH:

I would like to become a software devel- Mmue ObI XOTeNOCH CTaTh pa3padOTUH-

oper. KOM IIPOTPaMMHOTO 00eCIIeUeHUSI.

He would take more responsibility. OH ObI puHsIT HAa ce0s OOJIbIIIE OTBETCT-
BEHHOCTH.

He might have done it before. Own Mor ObI caenath 3TO paHee.

O6opoT was/were to UCITOIB3YeTCs I 0003HAUCHHS ACHCTBUSI, KOTOPOE JOJDKHO
OBLIO IPOUCXOJUTH B MPOILIOM:

[ was to send him a memo. S nomken ObUI OCHATh €My CITY>KEOHYIO
3aIHCKY.

C nmomo1pio KoHCTpYKIHH be to + perfect infinitive unu perfect infinitive passive,
o0o03Havaromel coobITHE, KOTOPOE TOIKHO OBLIIO ObI MPOU30MTH B MIPOIIIIOM, HO HE
POU30IILIIO:
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They were to have met us. Onu 10KHBI OBUTH BCTPETUTH HAC (HO

HE BCTPETHIIN).

B CcITOKHBIX MPEUIOKEHUSAX C TPHUIATOYHBIMHU MTPEIIOKCHUAMHU HACTOSIIIETO BpeMe-
HU (present subjunctive), BBOAMMBIX CO030M that, mocse 6e3MMuHbIX 000POTOB THUIIA
it is desirable, it is necessary u T. 1. (is likely to happen) ¢ mocnemyromum riaaroiom

should (bputanckuii anruickuii):

It is important that he should give his
considerations on this subject.

BaxxHo, 4TOOBI OH BBICKa3aJl CBOU 3aMe-
YaHUs 110 ITOMY BOIIPOCY.

B npupatouHbIx npeanokeHusx, HAYMHAIIIMXCS ¢ coro3a that, mociie riarosos, Bbl-
paXkarolux Mpukazanue, npeamnojoxenue: order, demand, suggest, propose u T. 1. €

MOCJICAYIOIIMM TJ1aroiom should:

He demanded that his machine should be

carefully examined.

On notpeboBail, YTOOBI €r0 CTAHOK TIA-
TEJILHO MTPOBEPHIIH.

B ameprkaHckoM BapuaHTE aHTIIMHACKOTO SI3bIKA B IPUAATOYHBIX TIPEITIOKCHUSX,
BBOJIMMBIX COI030M that 1mociie HEKOTOPBIX CJIOB, UMEIOIIUX OTHOIICHUE K TPOChOaM,
COBETaM WJIM MOXEeJIaHusAIM (Hampumep, suggest, recommend, ask, insist, important,
advice), cociaraTelIbHOE HaKJIOHCHUE 00pa3yeTcsl C TOMOIIbI0 HHPUHUTHUBA CMBbI-

CJIOBOTO rjaroja 0e3 4acTULbI to:

The prosecutor asks that she testify (not
testifies) again.

It is important that they be (not are) al-
lowed to testify.

Our advice is that the company invest in
new equipment.

He suggested that she get a job in a bank.

It is important that the device be thor-
oughly checked.

The engineer demanded that the engine
parameters be taken into consideration.

[Ipoxypop mpocuT, 4To0kI €€ AONPOCUITU
CHOBA.

Baxxuo, 4T0o0bI UM OBLIO ITO3BOJIEHO CBH-
JIETENLCTBOBATh.

Mpg1 ObI TOCOBETOBAIM KOMITAHUU BIIO-
KUTb JICHbI'U B HOBOE 000OPY/IOBaHHUE.

OH 1mocoBeTOBaJ, YTOOBI OHA HAIILIA Pa-
00Ty B OaHKe.

BaxxHo, uT00BI MpubOp OBLIT TIIATEIHHO
TIPOBEPEH.

Wnxenep norpedoBai, 4ToObl OblUIN
IPUHATHI BO BHUMaHUE apaMeTpbl J1BU-
rareis.

B mpuiaTouHbIX yCIOBHBIX MPENIOKEHUSAX, €CITU B TTIABHOM YaCTH MPEATI0KEHUS T0-
CJie MPOCTOro MH(PUHUTUBA B IPUAATOYHOM MPEJIOKEHUN CTOUT past simple, To 310
YCJIOBHE SIBJIIETCS] BEPOSTHBIM (may possibly happen) u oTHOCUTCS K HACTOSIIEMY

BPCMCHHU:

We would be thankful if you sent us the

Mp1 6bUTH OBI OJ1arogapHbl, €ciu  Obl

23



latest data of your experiment.

I would help you with translation if I did
not have to work tomorrow.

Bbl IPHUCJIAJIA HAM  CaMBIC ITOCJICAHUC
JAaHHBIC O BAllICM OIIBITC.

S momor ObI TeOe ¢ IePEeBOIOM, €CIIH ObI
MHE He HY>KHO OBIJI0 paboTaTh 3aBTpA.

HckiroyeHrueM sIBJISICTCS TJ1aro be; B 3TOM CJIydac BCCTa UCIIOJIb3YCTCA I'J1aroll

WCEre.

If I were (not was) an electrician, I
would know how to

reduce the earthing resistance.

If he were here, he would help the train-
ees to do the last laboratory work.

Eciu Ob1 s ObLT MHKEHEPOM-2JICKTPUKOM,
s ObI 3HAJI, KAK CHU3UTh COMPOTHUBJICHUE
3a3eMJieHHs (YCIIOBUE OTHOCUTCS K Ha-
CTOSIILIEMY BPEMEHHU ).

Ecmm O6b1 oH OBL1 31€CH, OH OBI TTOMOT
MpaKTHKaHTaM CJIeJIaTh MOCIIEIHIOO JIa-
O0opatopHyo padoTy.

Ecnu xe B rimaBHON 4acTu mpeiioKeHHs nocie uHGUHUTHBA perfect B mpuaaTod-
HOM cTouT past perfect, To 310 ycnoBue siBnsieTcss HepeanbHbIM (unreal, is unlikely to
happen) u oTHOCUTCS K mpolieAIemMy BpeMenu (past subjunctive):

They could have done it if they had ob-
tained the necessary equipment.

If he had used this formula, he would
not have made this mistake.

If it were so, one would have expected
that abnormalism would be more fre-
quent.

Onu morau OBl 3TO CACIATh, €CIU OBI I10-
JY4YUJIA HEOOX0IUMOE 000pYI0BaHKE
(ycroBue HepeallbHOE, OTHOCUTCS K
NpOLIEAIIEMY BPEMEHN).

Ecnu 651 OH puMeHus 3Ty popmyiy, OH
OBl HE clienan AToM omMOKH (yCIOBUE
HEpeaJbHOE, OTHOCHUTCS K MPOIIEAIIEeMY
BPEMEHN).

Eciu 051 3T0 OBLIO TaK, MOYKHO OBLIO OBI
0’KHJIaTh, YTO OTKJIOHEHUS ObLIH OBI 0O-
Jiee 4aCThIMU (HO 9TO HE TaK).

B coBpeMenHo# moBceHEBHOM peun (He 0(UIIMaTBbHON) B € IMHCTBEHHOM YUCIIe
BMECTO WEre 4acTo ucnoiab3yercs was. OnHako B Beipaxenuu if [ were you Bo3Moxk-

HO TOJIBKO WCT€.

B MMPpUAATOYHBIX YCIOBHBIX IMPCIIOKCHUAX JJIA YCUIICHUS MOKCT UCITIOJIb30BaTbHCA

MHBEPCUSL:

Should service be required, or the appli-
ance appears faulty, consult your local
Service Agent in the first instance.

Ecnu xe motpebyercst o0cmyKuBanue,
WJIM YCTPOUCTBO BBITIISIAT HEUCITPAB-
HBIM, TO B TIEPBYIO OYEPEIb MPOKOHCYJTb-
TUPYWUTECh Y BaIlleTO MECTHOTO MPE/ICTa-
BUTEJISI KOMITAHUHU 110 OOCTYKUBAHHMIO.
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B nmpuparounbix mpenioxkeHusix oOpas3a AelcTBUA, BBOAUMBIX coro3amu as if (kak
ecim Obl) 1 as though (kak Oyaro Ob1) cociararensHOE HAKJIOHCHHE TTepeaacTCs
dbopmamu, coBnanarouMu ¢ past simple u past perfect:

In this case the beam acts as if it were
subjected to a very great loading.

B atoMm ciydae 6anka Benet ce0s Taxk,
KaK ecyii Obl OHA MO/IBEprajgach OUYeHb
BBICOKOM Harpyske.

CocaraTenbHOEC HAKJIOHCHHUE MOXKET BbIpAKAaTHCA C IIOMOIIBIO I'J1arojia wish:

I wish that [ were leaving on vacation to-
day.

1 wish you explained me the scheme of
this electronic device.

I wish his project were appreciated by
everybody.

I wish I had taken my camera.

Kanb, 4TO 51 ceroAHs He ye3Karo B OT-
MyCK.

SI xoTes Obl, YTOOBI BBl OOBSICHUIIA MHE
CXEMY 3TOr0 JICKTPOHHOT'O0 YCTPONCTBA
(ycrmoBHE OTHOCUTCS K HACTOSIIEMY Bpe-
MEHH U €I1I€ MOXKET IMPOU30UTH).

S xoten Ob1, YTOOBI BCE 0JIOOPUIIH €T0
MIPOEKT.

Kanb, uto 51 He B3s1 poToanmnapar (ycio-
BUE HepeaTbHOE, OTHOCUTCS K MPOIIE/I-
IIEMY BPEMEHHU U YK€ HE MPOU30MIET).

Look at these sentences, and then complete the explanations that follow using
the following words: is unlikely to happen, may possibly happen, is unreal.

A Ifyou transfer your money to a deposit account, you’ll (you will) earn more in-

terest.

B If I had more money, I'd (I would) invest it on the Stock Exchange

1. In sentence A the conditional clause (if ...) refers to a situation that

2. in sentence B the conditional clause (if ...) refers to a situation that or

Decide which of these things may happen to you and which are unlikely to
happen. Write complete sentences using the appropriate verb forms.

Example: If / go abroad next summer / change / some money into traveler’s check.

If 1 go abroad next summer I will change some money into traveler’s check.

1.If/lose / credit card / inform / the bank immediately. 2. If / need some money /
ask / the bank manager for a loan. 3. If/ find / mistakes on my bank statement /
change / to a different bank 4. If / earn / more money / be able to / save more. 5. If /
order / checkbook / get / it before the end of the week?

Fill in the blanks with the appropriate subjunctive form of the verb in paren-

theses.

Example: Imagining the possibility of brain transplants requires that we (to be) be

open-minded.
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1. If almost any organ other than the brain (to be) the candidate for a swap, we would
probably give our consent. 2. If the brain (to be) to hold whatever impulses
form our personalities, few people would want to risk a transplant. 3. Many popular
movies have asked that we (to suspend) disbelief and imagine the conse-
quences should a personality actually (to be) transferred to another body. 4. In
real life, however, the complexities of a successful brain transplant require that not-
yet-developed surgical techniques (to be) used. 5. For example, it would be es-
sential that during the actual transplant each one of the 500 trillion nerve connections
within the brain (to continue) to function as though the brain (to be) lying
undisturbed in a living human body.

Translate the following sentences defining the tense.

1. The experiment might have given good results if we had all the necessary material.
2. If I were to take part in this project, I should get a clear conception of this phe-
nomenon. 3. The mains lead of this appliance may be already fitted with a BS1363
13 A plug. 4. Consider what would happen if an organization had to function without
its TPS (Transaction processing system) for even one day. 5. Business managers
would like the development process to be more manageable, especially with predict-
able costs and timing. 6. If you are to have a solid understanding of how organiza-
tions operate, it is imperative that you understand the role of information systems
within these organizations. 7. It is necessary that a main switch should be provided at
the point where the power enters a building. 8. He proposed that this fact be used to
define a temperature scale. 9. The engineer ordered that the motor be repaired imme-
diately. 10. It is important that safety measures be taken while working with the elec-
tric equipment. 11. It is requested that the ticket be retained during the trip. 12. It is
advisable that you should consult our chief engineer before starting the new experi-
ment. 13. It is unbelievable that he should have made such a mistake. 14. Using an
application service provider is not without risks—sensitive information could be com-
promised in a number of ways, including unauthorized access by employees or com-
puter hackers. 15. If you were asked to read the URL listed above you would say: w
w w dot bbc dot co dot uk forward slash education forward slash webwise. 16. It is
hard to think how organizations could have done without telecommunications and
networks. 17. Should you start typing, text would be inserted in the space between the
characters where the insertion point is. 18. He told it on condition that only his first
name be used. 19. Should this happen, your computer and monitor would continue to
run for about seven minutes. 20. It would have been a good result had it not been for
a little mistake. 21. I wish his project had been discussed in detail. 22. In Examples
5.9 and 5.10, if the scores awarded on the test were integers, the distribution of scores
would be inherently discrete. 23. When U.S. businessman and former chess champion
Maxim Dlugy went on trial last September, his lawyers asked that he be freed on bail
of 500,000 rubles ($18,600). 24. This is a very serious case, and we would not have
made the progress we’ve made were it not for the support of the president, who has
been personally monitoring the pace of the investigation. 25. If Khanty-Mansiisk
were a country, it would be the second-largest oil producer in the world after Saudi
Arabia.
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1.5. MNepeBoA repyHansn

I'epynnuii (gerund) npeacrapisier co00i HENMMYHYIO (OPMY TriIarojia, KOTOPOM HET B
pycckoMm si3bike. OYyHKIIUU TEPYHIUS CXOTHBI ¢ PYHKIMSMU CyIIeCTBUTENbHOTO. ['e-
pyHIMiI MOXeT ObITh IpOCTHIM (simple gerund) u nepdextaniM (perfect gerund),
UMeTh POopMBI AeiicTBUTENBHOTO (active gerund) U cTpazaTenbHOTO 3ajora (passive
gerund).

Oo6pazoBanue GopM repyHIns:

Simple gerund active producing MIPOU3BOIS
Simple gerund passive being produced OyTy4 TPOU3BOIUMBIM
Perfect gerund active having pro- IPOU3BEIs
duced
Perfect gerund passive having been Oylyuu MPOU3BEIECHHBIM
produced

Ecnu neiicTBre, BRIpaXXKEHHOE TEPYHIUEM, COBEPILIACTCS JIULIOM (IIPEAMETOM), K KO-
TOPOMY OHO OTHOCHTCS, TO TepyHANN ynoTpedaseTcs B popme TeHCTBUTENBHOTO 3a-
nora (active). Eciu neificTBue, BRIpa)KEHHOE TepyHANEM, COBEPLIAETCS HaJ JIULIOM
(mpexMeToM), K KOTOPOMY OHO OTHOCHUTCSI, TO TepYHIHN yrnoTpebiseTcs B hopme
CTpa/iaTesIbHOTO 3ajora (passive):

I like inviting my friends to my A nmo6ro npuriamaTe kK cede Apy3en.

house.

I like being invited by my friends. A nmro6iro, Koraa Ipy3bs MPUIIIAIIAOT MEHS K
ceOe.

John remembers having shown me JI>KOH MOMHHUT, YTO MOKa3bIBaJl MHE 3Ty KHU-

the book. ry.

John remembers having been shown  J[)KOH MOMHUT, 4TO €My MMOKa3bIBAIH Ty
the book. KHUTY.

Simple gerund ynotpe0GsieTcsi, Korna AeicTBUE, KOTOPOE OH BBIPAXKAET, IPOUCXOJAUT
OJIHOBPEMEHHO C JIEHCTBHEM, BHIPAXKEHHBIM TIJIaroJIoM B TUYHOU (popme, 100 OTHO-
cutcs k Oynymemy Bpemenu. [IpocToii repyHuit MOKeT Takke 0003Ha4aTh JEHCT-
BUE BOOOIIIE, IeHCTBHE, HE COOTHOCSIIIEECS ¢ KAKUM-TTM00 BPEMEHEM:

The term Click and Hold always refers =~ Tepmun “Haxkath u aepKath’ Bceraa

to depressing the left mouse button and  oTHOCHTCS K HaXKaTHUIO JIEBOM KHOIIKH

keeping that button depressed. MBI U YJICPKUBAHUIO €€ B HAXKATOM
MIOJIOKCHHH.

Building programs and applications us-  Pa3paboTka nmporpamMm v IpHJIOKEHUM C
ing object-oriented programming lan- UCII0JIb30BaHUEM OOBEKTHO-
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guages is like constructing a building OPUEHTUPOBAHHBIX SI3IKOB MPOTPaAMMHU-

using prefabricated modules or parts. POBaHMS MMOX0KA Ha KOHCTPYHPOBAHHUE
C IOMOIIIBI0 MOJTyJIei-TI0JTy (habpuKaToB
WJIH JIeTaJIeH.

[Tocne mpemoros on (upon) u after 06b19HO yroTpebseTcs repyHanid B popme sim-
ple, X014 neiicTBUE, BEIPAKEHHOE TePyHINEM, TIPE/IIECTBYET IEHCTBUIO, BEIPAKECH-
HOMY TJIaroJioM B JINUYHOH (hopme:

On finding that the estimation of these OOHapyXUB, YTO BEIYHCIICHUE ITUX KO-
coefficients involves a number of un-  3¢ddunMeHToB CBA3aHO C PSAAOM MOTPET-
certainties, he couldn’t make any defi-  HOcTel, OH He MOT cllelaTh HUKAKUX OTI-
nite generalizations. penenéHHbIX 0000IIeHUH.

[Tepdextnas popma repynaus (perfect gerund) ykaspiBaeT Ha JeiCTBUE, TIPEIIIECT-
BYIOLLEE JICMCTBUIO, BBIPAXKEHHOMY JIMYHOM (POPMOI TJIaroJa:

Recently, a number of telecommunica- HenaBHo MHOTHE T€TEKOMMYHHUKAITMOH-

tions companies began offering a tech- HbIE€ KOMITAHUY HaYyaJlu IpeaiaraTh TeX-

nology called long-reach Ethernet (LRE), nHomoruto, Ha3piBaeMyro D3epHET, TIOCIIE

having developed broadband transmis- TOT0, KaKk ObLIa pa3paboTaHa MIMPOKOIIO-
sion over phone wiring. JOCHAs epeava JaHHBIX 10 TenedoH-

HBbIM JIMHU M.

[TepdekTHBIN TepyHIUN YaCTO CITYKUT JJIs1 BRIPAKECHHS 3aBEPIIICHHOCTH JIEHCTBUS K
ONPENECIEHHOMY MOMEHTY BPEMEHM M YKA3bIBAET HA TO, YTO ITO JCHCTBUE 3aBEpIIIC-
HO Y UMEET WUJIM UMEJIO ONPEACICHHBIN PE3YJIbTAT:

He recollected that there were evidences ~ OH BCcmOMHHII, YTO €CTh JOKa3aTeIbLCTBA
of its having been used before the eight- ee ymorpebaenus no XVIII Bexa.
eenth century.

B Hay4HO-TeXHUYECKOH JIUTEepaType 4acTo BCTpEeUaeTCsl FepyHIui B popme cTpaaa-
TenpHOTO 3aiora (passive gerund). Passive gerund ykassiBaeT Ha TO, UTO ICHUCTBHE,
BBIPAKEHHOE TePYHINEM, COBEPIIACTCS HA/I JTUIOM (MM TIPEIMETOM), K KOTOPOMY
OHO OTHOCHTCS:

I remember their having been approved S momHr0, 4TO OHU OJOOPUIIH ITO pellIe-
the decision as being more economical. HUE, KaKk 00Jiee SKOHOMUYHOE.

I'epynauii B hopMe cTpagaTeIbHOTO 3aJI0Ta MIEPEBOUTCS HA PYCCKHM SI3BIK ClIe-
TYIOIAM 00pa3oM.

1) rnarosiom B (yHKIIMH CKa3ye€MOTO MPUAATOYHOTO MPEJIIOKEHHUS; B 3TOM Cllydae
OTHOCSIIUECS K TEPYHJIMIO CJIOBA BXOJAT B COCTaB MPUAATOYHOTO MPEITIOKEHUS

A virus is a computer program that has Bupyc — 3T0 KOMIbIOTEpHAs TpOrpamMma,
been written to secretly copy itself from  paspaGoTanHas it CEKPETHOTO KOMTUPO-
one computer to another, usually being BaHMS caMOM ce0sl ¢ OHOTO KOMITbIOTEpa
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hidden in a normal program. Ha JPYrou, KoTopas OOBIYHO CIpsITaHA B
OOBIYHOM MTPOrpaMMe.

2) CyLIECTBUTEIbHBIM:

The necessity of full voltage being ap- Heo6xo1uMocTh MpuI0kKEHUsI TTOJTHOTO
plied to the bell to ensure an efficient HaTpsHKeHUs 11 obecnieueHus dpdex-
signal being sounded at the receiving sta- THBHOTO 3By4aHHs CUTHaJa Ha IPUEMHON
tion is obvious. CTaHI[MU OYEBH]IHA.

I'epynauii ¢ npemioramu of, from nepeBoguTcs:

Each manufacturer has his own particular Kaxnas ¢pupma umeer cBoit ocoObIit Me-
method of designing mine-lighting lay- TOJ IPOEKTUPOBAHHUSI TOPHBIX OCBETH-
outs. TEJbHBIX YCTAaHOBOK.

A software bug is a defect in a computer ~ KommberoTepHsbIit 6ar — 3T0 ommoKa B

program that keeps it from performing in KOMIbIOTEpPHON IPOrpaMme, KOTOpas

the manner intended. NPENsTCTBYET padoTe MPOrpaMMBblI TakK,
KaK I10J1araeTcsl.

I'epynnuii ¢ mpeanorom by nmepeBoautcs:

By touching certain parts of a touch- IIpuxacasce K onpeieIeHHbIM YacTsIM
sensitive screen, you can execute a pro-  CEHCOPHOTO 9KpaHa, MOKHO 3aITyCTUTh
gram or cause the computer to take an ac- mnporpaMmy WK 3aCTaBUTh KOMIIBIOTED
tion. BBITIOJIHUTD OTIPEICIICHHOE ICUCTBHE.

We increase the resistance of metals by ~ MpblI yBennunBaem COnpoTUBICHUE Me-
raising their temperature. TAJJIOB TEM, YTO NOJHUMAEM HX TEM-

neparypy.
I'epynauii ¢ npepiorom without mepeBoguTcs:
The atomic ice-breaker may sail for a ATOMHBIN J1€J0KOJI MOYKET HAXOIUTHCS B

year without refueling. IJJaBaHUM B TEUCHHUE I'0JIa, HE TIOMOJI-
HSS 3aracoB TOTUIMBA.

No changes can be made in that branch of Hukakux usmenenuii B 3Toil oTpaciu
industry without introducing new tech- MIPOMBIIIJICHHOCTH HEJb3s IPOU3BECTH,
nology. €CIi HE BBECTH HOBYIO TEXHOJIOTHIO.

I'epynauii ¢ npemiioramu before, after, in, on, upon nepeBoauTcs:

Information systems can be a key ele- HNudopMainoHHbIE CHCTEMBI SIBIISTFOTCSI
ment in empowering employees. KJIFOYEBBIM AJIEMEHTOB B MOBBIIIICHUU
MOJIHOMOYHA PAaOOTHUKOB.

On unloading the goods were taken to the Ilocne pa3rpy3ku ToBap ObLIT OTIPaBICH
warehouse. Ha CKJaj.
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Upon approving the timetables the CEO  Ilocne omo6penus rpadhukoB paboThl, Te-
shall communicate them to the managers. HepanbHBIN TUPEKTOP JOJKEH NIEPEaTh
WX MCHEIKEpaMm.

]_—[CﬁCTBI/IG, BBIPAKCHHOC I'CPYHAUCM, HC BCCrAa OTHOCUTCA K ITOJICKAIIECMY HUIJIN O0-
IMOJIHCHHUIO IIPCAJIOKCHUA!

On the buyer’s paying only part of the
amount of the invoice we cannot insist on
the contract being signed immediately.

Korpaa mokymnaresib oriayuBaeT TOJIbKO
4acTh CYMMBI (DaKTypbl, MBI HE MOYKEM
HACTauBaTh HA TOM, YTOOBI KOHTPAKT
OBLJI MOAIIKCAaH HEMEIJICHHO.

There is no hope of our getting a com-
plete analysis of the measurements
within 10 days.

Her Hagexapl, 4TO MbI IOJTYYUM MOJTHBIN
aHaJIn3 DTUX JAaHHBIX B TeueHue 10 qHen.

Its being theoretically correct did not
make it less cumbersome.

To, uto ona (popmyna) OblIa TEOpETHYE-
CKHU MPaBUJILHOM, HE JIealI0 €€ MeHee
TPOMO3IKOM.

If mistake had been spotted right after
typing it, pressing the Backspace several
times would have removed the unwanted
characters and space(s).

Ecnu 6b1 ommbka Obuta oOHapykeHa cpa-
3y TOCJIe TIeYaTH, TO Ha)KaTHe KIIaBUIIIH
Backspace Heckonbko pa3 yaainuio Obl
HEHYHbIE CUMBOJIBI U TIpo0en (JIbl).

B texnuueckoil turepaType 4acTo BcTpedaercs repyHauii ¢ oboporom there is (are).
B Takux crmydasx repyHIui IepeBOAUTCS HA PYCCKUH S3BIK CYIIECTBUTEIBHBIM HITH
AMYHOM (HOPMOH I1arosa, HampuMep:

When additional production facilities
were arranged, there was no delaying the

supply.

Kor,ua MOCTPOUIIN OAOITOJITHUTCIIbHBIC
IMPOU3BOACTBCHHBIC MOIITHOCTH, ITPCKpa-
THUIIUCH 3aJICPIKKHU ITOCTABOK.

Translate the following sentences and define the gerund function.

1. A high-quality product will satisfy customers by functioning correctly and reliably,
meeting needs and expectations, and being delivered on time with courtesy and re-
spect. 2. The Internet is the world’s largest computer network, actually consisting of
thousands of interconnected networks, all freely exchanging information. 3. Busi-
nesses are learning that by improving the flow of information within their organiza-
tion, they can become more efficient and effective. 4. Overcoming resistance to
change can be the hardest part of bringing information systems into a business. 5.
Developing information systems to meet business needs is highly complex and diffi-
cult — so much so that it is common for information systems projects to overrun
budgets and exceed scheduled completion dates. 6. Providing information to custom-
ers can also help companies increase revenues and profits. 7. In the early years of
quality control, firms were concerned with meeting design specifications — that is,
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conformance to standards. 8. TQM involves developing a keen awareness of cus-
tomer needs, adopting a strategic vision for quality, empowering employees, and re-
warding employees and managers for producing high-quality products. 9. The net-
work computer is a cheaper-to-buy and cheaper-to-run version of the personal com-
puter that is used primarily for accessing the Internet and e-mail. 10. Computer sys-
tems can be upgraded by installing additional memory, additional processors (such as
a math coprocessor), more hard disk storage, a memory card, or other devices. 11. A
coprocessor speeds processing by executing specific types of instructions while the
CPU works on another processing activity. 12. Secondary storage (permanent stor-
age) devices are used for storing larger amounts of data, instructions, and information
more permanently than allowed with main memory. 13. We insisted on their being
offered favorable terms of payment. 14. He objected to the goods being paid in ad-
vance. 15. Conceptually, a synergy is the extra effect due to putting two or more fea-
tures in combination that cannot be predicted by knowing the effects of the two fea-
tures separately. 16. At the beginning of the year there was no hope of the sales being
increased. 17. By working hard you can make up for the time lost. 18. On unloading
the goods were taken to the warehouse. 19. One of the main deterrents to deploying
broadband to hotel guest rooms is the limitation of twisted-pair wiring used in most
properties. 20. Depending on how you set your power management modes for Win-
dows 2000, place the computer in hibernate mode by clicking the Start button, click-
ing Shut Down, and clicking Hibernate; or closing the display. 21. There is no simple
algebraic expression for calculating the cumulative distribution function of a nor-
mally distributed random variable. 22. We conclude this chapter by introducing a
continuous distribution, the exponential distribution, that has been found to be par-
ticularly useful in attacking waiting-line, or queuing, problems. 23. A slow monitor
refresh rate of less than 60 Hz can be irritating.

1.6. NepeBoa MHPUHUTUBA

WNu¢punutus (infinitive) o003HavaeT AeiicTBUE, OH HE YKa3bIBA€T HU JIMIIA, HU YUCIIA,
HU HakJoHeHUs. DopmanbHBIM NMPU3HAKOM UH(GUHUTHUBA SBISIETCS YacTUla to, KOTO-
past B HEKOTOPBIX CIIy4asiX OIMyCKaeTcsl.

@®opMbl HHPUHUTHUBA:

Simple infinitive active study U3y4aThb
Simple infinitive passive be studied OBITh U3y4aCMbIM
Progressive infinitive active being studied U3y4aThCs
Progressive infinitive passive be being studied M3y4yaTbCst
Perfect infinitive active have studied U3YUYUTh
Perfect infinitive passive have been studied OBITh U3YYEHHBIM
Perfect progressive infinitive have been study- OBITh U3y4aeMbIM
active ing
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IlepeBon wuHpUHUTHBA B PYHKIMHU MOJJIEKAIIETO U CKA3yeMOro:

To study is boring.

To perform withdrawals and other trans-
actions with the bank accounts special-
purpose input/output device, the auto-
mated teller machine (ATM), is used by
most banks.

My desire is to be sent to the conference.

They have built-in circuitry to automati-
cally shut down when the computer is not
being used for an extended time (say 10
minutes).

Y4uThCS CKY4YHO.

s cHATHA IeHer U ApyTruX Olepanuu ¢
OAHKOBCKMMH CUETAMH OOJIBIIHHCTBO
0aHKOB MCTOJIb3YIOT CIEIUATBHOE YCT-
pPOMCTBO BBOJ/Ia-BbIBO/IA, HA3bIBAEMOE
OaHKOMAaTOM.

Yero s xouy, Tak 3TO 1MoexaTh Ha KOH}e-
PEHLHUIO.

OHU UMEIOT BCTPOCHHBIE CXEMBI JJIs aB-
TOMAaTUYECKOTO BBIKJIFOUEHUS, €CIIU KOM-
MBIOTEP HE UCTIOJIB3YETCS B TEUCHUE JJIH-
TEJIBHOTO BpeMeHH (ckaxeM, 10 MUHYT).

B ¢ynkunu ckazyeMoro HHQUHUTHB yHOTPEOISETCS B COYETAHUU C TIIAr0JI0OM-
CBSI3KOM be, YTO NEPEBOIUTCS HA PYCCKUM SA3BIK CIIOBAMM AGAAMbCS, 3AKAI0UAMBCA 8
mom, umobwvl, COCMosimsb 6 MoM, Ymoobbsl, a B HACTOALIEM BPEMEHHU 4aCTO COBCEM HE

TIEPEBOAUTCS:

The object is to provide low pressure.

The primary goal of a for-profit organiza-
tion is to maximize the price of the com-
pany stock.

The prime object of the ventilation is to
provide proper air currents.

Ilenp 3akar09aeTCsS B TOM, YTOOBI CO3-
JlaTh HU3KOE JIaBJICHUE.

['maBHOM 3a/1a4€l KOMMEPYECKOW Opra-
HHU3AIMH SBJISIETCS MAKCUMU3ALIHS CTOU-
MOCTH aKIIMOHEPHOI'O KaluTaja.

['maBHBIM Ha3HAYEHUEM ATOIO BHJa BCH-
THIIAOHUN ABJISACTCA oOecrieueHue Han1a-
JICKAIIUX ITIOTOKOB BO3ayXaA.

Coueranue [MpuiaaraTCJIbHOro € I/IH(l)I/IHHTI/IBOM damic BCCTOo ISPCBOAUTCA C IIOMO-

1bI0 MHPUHUTHBA:

It is difficult to say where science is tend-
ing.

TpynHo cka3atb, B KaKyl0 CTOPOHY pa3-
BUBAETCs HayKa.

NuduauTUB B QyHKLMH ONIpeIesiEHUs BCErJa CTOUT MOCIE ONPEAEIEMOro CyIIecT-
BUTEJIBHOTO U MIEPEBOIUTCS CIETYIOIIUMHU CIOCOOAMM:

In an effort to overcome these difficulties
a great deal of experimental work has
been carried out by the specialists.

The expenses to be paid by the customer
include the overheads.

[TerTasics mpeo0JIeTh ATH TPYAHOCTH,
CTICIIMATTUCTHI IPOBEIH OOJIBIITYIO K-
CIIEPUMEHTAJIbHYIO paboTy.

3anaTBI, OIINIaYMBACMBIC 3aKa34YHUKOM,
BKIIIOYAalOT M HAKJIAJJHBIC PACXOJbI.
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It left something to be thought over. Yto-To emie Hy)HO OBLIO OOYMAThH
(Eme He Bce ObLIO MPOIYMAHO).

[TepeBon nHpuHUTHBA B QYHKIIUU OOCTOSATEIHCTBA LIEIH:

I came to ask if you had any news of our I mpumien, 4ToObl CIPOCUTH, HET JIU HO-

poor John. BOCTel 0 HamieM 0egHoM JIKoHe.

He pretended to have read the book. OH cnenan BUA, YTO IPOUYMUTAT 3Ty KHU-
ry.

To give the necessary output the plant Yto06s1 1aTh HEOOXOAUMBIN BBITTYCK TTPO-

needed new techniques. TYKITMH, 3aBOy HY>KHO ObLIO TIEpEeHTH Ha

HOBYHIO TCXHOJIOT'HIO.

To make home and small business net- YtoOsI ceTu /I TOMAITHETO U MaJIOTO
working a reality, a number of companies Owu3Heca cTanu pearTbHOCThIO, MHOTHE
are offering standards, devices, and pro-  KOMIaHWU TpeIaralT CTAaHAAPTHI, YCT-
cedures. pOIICTBA U METOJIUKHU.

B ¢ynkiuu obcrosiTenscTBa, 0003HAYAIOMIETO JEHCTBUE, TTOCIIEIOBABIIEE 3a JICHCT-
BHEM, BBIPQKEHHBIM TJIar0JIOM, K KOTOPOMY OTHOCUTCSI UH(DUHUTHB:

We came back to the office to find our Mpg1 BepHYJIHCH B 0()MC U HAIILINA HAIIA
desks neat and tidy. CTOJIBI B YUCTOTE U TOPSIIKE.

He returned after the business trip to be ~ Ilocine Toro, kak OH BepHYJICS U3 KOMaH-
told that he had been laid off. JTUPOBKH, €My CKa3aJiM, UTO €ro YBOJIUJIH.

B aHrnmiickom si3pIKe MOCIe MHOTHX TJIarojIoB B ICUCTBUTEIIBHOM 3JI0T€ YIIOTPEO-
JSieTCS TaK Ha3bIBa€MbIU “O0BEKTHBIA HHPUHUTUBHBIN 000pPOT”. DTOT 000POT Mpe/I-
CTaBJsieT co0O0H TOMOJIIHEHHE, KOTOPOE COCTOUT U3 CYIIECTBUTEIBHOIO B OOIIEM Ma-
JIeKe UM MECTOMMEHUS B 00beKTHOM majiexe U MHGuHUTHBA. OOBEKTHBIN MH(UHU-
TUBHBIA 000POT NEPEBOAUTCSA HA PYCCKUH S3bIK TOMOJHUTEIbHBIM MPUIATOUYHBIM
IPEAJIOKEHUEM:

I found him to be a very clever man. S Hamen, 4YTO OH OYE€Hb YMHBIH ye-
JIOBEK.

It is carelessness that allows losses to be ~ MIMeHHO HEBHMMATEIBHOCTH IPUBOIHT
greater. K YBCJIMYCHHIO IIOTEPb.

The handle is turned c. c. w. and raised to PykosiTky mOBOpayuMBarOT MPOTHUB Ya-
enable the cutter to be turned around. COBOH CTPEJIKH M MOJAHUMAIOT, YTOOBI
JaTh Pe3Ily BO3MOXHOCTh TOBEPHYTHCS.

The difficult copper situation stimulated  CnokHast cuTyanusi ¢ MEbIO 3aCTaBHIIA
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the scientists to find substitute materials.

YYCHBIX UCKATb 3aMCHUTCIIN.

“Cy0ObeKTHBIN HHOUHUTUBHBIA 000POT” — 3TO COUETAHUE CYIIECTBUTEIILHOTO B
oOmemM manexe ¢ WHOUHUTHBOM. B TpemyiokeHuu 3TOT OOOpPOT BBITIOJIHSET

(YHKIIMIO CJOXKHOTO TOJJIeKAIIero:
This method is known to be effective.

They are said to have designed new de-
vice.

He is said to have left the country.

He is known to have been working on
this problem for many years.

The goods are reported to have been
awaiting shipment for several days.

The prices are expected to fall.

These measures are known to increase
the efficiency.

The question should be considered to be
settled.

N3BecTHO, 4TO 3TOT METOJ YPHEKTUBEH.

["'OBOpSAT, UTO OHU CKOHCTPYHPOBATIU HO-
BBI TIpUOOP.

I'oBopAT, OH yexan u3 CTpaHsl.

N3BecTHO, 9YTO OH paboTaeT HaJ ATOM
po0JIeMO B TEUEHHE MHOTHX JIET.

Coo01aroT, 4To TOBaphl 0KUIAIOT OT-
Ipy3KH B TCYCHHE HECKOJIBKUX JTHEH.

Oskumaercs, 4To IEHBI yHaayT (WIIH:
OxupaeTcs nmajcHue 1eH).

Kak u3BeCTHO, 3T MEPONIPUATHS YBEIIU-
YUBAIOT [IPOU3BOJAUTEIBHOCTD.

Crnenyer cuuTaTh, 4TO 3TOT BOIPOC pe-
IIICH.

IlepeBon wuHpUHUTHBHOrO 00OpoTa ¢ mpemsoroMm for:

It required some minutes more for the pi-
lot to know the height of the flight.

It required some more experiments for
the scientist to prove the correctness of
the results obtained.

It is impossible for the driver to stop
the carat such a high speed
quickly.

[ToTpeboBanoch eire HECKOIbKO MUHYT,
9TOOBI TMJIOT MOT Y3HATh BBICOTY IOJIETA.

[ToTpebGoBanock ele HECKOIbKO OIbITOB,
YTOOBI YYEHBINH MOT JI0Ka3aTh IPABUIIb-
HOCTb IOJIyYECHHBIX PE3yJIbTaTOB.

Boautenb He MOXET OBICTPO OCTAHOBUTH
MalIMHy MPU TaKOH OOJIBIION CKOPOCTH.

B tex ciydasx, korjga iHGUHATHBHAS YacTUIIA tO OTJeNeHa OT MH(O)UHUTHBA HAPCUYH-
€M, KOHCTPYKIIUSI Ha3bIBaeTCs “‘paciieryieHHbIM” UHPUHUTUBOM (split infinitive).
dopma pacuiernieHHOro HH(OUHUTUBA YaCTO CIY>KUT JIJISl YTOYHEHHUS KaKUX-TH00

BBIBOOB NJIN MOJI0KCHUM:

I’d like you to clearly understand what
I’'m telling you

He was unable to long keep silence.

S1 OBI XOTeI1, UTOOBI THI ICHO MOHSII, O

yeM s Tede T'OBOPHO.

Own He mor JA0JITO XPaHUTb MOJIYaHHC.
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DJUIUNITHYECKUE KOHCTPYKITMH BBIPAXKAIOT MBICIb, KOTOPasi TpaMMaTUYECKu 0popM-
JIEHA HE MOIMHOCTBIO. [Ipy nepeBoie MNTHYECKUX KOHCTPYKIMI HAa PYCCKHUM SI3BIK
HE00X0IMMO BOCIIOJIHUTH HEJIOCTAIOUINE B AHTJIMHCKOM MPEUIOAKEHUU TPaMMaTH-
YECKUE DJIEMEHTBL:

Some of the parts can move quicker if the HekoTtopsie yactu MoryT nepememaTbcs
customer wants them to. ObICTpee, eClIM 3aKa34nK ATOTO XOYeT.

OnHoit u3 HanbosIee pacmpOCTPAHEHHBIX (POPM AILTUNTUYECKUX KOHCTPYKITUHN B aHT-
JMICKOM SI3BIKE SIBIISIFOTCS 00OPOTHI C if B COYETaHUU C KAKUM-JTHOO CIIOBOM KA
IPYIIION CIIOB:

The offer was sent yesterday and, if ac- [Ipenyoxxenue ObLIO TIOCIIAHO BUEpa, U B

cepted, would result in the first bulk con- cmydae ero npunsaTHUs npuBenET K 3a-

tract. KJIIOUCHHUIO MIEPBOTO KPYIIHOI'O KOHTPaK-
Ta.

[ToBenurenbHOE HakIOHEHUE (Imperative) uMeeT Ty ke Gopmy, Kak U UHGUHUTHB
0e3 yactuipl to. B TexHMUecKol TUTepaType OHO UCTIONB3YETCS JUIsl CIETYIOIINX 11e-
JEN.

J7ist BBIpaKeHUS IPUKA30B UM UHCTPYKIIUI, HAPUMEP, B JOKYMEHTAIIMHA UK Ha
ATUKETKAX:

Fill in the form in block capitals. 3anoysiHUTe GOPMY MEYATHBIMHU ITPOITHC-
HBIMH OyKBamHu.

Empty the contents into boiling water. OMOpPOXKHUTE COJIEPIKUMOE B KHUIISIIIYIO
BOJIY.

JIns1 BBIpaykeHUs HACTOATENIbHBIX peKOMeHAauuu. It enen yCHuIeHus: HCIOJb3YHOT-
cs do unu always, B oTpuniatenbHbix ¢popmax — don’t uiu never:

Always use only the Dell PA-6 AC Bcerna ucnosb3yite TOJIBKO ajgantep
adapter approved for use with this com-  tuma Dell PA-6 AC, npenna3nadeHHbIN
puter. JUTS TAHHOTO KOMITBIOTEpA.

Avoid using your computer in a wet envi- CTapaiTech He UCIIOJIb30BaTh Balll KOM-

ronment, for example, near a bath tub, MBIOTEP BO BIAXKHOM Cpejie, Hanpumep,
sink, or swimming pool or in a wet base-  B0371€ BAHHOW, paKOBUHBI, IJIABATEIbHO-
ment. ro 6acceiiHa WK B CHIPOM TOJBAJIE.

Translate the following sentences and define the infinitive function.

1. The experimental system is said to have worked even better than designers hoped it
would. 2. The contract is said to have been signed. 3. Since modifications to the
product are likely to be expensive, in terms of the cost of re-tooling automatic assem-
bly machines, design stability is an essential requirement. 4. The writer advocates the
following methods, which he has proved to be successful in his own works. 5. He
seems to know the subject thoroughly. 6. Some circumstances are known to limit the
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efficiency of this system. 7. We want the experimental data to be presented in some
detail and discussed as thoroughly as possible. 8. CD-rewritable (CD-RW) technol-
ogy allows personal computer users to replace their diskettes with high-capacity CDs
that can be written upon and edited over. 9. Continuous improvement involves con-
stantly improving and modifying products and services to remain competitive and to
keep a strong customer base. 10. These keyboards, such as the split keyboard by Mi-
crosoft and others, are designed to avoid wrist and hand injuries caused by hours of
keyboarding. 11. Sequential access storage device (SASD) is used to sequentially ac-
cess secondary storage data. 12. Better monitors can be set with higher refresh rates
to eliminate flicker. 13. To highlight results, a common approach is to construct a bar
chart to represent the results graphically. 14. Unix also makes it much easier to move
programs and data among computers or to connect mainframes and personal com-
puters to share resources. 15. Customers, suppliers, and company employees must be
able to access corporate databases through the Internet, intranets, and extranets to
meet various business needs. 16. LCD monitors are flat displays that use liquid crys-
tals—organic, oil-like material placed between two polarizers — to form characters and
graphic images on a back-lit screen. 17. Although Office XP aims to reveal more of
the product’s full functionality; a frequent rule of thumb is that most users are aware
of only 20 percent of a software suite’s capabilities. 18. A digital versatile disk
(DVD) is a five-inch CD-ROM look-alike with the ability to store about 135 minutes
of digital video or several gigabytes of data. 19. The question of software support is
known to be the biggest stumbling block to the acceptance of open source software at
the corporate level. 20. There was nothing to be proud of, however. 21. Knowledge is
an awareness and understanding of a set of information and ways that information
can be made useful to support a specific task or reach a decision. 22. To avoid data
loss, do not replace a battery while the computer is turned on unless the computer is
connected to an electrical outlet or a second battery is installed. 23. Be sure that
nothing rests on your adapter’s power cable and that the cable is not located where it
can be tripped over or stepped on. 24. Do not carry a battery pack in your pocket,
purse, or other container where metal objects (such as car keys) could short-circuit
the battery terminals; the resulting excessive current flow can cause extremely high
temperatures and may result in damage from burns. 25. To help prevent electric
shock, plug the AC adapter and peripheral power cables into properly grounded
power sources; these cables are equipped with three-prong plugs to help ensure
proper grounding. 26. Leave attitudes like “my way is the only way” behind. 27. Do
not expect to have easy access to your e-mail while on the road; in some cases it
may be impossible to log on to your internet server remotely. 28. Beware of drinking
too much alcohol over a business lunch; you might need to make important decisions.
29. Never pull the power lead to unplug the computer. 30. Then Z is said to follow
the standard normal distribution.

1.7. NMpuyacTne n He3aBUCUMbIN NPUYACTHBLIN 060OpPOT

[Ipuuactue (participle) — ato HenuuHas popma raarona. yHKIMM npUyacTUs
CXOAHBI C PYHKIMSIMH MPUIIAraTeIbHOTO U Hapeuus. [[puyacTusi B aHTIMIICKOM SI3bI-
Ke OBIBAIOT IBYX BUJOB — IPOCTHIC U CIOXKHBIE. [[poCcThie mpuyacTusi — 3TO MpH-
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9JacTHe HACTOAIIETO BpeMeHu (present participle) u mpudacTue mpouIeniero BpemMe-
HU (past participle). Present participle o6pasyeTcs myTem ciokeHust OCHOBHOM (op-
MBI IJ1arojia U OKoH4YaHus -ing (Hanpumep: reading, building):

This branch of industry has not been de-
veloped enough to meet ever increasing
demands.

A corporate customer requests a phone
directory listing all steel suppliers in
Western Europe.

Citibank’s new information system im-
proves the decision-making ability of its
upper management.

OTa oTpacib NPOMBILUIEHHOCTH €IIe He-
JIOCTATOYHO pa3BUTA, YTOOBI YIOBIET-
BOPSATH BCE BO3pACTAIOIINE HOTPEOHOCTH.

KoprniopatuBHOMY KJIMEHTY HY>KEH TeJie-
(OHHBIN CITPABOYHUK, BKIIFOUAOLITUN
BCEX MOCTABIIMKOB CTaJH B 3aIaHoun
EBpore.

Hogas nndopmarmonnas cucrema Cutu-
0aHKa yJTydIaeT CioCOOHOCTH BBICIIIETO
PYKOBOJICTBA 10 IPUHSIITHIO PEIICHUA.

Present participle BbITIONHSET B MPEII0KEHUU ABE (DYHKIIUU — OTIPEICIICHHS U 00-
cTosiTenbcTBa. B QyHKIIMK ompeiesieHus: Takoe IPUYACTUE MOKET CTOSATh KaK Mepe,
TaK U MOCJIE OMPENEIIIEMOT0 CyIIeCTBUTEIILHOTO:

boiling water
a force resisting member

a running program

KUIAas BoJa

AC€Tallb, HaXogAmasacCsa 1o MCXaHHn4C-
CKHM HAIIPsS’)KCHUCM

AKTUBHAA IporpamMmma

Present participle B hyHKIIMHM 00CTOATETHCTBA MIEPEBOAUTCS CIECTYIONIUM 00pa3oM:

She is busy packing goods.

Don’t waste time thinking about what
might have been.

Taking the correct conversion units we
arrive at the right conclusion.

We help to fulfill the plant’s plan ahead
of schedule by applying new tech-
niques.

Cooling off this device he succeeded in
his object.

Concluding his experiment he carefully
noted the results.

Omna 3aHATa ynakoBKOM TOBapOB.

He Tpatb Bpemsi, Tymasi 0 TOM, 9TO MOTJIO
OBl MPOU3OUTH.

beps npaBusibHbIe KO3 PULIUEHTHI Hepe-
CU€Ta; Mbl IPUXOAUM K IPABUIBHOMY
BBIBOJLY.

[IpuMeHss HOBYIO TEXHOJIOTHIO, MBI I10-
MOT'a€M BBIITOJHUTD IUIAH MPEANPUITHS
JOCPOYHO.

OxuaauB ipudOp, OH TOOUJIICS CBOEH 1ie-
T,

3aKOHYMB OIIBIT, OH THIATEIHHO 3aPUK-
CHUPOBAJI PE3YyJIbTATHI.

WNuorpaa present participle B pyHKIIMH 00CTOSATETHCTBA IEPEBOIUTCS OOCTOSTEb-
CTBEHHBIM NPHUJIATOYHBIM TPEAJIOKEHUEM, HaIpUMep:

Writing the report I can say the data and

Celiuac, Korza s MUuIy OT4EeT, S MOTY
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the results of the last experiments are of
the first importance.

While repairing the motor the operator
found two broken studs.

Thus melting ice or snow keeps up the
same temperature while melting.

CKa3aTb, YTO AAHHBIC U PC3YJIbTATHI 110-
CJICAHHUX OIIBITOB OYCHb BaXXKHBI.

PemonTupys nurarens, pabounii 06Ha-
pyXun aBe ciomanuble mmnuibku (Korga
pabounii peMOHTUPOBAJ JIBUTaTeNb, OH
OOHAPY KU ABE CIIOMAHHBIC IIMTUIBKH.
[Ipu pemoHTe ABUTaTesns pabouuii oOHa-
PYXKWII IBE CIIOMaHHbBIC HIMUIBKH).

Taxum 006pa3om, TaromUi Je1 UK CHET
BO BpeMs TasTHUSI COXPAHSET OJIHY U Ty
K€ TEMIIEPaTypy.

Present participle yacTo BeIpakaeTt IelcTBHE, OTHOBPEMEHHOE C ACHCTBHEM, BhIpa-
’KEHHBIM TJIar0JIOM B TJIaBHOM TPEIJIOKCHUH

I’m watching the tool-maker making on a
die.

When I entered the toolroom I saw a tool-
maker making a die.

A cnexy, Kak ciecapb-
MHCTPYMEHTAJIBIIIUK U3rOTABINBAET
mtami (I cMoTpro Ha ciecapsi-
MHCTPYMEHTAJIbIIIUKA, U3TOTABIIMBAOIIIE-
o IITamII).

Korpna s Bomen B MHCTpyMEHTaIbHbBIN
LeX, 1 YBUAEN, KaK cliecapb-
WHCTPYMEHTAJIBIINK U3rOTABINBACT
HITaMmIl.

[IpuuacTtue npormieamiero BpeMeHu (past participle) y npaBuiIbHBIX IJ1arojioB 0opa-
3yeTcsl ¢ TOMOIIBIO TpeTher (HOPMBI CMBICIOBOTO riiarona (Hampumep: worked, or-
dered, shown, made of). Past participle umeeT 3HaueHue CTpanaTeILHOTO 3aJ0Ta U
NIEPEBOJUTCS C IIOMOLIBIO OKOHYAHUM -Mblll, -HHbIU, -Mbll, -WUUCA, -BUIUIUCA:

Trojan horses are used for unauthorized
access.

“TposiHCKHE KOHU ~ UCIOJB3YIOTCS JJIs
HECAHKIIMOHUPOBAHHOTO JOCTYIIA.

We sometimes prefer to use half-finished Mg uHoraa npeamnoyuTaeM UCMIOIb30-
goods. BaTh Moy (haOpuKaThl.

Past participle B pyHKIIMM Oonpe/ieNIeHUs] MOKET MEPEBOAUTHCS JTUOO0 MPUIACTHEM
CTpaJaTeILHOTO 3aJ10Ta HACTOSIIIETO M MPOIICIIETO BpEMEHH! JTHO0 PUIaTOYHBIM
NpeI0KCHIEM, HAaIIpUMeED:

The energy used per second is propor-
tional to the frequency.

DHeprus, 3aTpadyeHHAas B OJJHY CEKYHIY
(koTopast 3aTpayeHa B OJHY CEKYHY),
IPOMOPIIMOHATIFHA YaCTOTE.

Designed properly the same software Ecnu naker nporpamm paspaboTtaH Hal-
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package can be sold to many users.

He offered the best solution of the prob-
lem concerned.

JCXKaAIIIM 06p330M, TO €ro MOXHO IIpO-
JaBaTb MHOI'MM I1OJIb30BAaTCIIAM.

OH npesIoKuJl JIydlllee perieHue npo-
0JIeMbI, 0 KOTOPOU UJET peyb.

B oTaenbHbIX cilydasx npu nepeBojie past participle TpeOyeTcs ©BMEHUTD MOPSA0K

CJIOB B PYCCKOM IPEIOKEHUH, HAIIPUMED:

The capacitance received is believed to
be half the total capacitance required.

A measure is said to be reliable if it con-
sistently obtains the same result.

[TomydeHHas EMKOCTh CYMTAETCS TOJIO-
BUHOM OT 00111e# TpeOyeMoi eMKOCTH.

Hanexnon cuuraercs mepa, KOTopas I0-
CJIEIOBATENIBHO 1A€T OJHU U T€ XKe pe-
3yJIbTATHI.

Present participle u past participle ¢ TOSCHSIIOITUMU CIOBaMH TIEPEBOIUTCS JCHCTBU-
TEJBHBIM WJIM CTPaJaTeIbHbIM IPUYACTUEM HACTOSIIETO WU MPOIIEIIIEr0 BPEMEHU
WU OTIPENICTUTEIbHBIM MPUATOYHBIM MPEITI0KECHUEM

Certain integrals containing parameters
can be evaluated easily by means of the
transformations.

Operators will use special television sys-
tems designed for application in metal-
lurgical works.

OmnpeneneHnble  MHTETPaJibl, COAEPKa-
M€ apaMeTPbl, MOTYT OBIThH JIETKO OII-
peliesieHbl ¢ TOMOIIbIO TPeoOpa30BaHuil.

OmnepaTopsl OyAYT MOJIB30BATHCS CIICIH-
aJbHBIMU TEJIEBU3MOHHBIMU CUCTEMaMHU,
CKOHCTPYUPOBAHHBIMU JIJIs1 TPUMEHECHUS
Ha METaJUTypruyecKUX 3aBOJIaX.

B ¢ynkunum obcrositenscTBa past participle 0ObI9HO CTOUT B HaYane WK B KOHIIE

IPEAJIOKEHHUS], HAIIPUMED:

The amplifier, if used, is directly coupled
and may consist of more than one stage.

When properly insulated, the wire may
be used in conditions of excessive mois-
ture.

While used precision instruments require
very delicate handling.

Ycunurtens, eciau oH TpedyeTcs, moI-
KITFOUAETCSl HETIOCPEICTBEHHO U MOXKET
COCTOSITh U3 HECKOJIbKUX CTYTICHEH.

Bynyuu xopo1o u30aupoBaH, IPOBOJL
MOXKET OBITh MCIIOJIB30BaH B YCIIOBHSX
3HAYUTEIHLHOU BJIAYKHOCTH.

Tounble TPUOOPHI ITPH MOJIB30BAHUHA UMH
TpeOYIOT OYeHb OCTOPOKHOTO 00pa-
ICHUSI.

K cioxubpiM hopmMaM MpUYacTUil B aHTITMIUCKOM SI3BIKE OTHOCSATCS: TPHYACTHE Ha-
CTOSIIIIETO BPEMEHU CTpaJaTeIbHOTO 3a0ra — present participle passive u nep@ext-
HBIC IPUYACTHS JSHCTBUTEIHHOTO U CTpajaTeIbHOTO 3anora — perfect participle ac-

tive u passive.
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Present participle passive Ciy>kKHUT Ui BBIpa)KE€HUS ATUTEIBHOTO IEUCTBUSA, COBEP-

Taromierocsa B MOMCHT PCHUM:

The workers being chosen for the team
are under 25.

He told us about the experiments being
carried on in his laboratory.

The temperature of the matter now being
raised shows that the movement of its
molecules is speeded-up.

Being cooled in air the metal became
hardened.

Being built of reinforced concrete the
house will be durable.

PaGounm, KOTOPBHIX ceifuac oTOMparoT
JUTSI KOMaHIbl, MEHBIIIE TBAANATH TISITH
JIET.

OH pacckasbiBai HaM 00 YKCIIEPUMEHTaX,
KOTOpbIE B HACTOSIIIIEE BPEMsI IIPOU3BO-
JISITCSL B €r0 Tab0paToOpuHu.

Temneparypa BemecTBa, KOTOPYH Ceu-
4yac MOBBICUIIH, TOKA3bIBAET, UTO JIBHXKE-
HUE MOJIEKYJ YCKOPHIIOCH.

Metann 3aTBCPACII, KOraa €ro oxjaaauin
Ha BO3YyXC.

Tak kak 10M CTpOUTCA U3 )KeNe300€ToHa,
OH OyJIeT IPOYHBIM.

Perfect participle active u passive BbIpakarOT 1€HCTBHE, PEAIIECTBYIOIIEE IEHCT-
BHUIO, BBIPQ)KEHHOMY CKAa3y€MbIM U MIEPEBOAMUTCS HA PYCCKUM SA3BIK JI€EPUYACTHEM

COBCPIUICHHOI'O BHU/JaA:

Having lost his address, I couldn’t write
to him.

He left the room, having thrown the letter
into the fire.

Having been weakened by storms, the
bridge was no longer safe.

[TorepsiB ero azpec, 1 HE MOT EMY HallM-
CaThb.

BpOCHB IIMCBbMO B OI'OHb, OH BBIIICII N3
KOMHATLI.

Pacmatanusiii OypsiMu, MOCT CTajl HEHa-
JIEKEH.

Perfect participle MoryT nepeBouTHCS U IPUAATOUYHBIM MPEIOKEHUEM:

Having been sent to the wrong address,
the letter didn’t reach him.

Having been adjusted by the operator,
the lathe continued to work.

Having been temporary and volatile,
RAM chips lose their contents if the cur-
rent is turned off or disrupted.

Tak Kak mMChbMO OBLIO ITOCIIAHO 10 HE-
BEPHOMY aJIpecy, OHO He JOIILIO J0 HErO.

TokapHbIii CTAHOK TIPOJOIKAT padOTaTh,
MOCJIC TOTO KaK pabounii HaJaauI ero.

[Tockonbky RAM namsiTe siBisieTcs Bpe-
MEHHOM Y SHEPro3aBUCUMOU, MUKPOCXE-
MBI [TAMSITH TEPSIOT UX COAEPKAHUE, €C-
JIV 3JIEKTPUYECKUN TOK BBIKJIIOUAETCS
WJIU TIPEPBIBAETCA.

B anrnmiickom si3pIke UMeeTCsl KOHCTPYKIIHS, Ha3biBaecMasi “00beKTHBIM MPUYACTHBIM
o6oporom”. OHa COCTOUT U3 CYIIECTBUTEILHOTO B 00IIEM Mmajiexe (MJIh MeCTOuME-
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HHSI B OOBEKTHOM na,uexce) " IpuvdacTus. Bes KOHCTPYKIUS BBIIOJHACT B IPCAJIOKC-
5050%¢ (I)YHKHHIO CJIOKHOTO AOIMOJIHCHMA 1 9aCTO IICPCBOJNUTCA HA pYCCKI/Iﬁ S3BIK IIPpHU-
AaTOYHBIM IPEAJTOKCHUCM, BBOJUMBIM COIO30M KdAK.

We observed the program simulat- Mgl HaOmOMaTH, KaK IporpamMma Mojie-
ing unexpected results. JTYpoBaja HEOXKUAAHHBIE PE3yJIbTAThI.

OOBEKTHBIN MPUYACTHBIA 000POT OOBIYHO YIIOTPEOIAETCS MOCIIE TJIaroJioB, BhIpa-
x)armux (unyeckoe BocmpusTHe, — hear, see, feel, watch, observe, find, no-
tice:

He watched the part cooling during the On HaOII01aJ1, KaK AeTalb OXJIAXKIACTCs

process. BO BpeMsl 3TOTO Ipoliecca.

We observed the magnetic areas of Mgl Habmoganu, Kak MarHUTHbIE 00-

films retaining their mirror-like appear-  1acTH TUIEHOK COXpaHSIA CBOM 3ep-

ance without any apparent deterioration.  KaJbHBIN BUJ 0€3 KaKOTO-TUO0 BUIUMOTO
YXYIIICHHS.

[Tocne rnaronos wish, want, get, keep, have 00bekTHBII TPUYACTHBIN 000POT YIIOT-
pelisieTcs I BhIpaKEHUS JICHCTBUS, KOTOPOE COBEPIACTCS HE JTUIOM, 0003HAYCH-
HBIM ITOJUIC)KAIIUM, @ KEM-TO JIPYTUM JUISl HETO:

They wanted the test results plotted and ~ Onu xXoTenu, 4ToObI pe3yJabTAThI ONBITOB
explained. OBLIIM TIPEICTABIICHBI B BUJIC THMArpaMMBbl
U C IIOSICHEHUSAMHU.

They wished the installation adjusted Onu xoTrenu, 4TOOBI YCTaHOBKA ObLIa
properly. XOPOIIO OTPEryJINpOBaHa.

WNHorna takoit 060pOT MEPEBOAUTCS HA PYCCKUHN S3BIK MPOCTHIM MPEIIOKEHUEM:
They got the project endorsed. OHu 10OWIHCH YTBEPKACHUS MTPOCKTA.

These departments have their produc- 3OTu Lexu coryiacoBaiu CBOU Mpo-
tion schedules unified. W3BOJICTBEHHBIC Tpa(uUKH.

WNuorna Bo3MoxHBI 00a BapraHTa EepeBoOa:

They watched the new installation Onu HabOmO1aMM, Kak 3aImyCKall HOBYIO yC-
started. TaHOBKY (OHM HaOI0JanM MycK HOBOM
YCTaHOBKH).

Ilepeseoume npeonoxcenusn, oopawiana eHumanue Ha hynkyuto participle.

1. A data warehouse is a database that holds business information from many sources
in the enterprise, covering all aspects of the company’s processes, products, and cus-
tomers. 2. Fiber-optic cable, consisting of many extremely thin strands of glass or
plastic bound together in a sheathing (a jacket), transmits signals with light beams. 3.
Some types of jobs are better suited for telecommuting than others — including jobs
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held by salespeople, secretaries, real estate agents, computer programmers, and legal
assistants, to name a few. 4. One should take into account a number of problems
while developing a new program. 5. Adjusting the installation properly he could have
avoided any trouble in future. 6 Workstations are used to support engineering and
technical users who perform heavy mathematical computing, computer-aided design
(CAD), and other applications requiring a high-end processor. 7. There are a number
of advantages to using a software suite: once you learn the basics for one application,
the other applications are easy to learn and use. 8. A graphical user interface (GUI)
uses pictures (called icons) and menus displayed on screen to send commands to the
computer system. 9. Often, high-priced consultants must be hired to help patch the
business back together.10. The results obtained proved to be right. 11. When the in-
ferences derived from a model or theory are proved false, then a new theory is re-
quired. 12. An empowered salesclerk would be able to respond to certain customer
requests or problems without needing permission from a supervisor. 13. In this case
the average value taken throughout a complete cycle is equal to zero. 14. The instru-
ments get spoilt if left in the open air. 15. The number of bits a bus line can transfer at
any one time is known as bus line width. 16. Most CPUs are collections of digital cir-
cuits imprinted on silicon wafers, or chips, each no bigger than the tip of a pencil
eraser. 17. Registers are high-speed storage areas used to temporarily hold small units
of program instructions and data immediately before, during, and after execution by
the CPU. 18. The components responsible for processing — the CPU and memory—are
housed together in the same box or cabinet, called the system unit. 19. If completed,
the experiments will make it possible to draw definite conclusions. 20. If described,
the experiment would have been a success. 21. When applied the method increases
the production of machine parts. 22. When considered on a megabyte-to-megabyte
basis, memory is still considerably more expensive than most forms of secondary
storage. 23. There was a great increase of the quantity of parts produced. 24. Having
more RAM main memory means you can run more software programs at the same
time. 25. Having a less complex code, as in the case of RISC chips, not only can in-
crease speed and reliability but can also reduce chip manufacturing costs. 26. Having
been given all the instructions the designer was able to start his work immediately.
27. Having spent several days trying to assemble the machine, his efforts came to
nothing. 28. Having carefully coded and input a data set, the analyst now must de-
cide how best to interpret it. 29. Having used an electron gun, CRT monitors have a
distance of one foot between the gun and screen, causing them to be large and bulky.
30. Having been the most common devices used for entry and input of data, a key-
board and a computer mouse allow entering characters, text, and basic commands.

B anrnmiickom si3plke MPUYACTHBIM 000POT MOMKET BHIMOIHATH (DYHKITHIO CIOKHOTO
00CTOSTENHCTBA M UMETH COOCTBEHHOE TOJIXKAIIIee, He COBIAAIONIEee C Mo jIexKa-
MM TJIABHOTO MpeaioKeHus. B aToM ciiyyae mpudacTHbIN 000pOT Ha3bIBAETCA HE-
3aBUCHUMBIM NpHUYACTHBIM 000poToM. [loexariee He3aBUCUMOTO IPUYACTHOTO
000pOTa CTOUT HEMOCPEICTBEHHO MEPe]] MIPUIACTUEM, U CBSI3b MEXIY HUM U MpHUYaC-
THEM AHAJIOTUYHA CBS3U, CYLIECTBYIOIIEH MEXKTY MOJJICkKAIINM U cKazyeMbiM. He3a-
BUCHUMBIN MPUYACTHBIN 000POT JJOTUUECKU CBSI3aH C MPEJI0KCHUEM U BBITTOJTHSET
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¢ynkmuo oocToarenbcTBa. OCHOBHBIMU MPU3HAKAMU HE3aBUCUMOTO PUYACTHOTO
000poTa SABJSIOTCS CJIOBO WX IPYIIA CIOB MEepe] NPUYACTUEM, UTPAIOIIHE POJIb
[I0JVIEKAIIET0 B IPUYACTHOM 000pOTE, a TAKXKE 3aIlATas, KOTopasi OTAEIAET HE3aBU-
CUMBIN MPUYACTHBIM 000OPOT OT TJIABHOTO MPEIOKEHUS:

The shift having finished, they workers
left the mold-making shop.

The weather being fine, they continued
the ride test.

[Tocne TOro Kak cMEeHa 3aKOHYMIIACh, Pa-
00umne OKUHYJIN 11eX U3TOTOBIICHUS
npecc-hopm.

Tax kak moroja OblIa XopoIias, OHU
MPOIOJIKUIN XOJIOBBIE UCTIBITAHUS.

Ha pycckuit s3Ik HE3aBUCHMBIN TPUYACTHBIN 000POT NEPEBOAUTCS OOCTOATENHCT-
BEHHBIM MIPHUIATOYHBIM MPEAJIOKEHUEM WIIH MMPOCTHIM MPEIIOKEHUEM, BXOSIINIM B
COCTaB CII0KHOCOYMHEHHOTO ¥ BBOJMMBIM COI03aMU npuuem, a, u Win 0eccoro3Ho. B
3aBUCUMOCTH OT MECTa B IPEAJIOKEHUHN U KOHTEKCTa HE3aBUCUMBINA MPUYACTHBIN

000pOT NEPEBOAUTCS:

1. OGCTOATENHCTBEHHBIM MPUIATOYHBIM TIPEITIOKEHUEM, BBOJUMBIM OJHUM M3 TIO]I-
YUHUTEIbHBIX COK30B: K020a, MaK KAk, eCliu, Xoms, NoCKoibKy (00bIYHO, KOT/1a MPH-
YaCTHBIA 00OPOT CTOUT B HAYAJIC TIPEIIIOKCHIS ).

a) IPUJATOYHBIM BPEMEHMU:

The part having been repaired, they con-
tinued their work.

0) MpUIaTOYHBIM TPUINHBI:

No special cooling arrangements are nec-
essary for small power supply transform-
ers, natural cooling being sufficient.

B) IPUJIATOYHBIM YCIIOBHUS:

Bans of trade lifted, political atmosphere
in the world will improve at once.

Korma nerans ObL1a OTPEMOHTHPOBAHA,
OHH TIPOJIOJDKHIIA CBOIO PadoTYy.

Hukakux crieraibHBIX MPHU-
CIIOCOOJICHUM I OXJIaXKICHUS HEOOJIb-
mux O0JIOKOB MUTaHUA HE TpeOyeTcs, To-
CKOJIbKY JIOCTaTOYHO €CTECTBEHHOT'O OX-
JIaXKCHUS.

Ecnu OyayT CHSTBI 3aTIpeThl C TOPTOBIIH,
Cpa3y e yJIYUIIUTCS U MOJUTHISCKas
00CTaHOBKA B MUPE.

2. CaMOCTOATENIbHBIM MPEITIOKEHUEM B COCTABE CI0KHOCOUYMHEHHOTO MPEIJIoxKe-
HUS, BBOJAUMBIM OJIHUM U3 COIO30B: U, a, npuuem (OOBIYHO, KOTJ]a HE3aBUCUMBIN MpPHU-
YaCTHBIN 000POT CTOUT B KOHIIE MPEIOKECHHUS):

When a magnet is broken in two, two
complete magnets result, two new poles
appearing at the fracture.

Ecnu pas3jioMaTb MAaruuT Ha ABC 4YaCTH,
IMMOJIyHaroTCA /iBa IMOJIHBIX MarHura, 1lpu-
4€M B MCCTC HN3JI0MaA ITOABJIAIOTCA IBa
HOBBIX ITOJIFOCA.
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3. CaMOCTOSITETbHBIM NIPEJIOKEHUEM B COCTABE CIIOKHOCOUYMHEHHOTO MIPEI0XKE-
HUSI, BBOJUMBIM O0eccor03HO. Takue mpuyacTHbIE 000POTHI BEIPAKAIOT COMYyTCTBYIO-
e o0CTOATENbCTBA U BCETIa CTOST B KOHIIE MTPEIOKEHHUS:

As many as four motors may be required Ha ogHOM KOHBelepe MOXKET ObITh yC-
on a single conveyer, two motors being TAHOBJICHO JI0 YeThIpeX ABurareneil. J[Ba
located at the tail end and two at the de- 13 HMX ycTaHaBIMBAIOTCS HA XBOCTOBOM
livery end of the conveyer. KOHIIC U JIBA — Ha FOJIOBHOM.

HekoTopsie He3aBHCHMBIE TPUYACTHBIE 0OOPOTHI, BHIPAYKAIOILIUE COMYTCTBYIOLINE
00CTOSTENHCTBA, MHOTIa HaunHatoTcs mpeniorom with. Ha pycckuii si3b1k ipeasor
HE MEePEBOUTCS, @ BECb 000POT COOTBETCTBYET NPUIATOYHOMY HIIA CAMOCTOSITEIb-
HOMY NPEIIIOKEHUIO, HAIIPUMED:

With the text selected, simply press De-  Ilocine Toro, Kak TeKCT BBIJIEJICH, IIPOCTO
lete once to eliminate the unwanted word Haxwmure Delete oauH pa3 i yaaneHUsS
and its unnecessary space. HEHY>KHOTO CJIOBA U JIMIIIHET0 mpobena.

With more people working at home, con- Ilockonbky Bce Ooibiie Jiroiei padoTa-

necting home computing devices and IOT JIOMa, COSJIMHEHHE JIOMAITHUX KOM-

equipment together into a unified net- NBIOTEPOB U 000pYAOBaHUs B 00BEAN-

work is on the rise. HEHHYIO CE€Th IpUOOpeTaeT OOIbLIH
pa3max.

Onpeodenume He3a6UCUMDBLIL NPULACMHBLIL 000POM U nepesedume nPeod10HCeHUA:

1. The problem having been settled, they began their tests. 2. The current having been
determined, and the normal load being known, the necessary data could be com-
pleted. 3. There being no other data, the data obtained cannot be regarded as evi-
dence. 4. Having looked at computer-based information systems in general, we now
briefly examine the most common types used in business today. 5. For more than a
decade the auto-production field had been divided into many rival groups, each hav-
ing developed the means and seeking to expand at the expense of the other. 6. It has,
however, two serious limitations, one being the small CPU dimensions, the other be-
ing the limited total area of heating surface. 7. The measurement of indirect illumina-
tion is made by placing the cell at the desired point, the readings so obtained being
corrected by use of a cosine calibration curve. 8. With cell phone rates dropping,
some people are disconnecting their old, wired phones in their homes and offices and
using cellular phones for all off their calling needs. 9. Technology having reached a
high stage of development, new methods of production became possible. 10.
Windows XP having employed memory-protection technology, with each application
confined to its own portion of main memory, a crash in one application is prevented
from causing a crash in any other XP program or the operating system. 11. Efficient
processing and timely output being important, organizations use a variety of meas-
ures to gauge processing speed. 12. All the facts having been confirmed, they under-
took another investigation. 13. Having identified the profit implications of the various
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results, the next step is to estimate the relative likelihoods of the different possible re-
sults.

1.8. MHorodyHKuMoOHanbHbLIE cnoBa U CNocoobl UX nepeBoaa

Hekoropsle cioBa B NpeI0’)KEHUH MOTYT BBIIOJIHATD Pa3inyHble (PYHKIIUHU, TO3TOMY
OHM NIEPEBOIATCA HA PYCCKHUH SA3BIK IIO-PA3HOMY.

This, that

Mectoumenus this (MH.4. — these) u that (MH.4. — those) MoryT BBICTYIaTh KaK MpH-
JaraTeNbHbIe WU CyllecTBUTENbHBIe. MecTonmenue this ykas3piBaeT Ha OOJIBIIYIO
NpUOTKEHHOCTh COOTBETCTBYIOIIETO MPEAMETa K TOBOPSIIIEMY, YEM MECTOMMEHHE
that, 4TO B 1I€JIOM COOTBETCTBYET CMBICJIOBOMY Pa3IUYMIO MEXKIY CIOBAMHU 3MOM U
mom. B cmbiciie Bpemenu this ynorpebisieTcs, eciii peub UAET O COOBITUSX, KOTOPbIE
POUCXOMST B JAHHBI MOMEHT WJIHM JIOJIKHBI BCKOPE CIIYYUThCS, a that ucmonb3yercs
Npy YyIIOMUHAHUY YXKe 3aKOHUYMUBIIUXCS cCOOBITHI. MecTonMmeHune that MOXKeT UCTOJTb-
30BaThCs KaK CJIOBO-3aMEHUTENh BO N30€KaHNE TIOBTOPSHHMSI OJTHOTO U TOTO XK€ CY-
II€CTBUTEIBHOTO.

The Clipboard is the storage area for
items that have been cut or copied.

bydep o6Mena — 3To 001acTh MaMsITU
JUTS. XpaHEHUs BBIPE3aHHBIX WM CKOITH-
POBaHHBIX OOBEKTOB.

The footer of a document is a region (lo-
cated at the bottom of a document’s page)
that can contain a document’s page num-
ber, text or graphic.

All bodies consist of molecules and
those of atoms.

Now that you bought timber as per speci-
fication enclosed, you can start the pro-
duction.

HwXHul KOJOHTUTY JOKYMEHTA — 3TO
o0nacTh (pacroyioKeHHasl B HUKHEH yac-
TH CTPAHUILIbI), KOTOPAst COAEPKUT HOMEP
CTPAHULIbl, TEKCT WU TpauKy.

Bce Tena cocroar wus MOJICKYJI, a MO-
JICKYJIbI U3 aTOMOB.

Temnepp, koraa BbI KyIIWIN JIECOMaTepra-
JIbl COTJIACHO MPUJIOKEHHOM crienudu-
KallM¥, BBl MOKETE HA4aTh IPOU3BOJICT-
BO.

Haunbonee pacnpoctpanennsie coueranui c that:

that’s it BOT U BCE

thatis = 1. e. TO €CTh

that is why BOT MOYEMY

that is to say TO €CTh, CIEJOBaTEIbHO, TaKUM 00pa-
30M

Ilepeseoume npeonoscenusn u onpedeaume gyukuyuio that.

1. The problems that confront the operator of the plant are essentially the same as
those met by any operator. 2. Cache memory is a type of high-speed memory that a
processor can access more rapidly than main memory. 3. Flash memory is a silicon
computer chip that, unlike RAM, is nonvolatile and keeps its memory when the
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power is shut off. 4. Handheld (palmtop) computers are PCs that provide increased
portability because of their smaller size—some are as small as a credit card. 5. A fre-
quent rule of thumb is that most users are aware of only 20 percent of a software
suite’s capabilities. 6. Inexpensive computers have video subsystems that are plagued
by slow performance, unsharp displays with inherent flicker, and poor convergence
of colors that creates a halo around text and graphics. 7. In a peer-to-peer LAN, each
computer is set up as an independent computer, except that other computers can ac-
cess specific files on its hard disk, or share its printer. 8. The complete database man-
agement software market encompasses software used by professional programmers
and that runs on midrange, mainframe, and supercomputers. 9. Data mining is an in-
formation analysis tool that involves the automated discovery of patterns and rela-
tionships in a data warehouse.

It, there

Croga it u there ncnonb3ytorcs B pyHkIuu hopmanbHOro noanexaniero. opmans-
HOE TOJIeKaIee it MOXKET ynoTpeOIsIThCS, €CIIU TOTUYECKUM TTOICKAIUM SIBIISCT-
Csl IPUIATOYHOE TIPEIIOKECHHE:

It was quite clear that the results of this Bb1710 MOHATHO, UTO PE3yIbTaThI 3TOTO
investigation had been far from convinc-  ucciaegoBaHus 1aeKo HE YOS TUTEIbHEI.
ing.

It is important that the test be repeated. BaxxHo, 4TOOBI OIIBIT MOBTOPUJIH.

dopmanbHOE nojiiexaniee it 0ObBIKHOBEHHO BBOJUTCS, €CIIU JIOTUYECKUM MOk~
UM SIBJISIETCS UHPUHUTUBHBIN 000POT.

It is difficult to imagine worse English TpyaHo npeacTaBuTh cede XyALINA aHr-
JIAACKHM.

It was difficult for them to talk and so WM Ob1710 TPYAHO pa3roBapuBaTh, MOITO-

they for the most part kept silent. My OOJIBIIYIO YaCTh BPEMEHU OHU MOJT4a-
T,

B npennokeHusx, OMUChIBAIOIINX CYIIECTBOBAHNE YEro-Tn00, BBOIUTCS (popMalib-
Hoe o iexaiee there. Yare Bcero ckazyeMbIM B TaKUX MPEIIOKESHUSIX ObIBAaeT
ryiaroJ be:

There are two broad classifications of CymiecTByeT J1Ba MIMPOKKUX Kiracca Mpo-
software: operating system software and  rpamMmmHOro odecrneueHus1 — OreparoH-
application. HbIE CUCTEMBI U TTPUIIOKEHHUSI.

There seems to be nothing he cannot do,  I[Toxo’e, 4TO HET HUYETO TAKOTO, YETO

nothing he doesn’t do well. OBl OH HE MOT CJIeJIaTh, HUYEro, YeTro Obl
OH HE MOT CJIeJIaTh XOPOIII0, K HUYETO, C
yeM ObI OH CITPABHIICS] B COBEPIIICHCTBE.

There might be two different explana- DTOMY eCTbh, BO3MOKHO, JIBa OOBSCHE-
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tions of this.

HH.

[t yacTo 3aMeHsIET paHee NPUBEJCHHOE CYIIECTBUTEIIBHOE HEPEJIKO U3 JAIEKO OT-
CTOSIIIIETO MPEJUIOKEHUS. B TaknX ciydasx mpu mepeBojie it peKOMEHIyeTCs 3ame-
HUTbH CYIIECTBUTEIbHBIM UM MECTOMMEHUEM:

If the wvalve 1n
too

the cylinder moves

easily it
ately

should be replaced immedi-

I saw the device and told them that it was
yours.

The commission finds it necessary to
study this relationship.

It is the difference in temperature
created between two  parts of the sub-
stance that results in an electric current.

Coueranus c it:

it is appropriate
it is the case

it is safe to say

it is unlikely

it is why

it will be noted

Ecnu knamas B MWIMHIPE JBHKETCS
CIUIIKOM  CBOOOJIHO, OH JOJIKEH OBITh
HEMEJIJICHHO 3aMEHEH.

A Bugen 3ToT npubop M cKazai UM, YTo
9TO Balll.

Komuccus  cuuraet HEOOXOIUMBIM
PacCMOTPETH 3TO COOTHOLICHHE.

NmeHHO pa3Huna Ttemmeparyp, co3aa-
BaeMasi MEX/ly JBYMs YaCTSAMU BEIIECT-
B, BBI3BIBAET 3JIEKTPUUYECKUHN TOK.

1enecoo0pa3Ho, yMECTHO

7IeJI0 OOCTOUT TaK, 3TO UMEET MECTO
MO’KHO C YBEPEHHOCTBIO CKa3aTh
MaJio BEPOSATHO

BOT TMOYEMY

ClIeZlyeT OTMETUTh

Onpeodenume hynxuuio it u nepeeeoume npeod10HceHUA.

1. It is the purpose of the present section to give an exhaustive treatment of the sub-
ject. 2. It is not usually possible to maintain exactly rated conditions of electron
equipment in service, the principal variable being the supply speed. 3. At this discus-
sion it is assumed that indirect measurements must be used. 4. If there are more op-
tions than can be displayed in the dialog box, a scroll bar appears.

One, you

CroBa one ¥ you MOTYT BBICTYIIaTh B KaueCTBE 0000IIEHHO-IMYHBIX MECTOMMEHUH,
OTHOCSCH K JIt0OOMY Jiiily. MecTouMeHue one siBisieTcs: 6os1ee opUIalbHbIM, YEM
you; éMy COOTBETCTBYIOT MPUTSKATEIbHOE MECTOMMEHHUE One’s U BO3BPATHOE Me-

croumenue oneself.

The advantage of doing one’s praising for IIpenmymiecTBO YemoBeka, KOTOPHINA XBa-

oneself is that one can lay it on so thick
and exactly in the right places.

JIAT ceOst caM, 3aKJIF049acTCsAa B TOM, 4YTO
OH MOJKET ITOXBAJIMTH ce0s1 OYEHb CUJIb-
HO, " KaK pa3 TaM, I'i€ HY>KHO.
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You should obey your parents.
Jlpyrue npuMepsl ¢ one:

Chapter One. Day one, in the year one.

Your ones are too like sevens.

A Roman one.

Afterwards, by ones and twos, came the
members of the management board.

It’s half past one.
The train arrives at one twenty five.

His one regret is that he has never learnt
English.

One has to be careful while testing the
new machine.

The more one learns the more one knows.

This method permits one to get good re-
sults.

Where does one go from there?

Shares can bring one quite a considerable
additional income.

This book is a good one.

They are selling their house to move to a
smaller one.

His response is one of an anger and frus-
tration.

Cnenyer CiIylIaTbCs CBOUX POJAUTENEH.

['naBa nepBas (I'masa 1). Jlens 1, B roay
1.

TBoM eIUHWYKH CIUIIKOM ITOXOXH Ha
CEMEPKH.

Pumckas mudpa onus.

[ToTroM, MOOAMHOYKE WIM HapaMu, IpHU-
IUTK YWIEHBI COBETA JUPEKTOPOB.

Ceityac ojoBrHa BTOPOTO.
[Toe3n npuOkIBaeT B yac IBaALATh MATh.

EnuncTtBeHHOE, O YeM OH KajleeT, 3TO TO,
YTO OH HUKOT/IA HE YUMJI AHTJIMMCKUH.

Hy»xHO0 OBITh BHUMATEIIBHBIM IPH HCTIBI-
TaHUU HOBOU MAIIIAHEI.

Yewm OoJibllie yUUIIbCs, TEM OOJIbIIIE 3HA-
elllb, uiau: YeM OOoJIbIle Mbl YIUMCS, TEM
OOJIbIIIE 3HAEM.

OTOT METO/I O3BOJISIET (HAM) MOIYYUTh
XOpOUIUE PE3YIbTATHI.

Kyna orcrona noitaems?

Brnanenne akuusiMu MOXKET MPUHECTH
JTOBOJILHO 3HAYUTEIbHBIN JOMOJIHUTEIIb-
HBIN TOXOJI.

Dta KHUTa — Xopoiias (KHUTa).

OHu npoAaroT cBOM 10M, YTOOBI TIEepe-
€XaTh B IPYTrOM, KOTOPBIM IOMEHBIIIE.

Ero orBeTHas peakius — 3T0O pa3apaxe-
HUE U pa30yapoBaHHUE.

UYacTo BcTpewatores cienyromue Gopmbl: one can (MOXHO), one must (Hy>KHO), one

may (MOXHO).

Onpeodenume hynkyuio one u nepeseoume npeooHceHus.
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1. To facilitate the assembly of the small units into more complex ones in the work-
shop, it is advisable that the units should be based on a common dimension. 2. CPUs
with faster clock speeds and machine cycle times are usually more expensive than
slower ones. 3. One of the most important functions of any operating system is pro-
viding a user interface. 4. Links, those clickable words or pictures, are one of the rea-
sons the World Wide Web is so popular and so useful. 5. When you use multilevel
directories, you must tell MS-DOS where the files are located in the directory system.
6. The original expression containing three terms and four variables has been reduced
to one containing only two terms and two variables.

As, when

Bpemennbie coro3bl: as 1 when MOTyT ynoTpeOIsiThCsl IpU OnucaHuu “HoHOBOI”™ cH-
Tyaluu, TO €CTh TAKOW CUTYAIIMHU, KOTOPAsl YK€ UMEJIAa MECTO PAHBIIIE U MPOJ0IDKAJIA
UMETh MECTO, KOTJ]a MPOU30LLIO COOBITHE, O KOTOPOM TOBOPHUTCS B TJIABHOM IpEJ-
noxxenuu. Coro3 as 00BIYHO BBOJIUT JOTIOTHUTEIbHYI0 HHPOPMAIIUIO; TIPUIATOYHOE C
as CTOUT B HayYaJie MPEJI0KECHHUS.

This method was adopted as being more =~ DToT MeTo/ ObUT MPUHAT KaK OOJIEE KO-
economical. HOMUYHBIH.

As the conveyer moved the load built up. Ilo Mepe aBuxkeHUs KOHBelWiepa Harpy3Ka
BO3pacTaa.

As to be sure of good results it is neces-  UToObI OBITH yBEPECHHBIM B XOPOIIUX pe-
sary to be attentive and exact. 3yJibTaTax, HEOOXOUMO ObITH BHUMa-
TEJIBHBIM ¥ TOYHBIM.

As to the advantages of this method they — UTo kacaercst mpenMyIecTB 3TUX METO-
leave no doubt. JIOB, OHH HCCOMHEHHEI.

Coto3si (Just) as u (just) when ynotpeOsroOTcst IpH OMMCAHUNA KOPOTKUX OJTHOBPE-
MEHHBIX JICHCTBUN:

And just as he was about to start, there U kak pa3 korja oH ObUI TOTOB Ha4aTh,
came a loud vibration in the frame. BHYTpPH Hauajach TPOMKasi BUOpaIIus.

Ecnu npenyoxenue BBe1eHO coro30M as long as (1moka), To JeicTBrEe, 0 KOTOPOM
UJCT pedb B TJIABHOM IMPEAJIOKEHUHN MPOTEKAIIO MapajuiesIbHO C TEM JIEUCTBHEM, O
KOTOPOM pPE€Ub B MPUIAATOYHOM, 10 OKOHYAHHUS TTOCIIETHETO:

You’ll never be a good mathematician Tsl HUKOTJA B )KM3HU HE CTaHEIIb XOPOUIUM
as long as you live. MaTEeMaTHUKOM.

Haubonee ynorpeOuTenbHble COCTABHbBIE COIO3bI, IPEUIOTH M CJIOBOCOYETAHUS C as:
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as long as MoKa

as if KaKk OyaTo

as though KaK e€CJIh Obl

SO ... as 4TOOBI

as far as 710, HaCKOJIBKO

as per COTJIaCHO

as of (as at) (as of July 25) [0 COCTOSHUIO Ha (Ha 25-e Hrojs)
as it is (baKkTH4eCcKH, NEUCTBUTEIHHO
as it were TaK cKa3aTh, KaK ObI

as likely as 10 BCEU BEPOSTHOCTU

as a whole B LIEJIOM

as for (of) YTO KacaeTcs

Onpeodenume pynkuuio as u nepeseoume npeodnoHceHus:

1. Energy is defined as the ability to do work. 2. He was surprised as if he had never
seen such a device. 3. As we have stated, data—simply raw facts—has little value be-
yond its existence. 4. As with other computer system components, the access meth-
ods, storage capacities, and portability required of secondary storage media are de-
termined by the information system’s objectives. 5. The kernel, as its name suggests,
is the heart of the operating system and controls the most critical processes. 6. To re-
place a battery in the battery bay when computer is docked, undock it. 7. As all of the
programs share the same Internet connection, if you try to do several things at once
then you might find they all run rather slowly. 8. RAM is temporary and volatile—
RAM chips lose their contents if the current is turned off or disrupted (as in a power
surge, brownout, or electrical noise generated by lightning or nearby machines).

But

B cmriciie no:

The air is known to be warmed by the sun HM3BecTHO, 4TO BO3yX HarpeBaeTcs
but not directly by the sun’s rays. COJIHIIEM, HO HE HEMIOCPEICTBEHHO COJI-
HEYHBIMHU JTyYaMHU.

B cMmebIcne kpome:

All the cargo but one box arrived undam- Becb rpy3, Kpome OJHOTO SIIIHKA,
aged PUOBLIT B HETIOBPEIKICHHOM COCTOSHUMU.

Kaxk suww:

A centrifugal can give but one half of the Koadduument noneznoro neiicTBus ueH-

efficiency of a modern pump. TPOOEKHOTO HACOCA COCTABJISACT JIUIIb
MOJIOBUHY KOX((HUITUEHTA MTOJIE3HOTO
JICCTBUS COBPEMEHHOI'0 HACOCa.
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CnoBo but JacTo mepeBOUTCS KaK 6e0b:
You are but a novice yet.

But this 1s well-known.

3aroMHUTE CeayoUIe coueTanus ¢ but:

but for
all but one
the last but one

For

B cmbIcne ons:

In factories such methods are routine for
heating gears and other metal parts.

The brick work is stepped outward, about
6 inches for each 12 inches of vertical
rise.

They asked for the goods to be delivered
by Monday.

IlepeBoauTcs Kak ecau 6bi He:

If 1t were not for him, I would not do it.

I[a ThI K€ IIOKa CIIC ITPOCTO HOBHUYOK.

DTO e BCEM U3BECTHO

eciu Obl He, HE Oy lb
BCE, KpOME, I0YTH, €/iBa He (4yTh HE)
MPEAIIOCICIHUI

Takue MeToapI OOIIETIPUHSATHI Ha 3aBO-
Jlax JIJI1 HarpeBa MIeCTePeH U IPyTuX Me-
TAJUINYECKUX NETaJICH.

Kuprninunas kiajaka BeICTyHaeT HAPYKY
MPUMEPHO 110 O JI0WMOB Ha KaxKbie 12
JIFOMMOB IO BEPTHUKAIIH.

Onu ITOIIPOCHUIIN, YTOOBI TOBApPbI 10CTA-
BHWJIN A0 IIOHCACIbHUKA.

Ecnu He oH, 51 OBI 3TOTO HE ACall.

[lepeBoauTCs cioBamMu xoms Obl, Hanpumep:

Take his friend for instance

Take for example the famous story about

Jlist 0603HaYeHMS] TPUYUHBI:

We stopped working, for it was too late.

for any of several reasons

for a variety of reasons, for various rea-
sons

for the reasons given above

for some reason

for good reason

for no reason whatever

for no apparent reason

Jlnst 0003HAYCHHUS TTOJIB3EI:

BosbmuTe, Hanpumep, ero apyra

Bo3pMute xoTsi Ob1 3HAMEHUTYIO UCTO-
PHIO O ...

MpI1 npekpatuiau padoTy, Tak Kak ObLIO
YK€ CIIMILIKOM IO3/HO.

10 TOW WJIX WHOW MPUYHHE
10 Pa3HBIM ITPUYMHAM

I10 BBILICYKAa3aHHOU NPUYUHE
10 HEKOTOPBIM IIPUYMHAM

I10 ITIOHATHOM IIPUYMHE

0€30 BCAKOW MPUUUHBI

0e3 BUANMOMN NPUYNHbI
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for the common good
for nought, for nothing

HepeBOI[I/ITCH CJIOBaAMHU mak Kak.

Wood is the richest source of cellulose
for more than one half of its substance is
cellulose fiber.

CinoBocoueranus ¢ for:

for all that

for once

for the rest

for the time being
for want of

save for

JUTSL OOIIEH TOJIB3BI
0€3 I0JIb3bI

JpeBecuna sBiseTcsl OoraTelmM ue-
TOYHUKOM IICJTIOJIO3BI, TaK KaK OOJIbIIe
TOJIOBUHBI €€ COCTABIISIET BOJIOKHO L€~
JIFOJI03BI.

HECMOTPS Ha BCE TO, BOMPEKH BCEMY
B BHJIC MCKIIIOUCHHUS, Ha OTOT pa3

B OCTQJIbBHOM

Ha BpeMsi, BpEMEHHO, MTOKa

U3-3a2 OTCYTCTBUS, H3-3a HEIOCTaTKa
UCKIII0Yasi, Kpome, 0e3

Onpeoenume pynxuuu for, but u nepesedume npeonosrcenus:

1. Every designer should be responsible for the good and long service of his device.
2. Everything was ready for the research to begin. 3. All but one workshop were
renovated. 4. Software can represent 75 percent or more of the total cost of a particu-
lar information system for three major reasons: advances in hardware technology
have dramatically reduced hardware costs, increasingly complex software requires

more time to develop and so is more costly, and salaries for software developers have
increased because, over the long term, the demand for these workers far exceeds the
supply. 5. Margin settings are usually (but not necessarily) document-wide.

Before, until

[Ipennoxenue c corozom before (mpexe yeM) mpeamnoaraet, 4To AeUCTBUE, O KOTO-
POM HJIET Pedb B MPUIATOYHOM IIPEITI0KECHUH, UMEJI0O MECTO PaHbIIE, YeM OCHOBHOE
JICUCTBHUE:

Before reaching the town the truck turned He moxons 1o roposa, rpy30BUK CBEpHYII

into a narrow road which led to the
mountains.

To prevent damage, discharge static elec-
tricity from your body before you touch
any of your computer’s electronic com-
ponents, such as a memory module.

That compressed air is found to be one of
the most uneconomical forms of energy
was known before.

Coueranus ¢ before:

Ha Y3KYIO JIOpOT'Y, BEYIIYIO B FOPBHI.

s mpeaoTBpaeHus NOBpEeXACHUH,
CHUMUTE CTaTUYECKOE IJIEKTPUUYECTBO C
BAILIETO TEJIA MEPE TEM, KaK IPUKACATh-
CA K DJIEKTPOHHBIM KOMIIOHEHTaM KOM-
NbIOTEpPA TAKUM, KaK MOJYJIb IAMATH.

To, 4TO CKATBIM BO3IyX SIBISETCS OJXHOU
13 Hanbosiee HeAKOHOMUYHBIX (POPM
SHEPruu, ObLJIO U3BECTHO U PaHBbIIIE.
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before long
long before
shortly before

BCKOPE, CKOPO
3aJ0JITO JI0 TOTO KaK
HE3aJ10JII'0 JI0 TOr0 Kak

[Ipennoxenue ¢ coro3om until (moka He) mpeAnoaaraeT, 4To JeUCTBUE, O KOTOPOM
peYb B IPHUIATOYHOM IMPEII0KESHHUH, MPOI0KAIOCH BILIOTH 10 OCHOBHOT'O COOBITHSI.
Coro3 until uMeeT oTpuIaTeIbHOE 3HAYEHUE, TI0O3TOMY Ha PYCCKUH S3BIK TICPEBOUT-

Csl C OTPULIAHUEM:

When the alarm was raised, the employ-
ees had had no time to get up-stairs and
take their things until all was settled.

Ilepeseoume npeonoxcenus:

Korzma o0bsiBUIM TpeBOTY, y paOOTHUKOB
He ObLIO BpeMEHHU MOTHATHCS HAaBEPX U
3a0paTh UX BEILLM II0KA BCE HE YTPSCIIOCH.

1. Before an individual, a group, or an enterprise decides on the best approach for ac-
quiring application software, goals and needs should be analyzed carefully. 2. We
recommend setting the font, font size, line spacing and margins before typing a
document. 3. Most software bugs arise because manufacturers release new software
as early as possible instead of waiting until all bugs are identified and removed. 4.

Test before committing to shading choices.

After

[TepeBonutcs xKak no ucmeyenuu (4ero-i.):

after/on the expiry (of), at the end of, af-

ter a lapse of time, as time passes

IO UICTCYCHHUH HCKOTOPOI'O BpCMCHHA

I[JIH YCWICHUS BbICKA3bIBAHUA WUJIN IIPOTHUBOITIOCTABJICHUA €CTO APYTOMY IICPCBOAUTCA

CJIOBAMH 8€0b, 8 KOHYE KOHYOB:
It is my duty, after all.

Why not? After all, we are old enough.

[TepeBOAMUTCS CIIOBOM 8002OHKY:
to call after smb.

to rush/dash after smb.
IIepeBogurcs cinoBoM nocie:

It was necessary to repeat everything af-
ter the test had failed.

Coueranus ¢ after:

after all
after a while
after the manner

Benrs 370 M0OsS 00S13aHHOCTb.

[Touemy Obl 1 HEeT? B KOHIIE KOHIIOB, MbI
yK€E B3pOCIIbIE.

KPUKHYTbh KOMY-JI. BIOTOHKY

OpOCHUTBCSI BIOTOHKY

Heobxoanmo 6110 BCE TOBTOPUTH MTOCIIE
TOr0, KaK OMBIT HE yaJICS.

B KOHIIC KOHIIOB
yepe3 HEKOTOPOE BpeMsi
10 croco0y
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shortly after

Since

BCKOPC; IMOCJIC TOI'O KaK

Ecnu npo HEKOTOPYIO CUTyallMi0, HA4YaBUIYIOCS B IPOLIIJIOM U UMEIOLLYI0 MECTO B
HACTOSIIIIEM, COOOIIAETCS, KaK JI0JTr0 OHA UMEET MECTO, UCTIONB3YIOTCS BpemeHa Pre-

sent perfect u Present perfect progressive:
I’ve known him since 2002.

He’s been learning statistics for two
years.

O603HavaeT NpUYNHY:

Since hard drive’s main role is to serve as
a long-term data store, capacity is a big
plus.

Since one or more applications in a suite
may not be as desirable as the others,
some people still prefer to buy separate
packages.

S 3Har0 ero ¢ 2002-oro roja.

OH u3yuaeT CTaTUCTUKY yKE JIBa TOJ1a.

Tak kak riaaBHast poJib AKECTKOTO JUCKA
COCTOUT B JIOJITOBPEMEHHOM XpaHEHUU
JIAHHBIX, 00BEM SIBJISIETCS OOJIBIIUM TIpe-
UMYIIECTBOM.

[TockoabKy OJJHO WM J1Ba IPUIIOKEHUS
u3 Habopa MporpaMM MOXKET OBITh HE Ta-
KM HY>KHBIM, KaK OCTaJIbHbBIE, HEKOTO-
pBI€ JIFOIM TTOKA MPEAIOYUTAIOT MTOKY-
naTh OTACIbHBIC MAKETHI.

[TepeBoauTCS ClIOBaMHU ¢ (mMo20 8pemenit), ¢ mex nop:

Since 1933 a procedure for estimating the
final settlement of a building on clay has
been available.

Whether they have been used continu-
ously since then is not known.

Only
[TepeBoaUTCS KaK MOAbKO:
I saw him only yesterday

It is only two o’clock now.
only by chance

if only

Only metals can be used over and over
again.

C 1933 r. ObL1H BEIpaOOTaHBI MPaBUIIA
pacdera OKOHYATEeIIbHOW OCAJIKHU 3/IaHuUs
Ha TJIMHE.

HewusBecTHo, ynoTpeOIIsitoTCs 1M OHU He-
MPEPHIBHO C TEX TOP.

Tonpko BUEpA 1 C HUM BUIEICS.

Ceituac TOJILKO JIBa Yaca.
TOJIBKO CIIy4alHO
€CJIH TOJBKO

TobKO MeTalIbI MOT'YT UCIIOJIb30BATHCA
HCOJHOKPATHO.

[TepeBoaMTCS CIIOBOM eQuHCmeeHHblIi(-ble, -dsl):

It is the only thing to do.

The only Greek letters used to denote

DTO €IMHCTBEHHBIH BBIXO/I.

EI[I/IHCTBCHHBIC I'pCUYCCKHC 6YKBBI, HucC-
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kind of rays are alpha, beta, gamma, pi
and mu.

MoJib3yeMble Jisi 0003HAYEHUSI BUAA U3-
JydeHus, 3To anb(da, 6eTa, raMma, i U
MIO.

Yet

CnyxebHoe CJIOBO yet BRICTYIIaeT B 3HAUCHHUH euyje OOBIYHO TOT/1a, KOTJa OHO CTOUT B
CepeIMHE WM B KOHIIE MPEI0KEHUA. ECun e CI0BO yet HaXOUTCs B HA4aJIE TIPE/I-
J0keHus (TJIaBHOTO WJIM IPUAATOYHOI0), TO OHO MEPEBOJIUTCS KaK 0OHAKO, OIYep-
KMBAas TPOTUBONOCTABIICHUE WIIH BO3PAKECHUE BBICKA3aHHOMY .

Those who have not yet registered should Te, kto emie He 3aperucTpupoBacs,
do so at once. JIOJDKHBI CJIeIaTh 3TO He3aMeUTUTEIILHO

When the new plant will be completed is
not yet known.

Korz:a 3aKOHYUTCA CTPOUTCIBCTBO HOBO-
o 3aBoJa, €11¢ HC N3BCCTHO.

The soil was carefully fertilized, yet
the saplings became withered.

[TouBa GbLIa XOPOIIO yI00pPEHa, OJTHAKO
paccaja 3aBsiia.

Tem HE MeHee:

So near and yet so far. XOTb BHIMT OKO, 113 3y0 HEHMeT.

She affirms it, yet he doubts it. XO0Ts OHa ¥ YyTBEP)KIAET 3TO, a OH CO-

MHECBACTCH.

Either

MecTtoumeHue 110001, Kaxcowlil, U mom u 0pyeou, 00uH u3 08yx. YoTpeosercs KaK
pUIaraTeIbHOE TEePe] CYIIECTBUTEIBHBIM 0€3 apTUKIISA U MIPUTSHKATEIILHOTO UITU
yKa3aTeJbHOTO MecTonMeHus. CyIeCTBUTEILHOE CTOUT B €IMHCTBEHHOM YHCIIC: |

A company can either develop a one-of-
a-kind program for a specific application
or purchase and use an existing software

Komnanus moxer nmubo pa3padborarth
COOCTBEHHYIO MPOTPAMMY JIJISI CIICIIU-
JIBHOTO TIPUJIOKEHHUS, THOO KyIUTh U

program. HCIIOJIB30BAaTh CYHMICCTBYIOIICC IIPO-

rpaMMHOE 0O€ecIeueHue.

Mosxert YHOTpC6J'I§ITLCH KaK HapCUucC B 3HAUCHUU moawce, makaoce B OTpULATCIbHBIX
IMPCATOKCHUAX !

The amount of energy did not change ei-
ther.

KonuuectBo OHCPIUU TAKIKC HC UBMCHU-
JIOChb.

Onpedenume ghynkyuu cnoe only, since, yet, either u nepeeedume npeonoxceHus.

1. Under a fixed procedure of welding these two latter factors are the only ones under
which the welding operator has control. 2. There remain only five cases to be consid-
ered in this analytic study. 3. The question of the gauge to be adopted was not yet
definitely settled. 4. It remains yet to be seen how, if at all, this modest improvement
in exports will influence business activity in general. 5. As yet no practicable means
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of controlling this procedure has been found. 6. Yet occasionally such important op-
erations are delegated to unskilled, inefficient workmen. 7. Text may be formatted
either after it has been entered or as it is typed into the work area. 8. You can use ei-
ther the Zoom options on the Toolbar or the Zoom choice on Words View menu to
enlarge or reduce the size of things on your screen. 9. Only download beta software if
you know what you’re doing online and are comfortable with your computer and how
it works. 10. Linux is actually only the kernel of an operating system, the part that
controls hardware, manages files, separates processes, and so forth. 11. Always make
all of your formatting changes before creating a table of contents or index, since al-
tered margin settings, type sizes, and a myriad of other things affect how much text
will fit on a page, and thus which pages contain specific items. 12. The paragraph
alignment buttons will affect either the paragraph containing the insertion point, or all
selected paragraphs. 13. Since any analysis or design is only as accurate as the mod-
els used, it is essential that the circuit designer have a thorough understanding of the
models commonly used, and the degree of approximation involved in each.

1.9. MNepeBoa COHO30B U COKO3HLIX CIIOB
Whether

Coro3 whether cooTBeTCTBYET pyCCKOMY Jit4, BBOJMT MPUAATOUHBIC MPEIOKEHUS U
3aHUMACT MECTO TEePE/I MOICHKAIIUM TPEITIOKCHHS

I don’t know whether to go there or not.  He 3Hato, uaTu Tya win HeT.

It is not clear whether the agree- Emie He sicHo, OyaeT ju coriamieHue

ment will be signed this week. MOANMCAHO Ha 3TOW HeJHele.
It is difficult to establish whether TpynHO yCTaHOBUTH, MOXKHO JIM BOOOIIIE
this problem can be solved at all. PEIIUTh ATy NpodIemMy.

The results of the test are to be recorded  Pe3ynbrarsl uCHIBITAHMS TOTKHBI OBITH
whether successful or not. 3a(MKCUPOBaHbI HE3ABUCHUMO OT TOTO,
yJIa4Hbl OHU WUJIH HET.

Ilepeseoume npeonoosicenus.

1. Hypothesis testing is the process of determining whether a result is or is not statis-
tically significant. 2. Before investing time and money in collecting information
about a decision, most people make a judgment (at least implicitly) on whether the
information will be worth the trouble. 3. Deciding whether to purchase the newest
software can be a problem for corporations and individuals with a large investment in
software. 4. By formatting text as hidden, you can choose whether or not to display or
print it. 5. Whether you wish you had someone around to spot that dreaded passive
voice, or verbs in the wrong place, or long sentences like this one, check out Word’s
Grammar Checker

Once

Coro3 once MepeBOIUTCS KaK nocie mo2o, KaK; pa3s yic; CMoum moJibKo; Kax ... (u):
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Once the contract is violated, the party at
fault becomes liable to pay damages.

Pa3 y>x njoroBop Hapyiaercs, 1js BU-
HOBHOI CTOPOHBI BO3HUKAET 00s3aH-
HOCTb BO3MECTUTH YOBITKH.

It must be done at once. DTO HAJIO CIEJIaTh ceryac xe.

Ilepeseoume npeonoscenus.

1. Once standards are established, system performance is measured and compared
with the standard. 2. Once an employer has established the criteria, they must be ap-
plied equally to all and with no exceptions. 3. Once a company has gained a reputa-
tion for releasing buggy software, it takes a long time and lots of effort to overcome
people’s negative perceptions. 4. Once you have used a feature from the expanded
portion of a list, it is “promoted” to the short menu. 5. Click the button once to show
the non-printing characters; click on it again to hide them. 6. This makes it easy to
see two views of the same document, or to scroll to two different parts of a large
document at once. 7. Once you’ve located the Word icon, point to it using your
mouse (or trackball), then click on it twice quickly (double-click) to launch the pro-
gram. 8. “Measure twice, cut once.”

While

Cotro3 while ynotpebisiercs, eciii peub UAeT 00 0THOBPEMEHHBIX JUIUTEIbHBIX JICH-
CTBUSIX:

While on his business trip to NY the
CEO signed several contracts.

Hard disk storage, while more costly and
less portable, has a greater storage capac-
ity and quicker access time than a stan-
dard diskette.

While you are working in the foreground
in one program, one or more other appli-
cations can be running unseen in the
background.

Ilepeseoume npeonorcenus.

Bo Bpems cBoelt koMaHAupOBKU B Hero-
Hopk resepanbHblid TUPEKTOP MOAIUACAI
HECKOJIBKO KOHTPAKTOB.

B To Bpemsi, Kak HaKOITUTENIN Ha JKECT-
KOM JIMCKE CTOSIT IOPOXKE U 3aHUMAIOT
00JIbIIIE MECTa, OHU UMEIOT OOJIBITYIO
BMECTUMOCTH U 00Jiee KOPOTKOE BpeMs
JOCTYTIA, YeM CTaHJapTHAs JAUCKETA.

B To Bpemsi, kak Bl paboTaere ¢ 0JIHOM
IpOrpaMMOi Ha MEPEIHEM IUIaHE, OJTHO
WJIU HECKOJIBKO MPHJIOKEHUM MOTYT B TO
K€ BpeMsl He3aMEeTHO paboTaTh Ha 3a/-
HEM ILJIaHE.

1. A coprocessor speeds processing by executing specific types of instructions while
the CPU works on another processing activity. 2. The new system will be run in par-
allel to the old system for a while so that if there are problems, the old system is
available as a backup. 3. Main memory stores software code while the processor
reads and executes the code. 4. Hold the latch with one hand while pulling the battery
out of the bay with the other hand. 5. While IBM system platforms traditionally use
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Intel microprocessors and one of the Windows operating systems, Apple computers
typically use non-Intel microprocessors designed by Apple, IBM, and Motorola and a
proprietary Apple operating system—the Mac OS.

Coro3nule croea

B Hay4yHO-TEXHHUECKOU JIUTEPATYPE YACTO BCTPEUAKOTCS COIO3HBIE CIIOBA, BBIpaXkae-
MbI€ MECTOMMEHUSIMU WJIM MECTOUMEHHBIMU HAPEUUSMH B COUETAHUU C YCUIUTENb-
HOM yactuien ever. Kak mpaBuiio, BCe COYETaHUS € €Ver MepeBOAATCS COOT-
BETCTBYIOILLUM PYCCKUM CJIOBOM C JOOABJICHUEM Obl HUL:

whoever
wherever
whenever
whatever
however
whichever

whereas

Harmpumep:

Whenever the reaction rate changes the
temperature changes accordingly.

Wherever loading or unloading the goods
takes place it is necessary to comply with
the marks showing the way the goods are
to be handled.

Whoever signed the agreement the prob-
lem 1s how to reduce the cost of produc-
tion.

Wherever loading or unloading the goods
takes place it is necessary to comply with
the marks showing the way the goods are
to be handled.

KTO OBl HH

rae Obl HA

Korja Obl HHA, BCIKHI pa3, Koraa

KakKou OblI HH, JTI000H

KakK ObI HU, OJTHAKO

Kakol OBl HM; HE3aBUCHUMO OT TOT'0, KO-
TOPBIN

TOT/Ia KaK; HECMOTPS Ha TO, 4TO

Korna 661 HM U3MEHsIaCh CKOPOCTh pe-
aKIIM1, COOTBETCTBEHHBIM 00pa3oM U3-
MEHsIeTCS TeMIlepaTypa.

['ie 61 HU TpOKCXOAMIIA TTOTPY3Ka U
pasrpyska ToBapOB, HEOOXOAUMO JEHCT-
BOBATh B COOTBETCTBUU C MaPKUPOBKOM,
YKa3bIBAIOLIEH HA TO, KAK HAJUJIEKUT 00-
paIaTbCs C JaHHBIM TOBaPOM.

HezaBucuMO OT TOTO, KTO MOATHUCAI J0-
TOBOP, Mpo0JIeMa 3aKITF0YAETCS B TOM,
KaK COKpPaTHTh U3JICPKKH MPOU3BOJICTBA.

['ie 61 HU TpOHMCXOAMIIA TTOTPY3Ka U
pasrpyska ToBapOB, HEOOXOAUMO JEHCT-
BOBaTbh B COOTBETCTBUU C MAPKHUPOBKOMH,
yKa3bIBalOLIeil Ha TO, KaK HAJIEKUT 00-
paIaTbCs C JaHHBIM TOBaPOM.

Ilepeseoume cnedyoujue npeodnodrceHus, 00pawas 0codoe 6HUManue Ha nepesoo

CO10306 U COIO3HbBIX CJ1086.

1. However, their flat surfaces were at right angles to each other. 2. Whereas upon
examination the goods were found to be defective, we are now claiming damages. 3.
Whenever you see an ellipse (...) after a menu option, selecting that option causes a

dialog box to appear.
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Cnoosicnole Hapeuus u ux nepesoo

CrnosxHble Hapeuus 00pa3yroTcs u3 coenHeHus cioB where, here u there ¢ paznuu-
HBIMU Tipeioramu. CIIOKHBIE Hapeurs, BKIIoUarone where u kakoi-mudo mpeyior,
PaBHO3HAYHBI COYETAHUIO COOTBETCTBYIOIIETO MPEIIora ¢ MeCTouMeHrueM which:

whereby = by which
wherethrough = through which

Hanpuwmep:

A contract of agency is a contract
whereby (where-under) one party (the
agent) undertakes to bring other party
(the principal) into contractual relation-
ship with a third party.

JloroBop nopyueHus ecTb JOr0BOp, MO
KOTOPOMY OJIHa CTOpOHA (areHT, MoBe-
PEHHBII) 00s13yeTCsl BBECTU JPYTYIO CTO-
pOHY (NpUHLIMNANA, TOBEPUTEIISI) B 10TO-
BOPHBIE OTHOLLIEHHUS C TPETHUM JIUIOM.

CrnoxxHble Hapeuus, BKIIOYaronue B ce0s here u kakoi-mudo mpeyior, paBHO3HAYHBI
COUYETaHUIO COOTBETCTBYIOIIETO Mpeiora ¢ MectoumenueM this:

hereto = to this
herefrom = from this
herein = in this

Harmpumep:
Subject to 5 b) and Clause 10 herein, this

insurance covers the goods against all
risks.

We attach hereto a copy of our latest
price-list.

ToBap HaCTOSIIIUM CTpPaxyeTcsl OT BCEX
PHUCKOB, 3a U3bSATUAMM, IPETYCMOT-
PEHHBIMH HIKE B IyHKTE 5 b) U B cTaThe
10.

[IpunaraeM nmpu cem 3K3eMILIAP HAIIETo
MOCJIETHETO MPEHCKypaHTa.

Crnoxusie Hapeuus hereinafter, hereinbefore o6pa3oBanbl u3 coequnenus here ¢
JBYMS IPEJIOTaMU U PaBHO3HAYHBI COYETAHUSIM:

hereinafter = in this (document) further

hereinbefore = in this (document) before (above)

Hanpuwmep:

The sale of goods hereinafter specified is
subject to a variation at seller’s option of
10 per cent more or less on the contract
quantity.

[Tponaka HUKENTOMMEHOBAHHBIX TOBAPOB
MPOU3BOAMUTCS C COXPAHEHHUEM 3a MPO-
JIABIIOM MpaBa Ha OTKJIOHEHHUE OT JO0Tro-
BOpHOTO KoJinuecTBa Ha 10% B cTOpoHy
YBEIIUYEHUSI ~ WJIM YMEHBIICHUS.

CrnosxHbple Hapeuus, BKIroYaronme B ceos there n kakoil-HuOy b MpeIoT, paBHO-
3HAYHBI COUYETAHUIO COOTBETCTBYIOIIETO MPEIoTa ¢ MecTonMeHnreM that:

thereabout = about that

Hanpuwmep:
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The contract provided for the purchase of JloroBop npemycmarpusan nokymnky 5000

5,000 tons of wheat or thereabout.

TOHH IIIIICHUIIBI, HJIHN OKOJIO TOIO.

Haubonee ynompeodumenvhvle cocmagHbvle coi03bl U nPediocu

as long as

as soon as

both ... and
either... or
hardly... when
neither... nor
no-sooner ... than
not only ... but also
the ... the
according to

as far as

because of

by means of

by way of

by virtue of

by and by

due to

in accordance with
in addition to

in relation to

in spite of
notwithstanding
owing to

thanks to

MOKa, €Cli, TPH YCJIOBUHU YTO
KaK TOJIbKO
KaK ... TaK 4, H... U

nWin ... HIH
¢ABa TOJbKO ... KaK

TOJIBKO... KaK, HE yCIIe ... KaK
HE TOJIBKO ... HO !

YeM... TEM

COTJIACHO

hi(s)

u3-3a

MOCPEACTBOM, TMPH TTOMOIIH
panu, C eJbIo

B CUITy, Oaromapsi

BCKOpE

Omaromapsi, u3-3a, B CHIY

B COOTBETCTBHH C

KpOMe€, B JIONOJHEHHUE K
OTHOCHUTEIBHO, YTO KacaeTCs
HECMOTpS Ha

HECMOTPS Ha, BOIPEKH
Osarogapsi, u3-3a

osaronaps

Ilepeseoume caedyrouwgue npeonodrxcenus, oopawas ocoboe 6HUMaAHUe HA COCMAB-

Hblé COI03bl U COIO3HblLE Cloea.

1. The cost of the control system, both in the equipment needed and in staff, is obvi-
ously great. 2. The broader the knowledge available the sooner are difficulties ex-
plained. 3. There are important differences between the two materials, both in their
technology and in their physical properties. 4. The figures available are not so com-
plete as to provide a basis for final analysis. 5. In spite of the severe difficulties that
the economy had to face, the intensification of building construction was necessary.

2. CNEUNATNBbHbLIE BOMNMPOCbLI TEXHUYECKOI'O NEPEBOOA

2.1. TepMUHDI

TepMuHBI — 3TO CI0Ba UM CIOBOCOYETAaHHUS], KOTOPHIE UMEIOT CIIELMAIIBHOE, OIIpee-
JIEHHOE 3HAY€HHE B TOW WJIM MHOW 00JIACTU HAYKU U TEXHUKHU. TepMHUHBI HY>KHO BCe-
r7la pacCMaTpUBaTh B TaHHOM KOHTEKCTE T.€. B CMBICJIOBOM OKPYKEHUH, B KOTOPOM
BCTPEYAETCsl JaHHOE €J10BO. [lepeBos TEpMUHOB JOKEH OBITH IO BOZMOXKHOCTH
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KPaTKUM U TOYHBIM, T. €. OH JOJDKEH IPABWIBHO COOTBETCTBOBATH CMBICIIOBOMY CO-
Jep’KaHUI0. DTH JIBa IPOTUBOPEUMBBIX TPEOOBAHUS IPUBOAAT K TOMY, UTO JJIs Iepe-
BOJIA UCITOJIB3YIOTCS Pa3JIMYHbIE IPUEMBI U MeToAbL. KpoMe 3TOoro, ciietyeT yuuThbl-
BaTh, YTO HA IPAKTUKE BOSHUKIIM YCTOMUYMBBIE TEPMUHOJIOTHYECKHE (DOPMBI ITEPEBO-
11a, KOTOPbIE HE PEKOMEHAYETCSI U3MEHSATb.

TepMuHbI 00pa3yIOTCs CIEAYIOMNUM 00pa3oM.
1. C nomorpto npedukcoB u cyPphukcos:

to control — controller (3MEKTPOHHOE YCTPOMCTBO, KOHTPOJLIEP); f0 compute — com-
puter; connection — interconnection (B3auMOCBSI3b).

Hanpumep: Open Systems Interconnection — B3aMMOCBS3b OTKPBITBIX CHUCTEM (CTaH-
JapT).

2. KonBepcwust: fo handle — o6pabateiBaTh; handling — o6pabotka; data handling —
00paboTka TaHHBIX; fax — ¢akc; fax out — OTIPABUTH COOOIIEHUE TIO (PaKC-MOIEMY.

3. YceueHnue clioB: tech help — TexHu4yeckasi HOMOIlb (HapuUMep, M0 UHCTAIUISIIUU
porpamMmel); info — uadopmaris / THGOPMAIMOHHEIN; fax — facsimile (0T nar. fac
simile).

4. IlpucBoeHHEe HOBOTO 3HAYEHUs paHee yHoTpeOsBIIEeMYCs CIOBY: hardware —
U3HAYAIBHO “‘cKoOsiHble mogapbl . B HacToOsIIIIee BpeMs 3TUM CJIOBOM yalie 0003Ha-
yaeTcs “‘annapamuoe obecneuenue” (kommbroTepsl). CiioBo “land’ (3emis) B 00-
JIACTU TEXHOJIOTUU Ja3epHbIX AUCKOB (CD-ROM) o6o3Havaet “ruiomanka”. B namb-
HeleM pa3BuTun “‘land’” HaunHAeT 0003HAYATh ‘‘MHKPOCKOMHWYECKHUE TIJIOMIAIKH Ha
MOBEPXHOCTH JIUCKA, OT KOTOPBIX OTpakaeTcs JIa3epHbIH J1yd ".

5. Ciio)eHue CJIOB, CIIOTOB WM COKpPAICHUS: spreadsheet — 3IEKTPOHHAS TaOJIHIIA;
telco — television company (tenexkomnanus); laser — Light Ampliphication by Stimu-
lated Emission of Radiation (nazep); intercom — intercommunications, modem =
modulation + demodulation (mpeoO6pa3oBaHUe CUTHAIOB MPU MOCTYIJICHUH B KOM-
npI0TEp 10 TeNnedOHHOM TMHUU U 00paTHOE Mpeodpa3oBaHue MPU OTIPABICHUH CO-
oOIIIeHUH U3 KOMITHIOTEPA; BCE ITH MPE0OPa30BaHUS OCYIIECTBIISIET JIEKTPOHHOE YC-
TPOMCTBO MOJEM).

[IpeacTaBisitoT HHTEPEC U TaK Ha3bIBa€MbIE TEJIECKOMMUPOBAHHBIC CIIOBA. motel = mo-
tor + hotel; brouter = bridge + router (“Opaytep’’ B KOMIIBIOTEPHBIX CETSIX BBIMOJ-
HseT (PYHKIIMH MOCTa MEXIY PA3HOPOIHBIMH CETSIMU U MapIIpyTH3aTOPa, KOTOPHIi
OTIpeIeNsIeT MyTh Mepeaadn MaKeTOB TaHHBIX ).

6. Cnioco6 mabiona: desktop — HaCTOJBHBIA KOMITBIOTED; laptop — IOPTATUB-
HBIN/TIEPEHOCHON KOMIIBIOTED; palmtop — KapMaHHBIA KOMIBIOTEP (BKIIOYAET CIIOBO
“palm”— mamoHb, MOATOMY €T0 WHOT/Ia Ha3BIBAIOT ‘‘HANAIOHHUK); firmware — po-
rpammbl, 3anucanubie B [13Y; hardware — anmapatHoe obecrnieueHue; netware — ce-
TeBOE oOecreueHue; sofiware — mporpaMMHoOe 0OecTieYeHue.

Cpenu MEeTOJI0B MepeBo/ia HAYYHO-TEXHUYECKONH TEPMUHOJIOTUH MOKHO BBIJICTUTh
CJEIyIOLIHE.
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1. Ucnionp30BaHnE MMEIOIIHUXCS B PYCCKOM SI3BIKE SKBUBAJICHTOB, T.€. TOCTOSTHHBIX H
PaBHO3HAYHBIX COOTBETCTBUH B JIBYX SI3bIKaX, B OOJIBIIMHCTBE CITy9acB HE 3aBUCS-
X OT KoHTekcTa. Hanpumep: transistor, computer, shareware, software.

2. IlepeBoj ¢ MOMOIIIBIO aHATIOTOB. ITO Hanboee pacpoCTpaHEHHBIN CIOCO0 mepe-
B0/, HO B 3TOM CJIy4ae OJIHOMY aHTJIMHCKOMY CJIOBY MOXKET COOTBETCTBOBATh He-
CKOJIBKO CJIOB B PYCCKOM SI3bIKE, HAIIPUMED:

custom I10JIb30BATEIIbCKUI outline pen Nepo JJIst KOHTY-
poB

customize HACTPOUTh style THUII WIN CTHJIb

fill color IIBET 3aJIUBKH undo OTMEHUTD

vanishing point  Touka cxoja bitmap pacTpOBBIN PUCY-
HOK

arrange MOHTaX edit npaBKa

3. HCpGBO,Z[ C IOMOIIBIO CJIOB, HC CBA3AHHBIX HCIIOCPCACTBCHHO C JaHHBIM aHTJINH-
CKHUM CJIOBOM, HO OTpAKarOIIUX (bYHKIII/IOHaJIBHHﬁ CMBICJI TCPMHHOB. HaHpI/IMCpI

tools CepBUC knife JIe3BUE

options napaMeTphl advanced JIOTIOJTHUTEJILHO

freehand KpuBas artistic burypHbIit

portrait KHIDKHAS find what oOpa3zen

envelope orubaroias frozen paboTaTh ¢ KOmu-
en

standard OCHOBHast extrude o0BbeM

4. Vcnonp30BaHMe IpreMa, IIPH KOTOPOM B pYCU(PHUITUPOBAHHBIM BapHaHT BCTABIIS-
I0TCS aHTIIMcKue cioBa. OCOOEHHO 3TO KacaeTcsl COKpaIleHU 1 0003HAYCHMIA:

ROM video
RGB Delete
Hi-Fi Windows

5. ®opMHUPOBAHKE HOBBIX CJIOB B PYCCKOM SI3bIKE ITyTEM TPAHCIUTEPALIMN aHT -
CKHMX JKBUBAJIECHTOB, HAITPUMED:

file daiin clip KJIUTI
additive color model ammuTuBHas nBeto-  Internet WNuTtepuet
Bast MOJICIIb

subtractive color
model

cyoTtpakTuBHas 1Be-  click KJIMK
TOBasi MOJIEJIb

6. KanpkrupoBanue, WK TOCIOBHBIN NEPEBO/I, COCTOUT B MEPEBOAE AHTJIUKUCKOTO
CJIOBA WJIM BBIPAXKEHHUS ITyTEM TOYHOTO BOCIPOU3BEACHUS UX CPEACTBAMHU PYCCKOTO
s3bIKa, HAIIPUMED:

MHOT03TaKHBIN
JBUTATENb-IPe0Opa3oBaTesb
CBEPXMOII[HAsl CHCTEMa
HeOoCKpeO

multistoried

motor convertor
superpower system
sky-scraper
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[Tpu mocioBHOM MepeBOIE MPEIOKEHUS HE TPOUCXOAUT KAaKUX-JIHOO0 TIeperpyIIu-
POBOK, COXPAHSIETCS CTPYKTypa MPEIIOKEHHUS, KKI0€ CIIOBO MEPEBOUTCS TaK, KaK
OHO JIaHO B cJI0OBape (C yueToM KOHTEeKCTa). J[0CIOBHBIN epeBO AOMYCTUM U UC-
MOJIB3YETCS TOT/1a, KOT/1a JIJIsl OOJIBIIMHCTBA aHTJIMHCKHIX CJIOB B TIPEIJIOKEHUN UMe-
IOTCSI SKBUBAJICHTBI B PYCCKOM SI3BIKE M KOTJ[a CTPYKTYpa MPEIOKEHUS UMEET T0JI-
HOE COOTBETCTBHE B PYCCKOM SI3BIKE, HATIPUMED:

Radiomen well know that alternating cur- PaamcTsl Xoporio 3Har0T, 4TO mepe-

rent is the very current that makes radio = MeHHBI TOK — 3TO TOT CaMbIi TOK, KO-

possible. TOPBIN JIeJTaeT BO3MOXKHOU  pa-
JTUOCBSI3b.

Ho mocnoBHbIN epeBOT BO3MOKEH HE Bceraa. PaccMoTpuM npemioxKeHue:

Before the coming of railway and the J1o nosiBJIeHU KeJIe3HbIX JOPOr U Na-
steamship the volume of world trade was  poBbIX Cy10B 00b€M MHUPOBOI TOPTOB-
very small compared with what it is to- JI TI0 CPABHEHUIO C COBPEMEHHBIM
day. 00bEeMOM OBLIT HE3HAYUTEITHHBIM.

JIOoCIIOBHBII MEpeBO 7151 JAHHOTO MPEJI0KEHUSI HECOBMECTUM C HOPMaMHU PYCCKOTO
SI3bIKa, U CJIOBO coming HEJb3s MEPEBOJAUTH B ’TOM MPEAJIOKEHUHN COOTBETCTBYIO-
UM 1puxod. PEKOMEHIyeTCsl IS CJI0Ba coming BeIOPATh OJTHO W3 BO3MOKHBIX JICK-
CHYECKHX COOTBETCTBUIl. CylIECTBUTENbHBIC KE railway u steamship HEOOX0IUMO
MEePEBECTH MHOKECTBEHHBIM YHCJIOM, YTO 00Jie€ CBOMCTBEHHO CTUJIIO PYCCKOU peyH.

7. TpanckpubupoBaHue, T.€. Iepeaaya MPOU3HOIICHUS aHTIIMICKOTO CII0BA PYCCKH-
mu OykBamu: white spirit — yaiim-cnupum, fan — ¢hon, Ethernet — 9zeprem.

KoHneuHo, Takas nepenaya 10 HEKOTOPOM CTENEHHU YCIOBHA, TaK KaK MEPeIaeT TOJIb-
KO IPUOJM3UTENHOE 3ByYaHUE aHTJIMKMCKOrO CJIOBA, YTO OOBACHSETCS pa3sHUILIEH (o-
HETUYECKUX CUCTEM aHTIMHUCKOIO U PYCCKOTO SI3BIKOB.

8. Jluist mepeBoAa aHTJIMMCKUX CII0B, HE UMEIOIINX JIEKCUYECKUX COOTBETCTBUM B pyC-
CKOM $I3BIKE, MOYKHO HMCIIOJIB30BaTh OMUCATEIbHBIN epeBo. OH mpeacTaBiseT coOoi
nepeaavy 3HaueHUs aHTJIMACKOTO CJIOBA TIPH MIOMOIIH O0Jiee Wi MEHee pactpo-
CTpaHEHHOTO 00BsICHeHUs. Hanpumep, firmware — mporpaMMBbl, 3alTMCaHHEIC B
[13Y; hardware — anmapatHoe o0ecIieueHue; netware — CeTeBOE 0OECIIeUeHUE; Soft-
ware — iporpaMmmMHoe obecrieueHue, standard performance — ypoBeHb POU3BOIH-
TEJIbHOCTH, HEOOXOAMMBII ISl BBIMIOJTHEHUS 3a/IaHUs 32 BPeMsi, YCTaHOBJIEHHOE 110
HOpME.

Hepenko k onucareIbHOMY MEPEBOTY MPUXOIUTCS MPUOETATh HE MTOTOMY, YTO aHT-
JUHCKOE CJIIOBO HE UMEET COOTBETCTBHM B PYCCKOM SI3BIKE, a U3-32 0COOCHHOCTEH
yIOTPeOJICHHS 3TOTO CJIOBa B KOHTEKCTe. Tak, Jijis cjoBa suicide B GyHKIIMH CyIIIe-
CTBUTEJIBHOTO (B TEXHUYECKHX CIOBAPSAX ATO CJIIOBO YaCTO OTCYTCTBYET) OOIIUI CiI0-
Baph JIaeT 3HAYCHHS: caMOyOuicTBO, camoyOuiina. CoBepIIeHHO OUYEBUIHO, YTO HU
OJIHO M3 IPHBOJAMMBIX CIIOBApEM 3HAYCHUH HEIPHUTOAHO JJIS IIEPEBOJIa TOTO CJI0BA B
TEXHUYECKOM KOHTEKCTE:
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Due to this need the writer invented the ~ YuutbeiBasi 3Ty moTpeOHOCTH, aBTOP H30-

“magnetic blowout”, a device which Open “MarHUTHBIN TacuTeNb” — Mpuodop,

makes an electric arc commit suicide. KOTOPBIH TACHUT ANEKTPUUYECKYIO AYTY
(TOCIIOBHO: KOTOPBII 3aCTaBIIAET AYTY
COBEPILIUTH CaMOYOUICTBO).

CocTaBHbIE TEPMHUHBI TPEACTABISIOT COOOH IIENOUYKY CJI0B. [ TaBHBIM 3JIEMEHTOM B
HEH SIBIIIETCA MOCJIEIHEE CJI0BO, a ONPEIEISIOIUM — NPEANOCIIEIHEE CI0BO, CII0BO-
COYETaHUE WU COCTaBHOM TepMUH. CIOKHBIA TEPMUH 00pa3yeTcs MmyTeM J100aBJie-
HUS YTOUHSIIOIIMX 3JIEMEHTOB. [Ipu 10cTaTOYHO YacTOM yrnoTpeOJIeHUH TaKo! Tep-
MUH 3aMEHsIeTCSl a00peBUATY PO, KOTOpast BIOCJIEICTBUU MOXKET BXOJAUThH B COCTaB
JPYroro CI0)XKHOr0 TEPMUHA.

Hanpuwmep, tepmun Message Handling System (cuctema 00paOOTKH COOOIIECHUI) B
HacTosIIee BpeMs vaile o0o3Hauaetcst abopesuatypoit MHS; Novell MHS — cuctema
o6pabotku coobmenuit (MHS) ¢pupmbr Novell.

IIpu paboTe co CIOKHBIMU TEPMUHAMM 33]a4a EPEBOAUHKA 3aKITIOYAETCS B TOM,
YTOOBI MPABWJILHO ONPEJEIUTh IPAHUIBI TAHHOM IIEMOYKH, a 3aTeM, HaUYMHAas C ONpe-
JeJIIEMOTO CJIOBA, IPOBECTU CMBICIOBON aHAIM3 KaX10T0 3JIEMEHTA, C YUYETOM CO-
JepXKaHUs TEKCTa OpUTHMHAJIA, JJIsl OTIPEAEIICHUS JIOTHUECKOM CBSI3U MEX]ly STUMU
anieMeHTaMu. [Ipudem Kakaplii OCIeAYIOIUI ONPEAEISIONINI 2JIEMEHT aHAIU3UPY-
€TCsl HA OCHOBE KOHTEKCTa YK€ NIEPEBEACHHON YaCTH CJIIOXKHOTO TEPMHHA.

Paccmotpum dpasy: Emulation of IBM 3277 typewriter-style keyboard functions.

BriienuM TepMHHOJIOTMYECKHAE TPYTIBL: SMYJIALUSA YETO-TO, T.€. BBIPAXKEHHE MOCIIE
npensora of saBiseTcs CI0KHBIM TepMUHOM. [lepeBo; HaUMHAEM C OMPEAeIIIeMOro
anemeHTa functions . [lepBbie 1Ba 37eMeHTa MOKHO NIEPEBECTH KaK “‘(PDyHKIIUHU KJia-
BUatypbl”. Creayromuii aHaTu3upyeMBbIii dJIeMeHT typewriter-style siBrnsercs npusa-
raTelibHbIM, KOTOPOE 10 CMBICITY YTOUYHSIET 3HaueHue cioBa keyboard. Takum o6pa-
30M, MBI OIIPEACIINIIN €IIe OJHY IPYIITY BHYTPU HayaIbHOU TPYIILIL: typewriter-style
keyboard (knaBuaTypa THIa nUIIyIe MammuHky). Kak BuanM, Kaxasiid moc-
JENYOIUN ONPEACISIIOIINN 2JIEMEHT YTOUHAET 3HAUEHUE ONPEAEIIIEMOTO CI0Ba:
¢byskmy (4ero?) KIaBuaTyphl (Kakoi?) aHAIOTHYHON MUITyIel MamuHKe. J[Ba mo-
CJIEIHUX 3JIEMEHTA 0003HA4YaIOT Ha3BaHHUE yCTpPoucTBa U PUpMbI: “ycTporcTBo 3277
¢upmbl IBM” unu “ycrpoiictso IBM 3277”. CnenoBaTebHO, OKOHYATEIbHBIN BapH-
aHT MepeBoJia: IMYAAYU QYHKYUL KIABUAMYPbl, AHATOSUYHOU KIAGUAMYPe NUULY-
weu mawunku, Ha ycmpotucmee IBM 3277.

Pacuugpyiime cnedyroujue oouenpunamaole COKpaujeHuA:

1. RGB; 2.dpi; 3. OLE; 4. ASCIL; 5. RAM; 6. CMYK; 7. Ipi; 8. vs; 9.
WYSIWYG; 10. HLS; 11. JPEG; 12. HTML; 13. TIFF; 14. Ltd.; 15. MS; 16. ccw;
17. UPS; 19 FIFO; 20. OCR; 21. GPS; 22. MMS; 23. UGI; 24. FLOP.

Hepeeedume MHOCOKOMANOHREHMHbIE MEPMUHDBI-CII060COUHEeMAHUA.

1. Top-fold Card. 2. Fit Text To Path option. 3. Proofreading. 4. Pop-up menu. 5.
Plug-in module. 6. Printing defaults. 7. Cross hair cursor. 8. Drag and drop text edit-
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ing. 9. Style properties. 10. Find wizard. 11. Undo levels. 12. Auto-Backup. 13.
Keyboard shortcuts. 14. Remote control switch. 15. High-voltage supply. 16. Power-
factor indicator.15. Subtractive color model. 16. Building-block approach. 17. Busi-
ness process reengineering. 18. CD-ROM drive. 18. Charge-coupled device. 20. Off-
the-shelf software. 21. Product marketing manager. 22. Remote control program. 23.
Removable hard disk drive. 24. Volatile memory. 25. Secondary storage device.

Ilepeseoume mexcm, odpawias 6HUManUE HA MEPMUHOTOZUIO.
Device helps navigate daily life

Satellite-based navigation gadgets can guide motorists from high above, saving bum-
bling drivers countless hours and extra trips to the gas station. But directing people on
a much smaller scale — such as inside an office — is a much greater challenge. Locator
equipment based on Global Positioning System satellites is accurate to about 10 feet
— fine for drivers searching for the next right turn but not for pedestrians seeking a
front door. And the range of GPS is limited indoors, and it can’t on its own differen-
tiate between a path and a wall. Georgia Institute of Technology researchers are try-
ing to pick up where GPS leaves off. Its System for Wearable Audio Navigation, or
SWAN, consists of a wearable computer connected to a headband packed with sen-
sors that help sight-impaired users know where they are and how to get where they’re
going. Besides a pendant-sized wireless GPS tracker, there are light sensors and
thermometers that help distinguish between indoors and outdoors. Cameras gauge
how far away objects and obstacles are. A compass establishes direction. And an in-
ertia detector tracks the roll, pitch and yaw of the user’s head. All the data are
crunched by a computer in a backpack, which relays high-pitch sonar-like signals that
direct users to their destinations. It also works with a database of maps and floor
plans to help pinpoint each sidewalk, door, hall and stairwell.

Ilepeseoume mexcm, odpawias 6HUMaHUE HA MEPMUHOTOZUIO.
Manufacturing Methods and the Drawing

A manufacturing department starts with what might be called raw stock and modifies
this until it agrees with the detail drawing. Before preparing a drawing for the produc-
tion of a part, the drafter should consider what manufacturing processes are to be
used. These processes will determine the representation of the detailed features of the
part, the choice of dimensions, and the machining or processing accuracy. Principal
types metal forming are casting, machining from standard stock, welding, forming
from sheet stock, and forging. Knowledge of these processes, along with a thorough
understanding the intended use of the part, will help determine some basic manufac-
turing processes. In sand casting all cast surfaces remain rough textured, with all cor-
ners filleted or rounded. Sharp corners indicate at least one the surfaces is finished
and finish marks are shown on the edge view of the finished surface. In drawings of
parts machined from standard stock most surfaces are represented as machined. In
some cases, as on shafting, the face existing on the raw stock is often accurate enough
without further finishing. Corners are usually sharp, but fillets and rounds are ma-
chined when necessary. For example, an interior corner may be machined with a ra-
dius to provide greater strength. On welding drawings the several pieces are cut to
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size, brought together, and then welded. Notice that on drawings lines are shown
where the separate pieces are joined. On sheet-metal drawings the thickness of mate-
rial is uniform and is usually given in the material specification note rather than by a
dimension on the drawing. Bend radii and bend reliefs at corners are specified ac-
cording to standard practice. For forged parts separate drawings are usually made for
the diemaker and for the machinist. All comers are rounded and filleted and are so
shown on the drawing.

Although a number of different casting processes are used, sand molds are the most
common. Sand molds are made by ramming sand around a pattern, and then carefully
removing it, leaving a cavity that exactly matches the pattern to receive the molten
metal. The pattern must be of such a shape that it will “pull away” from the sand. The
plane of separation of the two mold halves is the parting line on the pattern. Since
shrinkage occurs when metal cools, patterns are made slightly oversize. The pattern-
maker accomplishes this by increasing the pattern size by predetermined amounts,
dependent upon the kind of metal being used in the casting. Due to shrinkage and
draft, small holes are better drilled in the casting, and large holes are better cored
(cast-in) and then bored. The patternmaker receives the working drawing showing the
object in its completed state, including all dimensions and finish marks. Usually the
same drawing is used by the patternmaker and the machinist; hence, it should contain
all dimensions and notes needed by both.

Welding is a process of joining metals by fusion. Although welding by lasers is be-
coming popular in sophisticated plants, arc welding, gas welding, resistance welding,
and atomic hydrogen welding of stock plates, tubing, and angles are more commonly
used. Forging is the process of shaping metal to a desired form by means of pressing
or hammering. Generally, forging is hot forging in which metal is heated to a re-
quired temperature before forging. Some softer metals can be forged without heating,
and this is cold forging. Draft, or taper must be provided on all forgings.

Heat-treating is when heat is used to alter the properties of metal. Different proce-
dures affect metal in different ways. Annealing and normalizing involve heating to a
critical temperature range, and then slowly cooling to soften the metal, thereby re-
leasing internal stresses developed in previous manufacturing processes. Hardening
requires heating to above the critical temperature followed by rapid cooling—
quenching in oil water, brine, or in some instances in air. Tempering reduces internal
stresses caused by hardening also improves the toughness and ductility. Surface hard-
ening is a way of hardening the surface of a steel part while leaving the inside of the
piece soft. Surface hardening is accomplished by carburizing, followed by heat-
treatment; by cyaniding, followed by heat-treatment; by nitriding; by induction hard-
ening; and by flame hardening. Lasers are widely used for transformation hardening
of selected surface areas of metal parts. Laser hardening applies less heat to the part
than do traditional methods, and thermal distortion is greatly reduced.

The two main families of plastics are know as thermosetting and thermoplastic. The
thermosetting plastics will take a set and will not soften when reheated, whereas
thermoplastics will soften whenever heat is applied. Typical plastic processing opera-
tions include extrusion, blow molding, compression molding, transfer molding, injec-

66



tion molding, and thermoforming. An extrusion-molding machine transfers solid
plastic particles, additives, colorants, and regrinds from a feed hopper into a heating
chamber. The extruder screw conveys the material forward through the barrel toward
a die. The contour of the die will determine cross-sectional shape of the extruded
member. Typical uses of the extrusion process are in compounding and pelletizing of
bulk plastics, pipe and profile extrusion, blown film and sheet manufacturing, and
blow molding.

2.2. Heonornsmeol

Heonorusm — ciioBo mwim 060poT, cozganHoe (BO3HUKIIEE) s 0003HAUYEHUSI HOBOTO,
IIPEXK/IE HEU3BECTHOT'O MPEIMETA WJIN JUJIsL BBIPAXKEHUSI HOBOrO NOHATUSA. [IprunHa
MOSIBJICHUS] HEOJIOTU3MOB COCTOUT B OBICTPOM Pa3BUTUU COBPEMEHHBIX OTpaCie
JESITEIHHOCTU YEJIOBEKa. B CBS3M C 3THUM BO3HUKAIOT MPOOJIEMBI TIEPEBO/IA STUX HO-
BBIX CJIOB, TaK KaK B CJIOBapsAX OHHU OTCYTCTBYIOT.

Ecnu Heonorusm ynoTtpeOsieTcsi JOCTaTOYHO YacTo (MMEeT yCTOWYUBOE yrnoTpebie-
HUE), TO OH 3aHUMAET CBOE MECTO B TPMUHOCUCTEME U CTAHOBUTCS PaBHOMPABHBIM
TepMUHOM. Takue cjI0Ba, Kak KOMIBIOTEp (computer), MOAEM (modem), IKOUCTUK
(joystick), xaxep (hacker), ObIBIITNE HETABHO HEOJIOTU3MAMHU, BOIILIN B aHTJIMACKUIN U
PYCCKHUU SI3BIKH.

Heonoruzmel 00pa3yroTcs aHaIOTMYHO TEPMUHAM, U JUIS YCIIEITHOTO MEPEBOIa
OUYEHb BAJKHO YMETh AHAJIM3UPOBATH CTPYKTYPY CJIOBA WM clIoBocoueTanus. s me-
PEBOAYMUKOB MOTYT OBITh MOJIE3HBI Pa3HOOOpa3HbIe MpodhecCHOHATbHBIC KYPHAIIbI,
HaIpuMep, U3AaHMs 10 KOMIIBIOTEPHOU TEMAaTHUKE, B KOTOPBIX BCTPEYAETCS TOJ-
KOBAaHHE HEOJIOTU3MOB IPY OMUCAHUHU HOBBIX MH(POPMALIMOHHBIX TEXHOJIOTHI. DTO
xypHaibl “‘Kommerotep ”, “KommnberoTep-nipecc ”, PC-Magazine (nepeBoaHoit), “Mo-
Hutop ”, razetsl “Kommnbtorep Yopiaa”. 3Tu u3ianusi BIOJIHE MOTYT 3aMEHUTh KOH-
CyJIbTAI[MU CO CIEUUAIMCTOM. B HEKOTOPBIX U3IAHUSAX BBOJATCS Pa3Aesibl HOBBIX
TEPMHUHOB C UX TOJIKOBaHHeM. Hanpumep, B xkypHane “Kommbrorep-npecc” B pa3-
nene ‘“TepMuHBI 00BEKTHO-OPUEHTUPOBAHHOTO MPOrPAMMHUPOBAHUS ~ CIIOBY
“instance” cTaBUTCA B COOTBETCTBHE CIIOBO ‘DK3EMIUISIP ' U MOSICHSIETCS: “DK3EMII-
JSIp — 3TO OOBSIBIICHHAs IEPEMEHHAas TUIIa OOBEKT .

[Ipenmaraercs cueayromui MOPSAIOK aHAIN3a U IEPEBOJIA HEOJIOTM3MOB. B 1iepByto
odepe/lb Hy»KHO IIPOAHAIM3UPOBATH KOHTEKCT, B KOTOPOM YIIOTPEOIIIETCS HOBOE
ci10Bo. Eciu M3 KOHTEKCTa HEBO3MOKHO M3BJICYb KaKHE-TMOO0 MPU3HAKKU TTOHATHS, TO,
CJIEI0BATENIHLHO, JJIsI aBTOPA OPUTHHANIA ATO CJIOBO SIBJIIETCS IOCTATOYHO OOBIYHBIM
1, BO3MOYKHO, OHO YK€ €CTh B CIIEUAIM3UPOBAHHBIX cioBapsx. [Ipu orcyrcTBuM ne-
peBo/Jia CI0Ba B TUTEPATYPHBIX UCTOYHUKAX, HEOOXOIUMO OOPATUTHCS 38 KOHCYJIb-
TalKel K crenuaircTaM B JaHHOU 00acTu. Eciiv MOKCK B CIIOBApSAX U KOHCYJIbTa-
MU HE IPUHECIU OKUIAEMBIX PE3YJIBTATOB, TO IMEPEBOIUUK UMEET MPABO MPEIJIO-
YKUTh CBOM BapUAHT MEPEBOA. Tak MOTYT BOZHUKATh HOBBIE TCPMHUHBI B SI3bIKE TIE€pE-
BOJIA.

CamMblif mpocToii crmoco0 nepeBoia HeoJIoTu3Ma — TPAHCKPUTIIUS HIIA TPaHCIUTEPa-
1us. Tak B pyCCKUM SI3BIK BOIILJIM TEPMUHBI “OBepiei” (overlay), “ckanep” (scanner)
u 1.1. BTopoii cioco6 — onucanue tepmuHa. Hampumep, Ha3BaHWE THITA KOMITBIOTE-
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pa “laptop”, KOTOpOE MOSBUIOCH B JINTEPATYPE HECKOJIBKO JIET Ha3aJl, BHaYaJIe MOX-
HO OBLIO TIEPEBECTH KaK:

1) mamTon (TpaHCKPUIILKS/TPaHCIUTEPaLns);
2) MOpTaTUBHBINA KOMIBIOTEP (BBEJACHUE HOBOI'O TEPMUHA);
3) kommbroTep THna laptop (onucanue TepMuHa).

JIJ1s1 HEOOTU3MOB XapaKTEPHO BHaYaJle yNOTPEOJIEHNE HECKOJIbKIX BAPUAHTOB T1e-
peBoaa. Hekotopoe BpeMs CITyCTsl OCTaeTCsl OJJUH BapuaHT, HE 0053aTE€NbHO JIYUILIHH,
HO yalie yrnoTpeOaseMblil. 31eCh MOXKHO yKa3aTh TOJIBKO JBa KpUTEpHs 0TOOpa: Tep-
MUH J0JKEH ObITh KPaTKUM U OAHO3HAYHBIM. DTUM KPUTEPHUSAM Yalle BCEro COOT-
BETCTBYET CIIOCOO TPAHCKPUIMIIMHU WIIA HETTOCPEICTBEHHOTO BKIIOUEHUS CJI0BaA C CO-
XpaHEeHHEeM HanmucaHus. B opuimansHOM nepeBojie Jiydilie UCI0Ib30BaTh CIIOCO0
TPAHCKPUIIUU C YKa3aHUEM OPUTHUHAJIBHOIO HATMCAHUS.

Ilepeseoume npeonorcenusn, 00pawias HUMAHUE HA NEPEBOO HEOTIO02UIMOE.

1. For someone who needs some help getting started on a job search but doesn’t need
the administrative support an outplacement firm offers, a career coach may be the an-
swer. 2. Then there is cyberbusiness — we are promised instant catalog shopping. 3.
15000 pictures are available here: customers can pay using cybercash or over the
phone with a credit card. 4. Such transfers will soon be achievable in hours, if not
minutes, with very low transaction charges, thanks to e-cash and the like. 5. He thinks
the Internet will create “friction-free capitalism”, eliminating the “middlemen”. 6.
College campuses provide the perfect venue for guerrilla marketing — which runs the
gamut from sidewalk chalking, biodegradable tree postings and stenciling to product
give-aways and spray painting logos around campuses — since students by nature are
open to nontraditional marketing schemes, say experts. 7. Undertime can take many
forms, from hours spent away from the office on errands or shopping to chunks of
time spent at your desk surfing the Internet. 8. Watch the cool kids, the alpha con-
sumers, today, and you can see what everybody else will be doing a year from now.
9. While dress-down Fridays have contributed to the casualization of the American
workplace, they have also led to upgrading of casual clothes. 10. The idea that the
boring old telephone might still thrive as a means of paying for things in the cyber-
banking age seems distinctly passe. 11. In California and other balmy states, develop-
ers have been demalling old covered shopping centers. 12. The site is run by Adam
Hiltebeitel, Hossein Noshirvani, and Mare Jacobson, friends who — like most twenty-
somethings — yearned to join the get-rich-click set. 13. Office workers don’t have to
prop themselves up in a cubicle anymore, pretending they are on the telephone when
in fact they are catching some Z’s. 14. Assembly line workers can take their 15-
minute break in the nap nook, if one is provided. 15. So the IT industry has a new
moniker — the suppliers of this wide variety of offerings will be known as applica-
tions service providers (ASPs).

2.3. NepeBoa hpupMeHHbIX HaMMEeHOBaHUN

HanmeHnoBanust HHOCTpaHHBIX (PUPM, KOMIIAHUN, KOPHOPAILIMK U T.I. COTJIACHO CYIIe-
CTBYIOLIEH MPAKTUKE HYKHO TPAHCKPUOUPOBATH U 3aKJII0YATh B KABBIUKH; MIEpe]] Ha-
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3BaHHEM OOBIYHO CTaBUTCS 0000IIEHHOE CIIOBO “upma

29 ¢ 99 ¢

, ‘KOMIaHus, “KOHUEPH U

T.II., 1 TIpX IICPBOM YIIOMHWHAHHU B CKOOKax YKa3bIBACTCA OPUTHMHAJIBHOC HAITUCAHUC!

A catalogue published by Charles Griffin
& Company.

American Fur Company

Chrysler Corp.
Eastman Kodak Co.

AT&T offers computer-aided design
tools for BIST (Built-in-Self-Test).

Hyundai Motors will not depend on in-
ternal transactions with affiliated firms,
but rather on external transaction with
foreign firms.

Karanor, mybnukyemoit ¢pupmoit “Hapib3s
I'pudpun n xomnanus”

AMepuKaHCKas MyIIHas KOMIaHMs
(“Amepuxan ¢ap KoMIaHUU)

®upma “Kpaiicnep”
Kommnanusg “Uctman Kogax™

Komnanus O# Tu sug Tu (AT&T) npen-
JaraeT aBTOMaTU3MPOBAHHbBIE CPEACTBA
MPOCKTUPOBAHUS JIJI1 TEXHOJIOTUH
BCTpoeHHOro camotectupoBanus (BIST).

OcHoOBHas 4YaCTh XO3SIIICTBEHHBIX Olepa-
nui XroHaai Motopc OyaeT NpuxoauTh-
Ccsl He Ha BHyTpeHHUE onepanuu ¢ appu-
JMPOBAHHBIMU KOMITAHUSIMH, & Ha BHEILI-
HUE Ollepaliy ¢ UHOCTPAHHbIMU (UpMa-
MHU.

[lepenaua aHIMHACKUMX Ha3BaHWM (UPM, IPOrpaMMHBIX HPOIYKTOB M arrapar-
HOro o0ecreyeHus, KOTOpble CTalu OOLENPUHATHIMU, UHOT/IA BBIITOJIHSIETCS METO-
JIOM HEMOCPEACTBEHHOr0 BKIIIOUeHUs1 UMeHU B niepeBol (Yahoo, Microsoft) ¢ BBepe-

HUEM 000OIIIEHHOTO CJIOBA;

The IEEE Project-1149 (P1149) commit-
tee 1s addressing testability needs at sys-
tem level.

Space shuttle Atlantis and its six astro-
nauts landed safely at Cape Canaveral,
Florida, NASA reported.

Komurer Project-1149 (P1149) uncrury-
Ta UHKEHEPOB 110 AIEKTPOTEXHUKE U
anektponuke (IEEE) B CIIIA paccmatpu-
BaeT TpeOOBaHMUSI, IPEAbIBISIEMbIE K TEC-
TONPUTOJAHOCTH HA CUCTEMHOM YPOBHE.

Kopa61p MHOTOpa3oBOTo MCMOIb30BaHUS
Atlantis cuctemsl space shuttle ¢ mectsio
aCTpOHAaBTaMHM OJIArOMOJYYHO MPU3EM-
JUJICs Ha KocMmoipoMe Ha Mbice KanaBe-
pan (mwrat dnopuaa), coodmaer Harmo-
HanbHOE ynpasienue CIIA no aspoHas-
THUKE U UCCIEAOBAHUIO0 KOCMUYECKOTO
npoctpancTBa (NASA).

Ouenb yacTo (GUpPMBI, 2 UHOTJA U OTAEIbHBIE JIMIIA CO3Jal0T HOBBIE CJIOBA (HEOJIO-
T'M3MBbl) U3 YMCTO PEKJIAMHBIX COOOpakeHUH. Takue HEOJOru3Mbl HE SBIISIOTCS 00-
IIETIPUHATHIMU, HO HEKOTOPBIE U3 HUX BIIOCJIECTBUU 3aKpEIUIIOTCS B si3bIke. Kak
pUMEp HEOJIOTM3MOB, KOTOPBIE, TOSIBUBLINCH B KAUECTBE PEKIAMHBIX Ha3BaHUH,
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y>K€ MPOYHO BOILIN B TEPMUHOJIOTHIO U TIOTIOJTHUIIM KaTETOPUIO MHTEPHAITMOHAITb-
HBIX CJIOB, MOXHO MPUBECTHU cieaytomue: cellophane — nennodan, escalator — 3cka-
natop, linoleum — nuHONIEYM, aspirin — aCIUPUH, vaseline — Ba3eJIMH U MHOTHUE JIPY-
THe.

K ameprkaHCKUM TOPTrOBBIM HEOJIOTH3MaM CETOIHSIITHETO JHS MOKHO OTHECTH Ta-
KM€ clioBa, kak Kodak — xonak (potoannapar), Xerox BMecto photocopier, Hoover —
IBLJIECOC.

K pacnpoctpanennsiM cioco0am co3aanusi GUPMEHHBIX HEOJIOTU3MOB B aHTJIMMCKOM
TEXHUYECKOM SI3bIKE OTHOCHUTCS TAK)Ke CIIOCO0 00pa3oBaHuUsl HEOJIOTM3MOB ITyTEM CO-
eauHeHus (ctTspkenus). Tak, HarpuMmep, ObUT CO3/1aH TEPMUH

Nabisco (National Biscuit Company) HanmonanbHasi KOMIIaHUS 11O IPOU3BOI-
CTBY TICUCHbSI

17001
Quink (quick drying ink) bricTpo coxHyIMe YepHuIa

3a nocnenHee Bpemsi B PUPMEHHBIX HEOJIOTU3MAaX MOSIBUIIUCH U IIUPOKO CTaIU MPH-
MEHSTBCS pa3/ieTUuTeNbHbIe OYKBbI @ UJH O

perm-a-lift OecnpepbIBHO ICUCTBYIOMIUMA TUPT
ex-pand-o-sock AIIACTUYHBIN HOCOK

Hpyrum ciocobom 00pa3oBaHust ((UPMEHHBIX HEOJIOTU3MOB SIBIISICTCS 3aMEHA OYKBBI
¢ Ha k B 11e7sAX OPOCKOCTH ¥ OPUTHHAJIBHOCTH, HapuMep, kake kover BMecTo cake
cover; bread kabinet Bmecto bread cabinet.

Hepenko ans co3manus GUpMEHHBIX HEOJIOTH3MOB CO3HATEIHHO UCKaXKAIOT opdho-
rpaduto ciioBa, Hanpumep: Ayds BMecTo aids — o nekapctse; Styl Eez Bmecto Style
Ease — o 6otunkax; ready-mady BMecto ready-made.

[Tpu mepeBoie Ha3BaHU GUPM C PYCCKOTO S3bIKa, T€ Ha3BaHUS, KOTOPHIE HECYT
CMBICJIOBYIO HArpy3Ky U HE SIBIISIOTCS UMEHEM COOCTBEHHBIM, TICPEBOISTCS HA aHT-
TUNCKU A3bIK, HanpuMep: O0beAMHEHHBIEC dHEepTreTuueckue cuctemsl — Unified En-
ergetic Systems (UES).

Ilepeseoume nazeanusn KOmMnanuii:

General Electric, Ikea, EADS, Phleiderer, Alcoa, Nike, Tpotika Jluanor, ABToBa3s,
CnaBuedts, Pycckuit amromunuit, Meragon, bank “MockoBckuii JlenoBoit Mup”.

Ilepeseoume npeonorcenusn ¢ HA36AHUAMU KOMRAHUIL.

1. The Redwood Shores, Calif.-based company said database and middleware new
license revenue gained 15 percent while services revenue rose 33 percent to $846
million. 2. A company, Trust Digital of McLean, Virginia, bought 10 different
phones on eBay this summer to test phone-security tools it sells for businesses. 3.
YouTube, a San Mateo, Boston-based startup, has become one of the Internet’s hot-
test properties since two 20-something friends started the company 19 months ago. 4.
The global software services company EPAM Systems has announced a merger with
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one of the largest Russian software outsourcing vendors — Vested Development Inc
(VDI).

2.4. NepeBopA 3aroyioBKOB TEXHUYECKUX CTaTEU

3aroJ0BKH aHTJIO-aMEPUKAHCKUX TEXHUYECKUX CTaTeH MPEACTaBISIOT U3BECTHHIE
TPYAHOCTH 715l iepeBoia. OCHOBHBIMH Y€PTaMH 3ar0JIOBKOB aHTJI0-aMEPUKAHCKUX
TEXHUYECKUX CTaTell SIBJIAIOTCA: OCOOBIN CTHIIb, sipKasi, Opockasi popma, B KOTOPOi
OHM MPEMOAHOCATCS YUTATENIO0, U DKCIIPECCUBHOCTD JIEKCUYECKUX M TPAMMATHYECKUX
CPEICTB.

I[JUI 3aroJIOBKOB, KaK IIPAaBHUJIO, XapPaKTCPpHA IIPCACIIBHO CiKaTasid q)opMa HN3JI0KCHU:I, B
HHUX MOT'YT OBITH OIIYIICHBI BCIIOMOT'ATCIIBHBIC I'JIAr0JIbI, I'JIaroji-CKazyeMocC, COI0O3hI,
APTUKIIH. B 3aronoBkax IIHUPOKO y1'[0Tp€6JI$IIOTCH COKpalCHUA U CIIOKHOCOKpAIICH-
HbIC ciioBa. TeM He MCHCC, 3ar0JIOBKHM HAYyYHO-TCXHHUYICCKHUX CTaTeﬁ, KaK ITIpaBHIJIO,
JaroT IIOHATHUC 00 OCHOBHOM COACPKAHUU CTATbH. HepeBeCTH 3aroJIOBOK MOKHO
TOJIBKO ITOCJIC O3HAKOMIJICHHUA C TCKCTOM CTATBH.

B coBpeMeHHO# aHTTIMHCKON U, TJIaBHBIM 00pa30M, aMEepPUKaHCKONW TEXHUYECKOM JIn-
TE€paType MOKHO BCTPETUTH 3ar0JIOBKU U B BUJIE BOITPOCA, 3asBJICHUS WJIM BOCKJIU-
LATEJIbHOTO MPEIIOKECHUS.

3azo106Ku 60ONpPOCUMEIbHOZ0 Xapakmepu

What’s Coming for Light Weight KakoBbl TEpPCHEKTUBBI Pa3BUTHS JIeT-

Clay Blocks? KX KEepaMHUYECKUX OJIOKOB

Why Wash Aggregates? Bormnpockl npOMBIBKY 3alIOJIHUTEIICH

How to Figure Duct Fitting Losses? Kak paccunraTts HOMOrpammy AJisi HOTe-
pH Haropa B COCTMHUTEILHBIX YaCTAX
BO3/[yXOBO/IOB

Modernize? CTouT 1 peKOHCTPYHUPOBATH (3AaHUS)

3arojIoBKu BOIIPOCUTCIIBHOT'O XapaKTEpa, KaK IIpaBUJIO, IICPCBOIAATCA HaA p}/CCKI/Iﬁ
SA3BIK IIOBECTBOBATCIbHBIM ITPCAJIOKCHHUCM.

3azon106Ku xapakmepa 3as16J/1eHusA

Exhibition Halls Go Underground Coopy:keHHe MOJ3eMHbIX BBICTABOYHBIX
3aJI0B

We Give an Old Swimming-Pool New Kak npenmnonaraercs peKOHCTPYHUPOBaTh

Ideas CTapblil IIaBaTeNbHBIA Oacceiin wiu.: Pe-
KOHCTPYKITUSI CTAPOTO TJIaBATEIHHOTO
Oacceitna

B mnepeBose 3arosioBKOB He 00sA3aTENbHO MPHUBOJIUTH LUDPHIL:

Development of a 230-kV 20.000 KoHcTpyKIusi MOITHOTO MACIISTHOTO BbI-
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MVA Oil Circuit Breaker KJIFOUaTeNs

Y4uuThiBast IUTUITHYECKOE IOCTPOCHHUE aHTJIMMCKUX 3ar0JIOBKOB C OMYIIEHUEM psifa
AJIEMEHTOB M MPUHUMAs BO BHUMaHUE KOHTEKCT, MOYKHO TIEPEBECTH CIIEYIONINE 3a-
TOJIOBKH TaKUM 00pa3oMm:

The Roof You Save CoxpaHeHue KpOBJIU KPBIIIH
All-Weather Site Protection [ImacTMacCOBBIN TEHT-TEIUISK

Large-Scale Pipe-Laying for California  Yxmagka kpynHorabapUTHBIX kKeye300e-
Aqueduct TOHHBIX TPYyO Ha

Tpacce KanudopHuuiickoro akseayka

3az20.106Ku — 60CK/iluuame.ibHble npedﬂoafceuuﬂ

Here’s a Simple Way to Interpret Haiinen mpocToil cmnoco6 pacmmud-
Data! POBKH JaHHBIX

Here’s How to Handle Rush-Hour Cnoco0 pelieHust TpaHCIIOPTHOM MpPo-
Traffic! 0JIeMBI B 4achl MUK

Rain off the Roof! OTBOA NOXKIEBBIX BOJ C KPOBIIH
Don’t Get a Misfit! He noxymnaiite mioxoe 060pynoBanue

BocknunarenbHble 3aroj0BKY Yalle IMCPCBOIAATCA HA p}’CCKI/Iﬁ SA3BIK IIOBCCTBOBA-
TCIbHBIMHU IIPCHJIOKCHHUAMMU.

Ilepeseoume ompuoieku u3 cmameil.
Microsoft ups Xbox defenses

Microsoft Corp. is introducing an external high-definition DVD player for the Xbox
360 video game console to match the Blu-ray disc functions of Sony Corp.’s upcom-
ing PlayStation 3. The software maker also announced Wednesday it will launch the
Xbox 360 in India this week and in Africa next week.

Gentlemen, stop your engines

EEStor’s new automotive power source could eliminate the need for the combustion
engine — and for oil. Forget hybrids and hydrogen-powered vehicles. EEStor, a stealth
company in Cedar Park, Texas, is working on an “energy storage” device that could
finally give the internal combustion engine a run for its money — and begin saving us
from our oil addiction. “To call it a battery discredits it,” says Ian Clifford, the CEO
of Toronto-based electric car company Feel Good Cars, which plans to incorporate
EEStor’s technology in vehicles by 2008.

2.5. NepeBon peknambl

Kak npaBuiio, npou3BOUTENIM TOBAPOB U YCIIYT MTOMEIIAIOT CBOIO PEKIIaMy B IIEPUO-
TUYecKuX u3gaHusax. Lenp pexsiaMHbIX cTaTel U COOOIICHUN — 3aUHTEPEeCcCOBaTh YH-
TaTess Kak MOTEHIMAIILHOTO TOKYyIaTessa. DTUM 00yCIIOBIEHA MPUCYIIask CTUITIO PEK-
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JaMbl SMOIIMOHANBHOCTD. [IpH mepeBo/ie pekiiaMHbBIX COOOIIEHUH Ha PYCCKHMA S3BIK
IPUHATO MEPEAABaTh TOJIBKO HH(OPMATUBHYIO YaCTh COOOIIEHNS, T.€. BBIMOIHITH
CTWJIEBYIO HUBEIMPOBKY. B KauecTBe mpumMepa pacCMOTPUM PEKIIAMHOE COOOLIEHHE,
3aMMCTBOBaHHOE M3 XKypHana Byte:

Digital Ethernet Adapters
Built for a new breed of network traffic

Network traffic seems to get bigger, bulkier and harder to handle every day. Give
yourself a break. Switch to EtherWORKS 3 Turbo adapters from Digital, the ones
built to move giant files without strain. Only EtherWORKS 3 Turbo 16-bit adapters
have a powerful 128 KB of onboard buffer RAM that is dynamically allocated for op-
timal receive /transmit performance — on advanced feature that is ideal for Knitwear
packet-burst mode and multitasking environments like Windows NT. So nodes can
process more packets without dropping them — even under the most demanding loads.
In today’s busy, bursty, multitasking real-world networks EtherWORKS 3 Turbo will
give you more thundering speed than the adapter you’re used to. And with software
configuration, installation is a snap. So plug one in. Then get out of the way.

Kak cnenyer u3 npumepa, CTHIb PEKIIAMHOTO COOOIIECHHS MaKCUMAJIbHO TTPUOIKEH
K pa3roBopHOMY. 3ajada MepeBoUYnKa COCTOUT B TOM, YTOOBI Hanbojee TOYHO mepe-
JaTh TEXHUYECKYIO YacTh WH()OPMAIUHU, KOTOpas MPEACTABIISICT XapaKTePUCTHUKA
pexaMupyemoro ananrepa. [lepeBo MOKHO TTPEICTaBUTh B BUIE 0000IIEHUS dTOM
nHpopMaIu:

®dupwma Digital npennaraer 16-6utabie anantepsl EtherWORKS 3 Turbo, koTopsie
MpeHa3HAYCHBI TSl 00paboTKH (PailyioB OOTBIIUX pa3MEPOB U UMEIOIIHNX 3aIIOMU-
Hatotee ycTpoictBo ooremom 128 Kb, ncnonp3yemoe B kauectBe Oydepa, ¢ 1uHa-
MUYECKUM Tepepacipeie]ICHIEM I JOCTIKCHUS ONTUMAJILHBIX MTOKa3aTelen
npreMa | Iepeavn TaHHbIX. DTO MO3BOJIAET 3P (HEKTUBHO MCTIOIL30BaTh aIalTep B
peXUME TIepeIaul TaKeTOB JaHHBIX B cpeje Netwear U TaKMX MHOT03a/IauHbIX cpe-
nax, kak Windows NT. 1 moatoMy y37161 cMOTYT 00pabaThiBaTh 00JIbIIIEE KOJIUUECT-
BO MMAKETOB 0€3 MOTeph Jaxe MpHU OONBIINX Harpy3kax. [locie ycTaHOBKY IIaThI
ajlarrepa HacTPOMKa 3aKJIF0YAeTCsl B COOTBETCTBYIOIIEH TPOrpaMMHOM KoH(pHTYpa-
U,

3aro0BOK MOXHO TIepeIaTh clieayromuM oopa3om: “HoBble ndpoBsie aganteps
dupmbl Digital mis ceteit O3epuer”. OCHOBHAs TPYIHOCTH B JAHHOM CJIy4ae JJis I1e-
PEBOIUMKA 3aKIII0YAETCA B TOM, YTO HEOOXOAMMO UMETh ONpeieTICHHbIE (JOHOBBIE
3HAHMS, YTOOBI, TIPOAHATM3UPOBAB BKPAIICHHYIO TEXHUYECKYIO HH(OpMAIHIO, Tiepe-
JaTh ee Ha sI3bIKe MepeBoa. B paccmarpuBaeMoM mpumepe CiieyeT 3HaTh, 4YTO TAKOE
CETEBOI amanTep U KaKUMH MapaMeTpaMu OH Xapaktepusyercs. Heobxoammo Ttakxke
UMETh MIPEICTABICHUE O KOH(DUTYpAIH MPOTPAMMHOTO 00€CTICUeHUS U WHCTAJIISI-
Y TPUMEHUTEIHHO K MPOTPAMMHOMY | amnmapaTHoMy oOecniedeHuto. Muage nepe-
BOJI, HAIIPUMEP, CICTYIOIIETO HUKE OTPHIBKA BEI30BET OMPEICICHHBIC TPYTHOCTH
WM €T0 CMBICT MOKET OBITH IepeaH HEBEPHO:

And with software configuration, installation is_a snap. So plug one in. Then get out
of the way.
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Ecnu xe nepeBoqunK HEe 00s1ajaeT HEOOXOAUMBIMH (POHOBBIMU 3HAHUSAMH, TO B JTy4-
meM ciydae Oy/IeT MMEeTh MECTO TaK Ha3bIBaEMbIi ‘“‘CIIOBAapHBIN =~ EPEBOJ.

Ilepeseoume pexnamnuie cooouienusn u3 ncypuana PCworld.
Big in features, low on cost — Try Gateway today!

Need a new computer? From best-in-class value to blazing fast performance, Gate-
way has the solutions to meet your needs. The CX210X Convertible Notebook is a
notebook and tablet in one! Jot notes right onscreen or capture images from anywhere
with the convenient Snipping Tool. Plus, with up to 9 hours of battery life, you have
the option to work or play anywhere on campus.

Is your network safe from every threat?
Take a Deeper Look. Free Network Security white paper.

New network threats emerge every day, and they’re extremely elusive. That’s why
it’s time for the deeper level of protection enabled by SonicWALL Network Security
solutions like the TZ 170 Series which are built on a deep packet inspection architec-
ture that can examine every packet of data before it enters a network. Total protection
can be achieved through SonicWALL’s Unified Threat Management (UTM) ap-
proach which combines a Network Security appliance like the TZ 170 Series with the
Gateway Anti-Virus, Anti-Spyware and Intrusion Prevention Service. The UTM ap-
proach ensures viruses, Trojans, spyware, phishing attacks, and other emerging
threats are stopped dead. Unlike stateful inspection, SonicWALL solutions inspect
100% of network traffic. And because they’re tuned to handle deep inspection at high
speed, they provide exceptional levels of network performance at load conditions.

2.6. NepeBoa MMeH COOCTBEHHbIX

[Ipu HamMcaHUM AHTIMICKUX UMEH, reorpapuuecknx Ha3BaHUM, HA3BaHUHN PUPM He-
00X0/IMMO 3HAHHE OCHOB TPAHCKPUIILMH U BJIAICHUE PA3HOOOpa3HBIMU [TPUEMAMU
nepeaadr WHOSI3BIYHBIX UMEH B PyCCKOM s3bIKe. Mcronb3ytoTes Tpu crocoda mepe-
Jlayd UMEH U Ha3BaHUU:

1) TpaHckpunuus;

2) TpaHCIaUTepalus;

3) coxpaHeHue rpaduku (HENOCPEACTBEHHOE BKIIFOUEHHUE UHOSA3BIYHOTO CJIOBA B
TEKCT).

Hmena coOCTBEHHBIE aHTTUIICKOTO SI3bIKa OOBIYHO TPAHCKPUOUPYIOTCS, U PSAIIOM B
CKOOKax TakXe yKa3bIBaeTCs OPUTHHAIIbHOE X Hanucanue. OnpeaesieHHble TPYAHO-
CTH BO3HUKAIOT IPU TPAHCKPUOUPOBAHUM TAKUX 3BYKOB aHIJIMICKOTO S3bIKA, KaK: 1,
U 1 HEKOTOPBIX pyrux. CodyeTraHus: aHTIUHCKUX OyKB OOBIYHO MUITYTCS HA PYCCKOM
A3BIKE CIENYIOLIMM 00pa3oM.

e, ee, ea, le, el —u 00 — y, igf —au oa, ow, ough — oy
au, aw, augh — o Ir, ue — e ai, ay, ey, eigh—eii w—y
u,ar—a u, eu, EW — 10 ou—ay ch — vy unm x

Hanpumep: Warner — Yopuep, Fahrenheit — @apeneeiim, Faure — @op, Horatio
Greenough — Xopetiwo I punoy, Berdy — bepou.
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Nmena u pamMuny MHOT/IA YUTAIOTCS HE B IOJIHOM COOTBETCTBUU C TIpaBUiIaMH (o-
HeTuku. Hanmpumep, OykBa 7, KOTOpast 0OOBIYHO HE CIBIIIUTCS, B PyCCKOW TPAHCKPUII-
nuu yacto numercs kak p: Ehrlich — Opauk. Vmerorces cnienuanbHble cioBapu mne-
penayn TMYHBIX UMeH U ¢pamunuid. [loaTomMy mone3Ho cHayana oOpaTUThCS K 9TUM
CIIOBapsIM, YTO MOKET YCKOPUTH BHIOOp BapHaHTa Nepeaul MMEHU Ha PYCCKHM
s3bIK. B HEKOTOPBIX cioBapsax (Hanpumep, Merriam-Webster’s Collegiate Dictionary)
UMeeTcs pas3ziell, COOCTBEHHBIX UMEHA ¢ TpaHckpumniueil. CienyerT, Takxe, MoIbl-
TaThCS HAWTU PYCCKOSI3bIYHOE HANMCAaHWE UMEHHU B ceTh HTepHET, 4TOObI UCTIOJIb-
30BaTh YK€ MPUHATOE HAITMCAHUE ATOTO UMEHH.

JIst TpaHCKpUOUPOBaHUS PYCCKUX UMEH U (paMuIuil IpeIoKEHbI CISAYIOIUe COo-
OTBETCTBHS HauboJiee TPYIHBIX 3BYKOB PYCCKOTO sI3bIKa MIPHU NIepeade uX Ha aHT-
JIUUCKUX SI3BIK:

XK —zh U —y, iy I — s et — ei, ey 1 — sch, shch
X — kh 1 —ya, ia KC — ks, x e —ye, ie ee — eye
H—y bl — ya BIl — ) 10 — YU Bl — )

BoT HeckonmpKO pUMEPOB MepeBoia UMeH: AHacTacusi — Anastasia, AHaTONHIA —
Anatoly, Aunpeut — Andrei, Anexcaunp — Alexander, Anexceii — Alexei, Apkaauii —
Arkady, BsiaecnaB — Vyacheslav, imutpuii — Dmitry, Erop — Yegor, EBrenuit — Yev-
geny, Enena — Yelena (Elena), ®enop — Fyodor, 'ennanuii — Gennady, Urops — Igor,
Muxaun — Mikhail, Haranusa — Natalya, Huxonait — Nikolai, Oxcana — Oksana, I1€tp
— Pyotr, Cemen — Semyon, Cepreit — Sergei (Sergey), Codpust — Sophia, Tarbsina —
Tatiana, YOnus —Yulia, YOpuii — Yury.

Tak nepeBoasTcs otuecTBa: AHIApeeBUY — Andreyevich, AHaTONbEBUY —
Anatolyevich, YOpbeBuu — Yuryevich.

Heckonpko mpumepoB nepeBoaa damuinmii: Auapeesa — Andreyeva, bapkoBckuit —
Barkovsky, beperosoii — Beregovoi, bensies — Belyaev, Botorun — Vyugin, I'epaiieHn-
Ko — Gerashchenko, XXyxoB — Zhukov, IrnateeB — Ignatyev, inbtoxuu — Ilyukhin,
Kysunenosa — Kuznetsova, Jlateinuna — Latynina, JluxaueB — Likhachyov, JIykbsiHOB
— Lukyanov, Jlykesnenko — Lukyanenko, MenxeBuu — Menzhevich, Onunienko — On-
ishchenko, IlactyxoB — Pastukhov, Ilonuutyk — Polischuk, IlymkapeB — Pushkaryov,
Pezannes — Rezantsev, CemeHoB — Semyonov, Tioput — Tyurin, HalkOBCKUAMN —
Tchaikovsky, YOmenko — Yushchenko, SlnykoBuu — Yanukovych, YOxubiii — Yuzhny,
IOmenkoB — Yushenkov, SlxoBneB — Yakovlev.

HckimroyeHre coCTaBIsIIOT UMEHA U (1)aMI/IJ'II/II/I HN3BCCTHBIX YUCHBIX, T'OCYAAPCTBCHHBIX
I[G}ITGJ'IGI;'I Hu Jp., AJ KOTOPBIX Y7KC CYIICCTBYCT TPAAUITMOHHOC HAIIMCAHHUC, OTJINU-
qaromeeCsa OT HallMCaHMA 9THX HMCH crrocobom TPAHCKPUIIIHNH.

Ilepeseoume cnedyrowue umena Ha GH2AUNCKUIL A3bIK.

BbopmoB Uesan Nocudosuuy, [letpsiko ['eopruit Hukonaesuu, Kenesnsikora Mpuna
AnekceeBHa, Kopsokuna Kcenust FOpbreBna, [lapdhenéxk Muxaun AdanacbeBud, Psi-
xeHnueB ['ypuit CemenoBuu, KpectbsinunkoB [lerp Muxaiinosuy, LlleitHun Aprem
Eroposuu, Muxanbuenko ®envkec CamoitnoBud, MpiTHBIN Dayapa FOpseBud.
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Ilepeseoume caedyrouwgue umena Ha pyccKuil A3vlK.

Spoor, Miriam Elder, Carl Schreck, William Mauldin, Matthew Collin, Josefina
Lundblad, Tom Birchenough, Sasha Cohen, Dudley, Caldwell, Geagea.

2.7. N'eorpachnyeckme Ha3BaHuUA

IIpu nepenaye reorpapuecKkux Ha3BaHUU TakKe MPeo0IaaaeT Crocod TPaHCKPHUII-
I[UU, HAIIPUMED:

Whitehall Vaiitxon (ynauua B JIoH0HE, HA KOTOPOW pacIio-
JIO’KEHBI MIPABUTEIILCTBCHHBIC YUPEHKICHIS)

[Ipu nepBoM yrmoMuHaHUU T€OrpaPUIECKOT0 Ha3BaHUs OOBIYHO TIOCIIE PYCCKOTO
0003Ha4YeHUsI B CKOOKaxX MPUBOJUTCS Ha3BaHUE HA SI3bIKE OpUTHHANIA. TeM He MeHee,
CJeAYyeT MPUMEHSTh 3TOT CIIOCO0 MOcie THATEILHON MPOBEPKH, TaK KaK, BOBMOKHO,
UMEETCSl COBCEM APYroe HalKMcaHue reorpauyeckoro Ha3BaHus, KOTOPOE UCIOJIb3Y-
€TCA YK€ Ha MPOTSKEHUU JOBOJBHO JINIUTEIIbHOTO BPEMEHH.

Hanpuwmep, London nuiiercst u npou3zHocuTcs yepes “o”, 1.e. JIonoon, a ue Jlanoamn,
cronuia Opanuuu 17 Hac [lapuorc, a ue llapu.

Wuorna camo Ha3BaHUE Ha SI3bIKE OPUTHMHAIA YUTAETCA HEOOBIYHO (HE MO MpaBUIaM),
HO MOCJIE TPAaHCKPUOUPOBAHUSI OHO CTAJIO IIMPOKO YHOTPEOIATHCS Ha SI3bIKE MEPEBO-
na. Hanpumep, Ha3BaHHe aMepUKAHCKOTO mTaTa Arkansas Mbl IPOU3HOCUM M MHILIEM
Apkanzac (C yaapeHUEM Ha TPETbEM CJIOTE) a HE ApKaHco ¢ yIapeHueM Ha IEPBOM
CIIoTe.

B tekcrte nepeBona reorpadguyeckre MMeHa U Ha3BaHUS 4acTO TPeOyIOT YTOUHEHUS.
Hanpuwmep, Kent — rpadctBo Kenr, New Jersey — mrat Hero-Jxepcu, Ontario —
npoBuHUUS OHTApHO.

Pycckue Ha3BaHUs M IMEHA TIPH MEPEBOJIC HA aHTJIMICKHMA, KaK MPaBUJIO, TPAHCKPH-
oupyrotcs, Harpumep: Psi3anp — Ryazan. Ho u 31ech ecth uckimodenus. Hampumep,
MockBa — Moscow, Poccust — Russia, Cubups — Siberia. IlepeBon reorpaduaeckux
Ha3BaHUM TpeOyeT TIIATEeILHOTO MOUCKA COOTBETCTBHUM B PAa3JIMUHBIX CIIPABOYHBIX
MCTOYHUKAX, reorpaduyecKux aTiacax u cioBapsax. GakTudecku OOJBITUHCTBO T€0-
rpaduueckux Ha3BaHUMN y>Ke MEPEeBE/ICHbI U HY)KHO TOJbKO HAWTH COOTBETCTBYIOIIEE
reorpauyeckoe Ha3BaHUE Ha SA3BIKE MIEPEBO/IA.

Bort Heckoipko mpuMepoB nepeBoja reorpaduueckux Ha3Banui: Enuceit — Yeniseli,
Tonwesartu — Tolyatti, Boponex — Voronezh, CoiktbiBKap — Syktyvkar, MockoBckuit
npoctekT — Moskovsky prospect, Craanmst metpo OxtssOprckast — Oktyabrskaya
metro station, TpoexkypoBckoe knaaouie — ITroyekurovskoye cemetery.

Ilepeseoume cnedyrouwue Haz36anua Ha AH2IUHCKUL A3bIK.

Hwxnuit Hosropon, Benukuii Ycrtor, ¥Ypanbckue ropsl, Tromens, Peka Boixos,
Hogropojckas obnacts, Jlenunrpasckas oonacts, HoBast 3emisi.

Ilepeseoume npeonorcenusn na pyccKuil A3vlK.
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Scattered around the Green River Basin sagebrush country, where antelope can be
spotted easily and the snowcapped Wind River Range can be seen in the distance,
hundreds of wells pump Cretaceous-era gas deposits into a maze of pipelines.

2.8. lNepeBoa nateHTOB

Onucanue n300peTeHus1 — TEXHUKO-TIPABOBOM TOKYMEHT, B KOTOPOM SI3bIK TEXHUYE-
CKOMW JIMTEpaTyphl MEPEIIETAETCS C SI3bIKOM IOPUANYECKUM. OCHOBHBIE TPYAHOCTH
BO3HUKAIOT IIPU NIEPEBOJE KAHLEIAPCKUX ITAMIIOB, IPUMEHAEMBIX B OIIMCAHUX I1a-
TEHTOB.

3aaua nepeBoIUMKa — aJIEKBATHO MEPeIaTh COAEPKAHUE OPUTHHANIA B COOTBETCTBUU
¢ GopMOH U CTHIIEM, IPUHATHIM JJIsi ONTMCAaHUM ATEHTOB HAa PyCCKOM si3bike. [Ipu
ATOM HEOOXOJUMBI 3HAHUS CTPYKTYPHbI, CTUJISI, U TEPMHUHOJIOTHUH, KOTOPBIE XapaKkTep-
HBbI 11 ONMCAHUI TATEHTOB HA SI3bIKE OPUTHHANA U SI3bIKE TIEPEBOA.

Crnenyer OTMETUTH CIICIYIONTUE OCOOCHHOCTH SI3bIKa aMEPUKAHCKUX M OPUTAHCKUX
OTIMCAaHUN U300pETCHMIA:

1) mupoxoe yrnoTpeOaeHue MITaMIIOB;

2) "Hanuyue OOJBIIOro YKCIa CAHHOHMMOB U MHOTO3HAYHBIX CJIOB;

3) ynotpe0yieHre rpaMMaTHYECKUX KOHCTPYKIIMM OT IEPBOTO JIUIIA;

4) mupoxoe yrnorpebaeHue KaHIeIIPU3MOB U apXan3MOB;

5) Hanuure OOJIBIIOTO YUCIIA CJIOB, UMEIOIIUX HE TO 3HAYEHUE, KOTOPOE OOBIYHO
MIPUBOJIUTCA B CIOBapsIX.

Onucanue n300peTeHusi OOBIYHO UMEET CIEIYIOUTYI0 CTPYKTYPY

® BCTYIUICHHE;
® 11eJb U300peTeHNs;

® CYUIHOCTh U300pETEHMUS;

e 10JpOoOHOE ONKcaHue N300pETeHMS,

e “pacmmpsronue”’ pa3aeisl;

e mareHTHas Gopmyia.

Crtunb onucanust U300pEeTeHUs JOMTyCKAeT UCTIONb30BaHue (Ppa3oBbIX mTaMioB. Ha-
MIpUMED, U3JI0KEHHUE 1IeJIU U300peTeHUs] OOBIYHO HaunHaeTcs: cinoBamu ‘‘Tlenbro
M300peTeHus SIBIsIeTCs...”

An object of the invention is...

It is an object of the invention...
The invention has for an object...
The invention aims at/to...

The invention seeks to...

WHuora moHsATHE “UMETh IENbI0” MIePEAaroT I1aroiisl to comprehend, to comprise, to
provide, to relate u ap.

B cooTBeTcTBUU CO CTUIIEM MTPaBOBOTO JOKYMEHTA B OMMCAHUAX U300PETEHUM HC-
MOJIb3YIOTCS CTaHAAPTHBIE (Ppa3bl, TAKHE KaK “TIpeJIaraeTcsi KOHCTPYKIUS :
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According to the invention there is provided a construction...

In accordance with the invention there is provided a construction...
In the present invention there is provided a construction...

It is proposed to provide a construction...

®pa3a “npennaracMas KOHCTPYKLHUS BBIPAKACTCS CIEAYIOLIMMU BBIPAXKEHUSIMMU:

The construction according to the invention...

The construction as disclosed by the invention...

The construction in hand...

The construction which is the subject of this invention...
According to the invention, the construction...

In this invention the construction...

The construction of this system...

B pasnene monpoOHOTO onMcaHus H300pETCHHS B KAYSCTBE CTAaHAAPTHOTO CIOBa
MO’KHO BBIICIIUTH “SCHO, TIOHSATHO ’, KOTOPHIC B OPUTHHAJIC MOTYT OBITh BBIPAXKCHBI
CIICAYIOIIUMU BbIpaxeHUusIMu: it will be appreciated, it will be realized, it will be rec-
ognized. TUMMYIHBIM SIBJISCTCS BRIpOKECHUE spirit and scope (IpeAeibl U CYITHOCTh
HU300peTeHNUs ), IPUYEM CIIOBO Spirit MOXKET OBITh BRIPAXKCHO CHHOHUMAaMU character,
contemplation, heart, intendment, intent, meaning, principle, purpose, subject,
tenor, CIOBO Scope UMEET CHHOHUMBI ambit, extent, precepts, range (of equivalency),
realm, sphere, terms. CAHOHUMUYHOCTb B OIPEJEICHHBIX CIIOBOCOUYETAHUSAX: [0 re-
late, to be, to comprise (invention, application), to aid, to better, to improve, to in-
crease, to raise (efficiency).

Ci10Ba-CUHOHUMBI:

HeJoCTaToK: default, defect, deficiency, detriment, disability, disadvantage, draw-
back, fault, failing, failure, inadequacy, nuisance, objection, shortcoming, weakness...

meet a requirement yIIOBJIETBOPSITH TPEOOBAHHIO

meet a disadvantage pemats npobiemy

meet a problem pemats npobdiemy

meet an object JOCTUTATh LEIN

meet a standard COOTBETCTBOBATH CTAHJIAPTY

meet a condition BBITIOJIHATD YCIIOBUE

disclosure omnucaHue, n300peTeHne

provide KacaTbcs, UMETh 1IeJIbI0, IIpesiaraTh, CO34aBaTh, OCYIIECTB-

JATDb, BBIIIOJIHATD

The object of a system is to provide a system... — [{eas n3o0pereHust — co3aarTh CUC-
TEMY...

Crnemnududeckue ciona:

the limitations of the claim — 00beM naTeHTHON POPMYIIBL;

without deviating from the purpose of the invention — B npeaenax cymHocTu u3zoope-
TCHHUS;

claim (e1.4ncI0) - MyHKT MaTeHTHOM (hOpMYJIbI, TaTeHTHAs hopMyJia;

claims (MH.4KCTI0) — MyHKTHI TATEHTHOUW PopMyIIbl, MaTeHTHAs hopmMyria (U3 HECKOIb-
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KUX IIYHKTOB), MaTEHTHBIC ()OPMYJIbI, B TATEHTHOU (POpMyIie UMeeT 3HAaUCHHE
“IlyHKT .

3HaueHue “TI0 MyHKTY  MpeAaeTcs clenyonmmu dhpazamu: according to claim, in
accordance with claim, claimed in claim, as claimed in claim, as claimed in claim...
above, as defined in claim, as defined by claim, as set forth in claim, as recited in
claim, as set forth in claim, of claim, in claim u 1.1.

Hauboinee pacnpocTpaHeHHBIM CIIOBOM SIBJISIETCSl KAHLIENAPU3M Said — YIIOMSHYTHIMH.
CoxpaHsATh €ro 3Hau€HUE B IIEPEBOAE CIEAYET TOIBKO TOTJa, KOIAa 3TO HE0OOX0IUMO
JUTSI IPABUJILHOTO MTOHUMAaHUs cMbIcia. Yactoe ynorpediieHrue ero 3Ha4eHus IPUBO-
JUT K HApYLIEHUIO CTUJISL OMMCaHUsl M300pETEHUI Ha A3BIKE TIEPEBO/IA.

YacTo ynoTpe0sisieTcsi U CIIOBO accompanying — HUXKECISAYIOUUN, TPUI0KECHHBIN.

[IpuBenem nmpuMepsl CIIOBOCOUYETAHUN: accompanying description — HIXKECIIEyI0-
1iee onucaHue; accompanying drawing — NpUI0KEHHBIN YePTEX/PUCYHOK; accom-
panying claim — naredaTHas Gopmya.

OnpeneneHHyo TpyAHOCTh MPECTABISIOT CJIOKHBIC Hapeuus ¢ there u where. Ha-
npumep: therealong, therein, whereupon u 1.1. Hapeuus c¢ there Hy>XHO 3aMEHSITh
MECTOUMEHUSIMH if WIIN them (B 3aBHCUMOCTH OT KOHTEKCTA) C COOTBETCTBYIOIIUM
npeasiorom: therewith — with it, with them.

Hapeuwnst ¢ where Heo0X0IUMO 3aMEHITh MECTOMMEHUEM WhAich C COOTBETCTBYIOITUM
npemiorom: where in — in which

OOBIUHO OmMCaHUe I/I306pCT€HI/I}I Ha SA3BbIKC OpUTHHAJIA BCACTCA OT IICPBOI'O JIKIIA. HO,
ITOCKOJIBKY B PYCCKHX OIIMCAHHAX 93TO HC IIPHUHATO, TO BBIPAXKCHUA OT IICPBOIO JIMI(A
CICAyCT 3aMCHATH HCOIIPCACICHHO-IMYHBIMU BBIPAXKCHUSAMU.

Yemapeeuwiue ooopomul, exnrwouan apxauzmer:

subject to Ipu  YCIOBUMU, C COOJIOJICHHEM, COOJI0Aas, €CITH

whereof U3 4ero, OTKyJia, U3 KOTOPOro, 0 KOTOPOM

hereby 9THM, CHUM, HACTOSIIIUM, HA 3TOM

thereon Ha TOM, Ha 3TOM

herewith HACTOSIIIUM, IIPU CEM, TTOCPEJICTBOM 3TOIO

hereinafter najee, HIKe, B JalIbHEHIIIEM

thereof 13 3TOTO, U3 TOTO, Ye (YbM) 3TOTO, TOTO, 00 ATOM

hitherto JI0 CUX TOp

thereto K TOMY, K 3TOMY; TyJa, K JaHHOMY MOMCHTY

we pray HI>KAUIIIE TTPOCUM, MOJIUM

said yKa3aHHbIN

thereby TakuM o00pa3oM, Te€M CaMbIM, IPU ITOM, MOCPEICT-
BOM 3TOT'O

Kanuenapuszmoi:

above-said, above-mentioned

BBILIECKA3aHHBIN, BBIIICYITOMSHYTHIN
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I'pomo3okue npeonorxicenus:

Reference is made to our telephone conversation of the 15th instant, and I am pleased
to advice in connection with same, that pursuant to your request, delivery of subject
tools will be made.

Ilepeseoume namenm.
United States Patent 5682291
Inventors: Jeffries, John; Dewey, Doug;
Abstract:

Method and apparatus for quickly and easily securing a computer device, such as a
floppy disk drive, to a device carrier. In a preferred embodiment, the carrier contains
a plurality of dowels that align with pre-existing screw holes on the device. When the
device is placed into the carrier, a first dowel attached to a bottom panel of the carrier
is inserted into a first screw hole of the device. The device is thereby partially secured
to the carrier. The device is further secured to the carrier when both the device and
the carrier together are inserted into a computer bay. As the carrier enters the com-
puter bay, a second dowel flexibly attached to a side panel of the carrier is inserted
into a second screw hole of the device. Therefore, whenever the device and carrier
are in the computer bay, the device is completely secured to the carrier.

Claims:

What is claimed is:

1. A computer system comprising a chassis, a bay associated with the chassis, and a
device secured inside the bay with a carrier, wherein the device contains holes to se-
cure it to the carrier and wherein the carrier comprises:

a left side panel;

a right side panel; and

a bottom panel including a first dowel that aligns with a first one of the device holes
whenever the device is placed into the carrier;

wherein at least one of the side panels includes a dowel tab that inserts a second
dowel into a second one of the device holes whenever the carrier is inserted into the
bay.

2. The computer system of claim 1 wherein at least one of the side panels further in-
cludes a flex tab for temporarily securing the device into the carrier whenever the de-
vice is placed therein.

3. The computer system of claim 1 wherein the dowel tab flexes away from the de-
vice whenever the carrier is not inserted into the bay so that the second dowel is not
inserted into one of the device holes.

4. The computer system of claim 1 wherein the device holes are screw holes.

5. The computer system of claim 1 wherein the chassis includes support members
that support the carrier whenever it is in the bay, and that cause the dowel tab to in-
sert the second dowel into the second device hole whenever the device is being in-
serted into the bay.

6. The computer system of claim 1 wherein the chassis includes one or more support
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members that support the carrier whenever it is in the bay, and that cause the dowel
tab to withdraw the second dowel from the second device hole whenever the device is
removed from the bay.

Coxpamenuﬂ, uacmo ecmpevarouiuecs 6 Haytmo-mexnuuea(oﬁ Jaumepamy-

pe:

Cokparienue

abr
a. m.
bbl
bu
CCW
CRT
cW
Doz.
e.g.
etc.
fig
GAT

n
ft

ITomHOC 0OOO3HAYCHUE

abridgment
ante meridiem (71aT.)
barrel

bushel
counterclockwise
cathode-ray tube
clockwise

dozen

exempli gratia (naT.)
et cetera (;1at.)
figure

Greenwich apparent
time

gallon

id est (;1aT.)

libra (;1at.) = pound
left-hand

ounce

post meridiem (J1at.)
videlicet (n1aTt.)
versus (71aT.)

yard

please turn over
point

inch
foot

ITepeBon

KpaTKOE U3JI0KEHHE
710 TIOJTy THS

Oappenb, Mepa BMECTUMOCTH (11 HePTH =
159 )

Oymens = 36,4 n

IIPOTUB YaCOBOM CTPEIJIKU

AIIEKTPOHHO — Jy4yeBasi TpyoOka

NO 4YaCOBOU CTPEIIKE

JFOKMHA

HampuMmep

U TaK Jajee

PHUCYHOK, YepTExX

UCTUHHOE BpeMms o ['puHBHUUCKOMY Mepu-
TaHy

rayod (B CIIA — 3,78 1; B BenmukoGpura-
Huu — 4,55 1)

TO €CTh

byHT =453,6 T

JIEBBIM, JIEBOCTOPOHHMM, C JIEBBIM XOJ0M
yHuusa (28,35 r.)

MIOCTIC TIOTYTHS

TO €CTh, a UMEHHO

IIPOTHB; B CPABHCHUH C

apn (91,44 cm)

CMOTpPH Ha 0060poTe, CM. Ha 00.

MYHKT, €IMHUIIA U3MEPEHUS B TUTIOTpad-
ckoii cucteme mep (1 pt=1/72 mroiima =
0,353 Mm)

oM (2,54 cm)

byT, dyTsr (30,48 cm)

2.9. MaTtemaTnyeckue 3HakvM U CUMBOJbI

I'peueckuii angpasum

Ne ii/m O6o3HavcHME HaunmenoBanue [TepeBon
1 A, o alpha anb(a
2 B, B beta [bi:ta] oeta
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gamma
delta
epsilon
zeta [zi:t9]
eta [1:t3]
theta [01:t3]
iota [ai out?]
kappa
lambda
mu
nu
X1
omicron
pi [pai]
rho
sigma
tau
upsilon
phi
chi
psi [sai]
omega

Ilepeso0 mamemamuueckux 3HaKo08

O0o3HaueHue
+

-+

X uiu °

Haumenosaunue

addition, plus, positive

item
total

subtraction, minus, negative

minuend
subtrahend
plus or minus

multiplication sign, multiplied by,
times — also indicated by placing a
dot between the factors (6°4= 24) or
by writing the factors one after the

other without explicitly
indicating multiplication (—4abc)

multiplicand
multiplier, factor
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ramma
ZenpTa
SIICUIOH
n3eTa
JTa
TETa
Wora
Karma
IIMO1a
MIO
HIO
KCHU
OMUKPOH
jnisl
po
churma
Tay
UICHIOH
bu
XU
Icu
oMera

[lepeBon

3HaK CJIOKEHUSA WU I10JI0-
JKUTEJIbHOW BEJINYNHBI
claraemoe

L[€JI0€; CyMMa; UTOT; II0JBO-
IUTH UTOT

3HaK BBIYMTAHUS WU OTPU-
L[aTE€JIbHOM BEJIUYUHBI
YMEHBIIIAEMOE

BBIYUTAEMOE

IUTIOC MUHYC

3HaK YMHOXEHHS,
YMHOKECHHBIN HA ...

MHOXXHMOC
MHOXHTCIIb



unu . division, divided by, is to — also in- 3HaK jaeneHuUs, TEICHHBINA Ha,
dicated by writing the divisor under 3HaK OTHOIIICHUS, NEICHHBIN
the dividend with a line between HA...

(2—64 =4) or by writing the divisor af-

ter the dividend with an oblique line

between (3/8)
dividend JIETTUMOE
quotient 4acTHOE
divisor JIEJIUTEID
numerator YHCITUTEIh
denominator 3HaAMEHATEIb
E times 10 raised to an indicated expo- ¢opma 3amucu yucen c mia-

nent (4.52E5=4.52x10”) — used esp. BarowIeH 3amsTOM
in calculator and computer displays

= equals, (is) equal to paBHO

# is not equal to HE paBHO

~ is approximately equal to npUOTU3UTENHEHO PABHO
— approaches JIOCTUTAET 3HAYCHUS

> 1s greater than Oonee

< is less than MeHee

> is greater than or equal OO0JIbIIIE UITK PABHO

< is less than or equal to MEHBIIIE WIH PAaBHO

= is identical with TOJIECTBEHHO

oc varies directly as; is proportional to  mponoOpIKOHATIBHO

' therefore 03TOMY

o infinity OECKOHEUYHOCTD

| is parallel to napasuiesIbHO

1 is perpendicular to MePHEHIUKYJIIIPHO K

Z angle yroJa

= right angle pPSIMOM yTOJI

O square KBaJpaT, KBaJIpaTHBIN
O round; circle KpYT, KpYTJbIH
() parentheses KPYTJIble CKOOKH

[] brackets KBaJpaTHbIE (UM MPSIMBIE)

CKOOKHU

{1 braces (burypHbie CKOOKH

i micron MukpoH (0,001 mm)

° degree (s) rpamyc(bl)

% per cent MPOLIEHT

' minute(s); foot, feet mMunyTa(bl1); GyT(HI)

" second(s); inch(es) cekyHaa(bl); JHOMM(bI)
A’ A prime A mpux
A" A double prime A nBa mpuxa

83



012
,, , etc.

Va
dx
dy/dx
S, Fx)

F
S'(x). f(x)

&‘\Q'—s@'—s

(x
dx
of (x, )

Oox
S

N—

B sub one
B sub a
number

number(s)
and

et cetera; and so on, and so forth

the absolute value of z

factorial 4 unu the factorial of 4
used as exponents placed above and
at the right of an expression to indi-
cate that it is raised to a power whose
degree is indicated by the figure

involution
raise to power
exponent

root—used without a figure to indi-
cate a square root or with an index
above the sign to indicate a higher

degree (as in /7 ); also denoted by a

fractional index at the right of a
number whose denominator ex-
presses the degree of the root

(31/3 — 3\/5)
evolution

radical sign
square root of a

cube root of a
differential of x

derivative of y with respect to x

function of x
the inverse of the function f{x)

the first, second derivatives of the

function f(x)
integral; integral of

the integral taken from the value b to

the value a

the derivative of the function f{x)

with respect to x

the partial derivative of the function
flx,y) with respect to x

standard deviation of a sample taken

from a population
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B omun
B ¢ HIDKHUM UHOEKCOM

yucio, uudpa,

HOMED ()

u

U TakK jajee, U mpoyee
a0COJIIOTHAS BEJIMYUHA Z

dakTopuan 4
UCIOJIb3YIOTCS KaK MOKa3are-
JIY CTETICHU

BO3BEJICHHE B CTEIIEHD
BO3BOJIHTH B CTETICHD
TIOKa3aTeJb

KOPEHb

U3BJICYEHUE KOPHSA
3HAK KOPHS
KOpPEHb KBaJIpaTHBIN U3 a

KOpEeHb KyOHUecKuil u3 a

muddepennman x (Ukca)
MPOU3BOJIHAS ) TIO X
(GYHKIUS OT X

byHKIMS, UHBEpCHas f(x)
niepBasi, BTOpasi MPON3BOTHBIC

byHsKIIU f(X)
UHTETpaji OT

VMHTETPAJI B IpEAEax OT a 10
b

[IpousBoanas hpyHkIuu f(x)
1o X

qacTHasl MPOU3BOIHAS (PYHK-
1 f(x,y) 1o x

BBIOOPOYHOE CTaHIAPTHOE OT-
KJIOHEHUE TeHepaJIbHOM COBO-



=I

2
U, OF O

E(x)

&

standard deviation of a population

sum; summation

n
(O x;, ==xtxt.. . +x,)

i=1
arithmetic mean of a sample of a
variable x
(1) micrometer; (2) arithmetic mean
of a population
variance

chi-square
expected value of the random vari-
able x

n
product (] | x; =x1x,...xy)
i-1

matrix with element a;; in the i-th row

and j-th column

determinant of a square matrix with
elements a;;

norm of the matrix 4

inverse of the matrix 4
transpose of the matrix 4

such that (choose a and b>a + b = 6)
there exists (3 a > a +2=4)

for every, for all (V a > ais areal
number, a” >0)

union of two sets

intersection of two sets

1s included in, 1s a subset of

contains as a subset
is an element of
is not an element of

Ilpumepvr umenusn hopmyn

at+b=c

a—b=c
ab=c

a plus b equals ¢

a plus b is equal to ¢

a plus b is makes ¢

a from b is leaves ¢

a multiplied by b equals ¢
a times b is ¢
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KYITHOCTH
CTaHJApPTHOE OTKJIOHEHUE Ie-
HEpaJIbHOU COBOKYITHOCTHU
cymMma

BBIOOpOYHOE cpeaHee (apud-
METUYECKOE) MEPEMEHHOM X
CpelHee reHEPaIbHOU COBO-
KYITHOCTH

JUCTIepCHUs

XH-KBaJpar

MAaTEMaTHYECKOE OKUIAHUE
CIIy4YallHOM BEJIMYMUHBI X
MIPOU3BEICHUE

MaTpHLa ¢ dJIEMEHTAMU a;; B i-
! CTpOKE U B j-M cTOJIOLE
ONPENEIIUTENb MATPULBL 4

HOpMa MaTpuLbl A

MaTpwuila, oOpaTtHas marpuiie A
TPaHCTIOHUPOBAHHAS MaTPHUIIA
A

Takoe, KaKk

CYIIIECTBYET

JUTSL KQXKI0T0, JUTSI BCEX

06T>CILI/IHCHI/IC ABYX MHOKCCTB
MEePeCCYCHUC IBYX MHOKCCTB
BKJIIOYaCTCA, ABJIAACTCA IIOA-
MHOXCCTBOM

BKJIIOYAaCT KaK ITIOAMHO>KCCTBO
ABJIACTCA DJICMCHTOM

HC ABJIACTCA 3JICMCHTOM



Ja-

S

(a+b)a-b)=a*-b*

a+b c+d
a—-b c¢—-d
a’ =log, d

[ #ls.ols s

82
g{ + [1 +b(s)]y =0

X,_p=C
f(x):Kab
ou _

or? =0

acA

AcB

BoC
AUA

a multiplied by b equals ¢

a divided by b is equal to ¢

the ratio of a to b

aistobascistod

x varies inversely as y;x is inversely proportional to y
a to the power b

a squared

the square rootof a is b

The product of the sum and difference of two quantities is
equal to the difference of their squares.

a plus b over a minus b is equal to ¢ plus d over ¢ minus d
a cubed is equal to the logarithm of d to the base ¢

the integral of fof s and ¢ of s, with respect to s from 7 to ¢

the second derivative of y with respect to s, plus y times the
quantity 1 plus b of s, is equal to zero
x sub @ minus b is equal to ¢

fofxisequal to K sub ab

the second partial derivative of u with respect to ¢ equals
Zero

A belongs to A capital

A is contained in B

B contains C

The union of A and A prime

Hanuwume 3nauenue cnedylomux mamemamuiecKux 3HaKoe.

Example: < equal to or less than; _[ integral of

l.ath;2. >, ;3.a-b;4. 2;5.ab;6. a" =log, d ;7. %; 8. dx;9.a=b; 10. %; 11.

X

2 n n
M2, %Y 13 ax s 14 Z—ny; 15. a*; 16. Z—y; 17. a"5 18. 2219, b

ab dx

X X ox

b
20.(a—b)* = a* —2ab+b*; 21. _[f(x)dx.

Ilepesoo nekomopwvix cume0106 KOMNBLIOMEPHOI KINAGUAMYDbL

CuMBoI

A Hat (shark, up-arrow, caret)
# Number sign, hash sign,

HazBanune

ITepeBon

Kpprka, msina, 3Hak BCTaBKH
3HaK HOMEpA, pelleTKa, 3HaK QyHTa
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pound sign

& Ampersand, “and” sign AMIIepcaHT, COKpaiieHue cor3a “u’’
@ Commercial “at”, “at” sign 3Hak at, pasr. “cobauka”
* Asterisk, star 3Bé310UKa
0 Parenthesis, round brackets Kpyrnsie ckobku
[] Square brackets KBanpaTubie ckoOku
{} Braces durypHbsle CKOOKHU
/ Oblique line, forward slash Kocas gepra, ciai, npsimoit e
\ Backslash OGpatHas kocas yepTa, 0OpaTHBIN CJIAIII
| Vertical line Beprukanbnas nuHus
Grave sign Tynoe ynapenue
~ Tilde Tunpaa
’ Apostrophe, single quote Anoctpod
<’ Inverted commas, quotation  KaBwruku (oguHapHbIC)
marks
“r Quotation marks, double KaBpruku (1BOMHBIE)
quotes
- Hyphen Heduc, coenuuuTenbHas 4epTouKa
B Underscore CuMBOJI MOTUE€PKUBAHUS
Period (full stop) Touka (3HaK IpPENUHAHMS)
Colon JIBoeToune (3HaK MpEerUHAHUS)
, Comma 3anstasg (3HaK MpENUHAHUSA)
; Semicolon Touxka ¢ 3amsiTon
? Interrogation point, question  BompocurenbHbIii 3HaK
mark
! Exclamation point, exclama- BocknmmarensHbIi 3HaK
tion mark
— Em-dash (Alt+Ctrl+Num-) JlnmuaHOE THPE
— En-dash (Ctrl+Num -) KopoTtkoe tupe
Ellipsis (Alt+Ctrl+ .) MHororoune

EOuuuubt UusmepeHun obovema Komnbtomepuoﬁ nawamu

Coxkpartienue [TomHOE 0003HaUEeHNE ITepeBon
b (manmpumep: bps) Bit but, our
B Byte Baiit, 6
KB Kilobyte (1,024 Bytes) Kunoo6aiit, Ko6aiit, KO
MB Megabyte (1,024 Kilobytes) Merabaiitr, M6
GB Gigabyte (1,024 Megabytes) ['uraGaiit, 16
TB Terabyte (1,024 Gigabytes) Tetabaiit, T6
PB Petabyte (1,024 Terabytes) [TeraGaiit
EB Exabyte (1,024 Petabytes) DxcabaiT
7B Zettabyte (1,024 Exabyte) Cekctubaiirt
YB Yottabyte (1,024 Zettabyte) CenTtubaiit
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3. BONPOCbI MUCbMA HA AHITIMUCKOM SA3bIKE

3.1. YnoTpebGneHue apTuknen

APTHUKITH TTIOKA3bIBAET, YTO 32 HAM CIIEYET CYIIECTBUTEIHHOE, & BCE MOAU(PUKATOPHI
MEXIY apTHKJIEM U CYIIECTBUTEIBLHBIM OTHOCSTCS K 3TOMY CYIIECTBUTEIHLHOMY: a
chair; a cold metal chair; the lightning-fast computer. OTcyTCcTBUE apTUKIISI TIEpe
CYIIIECTBUTEIBHBIM SIBJIICTCS 3HAUUMBIM U TIPEICTABIISACTCS HYJIECBBIM apTUKIICM.

Heonpeoenennwtii apmukio

Heonpenenennsiit aptukib (indefinite article) ynorpebiisieTcst TOJIbKO niepes] ucUmuc-
JISIEMBIMU CYIIIECTBUTEHHBIMU B €IMHCTBEHHOM YHCJIE B ClTydae, €CJIM COOTBETCT-
BYIOLIEE CYIIECTBUTEIBHOE YIIOTPEOJEHO KaK HEOIPEIEIEHHOE.

1. C HeompeaeneHHbIM apTHKIIEM YHOTPEOISIOTCS CYIIECTBUTENbHbIE, 0003HaYar0-
1€ HOBYIO0 HH(POPMAITHUIO:

I gave a start as an idea suddenly came to I B3aporays oT HEOKMIAHHOCTH, KOT/1a
me. MHE B FOJIOBY BHE3AITHO TIPHIILTA HUICH.

The new design of our web-site is meant  HoBblif 1u3aiin Hamero BeO-caiiTa sBIIs-
to be a marketing tool to the outside au-  eTcst MApKETUHTOBBIM HHCTPYMEHTOM JIJISt
dience. BO3JICHCTBHSI Ha BHEIITHIOIO ayIUTOPHIO.

2. HeonpeneneHHbI apTUKIIb yIOTPEOIISIETCS B CiIy4ae, KOTJla COOTBETCTBYIOIIIEE
CYIIIECTBUTEILHOE UCIIOJIb30BAHO C EJIbI0 KIIaCCU(PUKAILIUN:

She 1s a chemist. OHa — XUMUK.

This will serve as a statement of the prob- 3To mociIyUT MOCTaHOBKOH 3a/1auHu.
lem.

3. HeonpeneneHHbl apTUKITb yIOTPEOIISIETCSI C HEKOTOPBIMH HEHUCUUCIISIEMBIMU CY-
[IECTBUTEIbHBIMU, B YACTHOCTH, CO CIIOBAMH, 0003HAYAIOIIMMH 3MOLUN U YMCTBEH-
Hyto nearenbHocTh (knowledge, understanding, distrust, education u T.71.), ecnu 3Ha-
YEHHUE 3THUX CJIOB KaKUM-TMOO 00pa30M OrpaHUYMBAETCS U YTOUHAETCS (OOBIYHO C
MOMOIIBIO MPUIAraTeabHOro):

We should ensure that all goods are Hawm Hy»>)HO yOeauThCsl B TOM, 4TO TOBa-

packed with a high caution in suitable PBI YITAKOBAHBI C OOJIBIIIONH OCTOPOKHO-

containers to ensure delivery in good CTBIO B TOAXOJISIINE KOHTEHHEPHI 115

condition. oOecreyeHust uX IOCTaBKH B XOPOLIEM
COCTOSIHHH.

4. B aHIIMICKOM SI3BIKE CYIIECTBYIOT YCTOMYMBBIE BEIPAXKEHUS, B KOTOPBIX CYILLECT-
BUTEJIBHOE YIIOTPEOIIAETCS C HEOIIPEIETICHHBIM apTUKIIEM:

after a while 4yepe3 HEKOTOPOe BpeMst
as a result B pe3ysbTaTe
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to be a success
to a certain (large) degree (extent)
in a way

as a matter of fact
in a poor state

in a variety of ways
in a sense

for a time

as an alternative

as a whole

in such a case

as a consequence

by a factor of (eight)
1n a manner

over a period

be in a position

as arule

at a time

a long term storage

Hyneeou apmuxio

MOJIb30BATHCS YCIIEXOM

JIO U3BECTHOM CTEIICHU

B HEKOTOPOM OTHOIIIEHUH; B U3BECTHOM
CMBICIIE

(hakTHYECKH, HA CaMOM JIeJie

B IIJIOXOM COCTOSIHUH

Pa3IMYHBIMU CIIOCO0aMU

B U3BECTHOM CMBICJIE, 10 U3BECTHOM CTe-
IIEHU

Ha HEKOTOPOE BpeMms

B Ka4eCTBE BhIOOpA

B IICJIOM

B 3TOM CJIy4ae

B pe3yJibTare

B (BOCEMbB) pas.

710 HEKOTOPOU CTETIEHHU; B HEKOTOPOM
CMBICIIE

Ha MPOTSKEHUU

OBITh B COCTOSIHUHA

KaK TIPaBUII0, OOBIYHO

3a pa3

JIOJITOBPEMEHHAs MaMsITh

1. C nyneBbIM apTHKIIEeM (zero article) ynoTpeOsroTcss HeUCUUCIIIEeMbIE CYIIECTBU-
TEJBHBIE U CYIIECTBUTEIHHBIMU B ()OpME MHOKECTBEHHOTO YHUCIIA, €CII OHH HCITOJTb-

3YIOTCA KaK HCOIIPCACICHHBIC!

He took a part and put it into oil.

Conclusions are made on the basis of a
careful interviewing procedure that in-
volves the submission of an interview in
a group, and a solo interview.

OH B35 AeTaib (HEOMp.) U MOJIOKUII €€ B
Macyo (Heomp. HEMCUUCIL. )

BBIBOJIBI IOJTy4arOT HA OCHOBE TILATEIb-

HOM IIPOLIEAYPbl HHTEPBBIOMPOBAHUS, KO-
TOpasi BKJIKOYAET IPYIIIOBOE HHTEPBBIO U

JIMYHOE UHTEPBBIO C PECIIOHAEHTOM.

2. CymiecTBUTENbHBIC, 0003HAYAIOIINE JHHU UM MECALIBI, YIOTPEOIAIOTCA C HYJIEBBIM
apTHUKJIEM, €CITM UMEETCSl B BULy OJIMKAUIINI NpeIbI Iy Ui WIH CAEAYIOINUNA TEHb
VJIM MECSIL 110 OTHOLLIEHUIO K MOMEHTY, B KOTOPBIN JEIacTCs BBICKa3bIBaHUE:

See you in April.

Where were you last Monday?

YBunuMmcs B (OnrkaidiiieM) ampere.

I'1e BBI OBLTH B TIPOIILIBIN TOHEACTHHUK?

3. CyuiecTBuTENBHBIE, 0003HAYAIOIINE BPEMEHA I'0/1a, MOTYT YIOTPEOIATHCS C HYJIe-
BBIM apTUKJIEM, €CJTM OHH HE OTHOCSTCS K KOHKPETHOMY JIETy, 3UuMe U T.1. B nmpoTus-
HOM clTy4ae 0053aTeIbHO HCTIOIB30BaHIE ONPECICHHOTO apTHKIIS:
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I like summer best.

It was very hot in the summer that year.

Bonblie Bcero s 1000 JIETO.

JIeTo B TOT Irojg OBLIO OYCHB JKapKoc.

4. CyuiecTBUTENbHBIE, 0003HAYAIOUINE YUPEKICHUS, OOBIYHO YIOTPEOIISIIOTCS C HY-
JIEBBIM apTUKIIEM, €CIIU NIOJIPa3yMEBAETCs UCIIOJIb30BAHNUE ITUX YUPEKICHUH 110
Ha3HA4YEHHUIO, U C OINIPEIETICHHBIM apTUKIIEM, €CJIM OHU 0003HAYaIOT POCTO MECTO:

Peter is in hospital.

I saw her in the hospital.

to go to bed

to sit on the bed

C HyJEBBIM apTUKIIEM YIOTPEOISIFOTCS
CYIIIECTBUTEILHBIC B BBIPAKEHUSAX, 000-
3HAYAIOMINX CIIOCO0 MepeIBIKEHUS WIH
nepeaadu (OOBIYHO € MPEIOTOM by):

HyneBoit apTUKIIb UCIIONB3YOTCSA 1S
CYLIECTBUTEIIbHBIX, BXOISIINE B COCTaB
YCTOMYMBBIX BBIPAKECHUN:

[Tutep B OonbHULIE (HA ICYCHUN).

S Bugen ee B 0oapHMIIE (B 3JaHUM 00JIb-
HUIIBI).

JIOKUTHCS B KPOBATh (UTOOBI CIIATh)

CHJIETh Ha KPOBaTH (KaK MECTO JIsI CUJIC-
HUS)

by bus, on foot, by letter, by radio, by
sea, via email,
but: via the Internet

end to end (HenpepbIBHOM 11€TBI0), iInch
by inch (Mano-nomainy), from top to bot-
tom (cBepxy oHU3Y), by day (1Hem), at
sunset (Ha 3aKare).

5. HyneBoii apTUKIIb UCHIOJIB3YETCSI, €CIIU 3a CyIIeCTBUTENIbHBIM TUNA figure, chapter,
equation, table, formula, item u T. 1. cIeAyeT KOMMYECTBEHHOE YnucauTeaIpHoe. Hye-
BOU apTHKIJIh UCIIOJIb3YETCS ¥ KOTJIa 3a 0003HaueHUEM PO ECCHH, TPaXTaHCTBA U
T.II. cieayeT ums cooctBennoe: doctor Warner, Canadian miner Jim Carrey.

Onpeoenennvlii apmuKib

1. CymectBuTenbHoe TpeOyeT onpeneneHnoro aptukis (definite article), korma ono
yKe OBLJIIO OTpeeNICHO B TOM K€ TPEIOKCHUH WM B IPEABLAYIINX MPEITOKCHH-

AX:

The equipment in our plant is
new.

In our plant onpenensier, kakoe 000py10BaHUE
UMeeTCsl BBUAY, IO3TOMY equipment 3]1€Ch SIBIISI-

CTCs OIIPCACIICHHBIM CYIICCTBUTCIIBHBIM.

Give me the book that you read
yesterday.

I have a computer in my office.
The computer often crashes.

Jlaii MHE KHUTY, KOTOPYIO ThI YUTaJ BUYEPA.

B nepBoMm npemsioxxenun computer He SIBIETCS
ONPEAEIEHHBIM, IO3TOMY UCIOJIb3YETCA APTUKIIb

a. Bo BTOpoM npe/iy10)KeHUU TOBOPUTCS 00 OII-
pENEIIEHHOM computer, TIOATOMY UCIOJIb3yeTCs
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the.

2. CymiecTBUTEIIbHOE TPEOYET ONpeIeICHHOT0 apTUKIIA, KOT/1a OHO 0003HAYaeT To,
YTO MOXKET OBITh OIIPEICIICHO U3 KOHTEKCTa!

Monday, I had to call the techni-  3mech peub uzet 06 onpeneIeHHOM TEXHUKE,
cian to fix it. MO3TOMY MCTIONIb3YeTCs the technician.

3. CyuiecTBUTENBHOE SBIISIETCS ONPEACIICHHBIM U TPeOyeT ONpPEeAEIEHHOIO apTUKIISA
the, xoraa oHO 0003HaYaeT YTO-TMOO0 YHUKAIBLHOE UK OOIIEN3BECTHOE:

The ship Savannah was the first ~ Savannah o6o3HavaeT onpeneaeHHOE CyaHO.
steam vessel to cross the Atlantic
Ocean.

The sun has risen above the hori- CymiecTByeT TOJIbKO OJHO Sun U TOIBKO OJIUH
zon. horizon, TO3TOMY UCTIONIB3YIOTCS OIPECTICHHBIC
APTUKIIH.

4. Taxxe ¢ OmpeeICHHBIM apTUKIIEM YIIOTPEOIISIFOTCS CyIIeCTBUTEIbHBIC, 0003HA-
YaroIue MPEeIMETHI U SIBJICHUS, TUITMYHBIE I OKPYKESHHSI JTF0O0TO YEIOBEKa M CUU-
Taromuecs: oomensBecTHbIMU: the weather (morona), the police (monumus), the sea
(Mope, BOJTHOE TPOCTPAHCTRO).

5. Eciiu CcylecTBUTENBHOE B €IUHCTBEHHOM YHCIIE YIIOTPEOJIEHO 1711 0003HAUYEHUs
BCETO KJIacca COOTBETCTBYIOIIMX IIPEIMETOB KaK LEJIOT0 WIIN JIF0O0Tr0 IpeICTaBUTENs
ATOrO Kjacca, TO IPU HEM CTaBUTCSI ONPEACIICHHBIN apTUKIIb.

B wacTHOCTH, CYILIECTBUTENBHOE B € AUHCT-
BEHHOM YHCJIE C ONPEICIICHHBIM apTUKIIEM
MOYET Ha3bIBaTh BUJ PACTCHUM, KUBOT-
HBIX, MAIlIMH U T.]l., 0003HAYaTh MYy3bIKaJIb-
HBI€ UHCTPYMEHTHI:

At the century’s beginning the tele-
phone was new and the computer not
even invented.

Can you play the guitar?

6. Kak rpaBmiio, eciiv npu CyImeCTBUTEITb-

HOM MIMEETCSI OTNPEJICIICHHE B PEBOCXO/I-

HOU CTemeHwu, TO mepel HuM ctaButcs on- At the age of 17, he was the youngest
peIeNIeHHbBIN apTHKITh (MMpeBocXoaHas cte-  member of the expedition.

MIeHb MPUJIAraTeILHOTO MPEoIaraeT yHu-

KaJIbHOCTh TIPEIMETa B KOHTEKCTE):

7. CymiecTBUTEIBHOE OOBIYHO YIIOTPEOIIs-
€TCsI C OTMPE/ICIICHHBIM apTUKJIEM, €CITH 3a
HUM CJIeTyeT KOHCTPYKITUS C TIpejiorom of,
CITy armasi st OTpaHUYCHUS U YTOYHCHUS
3HAUCHUS, aXKe €CIIM BCS UIMCHHAS TPYTIIa
MMEET HeOoMpe/IeIeHHOE 3HaUCHHE:!

Your suggestion came before the board
of directors yesterday, but I haven’t
heard the result of their meeting.

8. OnpeneneHHbIN apTUKIIb ynoTpeOmsieTcs:  to pay by the month, by the job (mna-
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B KOHCTPYKIIUH C Mpeasiorom by, o603Ha- TUTh TIOMECSYHO, CIeTbHO) to sell by
qarome enHNITy n3Mepenus, xapakrepu-  the kilo (mpogaBaTs kmimorpamMmmamu/Ha
3YIOIIYI0 KaKoe-Tuoo JelicTBre: KAJIOTPaMMBI) U T.JI.

Hmena coocmeennvie

BonemmHacTBO MMeH cobcTBeHHBIX He Tpe-  We visited Lake Mead with Asha and
OYIOT apTUKJIICH: Larry.

OHaKO HEKOTOPBIC UMEHA COOCTBEHHBIC UCTIOIB3YIOTCS C ONPEICIICHHBIM apTHKIIEM
the.

Nwmena c konctpykuueit the ... of ...

the United States of  the Fourth of the Republic of the University of
America July Mexico Paris

CoOcTBeHHBIE IMEHA BO MHOKECTBEHHOM YHCJIE:

the United Arab the Rocky Mountains (but the Falkland Islands (but

Emirates Mount Fuji) Long Island)

the Johnsons the Chicago Bulls the Great Lakes (but Lake
Louise)

Hazpanwus rpynm (KOJUIGKTHBHBIE COOCTBEHHBIC UMEHA):
the Modern Language Association the Society of Friends

HexkoTopsie (HO He Bce) reorpaduueckrie Ha3BaHUS:

the Amazon the Gobi Desert the Indian Ocean
the Congo the Sudan the Hague (capital of the
Netherlands)

Apmuxau u 2epynouii

I'epynnuit 00bI4HO HCTIONB3YyeETCS O3
OnpeeIeHHOro apTuKJIA the: Designing is challenging.

Yes No

Constructing new bridges is necessary to  The constructing new bridges is neces-
improve traffic flow. sary to improve traffic flow.

ApTukis the ucnoab3yeTcs nepe repyHIueM, eCiii repyHIui UMeeT onpeeIeHHbIN
CMBICII, PACKPBIBAEMBIN C TOMOIIBIO Tpeiora of.

Yes No

Designing fabric is a fine art. (Designing  The designing fabric is a fine art. (Fabric
— 9TO TePYHUH, TO3TOMY the HE yIOT- SIBIISICTCS TIPSMBIM JTOTIOTHEHHEM CYIIIe-
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pebmnsiercsi.) CTBUTENBHOIO designing, MOATOMY the He

The designing of fabric is a fine art. ZIOJIKHO HCIIONB30BATHCA. )

(3necs fabric — 3TO0 TONOJIHEHUE C TO-
CIEAYIOUIUM MIPEIOTOM of U designing
UMEET KOHKPETHOE 3HAYEHHE)

B anrnwmiickom si3pike mopsiikoBbie yuciutenbHble (ordinal numerals), kak mpaBuio,
YIOTPEOJISTFOTCS C OTPECTICHHBIM aPTUKIIEM:

The two hundred and fifty-sixth day. The fifth question was tricky.

Hcuucnaemoie cyuiecmeumeibHble 6 COUHCMBECHHOM YUCTIE

B anrnuiickom s3bike ucuucisieMbie (countable) cyliecTBUTENbHBIE B €IMHCTBEHHOM
yucie (singular) He MoryT OBITh HCIOJB30BaHbI 0e3 apTukist. Ecnu ucumcisiemoe
CYILIECTBUTEILHOE CTOUT B €IMHCTBEHHOM YHCIIE U SBJISIETCS ONPEIEICHHBIM, TO 3TO
CYILIECTBUTENIbHOE TPEOYyET ONpPEAIICHHOr0 apTHKJIs the.

HekoTopsie CymecTBUTENBHBIE MOTYT OBITh HCUUCIISIEMBIMU WJIA HEUCUUCIISIEMBIMU
(uncountable), B 3aBUCUMOCTH OT MX 3HAYEHUS B MPEIJIOKCHUU:

C You have a hair on your B aTom npeasioxeHuu hair 0003Ha4aeT UCUNCIIIEMbIN
sleeve. AJIEMEHT.

U Kioko has black hair. B stom npennoxxennn hair 0003HAYACT CAWHBIN He-
VICUUCIIIEMBIN JJIEMEHT.

C The rains were late last B aTom npennoxxenun rains siBIsICTCS UCUUCIIEMbBIM
year. CYIIECTBUTEIHHBIM.

U The rain is soaking the B sTOM npennioxkeHuu rain SBISIETCS HEUCUUCIISAC-
garden. MBIM CYIIECTBUTEIHHBIM.

Cymecmeumeﬂbnble 60 MHOJXCECMBEHHOM uUUuc/ie

CyuiecTBUTENHHOE BO MHOKECTBEHHOM unciie (plural) siBisieTcst onpeneneHHbIM, ec-
JIM OHO IHUPOKO U3BECTHO:

The oceans are being damaged  [lockoyibKy CyIIECTBYET TOJIBKO OJTHO MOHATHE
by pollution. VISl 0ceans—MHUPOBOM OKeaH—TIPAaBUIIbHO UCIIOJIb-
30Barth the.

Cy1ecTBUTENBFHOE BO MHOKECTBEHHOM YHCII€ MOKET CTAaTh ONPEEICHHBIM C TOMO-
IO CJIOBA, (Ppa3bl WIIM MPUIATOYHOTO MPEIIOKEHUS (B TOM K€ MPEATIOKEHUN):

Geraldo sold the daisies from [Tockomnbky dpasa from last year’s garden onpe-
last year’s garden to the florist.  menser cymecTBuTensHOe daisies, TpeOyeTCsl HC-
MOJIb30BaHUE the.

CYHICCTBI/ITCJILHOG BO MHOKCCTBCHHOM YMCJIC CTAHOBHUTCSA OIIPCACIICHHBIM, CCJIM 3TO
CYHECCTBUTCIILHOC YK€ NCIIOJIb30BAJIOCH B IPCABIAYIINUX TPCATIOKCHUAX !
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Geraldo planted tulips this year. B nepBom npeiosxkenuu tulips ucnonb3yercs B

The tulips will bloom in April.  0600mEeHHOM CMBICITE, TOITOMY the HE yHIOTpeO-
asieTcsi. Bo BTOpoM IpeiosKeHUH 3TO CYIIECTBU-
TEJIBHOE YXKE OIMpPEeIeICHO, TOITOMY MPaBUIBHO
the tulips.

CyniecTBUTENBHOE BO MHOKECTBEHHOM YHCIIE MOXKET CTAaTh ONPEIEIECHHBIM 110 KOH-
TEKCTY:

Geraldo fertilized the bulbs 31ech U3 KOHTEKCTA SICHO, O KaKuxX bulbs uuer
when he planted them last Oc-  peub, moaTOMy ynotpeobmnsiercs the.
tober.

Heucuucnaemoie cyuiecmeumeibHble

Heucuncnsiempie CymmecTBUTENBHBIE BCETIa UMEIOT €IMHCTBEHHOE YMCIO. Tak xe,
KaK U CyIIECTBUTEIBHBIC BO MHOKECTBEHHOM UYHUCIIE, HEUCUNCIISIEMbIE CYIIECTBH-
TEIbHBIE MOTYT OBITh UCIIOIB30BaHBI JINOO C OMPEACIEHHBIM apTUKIIEM, THO0 0e3 ap-
TUKIIA. K HeUCUUCIsIEMBbIM CYIIECTBUTEIBLHBIM OTHOCSITCS:

Groups of similar  clothing, equipment, furniture, jewelry, junk, baggage, mail,
items money, stuff, traffic, vocabulary

Abstractions advice, equality, fun, health, ignorance, information, knowledge,
news, peace, pollution, respect

Liquids blood, coffee, gasoline, water

Gases air, helium, oxygen, smog, smoke, steam

Materials aluminum, cloth, cotton, ice, wood

Food beef, bread, butter, macaroni, meat, pork

Particles or dirt, dust, hair, rice, salt, wheat

graines

Sports, games, chess, homework, housework, reading, sailing, soccer
activities

Languages Arabic, Chinese, Japanese, Spanish

Fields of study biology, computer science, history, literature, math

Events in nature  electricity, heat, humidity, moonlight, rain, snow, sunshine,
thunder, weather

K cymecTBuTenpHbIM, KOTOPBIE B AaHTJIMHUCKOM
A3BIKE ABIIAIOTCA HEMCUMCISIEMBIMU, HO Ha pyc-  advice, knowledge, lightning,
CKHI1 sI3bIK OOBIYHO MEPEBOJISITCS UCUUCTSAEMbI-  News, permission, research, travel,

94



MH CYHICCTBUTCIIbHBIMH, OTHOCATCA: work.

JI1s1 ykazaHus Ha OTAEIbHYIO “‘4acTh’ HEUCUUC-
JSIEMBIX TIPEAMETOB OOBIYHO UCTIONB3YyeTCs cio-  a piece of information, a piece of
BO piece: advice.

KOFI[& 3HAYCHUC HCUCUUCIIACMOI'O CYINICCTBUTCIIBHOTO ABJIACTCA OIIPCACIICHHBIM, HC-
IMOJIB3YCTCA OHpe,Z[eHCHHBII}JI APTHUKIIb. Ecau »10 3HaueHue sABIsieTCs O6HII/IM NN HC-
OIIPCACIICHHBIM, TO TAKOC CYHICCTBUTCIIbHOC UCIIOJIb3YCTCA oe3 APTHUKILA:

Kalinda served us rice. She flavored the = Rice — 3To HeucuucsieMoe CyIecTBU-

rice with curry. TeJIbHOE, HO BO BTOPOM MPEITIOKEHUN
OHO Y€ OIpeIe]IeHO, T0ATOMY YIIOTpeO-
JISIETCS C apTUKIIEM the.

Kalinda served us the rice that she had Cy1iecTBUTENBHOE 7ice ONPEACIICHO C

flavored with curry. MTOMOIIIBIO MPUJIATOYHOTO MPEJIOKCHUS
that she had flavored with curry, mosto-
My yroTpeOsieTcs the.

Korpaa ucuucnsiemoe cyiecTBUTEIbHOE B €IMHCTBEHHOM YHCIIE UCTIONB3YETCA B
0000I1IEHHOM CMBICIIE, TO YIIOTpeOsieTcsl onpeieeHHbIN apTukib the. Ecnu ang Ta-
KOro 0000IIeHHS HCTIONB3YETCS CYyIIECTBUTEIILHOE BO MHOKECTBEHHOM UHMCIIE WU
HEUCYHCIIIEMOE CYIIECTBUTEIBHOE, TO apTUKIIL BOOOIIE HE UCTIONB3YETCS:

Yes No

Tulips are flowers that grow from bulbs.  The tulips are the flowers that grow from
the bulbs.

Dogs require more care than cats do. The dogs require more care than the cats
do.

CryneHn pocTa KOJIMYECTBA CYIIICCTBUTEIBHBIX:

VposHH Clall/ |most | many |alot |some |seve- |quitea |a few | no

KO- every (more) | of ... ral few few

9yecTBa _ ) _

U] all most | much |alot | some quite a | a lit- | little | no
(more) | of ... little tle

Cymecmeumeﬂbuble 6 poiu npujiacamelbHblX

[IpunaraTtenbHble B aHTJIMHCKOM SI3bIKE HE UMEIOT MHOXKeCTBeHHOU (popmbl. Korma

MIPUWIATATEIIbHOE UCIIOJIb3YETCS C CYIIECTBUTEINBHBIM BO MHOKECTBEHHOM YHCIIE, TO
npujiarateibHoe He MOJAU(PUIIUPYETCS. DTO OTHOCUTCS U K CYIIECTBUTEIbHBIM, KO-

TOPbIE BBICTYIAIOT B POJIH MOJIU(DUKATOPOB:

The bird’s wingspan is ten inches. inches — 3TO CyIIECTBUTEIBHOE.
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The bird has a ten-inch wingspan inch 31ech IeNCTBYeT Kak Moau(uKa-
TOP.

qaCTI/IIIa =S (I/IJ'II/I -es) HC ,II068,BJIHCTCH K IMIpUJIaraTCJibHOMY, IaxKC CCJIU IIpUIaraTciib-
HOC MOI[I/I(I)I/IHI/IpyeT CYIICCTBUTCIILHOC NJIM MCCTOMMCHHUC BO MHOKCCTBCHHOM YHC-
J€C:

Yes No

Many American students are basketball =~ Many Americans students are basketball
fans. fans.

Bce nmpuBenéHHbIe IpaBMiIa HE 03HAYAIOT, YTO HEOOXOAMMO IMOCTABUTH TOJIBKO a/an
wnn the. AHrnuiickas rpaMMaTrKa TpeOyeT HaTn4Iusl KaKoro-JIM00 OMpeaeTuTes.
OrnpenenuTeny yKa3bIBaloT, SBJISIETCS JTU CYIIECTBUTEIBHOE OOIINM (a tree) Wiiu or-
peneneHHbIM (the tree). Onpenenureny Takke OTBEYaIOT Ha BOMPOCHI: KOTOPHIH (this
tree), ckoabko (twelve trees), ubu (our trees), U MPEACTaBISIOT APYryo uHpoOpma-
IHIO.

K ompenenurensm Hapsay ¢ apTHKISIMA OTHOCST:
Possessive (mputspkarenbabie) my, his, her, its, our, your, their, Newton’s, and oth-

ers
My PC is older than your Mac.

Demonstrative (memoHCTpa- this, these, that, those
I[UOHHBIEC) Those students rent that house.
Relative (poncTBeHHbIC) what, which, whose, whatever, and others

We do not know which decision to make.

Indefinites (Heonpenenennsie) any, each, few, many, other, some, and others
Few films today have complex plots.

Interrogative (BompocuTeb- what, which, whose
HBIC) What answer did you give?

Cardinal (counting) numerals
(KOJTMYECTBEHHBIC YHCITUTEb-
HBIC)

one, two, and others
We’ll have one more test and call it a day.

[TepeBoaUMKY HayIHO-TEXHUYECKUX TEKCTOB MPH PACCTAHOBKE OMPEACTUTENCH, U
IIPEK/IC BCETO apTUKIIEH, TTOJIE3HO PYKOBOJICTBOBATHCS MX OYKBaJIbHBIM CMBICIIOM. B
JaCTHOCTH, a/an CTOMT paccMaTPUBATh KaK Hekomopulil (kaxoui-1ubo), a the — kak
enone onpedenéunsiii (3mom). IlpaBunbHo nucatsk: the Sobolev Embedding Theo-
rem win ke Sobolev’s Embedding Theorem. B texnudeckoit murepaType NpUHSITO
nucath Eq. (5) unm Equation (5) (c 60mb11101 OyKBHI).
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Consulting all sections of this chapter, select the correct choice from the
words in parentheses and write it in the blank. If no article is needed, leave
the blank empty.

Example: Be forewarned: (a, an, the) the camera as we know it may soon be obso-
lete.

1. At (a, an, the)  dawn of (a, an, the)  twenty-first century comes (a, an, the)
___invention so advanced that it may completely rid (a, an, the) United States of
America of every camera that had come before it. 2. (A, An, the) digital cam-
era, which allows photos to appear on (a, an, the) computer monitor, takes up
virtual space, not physical space. 3. As (a, an, the) _ result, if you see (a, an, the)
bad photo on (a, an, the) screen, you can simply erase (a, an, the)
poor photo to make room for (a, an, the) new one. 4. With this new technol-
ogy, (a, an, the) aunt can even e-mail photos to her niece or nephew, or she can
put them on (a, an, the) Web page. 5. Digital cameras also allow people to
alter (a, an, the) appearance of people or things, which, according to many crit-
ics, 1s (a, an, the) chief disadvantage of (a, an, the) digital camera.

Example: For (a, an, the) years, people have worked under (a, an, the) the as-
sumption that (a, an, the) the best remedy for (a, an, the) a burn is butter.

1. This kind of treatment seems to be (a, an, the) good idea because butter
looks and feels like ointment, but butter doesn’t contain (a, an, the)

antibacterial property like ointment does. 2. In using butter to treat (a, an,
the) burns, you are coating (a, an, the) skin with debris that must be re-
moved later to keep it from interfering with (a, a, the) healing process. 3. In ac-
tuality, cold water without ice will not only ease (a, an, the) pain but also pre-
vent scarring and further damage. 4. In fact, (a, an, the) person who keeps
the finger submerge for at least several minutes and as long as half an hour will have
(a, an, the) least painful or scarred burn, according to doctors. 5. However, if
(a, an, the) burn is serious, (a, an, the) first person to be consulted should

be a doctor.

3.2. CtaTu4yeckue n gUHaMM4YecKue rnarosbi

He Bce rmarosel 0MMyCKarOT UCTIOIB30BaHKE B progressive (B popmax tuma be + ing).
CymiecTByroT cTaTudeckue (stative) u nuaammdeckue (dynamic) rimaromsl. Stative B
otnnuue ot dynamic Hesb3s yHoTpeOIATh BO BPEMEHHBIX KOHCTPYKIMSX TUIIA Pro-
gressive. K stative OTHOCAT ri1aroJsr:

e CBs3aHHBIC C OpraHaMM 4yBCTB: hear, notice, see, astonish, impress, etc.;
e SMOIMOHAJIBHOTO cocTostHUS: adore, care for, like, hate, respect, etc.;
e xenaHul: want, wish, desire, need, etc.;

e MBICIUTENIBHBIX IIpolieccoB: admire, assume, appreciate, believe, consider,
doubt, expect, feel, imagine, know, mind, presume, presuppose, realize, recog-
nize, recollect, regard, remember, remind, suppose, understand, etc.;
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cooTHocutenbHOCTH: apply, be, belong, concern, consist of, contain, depend,
deserve, differ, equal, fit, have, owe, own, possess, remain, require, resemble,
result, signify, stand for, suffice, etc.;

npouue (He TMHAMHUYECKUE): agree, appear, claim, consent, displease, envy, fail
to do, find, forbid, forgive, interest, keep doing, manage to do, mean, object,
please, prefer, prevent, puzzle, realize, refuse, satisfy, seem, sound, succeed,
surprise, taste, tend, value.

K kimaccy dynamic OTHOCSIT TJ1aroJibl:

BBIpaXKarolue aearelibHOCTh: ask, call, help, learn, look at, say, work, write,
etc.;

BBIpaXkaroiue nporecchl: change, deteriorate, grow, integrate, etc.;
omymieHuit: ache, hurt, etc.;
POXOAIINX COOBITHIA: arrive, fall, leave, lose, etc.;

MOMEHTaJIbHBIX coObITHIA: hit, jump, kick, knock, etc.

3.3. Nopsapgok pacnonoXxeHUsa npunaraTenbHbIX U HApeYnn

[IpunararenbHbie MOIUGUUHAPYIOT (OMUCHIBAIOT WM OTPAHUYUBAIOT) CYIIECTBUTEIb-
HbIE, MECTOMMEHHSI U TPYIIIIBI CJIOB, KOTOPBIE BHICTYIIAIOT B POJIA CYLIECTBUTEIIbHBIX.
B aHrimiickoM s3bIKe NMPUIAraTesIbHOE PacIoaracTcs HEIOCPEACTBEHHO IIEpe] MO-
IUPUIPYEMBIM CYIIECTBUTENbHBIM. Eciy, 01HaKo, UMeeTCs HECKOJIBKO Mpuiiara-
TEJIbHBIX, OTHOCAILUXCA K OTHOMY CYLIECTBUTEIBHOMY, PEKOMEHAYETCS CIEAYIOIIUN
NOPSIAOK UX PACIIONIOKEHU:

l.

Determiners, if any: a, an, the, my, your, Jan’s, this, that, these, those, and so
on.

. Expressions of order, including ordinal numbers, if any: first, second, third,

next, last, final, and so on.

. Expressions of quantity, including cardinal numbers, if any: one, two, three,

few, each, every, some, and so on.

. Adjectives of judgment or opinion, if any: pretty, happy, ugly, sad, interesting,

boring, and so on.

5. Adjectives of size or shape, if any: big, small, short, round, square, and so on.

. Adjectives of age or condition, if any: new, young, broken, dirty, shiny, and so

on.

7. Adjectives of color, if any: red, green blue, and so on.

8. Adjectives that can also be used as nouns, if any: French, Protestant, metal,

9.

cotton, and so on.

The noun.

Hanpumep:
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1 2 3 4 5 6 7 8 9
A few tiny red ants
The last SIX Thai | carvings
My fine old oak | table

Hapeunst MmonuduuupyroT riaroiisl, npuiaarateibHble, Ipyrue Hapeuust U Lelble
npeaioxenns. Hapeuns MoryT pacrionararbCsi B Ha4ajie, B KOHIE U B CEpEIMHE
IIpeIIoKEHNs. TUIIbI HApEUU U UX ITOJIOKEHUE:

Hazunauenue

Adverbs of
manner

Adverbs of
time

Adverbs of
frequency

Adverbs of
degree of
emphasis

Sentence ad-
verbs

Onucanue 1 1OJIOKEHUE

Describe how something is done.

Are usually in middle or last posi-
tion

Describe when or how long about
an event.

Are usually in first or last posi-
tion.

Include just, still, already, and
similar adverbs, which are usually
in middle position.

Describe how often an event takes
place.
Are usually in middle position.

Are in first position when they
modify an entire sentence

Describe how much or to what ex-
tent about other modifiers.

Are directly before the word they
modify.

Include only, which is easy to
misplace

Modify the entire sentence rather

than just one word or a few words.

Include transitional words and ex-
pressions, as well as such expres-
sions as maybe, probably, possi-
bly, fortunately, unfortunately,

99

[Ipumep

Nick carefully groomed
the dog.

Nick groomed the dog
carefully.

First, he shampooed the
dog.

He shampooed the dog
first.

He had already brushed the
dog’s coat.

Nick has never been bitten
by a dog.

Occasionally, he 1s
scratched while shampoo-
ing a cat.

Nick is extremely calm
around animals.
(Extremely modifies calm.)

Incredibly, he was once
asked to groom a rat.




and incredibly.
e Are in first position

Find and correct any errors in word order.

1. For two hundred years almost, the North Pacific humpback whales have returned
to the tropic waters of Hawaii. 2. Why they are returning to these particular waters
year after year? 3. The humpbacks do not accidentally arrive in Hawaiian waters;
they are precise extremely in searching for this specific location, where they gather to
complete their breeding rituals. 4. The whales first to arrive are sighted sometime in
late November, after completing a 3,000-mile journey. 5. The humpbacks last to mi-
grate to Hawaii arrive by December late or January early.

Find and correct any errors in word order.

1. A beautiful few flowers began to bloom in my garden this week. 2. A neighbor
asked me, “You did grow all these yourself?” 3. “Yes,” I replied, “the roses are my
favorite husband’s, but my favorite are the tulips.” 4. My neighbor, who extremely
was impressed with my gardening efforts, decided to grow some flowers of her own.
5. Weeks later, as I strolled by her house, I saw her planting happily seeds from her
favorite type of plant—petunias.

3.4. CywecTBUTENbHbIE B pOoNniu MmoaudmnkaTopon

CymiecTBUTEIBHBIE MOTYT UCIIOIB30BATHCS I MO (UKAIMK (OTIMCAHUS WK OTpa-
HUYCHMS) IPYTUX CYIIECTBUTEIBHBIX C 00pa30BaHUEM IOCIIEI0BATEILHOCTH CYIIe-
cTBUTENBHBIX: truck driver, train track, security system. Korga Takux cymiecTBUTENb-
HBIX B MTOCJIEIOBATEILHOCTH CTAHOBUTCS CIUIIIKOM MHOTO, 3TO CO3/a€T TPYAHOCTH
JUTSI IOHWMAaHUSI, KAaKUEe CYyIIECTBUTEIIbHBIC SBIISIOTCS MOIU(PUKATOpaMH, a KAaKUe —
MOIUPUITUPYEMBIMU. B Takux ciydasx peKOMEHIYETCS U3MEHUTh MPETIOKEHUE TSI
JY4IIIeTO TOHUMAaHUS COJIeP KAHMS:

Yes No
I asked my adviser to write letters of rec- 1 asked my adviser to write two college
ommendation to two colleges for me. recommendation letters for me.
Some students might take the United Some students might take the United
States Navy’s examination for naval engi-  States Navy examination for navy engi-
neer training. neer training.
Our training program for student advisers ~ Our student adviser training program
has won awards for excellence. (Notice has won awards for excellence.
that this change requires the plural noun
advisers.)

A good rule of thumb coctout B TOM, 4TOOBI HE UCIIOBL30BATh OOJIee TpeX (a JTyulie
JIBYX) CYIIECTBUTEIbHBIX B MOCIEA0BATEILHOCTH.
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3.5. UIcnonb3oBaHuMe npeanoros

[Ipeasioru BMecTe ¢ IpyruMu cIoBaMu 00pa3yIoT MPEAJIOKHBIC TPYIIIHI (preposi-
tional phrases), KOTopble OTBEUaIOT Ha BOIIPOCHI: T/i€ (HAMpaBICHUE U MOJOKEHNUE),
Kak (MIOCpPeJCTBOM 4Yero, KakuM o0pa3oM) WK Korja (B Kakoe BpeMs, KaK J0JIT0) O

MoU(pUIPYEMBIX cioBax. YacTo ynorpebdisieMble Mpeaaoru:

about before
through above
next throughout
for of
beneath from

after beside
toward against
onto under

in back of on top of
but in case of
among by

until apart from
outside up

inside over
despite in spite of
as for down
with at

round within
like since

except for
behind
according to
till

off

1n

between
along
underneath
out

in front of
by means of
around
upon

past

instead of
during
because of
without

near
excepting
below

across

to

on

in addition to
beyond
along with
unlike

out of

in place of
concerning
as

up to
regarding
into

except

[Ipensoru in, at 1 on MpeACTaBISAIOT OOIIYI0 HH()OPMALIUIO OTHOCUTEIHHO BPEMEHH U

MECTAa.

Time |in ayear or a month

in a period of the day

on a specific day

at a specific time or period of
time

in 1995

but: at night

on Friday
Christmas

at noon
nightfall
leaves)

at 2:00
at takeoff (the time a plane
at breakfast (the time a specific

meal takes place)

in the daytime (morning, evening)

on my birthday  on

at dawn at

Place | in a location surrounded by
something else

at a specific location

in Utah

at school

Main Street

in the province of Alberta

in downtown Bombay

in the kitchen

in the apartment

in the bathtub

at the university at the
bank at the corner of Third Avenue and
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on a surface

but: in the attic or in the basement

on street level on
on the second floor

on page 20
Washington Street
on the mezzanine

Hpej:[nor N MOJKET MCIOIL30BaThLCI B 3HAYEHHUU uepes:

Activity at world level, while continuing
to grow at a firm rate, is likely to slow
down in one year.

AKTUBHOCTh HA MUPOBOM YpPOBHE, He-
CMOTPS Ha TPOJOJIKAFOIIANCA YCTONYH-
BBII POCT, CKOPEE BCETO MOUAET Ha
yOBUIb Yepes3 ro/l.

[Ipennoru over, during, for ucrnonb3yroTCs IS yKazaHus NPOTSHKEHHOCTH BO BpeMe-

HHU:

A defective product element will be re-
placed during the warranty period.

Over the working life even any minor
maintenance is not required to be carried
out on the cylinders.

But to be good at it, you need to practice
year after year, and for your whole life.

B teuenue rapantuiiHoro cpoka Opako-
BaHHas JieTaidb OyJeT 3aMEHEeHa.

B teuenue cpoka ciry:k0bl HET HE00XO0-
JAUMOCTHU JaKe B KAKOM-JIHOO0 HE3HAUH-
TEJILHOM TEKYIIEM PEMOHTE IIUIHH]IPOB.

Ho 4to6s! cTaTh podeccronanom, Bam
HY>KHO TPEHUPOBATHCS U3 TO/A B TOJ B
TEUYEeHUE BCEU KU3HU.

®pa3oBslii rnaron (phrasal verb) — 3To raros, KOTOpPbIil CTOUT U IEPEBOIUTCS BME-

CTC C IIPCIJIOTOM.

B HekoTophix (pa3oBBIX ri1aroiax mpei-
JIOTH HE MOTYT OTIENSATHCS OT IJ1aroJa
JIPYTUMU CIIOBAMH:

JIns ipyrux riaroiaoB 3TO BO3MOXKHO:

Look at the moon (a me: Look the moon
at).

I threw away my homework (wmm: |
threw my homework away).

B cnenyromeit Tabnuiie HeoTenseMbie (ppa3oBhIe IIIaroabl OTMEUCHBI 3BE310YKON

(*).

ask out get along with* look into
break down get back look out for*
bring about get oft™* look over
call back go over* make up
drop off hand in run across™
figure out keep up with* speak to*

fill out leave out speak with*
fill up look after* throw away
find out look around throw out
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MHuorue (ppa3oBbie TIIar0JIbl ABISIOTCS HEPOPMATbHBIMU. J[J11 HAyYIHBIX TEKCTOB
CBOMCTBEHHO MCTOJI30BaTh (JOPMATBLHBIC TIIar0jIbl, HAIPUMED, BMECTO (hPa30BOTO
riarosia come up with igydine ucnonas3oBaTh propose uinu suggest. [IpuemnembiMu
JUTSL aKaJIEMUYECKOT0 CTHIISI SIBISIFOTCSL (Dpa3oBble riaroiibl believe in, benefit from,
concentrate on, consist of, depend on, insist on, participate in, prepare for, stare at.
Bce aTu riarosibl sBASIOTCS HEOTACISIEMBIMH.

Nuorna ucnonbs3oBaHue mpeajiora CylmecTBEHHO U3MEHSET CMBICH BBIPa)KeHHUs, Ha-
puMep:

agree to = to give consent I cannot agree to my buying you a new
car.

agree on = to arrive at a satisfactory un-  You and the seller must agree on a price

derstanding for the car.

Hwxe npuBOaSITCA HEKOTOPBIE BBIPAKEHUS C IIPEAJIOTAMMU:

ability in different from involved with (someone)
access to faith in knowledge of
accustomed to familiar with made of
afraid of famous for married to
angry with, angry at frightened by opposed to
authority on happy with patient with
aware of in charge of proud of
based on independent of reason for
capable of in favor of related to
certain of influence on or over suspicious of
confidence in interested in time for
dependent on involved in (something) tired of

3.6. Kak ynotpebnsierca repyHaAuu U UH(PUHUTUB

FGPYH,Z[I/Iﬁ B Ka4YCCTBC IIOJICKAIICTO UCIIOJb3YCTCA YallC, YCM HHCl)I/IHI/ITI/IB, a 11
HCKOTOPLBIX I'NIar'0JIOB BO3MOKHBI 00a BapHaHTa:

Choosing the right production process is  To choose the right production process is
important. important.

Korma otaenbHplil TepyHANN WM MHOUHUTHB UCTIONB3YETCS B KAYECTBE MO ISk~
IIeT0, TO OHO CTOWUT B €AMHCTBEHHOM uncie. Ecnu moanexaiiee siBIsieTcs COCTaB-
HBIM U3 HECKOJIBKHMX CYIIECTBUTENBHBIX (compound subject), ToO Takoe mojjiexariee
CTOUT BO MHOXKECTBEHHOM YHCJIE:

The student and the instructor work long  3neck student and the instructor npen-
hours. CTaBJIIET COCTABHOE TOJIEXkKAIIIEe, TI0-
TOMY Work BO MHOKECTBEHHOM YHCIIE.

HckimroyeHue cocTaBisieT cnyqaﬁ, KOTrJa HCCKOJIbKO CYHICCTBHUTCIIbHBIX OIIPCACIIAIOT
OJIHY BCHUIb WJIN JIMYHOCTL!:
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My friend and neighbor makes (not 3neck friend v neighbor — 0THO U TO XKe
make) excellent chili. mutto. Eciu 661 3TO ObITH pa3HbIC IO,
TO HY>KHO ObLIO OBl HCTIOIB30BaTh Mmake.

3a HEKOTOPBIMH TJIar0JIaMH JOJIKEH CIEA0BATh TEPYH/IN, a 32 APYTUMH IJIarojiaMu
JIOJIKEH CJIeIOBATh MH(DUHUTHB:

Yuri considered calling (not to call) the =~ He was having trouble getting (not to ger)
mayor. a work permit.

I'maroinsl n BBIPAKCHHUA, ITOCJIC KOTOPLIX JOJIKCH UCIIOJIIB30BATHCA FGPYHI[I/II\/'II

acknowledge detest mind admit
discuss object to advise dislike
postpone anticipate dream about practice
appreciate enjoy put off avoid
escape quit cannot bear evade

recall cannot help favor recommend
cannot resist finish regret complain about
give up resent consider have trouble
resist consist of imagine risk
contemplate include suggest defer from
insist on talk about delay keep (on)
tolerate deny mention understand

3a riaroyioM go oObI4HO cienyeT nHpu-  We can go to see (not go seeing) a movie
HUTHUB: tonight.

OpHako WHOT/A 3a TIIaroJioM go CleayeT

repyHIul, HampUMep, go swimming, go

fishing, go shopping, and go driving: I will go shopping (not go to shop) after
work.

CymiecTByeT MHOTO BhIpa)KeHHUH, 00pa30BaHHbIX B BUe bet+nononnenue+mnpeior. B
TaKUX BBIPAKEHUSX TOCIIE MPEJIOra UCTIOIb3YEeTCs TepyHIUH, a He UHPUHUTHUB:

We are excited about voting (not fo vote) Who will be responsible for locating (not
in the next election. to locate) our polling place?

Bripaxxenust Tuna be+ qonosiHeHUE +IPEJIOT, B KOTOPBIX UCTIONB3YETCS TePYHIUN:

be (get) accustomed to be interested in
be angry about be prepared for
be bored with be responsible for
be capable of be tired of

be committed to be (get) used to
be excited about be worried about
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Cpenu mpensioron, KOTOpble 0OBIYHO MPEIIIECTBYIOT ing-hopmam, Haxoaarcs with-
out, by, instead of, before, after, on, in, through, from, for fear of, for the sake of, on
the verge of, except for, as for.

ITocne HCKOTOPBIX I'JIAr0JIOB JOJIZKCH CTOATDH I/IH(l)I/IHI/ITI/IBI

She wanted to go (not wanted going) to ~ Only three people decided to question
the lecture. (not decided questioning) the speaker.

I'maronsr n BBIPpAKCHHA, ITIOCJIC KOTOPLIX JOJIKCH UCIIOJIb30BATHCA I/IH(i)I/IHI/ITI/IB:

afford claim hope promise
agree consent intend refuse
aim decide know how seem
appear decline learn struggle
arrange demand like tend

ask deserve manage threaten
attempt do not care mean volunteer
be left expect offer vote

beg fail plan wait
cannot afford give permission prepare want
care hesitate pretend would like

B koHCcTpyKIHMsX be+aonoaHeHue 6€3 nocaeyoero npeajaora ucrnoyib3yercst HH-
(GUHUTHB, a HE TEPYHIUN:

We are eager to go (not going) camping. [ am ready to sleep (not sleeping) in a
tent.

Nudunntus ucnonsdyercs 11 ykazanust | read a book to learn more about Mayan
LETIN: culture.

NubUHUTUB UCTIONIB3yeTCS MOCIIE BhIpa-

xeHnuit the first, the last u the one: Nina is the first to arrive (not arriving)
and the last to leave (not leaving) every
day.

Nuorna naduHUTUB HcoNb3yeTcs 6e3 yactuilbl to (unmarked or bare infinitive)
nocie cioB feel, have, hear, let, make (meaning “compel”), notice, see u watch:

Please let me take (not fo take) you to unmarked infinitive
lunch.

I want to take you to lunch. marked infinitive

I can have Kara drive (not fo drive) us. unmarked infinitive
I will ask Kara to drive us. marked infinitive

[Tocne rmaromna help MoxxeT ciemoBaTh
WH(UHUTUB KakK ¢ yacTulleh to, Tak u 6e3  Help me put (or to put) this box in the
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HEC!

car.

OOparute BHUMaHUE Ha MapasuieIbHbIE KOHCTPYKIIHH:

Yes
We went sailing and scuba diving.

We heard the wind blow and the waves
crash.

We heard the wind blowing and the
waves crashing.

No

We went sailing and to scuba dive.

We heard the wind blow and the waves
crashing.

N Haob6opor:

We enjoyed scuba diving but do not plan We enjoyed scuba diving but do not plan

to sail again.

sailing again. (Enjoyed TpeOyeT repyH-
s, a plan TpedyeT THOUHUTUBA)

B HEKOTOpBIX CiTydasix CMBICT MPEAJIOKESHUS U3MEHSETCS B 3aBUCHMOCTH OT TOTO,
WH(UHATUB WK TepYyHIUN CTOUT nociie rinarona. Korga nmocie riarona stop ciegyer
repyHauii, To 3To o3HavaeT “finish, quit.” Ecnu mocne rinarona stop cienyer nHdu-
HUTHUB, TO ATO O3HAYaeT “interrupt one activity to begin another™:

We stopped eating (We finished our
meal).

Korna nocne riaromna remember cTout
UH(UHUTHUB, TO 3TO 03HaYaeT “not to for-
get to do something™:

Ecnu mocne rnarona remember CTOUT
repyHIui, TO 3TO o3HaudaeT “recall a
memory”:

['maron forget ¢ mocneayrommum HHPUHU-
TuBOM o3HadaeT “fail to do something”:

Ecnu 3a rmaronom forget cneayer repyH-
i, To 3TO 03HauaeT “do something and
not recall it”:

['maron try ¢ mociemyomumM HHQUHUTH-
BOM o3Hauaet “make an effort”:

C mocneayromuM TepyHIueM try o3Hada-
eT “experiment with”:

We stopped to eat (We stopped another
activity, such as driving, in order to eat).

I must remember to talk with Isa.

I remember talking in my sleep last night.

If you forget to put a stamp on that letter,
it will be returned.

I forget having put the stamps in the re-
frigerator.

I tried to find your jacket.

I tried jogging but found it too difficult.
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JIJIst HEKOTOPBIX TJIAar0JIOB CMBICIT TIPENIOKCHUE HE MEHSIETCS B 3aBUCUMOCTH OT TO-
ro, CTOWT JIM TIOCTIe HUX WHPUHUTUB WU TepyHanid. K TakuMm riaroiaM OTHOCSTCS
IJ1arojsl, 0003HavaloIIe 4YyBCTBA: see, notice, hear, observe, watch, feel. Beipaxe-
Hus I saw the water rise and I saw the water rising B AMEpUKaHCKOM aHTJIUHCKOM
03HAYalo0T TO )K€ CaMoe.

Write the correct form of the verb (either a gerund or an infinitive) for each
verb in parentheses.

Example: People like (think) to think that they have a good memory, but everybody
shows signs of forgetfulness from time to time.

1. Think about (ride) the railroad to work on a rainy Monday morning. 2. The
comfortable reclining seats let passengers (take) a relaxing nap on the way
to work. 3. Because of the rain, commuters are forced (bring)  an umbrella and a
raincoat, along with their usual traveling items. 4. Once they reach their destination,
passengers forget that they need their umbrellas and raincoats (walk) the few
blocks to work. 5. (Step) out into the rain makes them suddenly realize that
they’ve left their umbrellas and raincoats on the train, which has already left the sta-
tion. 6. However, they need not be angry about (lose) the forgotten item. 7.
Many railroads have lost and found offices that help (reunite) the rightful
owners with their lost possessions. 8. After losing a possession, passengers tend
(call) the lost and found office in search of the missing article. 9. Some com-
muters even acknowledge (leave) gifts, false teeth, wooden legs, and bicycles
aboard the train. 10. Most times, people can claim their possessions either by (an-
swer) a few questions to ensure proper ownership or by (identify) the
lost item.

3.7. Acnonb3oBaHune npu4yacTus

YacTo ObIBaeT TPyJHO BBIOPATH, UCTIOJIB30BATh JIU -ing popmMy npuyactus (present
participle) unu -ed dhopmy (past participle). Hampumep, I am amused ninu [ am
amusing. O0a mpeIoKeHNsT BEPHBI ¢ TOYKU 3PEHUS SI3bIKa, HO UX 3HAYCHUS COBEP-
HIEHHO pa3au4Hbl. YTOOBI CeaTh MPaBUIbHbIN BEIOOD, HYKHO ONIPEIETUTh, BBI3bI-
BaeT JIM MOJU(DUIIMPYEMOE CYHIECTBUTEIHHOE UM MECTOMMEHUE TO, YTO OIUCHIBACT-
cs mpuyactueM. Present participle (-ing) UCMoOab3yeTcs, €CIIM CYIIECTBUTEIBHOE SIB-
JI€TCs IPUYUHOU IENCTBUSA:

Mica described your interesting CymiecTBUTENbHOE plan BBI3BIBAET TO, YTO
plan. TpebyeT MoaudukaTop —interest, mosTOMy
MIPABUIBHO interesting.

I find your plan exciting. CymiecTBUTENBbHOE plan BBI3BIBAET TO, YTO
onuchIBaeT MoaupukaTop—excitement, mo3To-
MY IPaBUIILHO exciting.

Past participle (-ed myist mpaBUIIBHBIX TIAT0JI0B) UCTIOIB3YETCS IS MOAU(DUKAITTN
CYIIIECTBUTEIHLHOTO UM MECTOMMCHHS:
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An interested committee wants to CyuiecTBUTENBHOE committee IOJIBEPraeTCs
hear your plan. TOMY, UTO OMUCHIBaeT MoaudukaTop—interest,
N03TOMY NPABUIBHO interested.

Excited by your plan, they calleda  MecrouMenue they moapepraercsi TOMy, 4TO
board meeting. OMHChIBaeT MOJU(pUKATOP— excitement, MO-
3TOMY IIPaBUIIBHO excited.

Hwxe npuBOISTCS 4aCcTO MCIOIB3YEMbIC HapeuHs, KOTOPbIE UMEIOT Pa3IuYHbIC 3HA-
YEHUs, B 3aBUCUMOCTH OT TOT'0, HCIIOJIB3yeTCs U -ed miu -ing dopma:

amused, amusing frightened, frightening
annoyed, annoying insulted, insulting

appalled, appalling offended, offending

bored, boring overwhelmed, overwhelming
confused, confusing pleased, pleasing

depressed, depressing reassured, reassuring
disgusted, disgusting satisfied, satisfying
fascinated, fascinating shocked, shocking

Choose the correct participle.

Example: It can be a (satisfied, satisfying) satisfying experience to learn about the
lives of artists.

1. Artist Frida Kahlo led an (interested, interesting) life. 2. When Kahlo was
eighteen, (horrified, horrifying) observers saw her (injured, injuring)

in a streetcar accident. 3. A (disappointed, disappointing) Kahlo had to aban-
don her plan to study medicine. 4. Instead, she began to create paintings filled with
(disturbed, disturbing) images. 5. Some art critics consider Kahlo’s paintings to
be (fascinated, fascinating) works of art even though many people find them
(overwhelmed, overwhelming)

Choose the correct participle.

Example: Learning about the career of a favorite actor or actress is always an (in-
terested, interesting) interesting exercise.

1. Canadian Jim Carrey is an actor-comedian with a very (fascinated, fascinating)

history. 2. (Raised, Raising) by his parents in southern Ontario, Car-
rey grew up in one of the most media-rich areas in North America. 3. Biographies re-
veal the (surprised, surprising) news that his bright and talented student
dropped out of school during the tenth grade. 4. After relocating to Los Angeles in
the 1980s, the (disappointed, disappointing) Carrey discovered the difficulties
of acting after his first (canceled, canceling) TV series left him briefly out of
work. 5. Carrey’s career skyrocketed with his (amused, amusing) appearances
on In Living Color, a TV show that led to numerous box office hits like Ace Ventura,
Pet Detective and The Mask.
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Choose the correct participle.

Example: Studying popular myths that turn out to be false can be a (fascinated, fasci-
nating) fascinating experience.

1. While doing research for a paper about birds, I discovered some (interested, inter-
esting) information about ostriches. 2. I encountered an (unsettled, unsettling)

passage in a book, which said that ostriches do not, in fact, stick their heads
into the sand for protection when they feel fear. 3. This myth about (frightened,
frightening) ostriches began among the ancient Arabs and has since been
passed on by many reputable writers. 4. In reality, an ostrich does not have to do
something as useless as bury its head in the sand when a predator approaches, be-
cause a (hunted, hunting) ostrich can reach speeds of nearly 35 miles an hour
and can thus outrun most other animals. 5. A (threatened, threatening) ostrich
can also kick its way out of most dangerous situations with its powerful legs, and
with its 8-foot-tall frame, it presents itself as a (frightened, frightening)

opponent.

3.8. YnoTpebneHne moaanbHbIX rnaronos

MOI[EU'II)HI)IG IJ1aroJibl MOIr'yT MCIIOJIB30BATHCA IS BBIPAKCHHA HpGI[HO‘ITGHHﬁ, Iia-
HOB M IIPOILJIOTO OIIbITA.

Mopanenbrit Tnaron would rather Beipaskaer npeanourenue. Would rather+present
tense MCIOJIB3YeTCs ¢ MPOCTOM opMoit ocHOBHOTO Taroia a would rather have
+past tense ucmoab3yeTcs ¢ past participle ocHOBHOTO TJaroa:

We would rather see a comedy than a Mp&1 OBI IPEATIOWIN TOCMOTPETh KOMe-
mystery. TIVI0,  HE MUCTEPHIO.

Carlos would rather have stayed home Kapnoc npeanouen 61 ocTaThes JoMa
last night. MPOIILJIEIM BEUEPOM.

['maron be ¢ mocnemyromum supposed to u mpocToii popmMoit OCHOBHOTO TJ1arojia
NPEACTABIISIET YTO-TO 3AIUIAHUPOBAHHOE WIIH 0053aTEIIbCTBO:

I was supposed to meet them at the bus ~ Ilpeanonaranocs, 4To 51 BCTpeUy UX y aB-
stop. TOOYCHON OCTaHOBKH.

MopansHbie Tiarosl used to u would BeIpaxaroT TO, YTO 4aCcTO IMIPOUCXOINIIO B
TIPOITLIOM:

I used to hate going to the dentist. Paupliie s HeHaBUIE XOIUTH K CTOMATO-
JIoTY.

I would dread every single visit. 4, 6p1BatIO, y>KacHO OOsIICS KaXa0ro Io-
CEIECHU.

Kak used to, Tak 1 would MOTYT OBITH UCIIOJIB30BAHBI JIJIs1 BEIPAKEHUS IOBTOPSIIO-
MUXcs JeMcTBU B MponuioM, HO would Heb3st HCIIONIb30BaTh I CUTYaIUi, KOTO-
pbIe IPOUCXOAMIN B T€YEHNE HEKOTOPOTO BPEMEHH B IPOIILIOM:
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Yes No
I used to live in Arizona. I would live in Arizona.

MoanbpHbIE TIAr0JIbl MOTYT UCIIONB30BaTh B CTpajaTeIbHOM 3ayiore. B cTpamaTens-

HOM 3aJIOTe JINIIO, BBITTOJIHSIONIEE IeWCTBUE OCHOBHOTO TJIaroia, JIn0o HeompeiesieH-
HO, JTHOO BBIPAKEHO KaK JOIMOJIHEHUE B (OopMe TPEUIOKHON TPYIIIBI, HAYNHAIOIICH-
cs1 co cioBa by:

Active Passive
I can see the waterfront from my win- The waterfront can be seen from my win-
dow. dow.
The person who fills out the tax form The tax form must be signed by the per-
must sign it. son who fills it out.

Select the correct choice from the words in parentheses and write it in the
blank.

Example: When I was younger, I (would, used to) used to love to go bicycle riding.

1. You (ought to have, ought have)  called yesterday as you had promised you
would. 2. Judging by the size of the puddles in the street outside, it (must be rained,
must have rained) all night long. 3. Ingrid (must not have, might not have been)
as early for the interview as she claims she was. 4. After all the studying he did,
Pedro (should have, should have been) less frightened by the exam. 5. I have to
go home early today, although I really {cannot, should not) leave before the
end of the day because of all the work I have to do.

Fill in the blanks with the past-tense modal that expresses the meaning given
in the parentheses.

Example: I (advisability) should have waited for a rainy afternoon to visit the Em-
pire State Building.

1. Since I (necessity, no choice) work all week, Sunday was my only free day
to visit the Empire State Building. 2. I (advisability) known that because it
was such a clear, beautiful day, everyone else would want to visit this New York City
landmark, too. 3. The lines for the elevator were terribly long, and even though I am
physically fit, I (ability)  not possibly climb the eighty-six flights of stairs to the
observation deck near the top of the building. 4. The other visitors to the Empire State

Building (probability) noticed how impatient I was becoming by the look on
my face. 5. Then I heard the security guard say to the woman on line ahead of me,
“You (advice, good idea) come yesterday. Because of the light drizzle, hardly

anyone was here.”

3.9. O6pa3oBaHMe MHOXECTBEHHOI0O Y1cna

MHorue CJIOBA4, 3aMUMCTBOBAHHBIC U3 APYTHUX A3BIKOB, UMCIOT TOJIBKO MHOKXCCTBCHHOC
yucno. Ecnu B CJIOBApC YKA3bIBACTCA ABA €0 SHAYCHUS, TO HYKHO IIOHATH PAa3HUIY
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MeX Iy HUMU. HekoTopsie ciioBa, HalpuMep, IMEIOT 3aMMCTBOBAaHHOE MHOYKECTBEH-
HOE 3HAYCHHE, UCIIOIh3YEMOE B HAYUHBIX LETISX, U aHTJIHUCKYI0 (hOpMy ISl OOBIYHO-
ro koHtekcra: formula, formulae, formulas; appendix, appendices, appendixes; index,
indices, indexes; medium, media, mediums; cactus, cacti, cactuses; fungus, fungi,
funguses.

JIJ1st c1ToB, 3aMMCTBOBAHHBIX M3 JJATHHCKOTO S3bIKa, KOTOPBIC 3aKaHYMBAIOTCS HA —iS B
€IMHCTBEHHOM 4HCJIe, MHOKECTBEHHas (hopma oOpaszyeTcst 3aMeHOi Ha -es: parenthe-
sis, parentheses; thesis, theses; oasis, oases.

MenuuuHckre Ha3BaHusI 00JIe3HEH, TIOIPa3yMEBAIOIINX BOCIIAJICHIE, OKAHIMBAIOTCS
Ha -itis: tonsillitis, appendicitis. OHu Bcerga TOIbKO B €UHCTBEHHOM umciie. CoBoO
news BCeT/la 3aKaHYMBACTCS Ha S, HO BCETa B €IMHCTBEHHOM 4Hciie: The news is en-
couraging. CioBa people, police u clergy Bcerja MHOKXECTBEHHOE YUCIIO, XOTS OHU U
He okaHuuBarotcs Ha s: The police are prepared.

Huxe MMPUBOAUTCA HCCKOJIBKO ITOJIC3HBIX IJIA IICPEBOJIA CIOB.

analysis analyses

apex apices (apexes)

basis bases

calculus calculi (calculuses)
criterion criteria (criterions)
curriculum curricula (curriculums)
focus foci (focuses)

formula formulae (formulas)
genus genera

hypothesis hypotheses

index indices (indexes)
matrix matrices (matrixes)
phenomenon phenomena (phenomenons)
radius radii

schema schemata

spectrum spectra (spectrums)
thesis theses

vortex vortices (vortexes)

B HayuHoii nuTeparype npu BbIOOpEe MHOKECTBEHHOTO YHCIIa, KaK MPaBUIIO, MPE/I-
MOYTUTEIbHEE TIEPBOE CIIOBO. XOTs OBIBAIOT U JApyTHe HIoaHChl. Hammpumep, “uncunc-
JeHus” — 3To 00byHO “calculuses™, a He “calculi”.

Consulting all sections of this chapter, select the correct choice from the
words in parentheses and write it in the blank.

Example: At the beginning of every school year, all (student, students) students can
expect (homework, homeworks) homework that teaches them about the toll-free No
Bully hot line.

1. One of the main (reason, reasons) for such a hot line is the change in
tempers and violent capacities of (American, Americans) students. 2. Be-
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cause students are often bullied by a fellow classmate when outside the classroom, it
is important that they receive (information, informations) about how to react
when confronted by such a threat. 3. Because (many, much) classrooms are un-
supervised after school hours, this (time, times) is especially dangerous. 4. In a
moment of danger, (ignorance, ignorances) can be deadly, so the No Bully hot
line was set up to give students (advice, advices) on how to handle bullies and
other threatening situations.

Example: Because of their innate (intelligence, intelligences) intelligence, many (pet,
pets) pets can often be very protective of the humans they love.

1. One of the most frightening (animal, animals) is a poisonous (rattlesnake,
rattlesnakes) — but not to Partner, a twelve-year-old retriever. 2. Longtime
friends Nick and Ross, both eight years old, were chopping down a tree for a camp-
fire when a (six-foot, six-feet) rattlesnake fell from a branch. 3. Partner leaped
over (dirt, dirts) and (leave, leaves) to get to the poisonous snake, which
he attacked and hook feverishly. 4. Verle, Nick’s father and Partner’s owner, was
(many, much) yards away when he heard the racket, and he rushed over just in
time to see the rattler sink its fangs into Partner’s nose. 5. Within minutes, the rattler
was killed by a bystander, and Partner, who showed a lot of (courage, courages)

and has now recovered, has become one of the best (friend, friends)  Nick
and Ross could hope for.

3.10. Mpuctaeku Un-, In- unu Non

OO6b1yHO mpeduKc in- (M ero BapuaHThl il-, ir-, im-, B COOTBETCTBUH C HayalbHOU Oy-
KBOW MOAM(ULMPYEMOTO CII0OBA) CKOPEE CBSI3aH ¢ KOPHEM JIATUHCKOTO TIPOUCXOXK/IE-
HUS, T.€. In- MpeanoyuTaert -ible, a He -able.

IIpucTtaBka un- UCIOIB3YETCs AJIsl POJHBIX KOPHEN aHTIIMMCKOTO A3bIKA, a TAKXKE OT-
TJIaroJbHBIX (POpM, OKaHYMBAOIIMECS Ha -ing U -ed. EMWHCTBEHHBIM HCKITFOYEHHUEM
U3 3TOTO MpaBuUIIa ABJSETCS CIOBO inexperienced.

[IpuctaBka non- BOCHPUHUMAETCS KaK JIOCTaTOYHO HEHTpanbHOE oTpulianue. Taxk,
cioBo nonscientific 6JIM3KO MO CMBICITY K pyCCKOMY “BHEHay4HBIN’ (T.€. BHE TIpejie-
JIOB HAyKH), a unscientific KoppeaupyeT ¢ TepMUHOM “aHTUHAYYHBIN . AHAJIOTHUYHO,
“nonlogical axioms” 3T0 He TO ke camoe, uto “illogical axioms.”

Huxe IMPUBCACHLI ITOJIC3HBIC B HAYYHBIX IICPCBOAAX CJIOBA, ITPABOIIMCAHUC KOTOPBIX
BBI3BIBACT 3aTPYAHCHUC.

IIumercs in-, im-, etc.:

inaccurate indeterminate inoperable illegitimate
inapplicable indirect inseparable illicit
incomplete indisputable insoluble illimited
inconceivable indistinct insufficient illiterate
incongruent indistinguishable insupportible illogical
inconsistent ineffective invalid irrefutable
inconsequent inefficacy invariable irregular
inconstructible inequality immovable irreparable
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inconvenient inessential impracticable irresistable
incorrect inevitable improbable

indecomposable inexact improper

indefinite inexpressible illegal

[Inmeres un-:

unambiguous unexceptional unobservant unsolvable
unbound unexcusable unofficial unstable
uncomplimentary unfeasible unorthodox unsuppresible
unconventional unimportant unostentatious unsusceptible
undecidable unintelligible unrestrictive untolerable
uneconomical unnecessary unsafe untractable
[Tuercs non-:

nonactive nonessential nonoccurence nonsensical
nonadditive nonempty nonoperative nonsuccessive
nonassignable nonexistent nonorientable nonsupporting
nonautonomous nonfactual nonphysical nonsustaining
nonbasic nonfinite nonprincipled nontechnical
nonbreakable nonfunctional nonproductive nontemporal
nonbuoyant nonidentical nonprovable nonthinking
noncollectable nonincreasing nonrandom nontransferable
noncompetitive nonindependent nonrecurring nontrivial
nonconstructive nonintegrable nonregular nontubular
noncontroversial nonindustrial nonresidual nonuniform
nonconventional noninterchangeable nonsensitive nonvariable
nonconvertible nonisolated nonstructural nonvoid
noncooperative nonmember nonresistant nonworking
nondeformed nonobjective nonrigid nonyielding
nondifferentiable nonobservant nonsensible

NHorna Bo3HMKAET JKeJlaHUEe UCTO0JIb30BaTh B MONO0HKIX ciioBax hyphen (neduc) u
nucaTh, ckaxxeM, non-standard. B npunnune (ocodbenno ayisa bpuranckoro aHriaui-
CKOr0) TaKOM BapuaHT BO3MOKEeH. MOXHO MPUIEPKUBATHCS CIEIYIOLIEro MpaBuia;
cTaBbTe JieduC MOCIE Non- TOJBKO mepea 00bInoi OykBoi (Hampumep, non-English,
non-Jacobian) uiau ecim oTpUIIaEMOE CIIOBO yKe uMeeT aeduc (Hampumep, non-
simply-connected, non-ex-president).

OTpuiaTenbHbI CMBICT TPUAAETCS © MHOTUMU UHBIMH CPEJICTBaMHU (CPaBHUTE
discontinuity, aperiodicity, abnormality, disconnectedness, asymmetry, off-diagonal,
misconception, malfunction, etc.).

3.11. NyHKTYauumn

3anamas

1. Korga cioskHOE MpeaIoKeHHE 00pa3yeTcs U3 ABYX He3aBUCHUMBIX MPEIOKCHUN
(independent clause) ¢ momoIp0 COYMHUTEBHOTO coro3a (and, but, for, or, nor, so,
or yet), To epeJl COr030M CTaBUTCA 3amnsaTas (comma):
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The sky turned dark gray, and the wind
died suddenly.

Shopkeepers closed their stores early, for
they wanted to get home.

Farmers had no time to continue harvest-
ing, nor could they round up their animals
in distant fields.

The November morning had just begun,
but it looked like dusk.

Soon high winds would start, or thick
snow would begin silently.

The firehouse whistle blew four times, so
everyone knew a blizzard was closing in.

3ansgras He CTaBUTCA, €CJIU IPUCOCIUHAIOTCA CJIOBA, (bpa%l nin IIOAJYMHCHHOC

npemioxenue (dependent clause):
Yes

Learning a new language demands time
and patience.

Each language has a beauty of its own
and forms of expression which are dupli-
cated nowhere else.

No

Two words linked by and .Use no
comma.

Two phrases linked by and. Use no
comma.

HezaBucumeie MPCAJIOKCHUS HCIIb3d COCOAUHATD 3arsaToi 0e3 corosa. Takast ommbOka

Ha3bIBaeTCs comma splice.
Yes

Five inches of snow fell in two hours, and
one inch of ice built up when the snow
turned to freezing rain. (Coro3 and co-
€IMHSCT JBa HE3aBUCUMBIX
IPEAJIOKEHUS )

Ecnu B HE3aBUCUMOM MPEIJIOKEHUU YHKE
WCIIOJIb3YIOTCS 3aIISAThIE, TO BMECTO 3arlsi-
TOM MEpei COI030M UCIIOJIb3YETCSl TOUKA
C 3aIIsITOM:

No

Five inches of snow fell in two hours, one
inch of ice built up when the snow turned
to freezing rain.

Because temperatures remained low all
winter, the snow could not melt until
spring; and some people felt that they
would never see grass again.

2. 3amsiTast CTaBUTCS TTOCIIE BBOJAHOM (pa3bl, CIOBA HIIM IPUIATOYHOTO MPEITONKE-

HUA:

When it comes to eating, you can some-
times help yourself more by helping
yourself less.

Obtained mainly from sugar cane and
sugar beets, sugar is also developed from
the sap of maple trees.

Between 1544 and 1689, sugar refineries
appeared in London and New York.

Beginning in infancy, we develop life-
long tastes for sweet foods.
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To satisfy a craving for ice cream, even
timid people sometimes brave midnight
streets.

For example, fructose is fruit sugar that is
metabolized as a blood sugar.

Although the new computers had arrived
at the college, the computer lab was still
being built.

Eating being enjoyable, we tend to eat
more than we need for fuel.

Once opened, the computer lab will be
well used.

To deal with the remaining possibilities,
we may assume the worst.

3. Ecniu mepexoiHoe BEIpaKEHUE WK COSTMHUTENbHOE Hapeune (Kak on the contrary,
on the other hand, consequently, furthermore, however, namely, for example) cTosT
BHYTPH (MJTU B KOHIIE) TIPEIOKCHISI, TO OHU BBIJICISFOTCS 3aNSTHIMU. 3alATHIMH
BBIJICIISIFOTCS M TIOCTIEAOBATEIILHOCTH U3 TpeX U 00Jiee OTHOPOIHBIX 3JIEMEHTOB

(cmoB, ¢pa3 WK MpeUIoKEHUN):

The report, after being read aloud, was
put up for consideration.

word, word, and word
phrase, phrase, and phrase
clause, clause, and clause

To remove power from the computer,
turn it off, remove the battery pack, and
disconnect the AC adapter from the elec-
trical outlet.

My partner, on the other hand, remains
unconvinced.

word, word, word
phrase, phrase, phrase
clause, clause, clause

To file your insurance claim, please en-
close (1) a letter requesting payment, (2)
a police report about the robbery, and (3)
proof of purchase of the items you say
are missing.

4. 3amsiTast UCTIOJIb3YETCs AJIs BBIICTICHUS BBOJIHBIX HEOTPAHMYNBAIOIINX, HECYIIECT-
BEHHBIX 2JIEMEHTOB (nonrestrictive, nonessential elements) B mpeaioxkeHnu, KOTO-
pBI€ SBJISIFOTCSI HECYIIIECTBEHHBIMH JIJIS1 TIOJTHOTO MTOHMMAHUSI CMBICIIA CJIOB, KOTOPBIE
9TH JIEMEHTHI MoAuPUITPYI0T. OrpaHUYUBAIOIINE DJIEMEHTHI (restrictive elements)
HECYT CYIICCTBEHHYIO HH(OPMAITHIO 0 MOTU(DHUIIMPYEMBIX CJIOBAX U 3aMSTHIMUA HE

BBIACIAOTCA.

Some states retest drivers who
are over age sixty-five to
check their driving compe-
tency.

My parents, who are both over
age sixty-five, took a defen-
sive driving course last year.

[TpunaTounoe npennoxeHue who are over age Sixty-
five orpaHn4mBaeT ciaoBo drivers, MO3TOMY YHUTa-
TeJb MOHUMAET, KaKhue BOJUTENIN IPOBEPSIIOTCS, MO~
ATOMY 3aIIITOW HE HY¥KHO.

[Ipunarounoe npeioxenue who are both over age
Sixty-five OMCBHIBAET My parents, HO OHO HE 00s513a-
TEJIbHO ISl HOHUMaHHUSI CMBICJIA OCHOBHOTO TIPEJI-

JIOXKEHUS, TIOATOMY TpeOyeTcs 3amsTasi.
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Restrictive elements:

Some people in my neighbor-
hood enjoy jogging.

Some people who are in excel-
lent physical condition enjoy

jogging.
The agricultural scientist
Wendy Singh has helped de-

velop a new fertilization tech-
nique.

Nonrestrictive elements:

An energetic person, Anna
Hom enjoys jogging.

Anna Hom, who is in excellent
physical condition, enjoys
jogging.

Anna Hom enjoys jogging,
which is also Adam’s favorite
pastime.

Jlnst untatens uHbopmanus in my neighborhood
HeoOXxoauMa JiJIsl TOTO, YTOOBI OHSTh, KOMY Hpa-
BUTCS Oer. DTa nH(pOpMaIus CyecTBeHHa, I03TO-
My 3arsiTast He CTaBUTCS.

Jlist untaTens BaxHa uHbopMaus who are in ex-
cellent physical condition , mosTOMY 3armsTas He
CTaBUTCH.

[Tpunoxenue Wendy Singh cyliecTBEHHO ISl TIOHS-
THS CMBICJIA BCETO MPETIOKEHHUS, TOATOMY MTPUCOE-
JIMHEHHE HE BBIACISIETCS 3alsThIMU.

An energetic person — 3TO HecyllleCTBEHHass UHPOP-
Malusi JJis TOHUMAaHUS BCETro MPe/IoKeHUs, T0-
ATOMY 3Ta KOHCTPYKIIUS BBIICISCTCS 3aMsIThIMHU.

Who is in excellent physical condition — 310 Hecy-
IeCTBEHHAs WH(OPMAITUS IS TOHUMAaHUSI BCETO
MPEITOKECHHS, TTOATOMY OHA BBIICIISICTCS 3aSThIMH.

[TousTe, yTO0 Anna Hom enjoys jogging MOXHO U
0e3 3Hanust 00 Adam’s favorite pastime, I0O3TOMY
TpeOyeTcs 3amsTasl.

[To oGmemy npaBuity that oTKpBIBaeT TOJBKO restrictive clause u, 3HaYUT, U30JIU-
pyroIei myHKTyanuu HeT. VIcKiroueHneM sIBisieTcsl Tak HasbiBaemoe that-appositive
clause — npunoxxeHnue (HEKOTOpoe 0OBsICHEHNE, 3aMeUaHre) OOBIYHO B €TUHCTBEH-
HOM YHCJIE C 0053aTeIbHBIM MIPUCYTCTBHEM IOJICKAIIET0, OTIIMYHOTO OT 00CYXK-

naemoro that, Hanpumep:

The agricultural scientist, that is a new [Ipunoxenue a new breed of farmer ne
breed of farmer, controls the farming en-  cymiecTBeHHO Al HOHUMaHUSI OCHOBHO-

vironment.

ro NMpeCUIOKCHUA, IIO3TOMY IMPHUCOCANHC-
HUEC BBIACIACTCA 3alIAThIMU.

Mecroumenue which (while, who, ets.) o0braHO BBOIUT nonrestrictive clause, Tpe-
Oyromuii 3ansaThix. [t mpoBepku, ncnonap3oBath i1 which miu that, 3akmtounre co-
OTBETCTBYIOIIHE CJI0Ba B CKOOKU. ECiii CMBICI OT 3TOr0 HE U3MEHSIETCSI, TO UCIIOJb-

3yetcst which.
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Using your knowledge of restrictive and nonrestrictive clauses and phrases,
insert commas as needed. If a sentence is correct, circle its number.

Example: In today’s suburban houses, many features including front doors imitate
parts of the huge aristocratic mansions of past centuries.

In today’s suburban houses, many features, including front doors, imitate parts of the
huge aristocratic mansions of past centuries.

1. The design of ordinary North American homes includes features originally in-
vented for the wealthy who often had different uses for them. 2. Large front doors of-
ten approached by a set of stairs were first invented so that noble families could show
off as they walked in and out of their houses. 3. Wide indoor staircases which origi-
nated in the palaces of fifteenth-century Italy are now found in many large suburban
homes. 4. In Italian palaces, those staircases led to the ballrooms and dining rooms of
the second floor called the “noble floor” because only the upper classes used it. 5.
People today who select the latest entertainment features are also following the lead
of the ultra-wealthy in earlier times. 6. The two silent film stars who built Pickfair a
Hollywood mansion of the 1920s created a sensation by including the first-ever pri-
vate movie theater in their new home. 7. The typical family today which owns a ste-
reo and a VCR is able to outdo Pickfair in the quality and variety of its home enter-
tainment. 8. Although today’s homes often imitate the wealthy mansions of the past,
one important exception is the family kitchen unknown in the aristocratic home. 9. In
wealthy households of old, the kitchen a drab working room was used only by the
servants for cooking. 10. Today, the kitchen the main gathering place in many homes
is used by both rich and poor families for cooking as well as for eating and convers-
ing.

5. CnoBa, ¢pa3bl UM NpUAATOUYHBIE MPEIIOKEHNS, KOTOPBIE IPEPHIBAIOT OCHOBHOE
IIPEIJIOKEHNE, HO HE U3MEHAIOT €r0 CYLIECTBEHHOTO CMBICIIA, BBIACIISIIOTCS 3aIIAThI-
MU (B 3TUX CIy4asiX WHOTJA MCTIONb3YIOTCS TUPE UITU CKOOKH):

Therefore, the American Midwest is con- California and Florida, for example, are
sidered the world’s breadbasket. important food producers.

American farmers, according to U.S. A major drought, sad to say, reduces
government figures, export more wheat ~ wheat crops drastically.
than they sell at home.

Feeding the world’s population is a seri- ~ We must work against world hunger con-
ous, though not intractable, problem. tinuously, not merely when emergencies
develop.

6. 3ansaToi OTAENAIOTCS NepPPEKTHBIE MPUYACTHUS U HE3ABUCUMBIE IPUYACTHBIE 000-
pPOTBI:

Having specified the text and, optionally, Having been nonvolatile, flash memory
the attributes to find and replace, click chips keep their contents if the current is
the Find Next button to start the process. shut off.
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The quorum being present, the meeting
proceeded to business.

3ansTas UCTIOJIb3yeTCs TPU 0003HAYCHU
nart:

7. 3amsaTas UCTOJIb3YyeTCs MOCye ooparie-
HUS B TMCbMax He()OPMaIBHOTO XapaK-
Tepa (B JICJTOBBIX TUChMaX MCIIOJIb3YeTCs
JTIBOETOYHE):

The summation now (being) over, we
proceed to further stages.

July 20, 1969.
Sunday, July 20.

Dear Betty,

8. 3amsTasi cTaBUTCS Nepes1 MOAMKUCHIO MOCIIE 3aKII0UYUTENBHBIX (POPMYJIT B KOHIIE -

ceM:
Sincerely yours,

Love,

Best regards,

Very truly yours,

9. 3amnaTas MOKET UCIIOJIB30BATHCS JUIS BBIJCICHUS TPYII U3 TpeX Hudp (Thicsd,
MUJUTMOHOB | T.JI.) B YMCJIAX, COCTOSAIINX M3 OOJIBIITOT0 KOJUYeCTBa MUDD.
3,335,145.076 — ““Tpu MUIITMOHA TPHUCTA TPUALIATH MATH THICAY CTO COPOK MSATh 1Ie-
JIBIX CEMBJICCHT IIECTh THICSYHBIX . B aHTIMIICKOM SI3bIKE 3aIaTasi He ynoTpeosercs
JUTSL OTICJICHHUSI TIEJION YacTh OT NPOOHOM B COCTaBe ACCITHUYHBIX unces. BmecTo 3a-
MATOU B 3TUX CIy4asiX YIOTPEOIsIeTCs: TOUKa.

Ecnu ecTh cOMHEHUS B MCTIOJIB30BAaHUH 3aISTHIX, MOJIB3YyHTECh paBmwioM: “When in

doubt, leave comma out”.

Touka c 3anamoii

1. Ecu He3aBUCHMBIE TIPETIOKEHHS TECHO CBSI3aHBI IO CMBICITY, TO UX MOKHO 00he-
JUHSTH C TIOMOIIBIO TOYKH C 3anaToi (simicolon):

An ellipse after a drop-down menu item
signifies that there are additional options;
if you select that item, a dialog box will
appear.

2. Touka ¢ 3angaToi UCMOIB3yETCA B
CJI0’KHOCOYMHEHHOM IPEIIIOKEHUU JJIs1
pa3geneHus OTACIbHBIX PEII0KEHUN C
IIOMOIIBIO COK03a, KOTAa B 3TUX
IIPEJIOKEHUSX YIKE €CTh 3aIIAThIC:

3. Touka c 3aIsTOi MOXKET HUCIIOJIB30-
BaThCA JIJII COCAMHEHMS IBYX HE3aBUCHU-
MBIX TIPEJJIOKEHUE, €CJIM BTOPOE HAUU-
HaeTcs co cinoB (therefore, however, in
fact, as a result). B aTux cirydasx MoxHO

You increase a value by moving the
slider from left to right; you decrease a

value by moving the slider from right to
left.

For anything worth having, one must pay
the price; and the price is always work,
patience, love, self-sacrifice.

Patient photographers have spent years
recording desert life cycles; as a result,
all of us have watched bare sand flower
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HaIKCATh JIBA OT/ACNIbHBIX MpeuioKenus:  after a spring storm.

4. Ecnu B peyio’)KeHUU COAEPKUTCS HECKOIBKO (pa3, UMEIOIIUX 3aMsThle, TO OHU
OTZEIIAOTCA C IIOMOLIBIO TOUKH C 3aIsITON. [l mpeacraBieHns cruucka Beeraa uc-
HOJIB3YETCs IBOETOUYHE, a HE TOUKA C 3amsaTor. J[ist ohopmieHnss HyMEepOBaHHBIX U
MapKUPOBAHHBIX CIIMCKOB UCIOJIB3YETCS TOUKA C 3aIATOM.

Insert semicolons where they are needed, and change any incorrectly used
semicolons to correct punctuation. If a sentence is correct, circle its number.

Example: Writers at a magazine wondered whether people are honest nowadays,
they designed an experiment to find out.

Writers at a magazine wondered whether people are honest nowadays, they designed
an experiment to find out.

1. If you find a lost wallet, you may consider yourself lucky, if you return the wallet
along with all the cash in it, you are acting honestly. 2. Writers at a magazine tested
people’s honesty by pretending to lose their wallets, people who returned a wallet
with all the money in it passed the test. 3. The writers tried this experiment in many
different neighborhoods, all in all, they left 120 wallets in twelve cities, towns, and
suburbs across the country. 4. One writer would stop in a public place and tie a shoe-
lace while intentionally letting the wallet slip out of a pocket, meanwhile, a colleague
kept watch from a distance. 5. Every wallet contained the following items; $50 cash,
business cards and grocery lists to make the wallet look authentic, and an identifica-
tion card with a phone number, so that the person who found the wallet could tele-
phone its owner and offer to return the money. 6. Many people called that telephone
number or handed in the wallet to police; although others simply walked off with the
money. 7. In a run-down part of one town, a man quickly scooped up the wallet he
found on a sidewalk, putting it into his pocket, but the man, who looked as if he could
use the money, went straight to the nearest police station with the wallet. 8. A mid-
dle-aged woman pushing a baby stroller in a large suburb spotted one wallet, exam-
ined its contents, and got into her Cadillac, she unexpectedly kept the wallet. 9. Wal-
lets were returned with all the money in them 67 percent of the time, but small towns
usually had more returns than most cities or suburbs. 10. People interviewed by the
magazine often expected younger people to be less honest than their elders, however,
younger people in the wallet test had the same “honesty score” as older people-
exactly 67 percent.

/leoemouue

1. IBoetoune (colon) ucnomb3yeTcs Mocie He3aBUCUMOTO TIPETOKESHHUS ISl Ipe-
CTaBJICHUS CITUCKA, MTOSCHEHUS, TPUIIOKEHHS (apposition) WM LUTATHI.

Listed items If you really want to lose weight, you need give up only three
things: breakfast, lunch, and dinner.

The students demanded the following: an expanded menu in the
cafeteria, improved janitorial services, and more up-to-date text-
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books.

Apposition Not every file that you retrieve over the Internet is useful: some
files may have viruses, Trojan horses or trapdoors in them.

Trapdoors are also common: a program, which you use, may se-
cretly make changes to the way your computer is set up so that a
hacker can easily gain access to your data.

Quotation The little boy in E.T. did say something neat: “How do you explain
school to a higher intelligence?”

2. JIBoeTo4re UCIOIb3YyEeTCs sl 00pa30BaHUs CI0KHOCOYMHEHHOTO MPEUI0KEHUS,
KOTI'/Ia IIEPBOE MPEJI0KEHNE OOBSICHIET WIIK 000011aeT BTOPOE HE3ABUCUMOE TPE-
JIOKEHUE:

Try not to slump forward or slouch at  There are a number of advantages to using a

the computer: sit straight if you can. software suite: once you learn the basics for
one application, the other applications are
easy to learn and use.

Takue cioBa, kak such as, including, like, and consists of He sBISIOTCS TpU3HAKAMHU
JUTSI ICTIOTB30BaHus 1BoeTounsl. [lepes; HUMU CTaBUTCS 3armsiTasi, €ClId OHU BBOIST
nonrestrictive material.

Insert colons where they are needed and delete unnecessary ones. If a sen-
tence is correct, circle it.

Example: The twentieth century has seen a flowering of Irish literature, W. B. Yeats,
G. B. Shaw, Samuel Beckett, and Seamus Heaney have all won the Nobel Prize m lit-
erature.

The twentieth century has seen a flowering of Irish literature: W. B. Yeats, G. B.
Shaw, Samuel Beckett, and Seamus Heaney have all won the Nobel Prize in litera-
ture.

1. People who work the night shift are typically deprived of essential sleep an average
of nine hours a week. 2. Five nations originally formed the Iroquois Confederacy: the
Mohawk, the Oneida, the Onondaga, the Cayuga, and the Seneca. 3. Later, these five
[roquois nations were joined by: the Tuscarora. 4. Shouting: “Come back!” Jason
watched the vehicle speed down the highway. 5. Two new nations were born on the
same day in 1947, India and Pakistan achieved their independence from Britain at
midnight on august 15. 6. At age sixteen, George’s interests were the usual ones, cars,
music videos, and dating. 7. The Greek philosopher Socrates took these words as his
motto, “The unexamined life is not worth living.” 8. Socrates was executed after be-
ing found guilty of: teaching young people new ideas. 9. The voice coming from the
radio could belong to only one singer; the great jazz singer Ella Fitzgerald.

10. To Instructors
From The Dean of Instruction
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Re Classroom Assignments

Anocmpodgh

Amnoctpod (apostrophe) ncroas3yercs B aHIITUHCKOM SI3BIKE JIJIT 00pa30BaHUS TIPH-
TSDKATEJIbHOTO Tazieka (possessive case), i 00pa3oBaHUsS MHOKECTBEHHOT'O YHCIIa
y CIIOB, KOTOPBIE OOBIYHO HE U3MEHSIOTCS IO YrciaM, OYKB M YACTUTENHHBIX U JIJIS

0003HAYEHHUS MTPOIYIIEHHBIX OYKB.

[TpuTsxaTenbHBIN MAEK CYIIECTBUTEIBHBIX U HEKOTOPHIX HEOIPEACICHHBIX MECTO-
uMeHui obpasyercs ¢ momombio of (comments of the instructor, comments of Pro-
fessor Montana) uiu ¢ moMorisio aroctpoda ¢ mocnenyromumM s (instructor’s com-

ments):

The dean’s duties included working
closely with the resident assistants.

In one more year, [ will receive my
bachelor’s degree.

They care about their children’s futures.

Jly1st 00pa3oBaHUs MPUTSHKATEILHOTO T1a-
JieKa CYIIECTBUTEIBHBIX BO MHOXKECT-

BEHHOM YHCJIe, KOTOPBIC 3aKaHUNBAIOTCS
Ha S, UCTIOJIB3YyeTCs ouH anocTpod (6e3

S):

K HCONIPCACIICHHBIM MCCTOMMCHUAM OT-
HOCATCA: any, fCW, someone, no one:

Dean is a singular noun not ending in s.

Bachelor is a singular noun not ending in
S.

Children is a plural noun not ending in s.

The boys’ statements were recorded.

The newspapers have publicized several
medicines’ severe side effects.

Three months’ maternity leave is in the
workers’ contract.

The accident was really no one’s fault.

HekoTtopsie MecTOMMEHUSI UMEIOT CTICIM(PUIECKUE TPUTSHKATENIbHBIE (DOPMBI:

Pronoun he she it we you they who
Possessive his her, hers 1ts our, your, their, whose
case ours yours theirs

Hy>xHo numeTs B BuAY, uto it’s =it is, who’s= who is:

Yes

The government has to balance its
budget.

The professor whose class was canceled
is at a meeting of birdwatchers.

No

The government has to balance it’s
budget.

The professor who’s class was canceled
is at a meeting of birdwatchers.

Rewrite these sentences to insert ‘s or an apostrophe alone to make the words in
parentheses show possession. Delete the parentheses.
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Example: Each box, can, and bottle that shoppers see on a (supermarket) shelves
has been designed to appeal to their emotions.

Each box, can, and bottle that shoppers see on a supermarket’s shelves has been de-
signed to appeal to their emotions.

1. A commercial (product) manufacturer designs its packages to appeal to (consum-
ers) emotions through color and design. 2. Marketing specialists have learned that
(people) beliefs about a (product) quality are influenced by their emotional response
to the design of its package. 3. Circles and ovals appearing on a (box) design sup-
posedly increase a (product user) feelings of comfort, while bold patterns and colors
attract a (shopper) attention. 4. Using both circles and bold designs in (Arm & Ham-
mer) and (Tide) logos produces both these effects on consumers. 5. (Heinz) familiar
ketchup bottle and (Coca-Cola) famous label achieve the same effects by combining
a bright color with an old-fashioned, “comfortable” design. 6. Often, a (company)
marketing consultants will custom-design products to appeal to the supposedly “typi-
cal” (adult female) emotions or to (adult males), (children), or (teenagers) feelings. 7.
One of the (marketing business) leading consultants, Stan Gross, tests (consumers)
emotional reactions to (companies) products and their packages by asking consumers
to associate products with well-known personalities. 8. Thus, (test takers) responses
to (Gross) questions might reveal that a particular laundry detergent has (Sylvester
Stallone) toughness, (Oprah Winfrey) determination, or (someone else) sparkling per-
sonality. 9. Manufacturing (companies) products are not the only products whose
images rely on (Gross) and other corporate (image makers) advice. 10. (Sports teams)
owners also use marketing (specialists) ideas in designing their (teams) images, as
anyone who has seen the unforgettable angry bull logo of the Chicago Bulls basket-
ball team will agree.

Kaevtuxku

Kaspruku (also quotes, quotation marks, inverted commas) ucnonb3yrorcs st
odopmIIeHUs IPSIMON PEYH, IIUTATHI W JIJIS BBICICHUS 0cO00T0 coBa. KaBbraku
ObIBaroT nBoiHBIC (“ ) m oguHapHBIE (© ). [|BOMHBIC KaBBIYKHA MCTIOJIB3YIOTCS B aMe-
PUKaHCKOM BapHaHTE aHTIUICKOTO SI3bIKa, a OIMHAPHBIC KABBIYKH — B OPUTAHCKOM.
Ecnu xaBbIYKM BCTpEUarOTCsl BHYTPH (Ppasbl, TAKXKE 3aKITIOYECHHON B KABBIYKH, TO
OOBIYHO MCIOJIB3YIOTCSI KABBIYKH PA3HBIX TUIOB (OJMHAPHBIE BHYTPH TBOMHBIX WU
JIBOMHBIC BHYTPH OMHAPHBIX). B oTiiMune OT pyccKoro si3plka, TOUKa B KOHIIE ITpe-
JIOKEHHS CTABUTCS B aHTJIMHCKOM SI3bIKE TIepe]] KaBbIUKaMHU, a He MOCJIe HUX:

“Homework,” said the professor, “is the =~ Many people confuse “affect” and “ef-
key to capturing the knowledge of a day’s fect.”
lecture.”

B kaBBIUKM 4aCTO 3aKIIFOYAKOTCS TEXHUYECKUE TEPMHUHBI, KOTOPBIE ONPEICISIOTCS B
IIEPBBIN pa3.

Tupe

Tupe (dash) B anrnuiickom si3pIKe CyIIECTBYET B IBYX Buaax: em-dash (—) mupunoit
B CTPOUYHYIO OYKBY m, u en-dash (—) B mosioBuHy em-dash. Tupe em-dash B ectect-
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BEHHOHAYYHBIX TEKCTaX MPaKTUUECKH HE BcTpeuaeTcsi. En-dash oOs3areneHo B BbI-
paxenusx Bpoze “the Hahn—Banach Theorem” unu “the 1995-1996 Chechen war.”
OOGpaTuTe BHUMaHUE Ha OTCYTCTBHE MpoOenoB BOKpyr em-dash u en-dash — rakoBa

HOpMa AHTJIMMCKOTO IMpaBOIIKMCaHMA.

THpe HCIIOJIB3YCTCA U JIA BBIACICHUSA I[OHOHHHTGHBHOﬁ I/IH(l)OpMaI_[I/II/I B Ha4dajic, B

KOHIC UJIHN B CCPCANHEC IMPCIOKCHHA.

Kpyznwie ckooxku

Kpyrisie ckoOku (parentheses) Mo3BOSIOT IpepBaTh X0 MPEATIOKEHUS U BCTABUTD
JOTIOTHUTENIbHYIO HHpOpManu. B 3ToM OTHOIEHNN OHUM OJOOHBI TUPE, OTHAKO,
THUpE KaK Obl MOTYEPKUBAIOT BCTABJICHHOE, & CKOOKH MO3BOJISIFOT BCTABIATH HHPOP-

Maluio 0e3 TaKoro noJ4epKUBaHUS.

Kpyribie ckoOku O3BOJISIOT, TAaKKeE,
(dbopMHUPOBATH CITUCOK B OJHOM TPEIJIO-
KeHuU. B aTOM citydae HoMepa MMyHKTOB
(w1 OYKBBI) 3aKIIFOYAIOTCSI B CKOOKH:

Keaopammnuwie ckooku

KBaapartubie ckoOku (brackets) ucnosns-
3YIOTCSI JIJIs1 BKITFOUCHHSI OJTHOTO WIIH He-
CKOJIBKUX CJIOB B IIUTATY, YTOOBI €€ TEKCT
ObLT 60JIee TIOHATEH U COOTBETCTBOBAI
IPEITIOKCHUTO:

Mnozomouue

Mpmuorotouue (ellipsis points), cocTosiee
U3 TpeX TOYEK, MOKA3bIBAET, YTO OJIHO
WJIH HECKOJIBKO CIIOB TIPOIYIICHO:

Four items are on the agenda for tonight’s
meeting: (1) current membership figures,
(2) current treasury figures, (3) the
budget for renovations, and (4) the cam-
paign for soliciting additional public con-
tributions.

“This sort of information [about personal
space] seems trivial, but it does affect in-
ternational understanding”.

Other descriptions of personal space in-
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clude a “shell ... and ‘breathing room’”.

Supply needed dashes, parentheses, brackets, and ellipsis points. If a sentence
is correct as written, circle its number. In some sentences, you can choose be-
tween dashes and parentheses; when you make your choice, be ready to ex-

plain it.

Example: Two tiny islands in the English Channel Jersey and Guernsey have breeds
of cows named after them. Two tiny islands in the English Channel—Jersey and
Guernsey— have breeds of cows named after them.

1. In The Color Purple a successful movie as well as a novel, Alice Walker explores
the relationships between women and men in traditional African-American culture. 2.
If we change our thoughts, we can change our moods: 1 Get up and go. When you
most feel like moping, do something, anything. Try cleaning up a drawer. 2 Reach
out. Make contact with people you care about. 3 Start smiling. Studies show that peo-
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ple send the same signals to their nervous system when they smile as they do when
they are genuinely happy. 3. A series of resolutions was passed 11-0 with one coun-
cil member abstaining calling on the mayor and the district attorney to improve safety
conditions and step up law enforcement on the city buses. 4. All the really interesting
desserts ice cream, chocolate fudge cake, pumpkin pie with whipped cream are fat-
tening, unfortunately. 5. Thunder is caused when the flash of lightning heats the air
around it to temperatures up to 30°F 16 2/3 °C. 6. Christina Rossetti wonders if the
end of a life also means the end of love in a poem that opens with these two lines:
“When I am dead, my dearest, Sing no sad songs for me.” 7. After the internationally
famous racehorse Dan Patch died suddenly from a weak heart, his devoted owner,
Will Savage, died of the same condition a mere 32 1/2 hours later. 8. In his famous
letter from the Birmingham jail on April 16, 1963, Martin Luther King Jr. wrote:
“You the eight clergymen who had urged him not to hold a protest deplore the dem-
onstrations taking place in Birmingham.” 9. The world’s most expensive doll house
sold for $256,000 at a 1978 London auction contains sixteen rooms, a working cham-
ber organ, and a silver clothes press but no toilet. 10. The person renting this apart-
ment agrees to pay five hundred fifty dollars $550 per month in rent; a monthly sup-
plement of two hundred twenty-five dollars $225 is payable if that person is the
owner of a drum set or an electric guitar.

3.12. BpUTaHCKMN aHTMUUCKUA N AMEepPUKaHCKUW aHTTTMNCKUNA

Opdghocpachua
CrnoBa, B OpUTaHCKOM BapHaHTE OKaHYMBAOIIMECS Ha -OUr, B aMepUKaHCKOM BapH-
aHTe, KaK MpaBUJIo, UMEIOT Ha KOHIIE -01: colour — color, harbour — harbor.

CrnoBa ¢paHITy3CKOTO MPOUCXOXKIACHHS, B OPUTAHCKOM BapHUaHTE OKaHYMBAIOIIIHECS
Ha -re, KaK MpaBUIO, B aMEPUKAHCKOM BapHaHTE MMEIOT Ha KOHIIC -er: centre — center,
calibre — caliber, manoeuvre — maneuver, theatre — theater, litre — liter, metre — meter.

B OpurtaHckoM BapraHTe aHTIUHCKOTO SI3bIKA MPEANOYTHUTEILHBIMHA SBIISIOTCS HaIH-
CaHWsI -iSe U -yse Ha KOHIIE IJ1aroJioB U -isation Ha KOHIIe 00pa30BaHHBIX OT HHUX CY-
IICCTBUTEINIbHBIX, aMEPUKAHCKUI BapuaHT UCTIOJB3YET -1Z€, -yZe U -1zation: realise —
realize, catalyse — catalyze, organisation — organization, analyse — analyze (uckiro-
yeHus: advertise — peKJIaMUpPOBaTh, apprise — U3BEIIaTh, COMPromise — 3aKJI04aTh
KOITPOMHMCC, SUrmise — mpe/rnoiaraTh — UMEIOT OJIMHAKOBOE HAIlMCaHUE B 00OMX Ba-
pUaHTax).

B 6puranckoM BapuaHTe ClIOBa, OKaHYMBAOIHECS Ha -1 1 -p B Oe3y1apHOM cJjiore,
IpH IPUCOSANHCHUN CYyPPUKCOB, HAUNHAIOIIMXCS Ha TJIACHYIO, YIBAUBAOT KOHEY-
HYIO COTJIACHYIO, B aMEPHUKAHCKOM BapHaHTE BO3MOKEH BapHaHT 0e3 yIBOCHUS:
counsellor — counselor/counsellor, equalling — equaling/equalling, travelled —
traveled/travelled, cancelling — canceling, dialled — dialed.

Jlyist psima TiarojioB OpUTaHCKOMY BapUaHTy ¢ OJHHUM -1 B KOHIIE CIIOBA MOXKET COOT-
BETCTBOBATh aMEPUKAHCKUH C yIBOCHHEM KOHEUHOU CoriacHoi: enrolment — enroll-
ment, distil — distill/distil, fulfil —fulfill/fulfil.
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CrnoBa TpedyecKoro MPOUCXO0KICHUS, OKAaHYNBAIOIIHECS B OpUTAaHCKOM BapHUaHTE Ha -
ogue, B aMEpUKaHCKOM BapuaHTe MOTYT UMETh Ha KOHIIE -0g: analogue — ana-
log/analogue, catalogue — catalog, monologue — monolog, dialogue — dialog.

bpurtanckuit BapraHT TOMyCKaeT B CIOBaX JATHHCKOTO MPOUCXOKICHUS TIBOSKOE Ha-
nucaHue: -ction Wiy -Xion, B aMepUKaHCKOM BapUaHTE MPUHSTO TOJIBKO -ction:
connection/connexion — connection, reflection/reflexion — reflection.

CymecTBuTenbHbIE, B OPUTAHCKOM BapuaHTE OKaHYMBAIOIINECS HA -ence, B aMepu-
KaHCKOM BapHaHTe, KaK IpaBuiIo, UMEIOT Ha KoHIle -ense: defence — defense, licence
— license, offence — offense, practice — practise/practice, pretence — pretense/pretence.

B GpuTanckoMm BapuaHTe yalle HCIob3yeTcs Aeduc A COeAMHEHUS YacTel CI0XK-
HOTO CJIOBa, B aMEPHUKAHCKOM BapHUaHTE COOTBETCTBYIOIIUE CIIOBA OOBIYHO MHUIITYTCS
CIIMTHO WM pa3aenbHo: book-keeper — bookkeeper, flower-girl — flower girl.

Psit oTHENBHBIX CIIOB TaKKe UMEET Pa3IMYHOE HAITMCAaHUE B OPUTAHCKOM M aMEpPH-
KaHCKOM BapHaHTaX aHTJIMMCKOIO s3bIKa, B YaCTHOCTH: axe — ax/axe, cheque — check,
cosy — cozy/cosy, doughnut — donut, draught — draft, grey — gray/grey, jewellery —
jewelry, programme — program, rouble — ruble, speciality — specialty, storey — story,
tyre — tire.

TunuuHble OTIUYUS ISl HAYYHOU JTUTEPaTyPhI:

bpuranckuii AMepHUKaHCKUI bpurancknii AMepHUKaHCKUN
analyse analyze modelling modeling
artefact artifact neighbourhood neighborhood
(it) behoves (it) behooves pretence pretense
centre center programme program
equalled equaled rigour rigor
fulfil fulfill semi-norm seminorm
have proved have proven speciality specialty
in case # if in case = if towards toward
Maths Math yours sincerely sincerely yours
metre meter 27/11/17 11/27/17
up to the time on time apart from aside from
reflexion reflection anticlockwise counterclockwise
Jlekcuka

HauGomnpime paznuaust MexXIy aMepUKaHCKUM W OpPUTAHCKUM BapUaHTaMU aHTJIH-
CKOTO sI3bIKa MPOSBIISIOTCS B UCIOJIb30BAHUHU PA3HBIX CJIOB /7 0003HAYEHUS OJHOTO
MTOHATHS:

bpurtanckwuii AMepuKaHCKU bpurtanckuii AMepUKaHCKUN
aeroplane airplane rubbish trash
cupboard closet film movie
note bill post mail
government administration rubber eraser
aluminium aluminum autumn fall
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barrister, solicitor
taxi

tin

biscuit

lift

torch

dustbin, rubbish bin

angry

single (ticket)
tights

railway

rise ( ) — HOBBIIIIE-
HUe (3apIuiaThl)
break

toilet

return (ticket)
timetable
holiday(s)

boot

van, lorry
cinema

trousers
shop-assistant

football

Director (manager)
of plant operations

I'pammamuxa

attorney, laywer
cab

can
cookie

elevator
flashlight
garbage can,
trashcan

mad

one-way (ticket)
pantyhose
railroad

raise

recess

rest

round-trip (ticket)
schedule

vacation

trunk

truck

movies

pants

salesman, clerk

SOCCer

COO (Chief Oper-
ating Officer)

tap

ground floor, first
floor, second floor
etc.

petrol

gear lever
crossroads
number plate
main road, motor-
way

cashier
underground

shop

pavement

flat

luggage

milliard

company
city/town centre
chemist’s

autumn

motorway
booking office
advocate

CV (curriculum vi-
tae)

Managing director

Financial director
(manager)

faucet

first floor, second
floor, third floor
etc.

gas(oline)

gear shift
intersection
license plate
highway, freeway

teller
subway
store
sidewalk
apartment

baggage
billion
corporation
downtown
drugstore
fall
highway
ticket office
trial lawyer
resume

CEO (Chief Execu-
tive Officer)
CFO (Chief Finan-
cial Officer)

B amepukanckoM BapuaHTe I yKa3aHUSI HA HOBOE, HEJJABHO TIPOU3OIIEIIIEE COOBI-
THE, a TAK)Ke B KOHTEKCTax co ciioBamu already, before, ever, just, yet rimarona moxet
ynoTpebnsatbes B popme Past simple , a He Present perfect , kak B Oputanckom, Ha-
npumep: Did you call Mary back already? — She just called herself .

bpurancknii

Have you heard the news?

He’s just gone out.
I’ve got a sister.
She hasn’t got a car.

I suggest he should see the doctor.

at the weekend

AMepHUKaHCKUI

Did you hear the news?

He just went out.
I have a sister.

She doesn’t have a car.
I suggest (that) he see a doctor.

on the weekend
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Monday to Friday Monday through Friday

different from/to different from/than
stay at home stay home
I’11 write to you I’1l write you

NmeroTcs HEOOMBIME OTINYHS ¥ B ITYHKTYAIIHH:
bpurancknii AMepHUKaHCKUI
“The exceptions “prove” the rule.’ “The exceptions ‘prove’ the rule.”

AMepUKaHIIBI MEHEE OXOTHO, YEM aHTIINYaHe, YIIOTPEOIII0T MHOKXECTBEHHOE YHCIIO
ryiarosia npu coOuparesbHbIX CylecTBUTeNbHbIX (the audience were, the government
have), yare 006pa3yroT CyIIECTBUTEIIBHBIC OT TJIAr0JI0B MyTeM KOHBepcuH (to author,
to research), 3amenstot shall na will (kak mokazaTesnsb Oy IyIero BpeMeH!) U yIoT-
pebnsror nmpoctoe have B3ameH have got.

AMepHUKaHCKUH aHTIMICKUI MMEeT TaKKe TeHICHITHIO UCTI0Ih30BaTh MCHBIIIE JIe-
¢ducos (hyphens), uem npunsaTo B bputanckom.

4. BUSINESS COMMUNICATION

Business communication includes writing the emails, memos, business letters, re-
sumes and other business documentation.

4.1. How to write a good email

Email is cheaper and faster than a letter, less intrusive than a phone call, less hassle
than a FAX. Electronic communication, because of its speed and broadcasting ability,
1s fundamentally different from paper-based communication. Because the turnaround
time can be so fast, email is more conversational than traditional paper-based media.

In a paper document, it is absolutely essential to make everything completely clear
and unambiguous because your audience may not have a chance to ask for clarifica-
tion. With email documents, your recipient can ask questions immediately. Email
thus tends, like conversational speech, to be sloppier than communications on paper.
It makes little sense to slave over a message for hours, making sure that your spelling
is faultless, your words eloquent, and your grammar beyond reproach, if the point of
the message is to tell your co-worker that you are ready to go to lunch.

However, your correspondent also won’t have normal status cues such as dress, dic-
tion, or dialect, so may make assumptions based on your name, address, and — above
all — facility with language. You need to be aware of when you can be sloppy and
when you have to be meticulous.

Email also does not convey emotions nearly as well as face-to-face or even telephone
conversations. It lacks vocal inflection, gestures, and a shared environment. Your cor-
respondent may have difficulty telling if you are serious or kidding, happy or sad,
frustrated or euphoric.

Another difference between email and older media is that what the sender sees when
composing a message might not look like what the reader sees. The paper that you
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write your letter on is the same paper that the object of your addressee sees. But with
email, the software and hardware that you use for composing, sending, storing,
downloading, and reading may be completely different from what your correspondent
uses. Your message’s visual qualities may be quite different by the time it gets to
someone else’s screen.

Thus your email compositions should be different from both your paper compositions
and your speech. In a conversation, there is some minimum of shared context. You
might be in the same physical location, and even on the phone you have, at minimum,
commonality of time. When you generate a document for paper, usually there is some
context embedded in the medium: the text is in the proceedings of a conference, writ-
ten on a birthday card, handed to your professor with a batch of term papers, or some-
thing similar.

With email, you can’t assume anything about a sender’s location, time, frame of
mind, profession, interests, or future value to you. This means, among other things,
that you need to be very, very careful about giving your receivers some context.

Useful Subject Lines

The subject line contains the topic of the message. It appears in the recipient’s inbox
listing of messages. As such, it gives an overview of what the message is all about.
Since there are many unwanted advertising on the Internet, many people delete in-
coming messages that they do not want. Thus it is important to write a good subject
line so that the recipient will open it and read it. Otherwise it may get deleted without
reading. The subject line should be short, since usually only the first 25-35 characters
are displayed in the inbox. That is only about 3-4 words. The subject line does not
need to be a complete sentence, and should give a clue to the contents of the message.
For example:

Subject: Saturday’s presentation
Karen,

Are you planning on going to Tom’s presentation on
Saturday?

Let me know ASAP.
Randall
Here the subject line summarizes nicely the most important details of the message.

If your message is in response to another piece of email, your email software will
probably preface the subject line with Re: or RE:. If your email composition software
doesn’t do this, it would be polite to put in RE: by hand.

Subject: Re: Saturday’s presentation

>Are you planning on going to Tom’s presentation on
Saturday?

>Let me know ASAP.
>Randall
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Yes I am. See you there!
Randall

For time-critical messages, starting with URGENT: is a good idea (especially if you
know the person gets a lot of email). If you are offering non-urgent information that
requires no response from the other person, prefacing the subject line with FYI: (For
Your Information) is not a bad idea.

Quoting Documents

If you are referring to previous email, you should explicitly quote that document to
provide context. Instead of sending email that says:

yes
Say:

>Are you planning on going to Tom’s presentation on
Saturday?

>Let me know ASAP.
>Randall

yes

The greater-than sign (>) is the most conventional way to quote someone else’s email
words, but your email software may use a different convention.

Punctuation and Quotation Marks

American grammar rules say that punctuation belongs inside quotation marks, for ex-
ample the period in the next sentence:

Bob said, "I am not sure about it."

That’s fine when the stuff in quotes is normal speech, but can cause problems when
discussing computer input. Consider:

When you get to the password box, type "smiley."

Is the period something that goes in the password box or not? British grammar rules
say

When you get to the password box, type "smiley".
This makes it clear that the period does not go in the password box.
Or you can modify the sentence so that there isn’t punctuation there:

When you get to the password box, type "smiley" and
hit return.

Or if you want to make it absolutely clear:
When you get to the password box, type

smiley
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and hit return.

Attachments

Attachments are files that are send along with the email message and that have to be
opened by the recipient. They come in the form of a small symbol that the receiver
has to click in order to open it. Since there are many types of word-processing soft-
ware, attachments are of various kinds and thus may not be open by all recipients.
The general rule is not to send attachments, but rather to cut and paste the needed in-
formation into the text of the email message. Actually, some users do not accept at-
tachments. They take much time to open, and often they cannot be opened at all. So
be careful in using attachments. Use them only if real necessary and only with people
who may welcome them. If your correspondents are low on disk space or dial in from
home to get their email, they will not be happy to receive a 10MB image, no matter
how funny it is. It almost always better to post large documents on the Web and email
the URL instead of the file. If you don’t have that option, please email your corre-
spondents first and ask them if they can handle a large attachment of that format.

Emphasizing

The most difficult thing to show in e-mail is emotion. People often get in trouble for
typing exactly what they would say out loud. Unfortunately, without the tone of voice
to signal their emotion, it is easy to misinterpret their true meaning. While you cannot
make your voice higher or lower, louder or softer to express emphasis, there are
things you can do with text to express your feelings.

If you want to give something mild emphasis, you should enclose it in asterisks (*).
Instead of:

I said that I was going last Thursday.
Say:

I *said* that I was going last Thursday.
Or:

I said that I was going last *Thursday*.
You can also capitalize the words to give light emphasis:

I told my brother that I would be at COLLEGE, but I
think he forgot.

If you want to indicate stronger emphasis, use all capital letters and/or use some extra
exclamation marks. Instead of:

> Should I tell boss about the accident?
No. She’ll probably get real angry and scream.

Say:

> Should I tell boss about the accident?
NO!!'!., She’1ll probably get real angry and SCREAM!!!!
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Remember, however, that you should not use capital letters too much or it will look
like you are “shouting.” It is totally inappropriate to use all capital letters in a situa-
tion where you are calm. Don’t type this:

HEY, I JUST WANTED TO KNOW IF YOU HAD FINISHED THE
PROJECT.

People do not like these kind of “shouting messages.”

Not only does text lack the emotional signals that vocal inflection gives, it lacks cues
from body language. There is no twinkling of the eyes to say you are kidding, no hit-
ting the desk with your hand to show frustration or anger, and no shoulders slumping
to display discouragement.

While you are unable to accompany your words with hand or facial gestures, there
are several ways to describe body language.

A facial expression or emotion can be represented with what is called a “smiley” or
“emoticon’: a textual drawing of a facial expression.

Expressions Meanings

:-) A smile

3-) Smile with a wink
;-( Frown with a wink
-0 An “Oh, no”
:-D Laughing

-( Sadness

-0 A mistake.

-/ I do not believe you.
- My lips are sealed
:-0 Shocked

-] Blockhead
-@ Screaming

-& Tongue-tied
%-) Brain-dead
Salutations

The first word in the message text area may be a greeting. A one-word greeting is of-
ten used. But many people omit the greeting all together in order to save time and
space. But using a greeting makes the message more personal. There are a number of
ways to write the greeting. You may just give the recipient’s first or last name. Or
you may just write the word “Greeting”. Do not use traditional letter greetings such
as “Dear Sirs” or “Gentlemen”. In the United States, it is a bad idea to use “Sir” or
“Mr.” unless you are absolutely certain that your correspondent is male. Similarly, it
1s probably safer to use “Ms.” instead of “Miss” or “Mrs.” unless you know the pref-
erence of the woman in question. In the United States, using someone’s first name is
usually ok. Thus, you can usually get away with a “Dear” and the first name.

Dear Chris:
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If you are addressing a group of people, you can say “Dear” plus the unifying attrib-
ute. For example:

Dear Project Managers:

Or
Dear San Jose Lasers Fans:

Given that email is relatively informal, frequently (in the United States) there isn’t a
problem with dispensing with names and titles altogether, especially if you are in a
higher status position than your correspondent:

Hello - I saw your web site and wanted to mention

that the thromblemeister was invented on Feb 28,
2003, *not* on Feb 28, 2403.

You can use a simple “Hi” for people that you already know:
Hi - Are you interested in getting together for

sushi next week? I can bring all my wedding pictures
and bore you to death. ;-)

“Good Morning” and “Good Afternoon” don’t make a lot of sense with email, as the
sun may have moved significantly by the time your correspondent gets around to it.
“Good Day” sounds stilted to American ears (although it is common in other parts of
the former British Empire).

Again, you must be careful about cultural differences. The East Coast of the United
States is more formal than the West Coast. Germans are even more formal; they can
work side-by-side for years and never get around to a first-name basis. Starting a
message to Germany with Dear Hans might be a bad idea.

Signatures

The usual closing is your name. If you are in doubt that the recipient know you well,
use your full name. With a friend that you write back and forth all the time, the first
name is sufficient. Some people like to end with the words “Regards” “Cheers”
“Thanks”, or the abbreviation for thanks, “THK”, followed by their name. There usu-
ally is no punctuation mark after your name in the closing. You may put two hyphens
before your closing in order to set it off, like

Regards, Rudy Klimes

Many email programs allow you to set up a default signature to be included at the end
of every message. Many people use these signatures as an easy way to give their
name and alternate ways of reaching them. For example:

Hi - when did you want to go to lunch?

Rebecca P. Snodwhistle

Thromblemeisters Direct, Inc.
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666 Beast Street

Styx, HI 77340

+1 (959) 123-4567 voice

+1 (959) 123-4568 FAX
snodwhistle@throbledirect.com
Rebeccal@thromboqueen.net (personal)

Such an extensive amount of signature information in contrast to such a short ques-
tion looks silly. If they got the email from you, they can reply by email, so don’t need
your FAX number or street address. (If they have to send a FAX or package, they can
ask for addressing information.) They already have one email address in the message
you sent, and don’t need your other email address.

The telephone number is a reasonable thing to include — if you are willing to be inter-
rupted by a phone call. Emotions are easier to convey over the phone, and some peo-
ple prefer phone to email for all circumstances.

If the message is business related, including the company name is a reasonable thing
to do — even if the message is going to someone else in the same company.

One thing that is missing from Rebecca P. Snodwhistle’s signature is her job title. Is
she the vice-president of sales or the shipping clerk? That may have more of an influ-
ence on the correspondent than anything else.

So the above signature could be:
Rebecca P. Snodwhistle
Chief Executive Officer, Thromblemeisters Direct, Inc.
+1 (959) 123-4567 voice

That signature is still overkill for arranging lunch, but it isn’t always convenient to
switch between having your signature included or not.

Some people put things purely for entertainment in their signature: artwork, philoso-
phical sayings, jokes, and/or quotations in their signature. This can be ok, but don’t
overdo it. A good heuristic is to keep your signature at or under five lines long.

After setting up a signature that is included automatically, it is easy to forget about it.
(After all, your email software might not show it to you, or it might be so routine that
you never look at it again.) So whenever a piece of contact information changes,
make sure to revisit your signature to make sure that it is still up-to-date. And, if you
have an entertainment piece in your signature, change it every once in a while. It
wasn’t as funny the fiftieth time your coworker saw it as it was the first time.

One final note on signatures: they are a good way to let your correspondent know that
all of the message got transmitted properly. There is no body language to signal that
you are “done talking” and, unfortunately, email transmissions sometimes get inter-
rupted.
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Acronymns

Here are some of the most common acronyms and expressions:

ASAP As soon as possible
AAMOF As a matter of fact
BTW By the way

Cu See you (good-bye)
HTH Hope this helps
TIA Thanks in Advance
IMO In my opinion

FYI For your information
AFAIK As far as [ know
CULS8R See you later

F2F Face to face

LOL Laughing out loud
OIC Oh, I see

TTFN Ta-Ta for now

4.2. Memorandum

A memorandum (or memo) is a very common form of business communication
which is exchanged between members of the same organization. The memo usually
focuses on one message or piece of information, and often requests action to be
taken. It may be sent to a single person or a group of people. There are many different
techniques used in memo writing, but several basic rule-should always be applied:

» Since memos are a little less formal than business letters, it is best to use simple
language and a neutral tone.

» Keep your memo clear. Use short, simple sentences.

* A memo should not be any longer than one page. Most people do not have time to
read long memos.

* The opening and closing formula can be more direct, and less formal than in a let-
ter.

Pharmatec Pharmaceuticals is sending a delegation of executives to Japan
for the first time to negotiate an important contract, so the executives are go-
ing to attend a series of seminars given by Tomomi Moriwake, a Japanese
consultant. Read the memo from the Managing Director to the Human Re-
sources and match the parts of the memo (1-7) with the descriptions (a-g).

1 |DATE: 9th June

2 | TO: Vincent Mills, Human Resources Manager
3 | FROM: Philip Groves, Managing Director
4

SUBJECT: Seminars on Japanese culture and manage-
ment
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5 |Philip,

The trip to Japan has been confirmed for the 15th
of next month. I’ve decided to go ahead with the
seminars as we discussed.

Could you contact the consultant you mentioned and
get back to me about the following:

* the topics she covers
* short description of each topic

* whether you think we should use her services or
look for someone else

We haven’t much time, so could you do this ASAP and
also check the availability of the executives who
will be involved in this training.

7 | PG

a The “body” of the memo.

b A short heading which tells you what the memo is about.

¢ When the memo is sent.

d The conclusion of the memo, which often recommends a course of action.
e Name of the person to whom the memo is sent.

f A brief introduction to the memo giving the most important information.
g The signature.

4.3. Writing and formatting a business letter

Business letters are written to give information, to build goodwill, or to establish a
foundation for discussions or transactions.

Guidelines for business letters:

Letterhead The heading of a letter is the address of the sender. Most businesses
have a letterhead with this information already imprinted. If you do
not have a pre-printed letterhead, you can create one on your com-
puter that looks very professional. You should include the name of
the company, the address, phone and fax numbers and e-mail ad-
dress. You may also choose to include your company’s logo. If you
are not using a letterhead, you should enclose a return address, this
is simply the address of the letter’s sender.

Date The date line is just what it implies, the date. The month should be
written out in full, followed by the date and the year, also written
out in full. Example: January 1, 2000. If you are using a company
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Inside address

Subject line

Salutation

Body of letter

Closing

Name lines

Second page

letterhead, the date line should be typed three lines below the head-
ing. If you are using a return address, type the date line directly be-
low the return address, leaving no spaces.

The inside address is the name and address of the person or business
that you are sending the letter to. The person the letter is addressed
to is also called the addressee. Type the inside address five lines un-
der the date line. The inside address should contain the same infor-
mation that will be used on the envelope. Be accurate in spelling the
name and the address. If unsure of your information, telephone and
ask questions of a secretary or other assistant.

Place at the left margin. In a few, concise words, state the letter’s
subject.

The salutation is the letter’s greeting. It should be typed two lines
underneath the inside address. Include the addressee’s name and
courtesy title along with the greeting. Example: Dear Mrs. Pipes.
Use a first name only if you personally know the person. Otherwise,
use Mr. or Ms. or whatever title is applicable with the person’s last
name. Avoid sexist language.

The body of the letter is where you discuss the purpose of the letter.
The body begins two lines below the salutation. Usually the body
paragraphs should be single spaced with two spaces between each
paragraph. If the letter is very short, you may use double spaces be-
tween the sentences to give a balanced look to the letter.

State a reference reason for your letter (i.e. “With reference to our
telephone conversation...” Give the reason for writing (i.e. “I am
writing to you to confirm our order...””) Make any request you may
have (i.e. “I would be grateful if you could include a brochure...” If
there 1s to be further contact, refer to this contact (i.e. “I look for-
ward to meeting you at...””) Close the letter with a thank you (i.e.
“Thank you for your prompt help...”)

Never close a business letter with Love, Your Friend or any other
personal notation. Some good, professional choices are Sincerely,
Cordially, Regards, and Respectfully. Sincerely or Sincerely yours is
generally appropriate, unless you know the person very well and
wish to use Best regards or a similarly casual expression. Leave
about four lines for your signature.

Type your full name and title below your signature. The title can be
on the same line as your name or the line below it.

Head a second page with three items of information: the name of the
person or company to which your letter is addressed, the number 2
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or page 2, and the date. Place the information on three lines at the
top left margin or on one line spaced across the top of the page.

There are two basic styles in which to write a business letters. They are the block
format and the modified block format with indented paragraphs.

In the block format, all parts of the letter are started at the left margin. The body of
the letter is single spaced, with one line left between each paragraph. The paragraphs
are not indented.

The modified block with indented paragraphs is very similar to the block format. The
difference is that each paragraph is indented five spaces.

Writing in plain English

Good writing is effortless reading that makes you want to read more. It is clear and
concise, uses short sentences and simple words. It keeps to the facts and is easy to
read and to understand.

Plain English is clear English. It is simple and direct but not simplistic or patronising.
Using plain English doesn’t mean everyone’s writing must sound the same. There is
no one “right” way to express an idea. There’s plenty of room for your own style—but
it will only blossom once you have got rid of the poor writing habits that are typical
of most business writing. Here are some of the key techniques to help you write in
plain English:

Use active verbs rather than passive verbs

Using active verbs rather than passive verbs is the key to good writing. Why? Be-
cause passive verbs are longwinded, ambiguous, impersonal and dull. Active verbs
make your writing simpler, less formal, clearer and more precise. Here’s an example:

Active Passive
The committee agreed... It was agreed by the committee...
At the last meeting the Secretary re- At the last meeting a report was made by the
ported... Secretary...
You should sign the form and return This form should be signed and should be re-
it to me. turned to me.

Keep your sentence average length low

Sentence length is crucial to good writing. Almost everything written by good writers
has an average sentence length of between 15 and 20 words. This doesn’t mean writ-
ing every sentence the same length. Good writers naturally vary the length and
rhythm of their sentences—longer sentences balanced with shorter ones—but they keep
their average sentence length well below 20 words.

Compare these examples:
Long sentence Shorter sentences

I refer to my letter of 13th June and am I have not yet received your reply to my let-
writing to advise you that if we do not  ter of 13th June. If we do not receive your
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receive your completed application completed application form within fourteen
form within the next fourteen days, I days, I shall have to arrange property insur-
shall have no alternative but to arrange ance on the bank’s block policy.

property insurance on the bank’s block

| (Two sentences—13 words and 24 words)
policy.

(One sentence—45 words)
Use simple words rather than complex ones
Complex words Simple words

As we noted in the preceding section,  As we noted in the previous section, if you
if you purchased additional printer op- bought extra printer equipment, such as a
tions, such as a second printer tray, it is second printer tray, you must check you in-
a requirement you verify its correct in-  stall it correctly.

stallation.

Many writers have difficulty keeping their message simple and clear. Instead of using
everyday words they use complex or unfamiliar words. Simple, everday words will
help you get your message across. Too often we use words such as additional, indi-
cate, initiate and proliferate for extra, show, start and spread.

Edit wordy phrases

Padding is the enemy of good writing. Unnecessary words and phrases clutter up sen-
tences and obscure meaning. By comparison, economy of words is the mark of good
writing. You have to learn to make every word count in technical documents. You
must edit ruthlessly, cutting any word. Set yourself a target of cutting 10 to 20 per-
cent of the words in your document.

Look for wordy phrases such as these in your writing and replace them with a single
word or cut them out completely:

Wordy Concise
at a later date later
at the present time now
for the purpose of for
have no alternative but must
in addition to besides, as well as, also
In order to to
in relation to about, in, with, towards, to
on a regular basis regularly

Avoid abstract words and phrases

One habit you should avoid, common to many writers, is overusing abstract words.
Here’s a list of the most common ones to avoid in your writing. Abstract words to
avoid in technical writing:
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activities devices inputs sectors

amenities elements operations structures
amenity facilities outputs systems
aspects factors processes variables

A sample business letter:

AlphaOmega Industries, Inc.
123456 Motor Parkway
Fresh Hills, CA 91999

December 28, 2000

Ron R. London, Sales Director
Seasonal Products Corp.

5000 Seasonal Place
Wiscasset, ME 04321

Subject: Spring Promotional Effort

Dear Ron:

Since we talked last week, I have completed plans
for the spring promotion of the products that we
market jointly. AlphaOmega and Seasonal Products
should begin a direct mailing of the enclosed bro-
chure on January 28.

I have secured several mailing lists that contain
the names of people who have a positive economic
profile for our products. The profile and the out-
line of the lists are attached.

Do you have additional approaches for the promotion?
I would like to meet with you on January 6 to work
out the details of the project.

Please let me know if a meeting next week at your
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office accommodates your schedule.

Sincerely,

Alan Stone

Director of Special Promotions

cc: Yolanda Lane, Vice President, Marketing

Encl: brochure, outline of mailing lists, customer
profile

You may want to send a business letter but not know the specific person to whom it
should be addressed. Use the following steps to prepare a salutation.

1. Telephone the company to which you are sending the letter. State your reason
for sending the letter, and ask for the name of the person who should receive it.

2. Use a first name only if you know the person. Otherwise, use Mr. or Ms. or an
applicable title. Avoid a sexist opening such as Dear Sir.

3. If you cannot find out the name of the person who should read your letter, use
a generic title.

Yes No
Dear Personnel Offi-  Dear Sir: [obviously sexist]
cer: Dear Madam/Sir or Dear Sir or Madam:
Dear IBM Sales Man- [few women want to be addressed as “Madam”]
ager:

4.4. Cover letters

A cover letter identifies the item being sent, the person to whom it is being sent, and
the reason for its being sent. A cover letter provides a permanent record of the trans-
mittal for both the writer and the reader.

Keep your remarks brief in a cover letter. Your opening should explain what is being
sent and why. In an optional second paragraph, you might include a summary of the
information you are sending. A letter accompanying a proposal, for example, might
point out any sections in the proposal of particular interest to the reader.

The letter could then go on to present a key point or two explaining why the writer’s
firm is the best one to do the job. This paragraph could also mention the conditions
under which the material was prepared, such as limitations of time or budget. The
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closing paragraph should contain acknowledgements, offer additional assistance, or
express the hope that the material will fulfill its purpose.

A sample cover letter:

Your Company Logo and Contact Information
January 11, 2005

Brian Eno, Chief Engineer
Carolina Chemical Products
3434 Pond View Lane
Durham, NC 27708

Dear Mr. Eno:

Enclosed is the final report on our installment of
pollution control equipment at Eastern Chemical Com-
pany, which we send with Eastern’s Permission.
Please call me collect (ext. 1206) or send me an
email message at the address below if I can answer
any questions.

Sincerely,

Nora Cassidy
Technical Services Manager
ncassidy@company.com

Enclosure: Report

4.5. Writing and formatting a job application letter

The letter of application is essentially a sales letter in which you are marketing your
skills, abilities, and knowledge. Remember that you may be competing with many
other applicants. The immediate objective of the application letter and accompanying
resume is to attract the attention of the person who screens and hires job applicants.
Your ultimate goal is to obtain an interview.

The successful application letter accomplishes three tasks: It catches the reader’s at-
tention favorably, it convinces the reader that you are a qualified candidate for the
job, and it requests an interview.

When you are writing a letter of application, do the following:

Identify the job by title and let the recipient know how you heard about it.

Summarize your qualifications for the job, specifically your work experience,
activities that show your leadership skills, and your education.

Refer the reader to your enclosed resume.
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e Ask for an interview, stating where you can be reached and when you will be

available.

e Ifyou are applying for a specific job, include information pertinent to the posi-
tion that is not included in your general resume.

Those who make hiring decisions review many letters of application. To save them
time as well as to call attention to your strengths as a candidate, you should state your
objective directly at the beginning of the letter:

I am seeking a position as a manager in your Data
Center. In such a management position I can use my
master’s degree in information systems and experience
as a programmer/analyst to solve business problems.

In the succeeding paragraphs, expand on the qualifications you mentioned in your
opening. Add any appropriate details, highlighting experience listed on your resume
that is especially pertinent to the job you are seeking. Close your letter with a request
for an interview. Prepare your letter with utmost care, proofreading it carefully.

Guidelines for job application letters:

Your Address

Date

Inside address

Salutation

Opening paragraph

2nd paragraph

Your Street Address
City, State Zip Code
Telephone Number

Email Address
Month, Day, Year

Put the date below your address. Make sure that you mail the
letter on either the same day or the next day; a delayed mailing
can imply lack of planning.

Mr./Ms./Dr. FirstName LastName
Title

Name of Organization

Street or P. O. Box Address

City, State Zip Code

Dear Mr./Ms./Dr. LastName:

Be accurate. No one likes to see his or her name misspelled. In
replying to an ad that gives only a post office box number, omit
the salutation and start your opening paragraph directly below
the inside address.

State why you are writing; how you learned of the organization
or position, and basic information about yourself.

Tell why you are interested in the employer or type of work the
employer does (Simply stating that you are interested does not
tell why, and can sound like a form letter). Demonstrate that you
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know enough about the employer or position to relate your
background to the employer or position. Mention specific quali-
fications which make you a good fit for the employer’s needs.
This 1s an opportunity to explain in more detail relevant items in
your resume. Refer to the fact that your resume is enclosed.
Mention other enclosures if such are required to apply for a po-
sition.

3rd paragraph Indicate that you would like the opportunity to interview for a

position or to talk with the employer to learn more about their
opportunities or hiring plans. State what you will do to follow
up, such as telephone the employer within two weeks. If you
will be in the employer’s location and could offer to schedule a
visit, indicate when. State that you would be glad to provide the
employer with any additional information needed. Thank the
employer for her/his consideration.

Name Sincerely,
(Your handwritten signature)
Your name typed
Enclosure(s) (re-  If you are enclosing any material with your letter, type Encl:
fers to resume, and briefly list the items.
etc.)

A sample job application letter, hard copy version:

UNIVERSITY OF TEXAS AT ARLINGTON
422 Broward
Arlington, TX 75016

May 15, 2000

Ms. Rebecca Clemens, Director of Human Resources
Taleno, Ward Marketing, Inc.

1471 Summit Boulevard

Houston, TX 78211

Dear Ms. Clemens:

I am answering Taleno, Ward’s advertisement for a
marketing trainee in today’s Houston Chronicle.
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Marketing has been one of the emphases of my course
work here at the University of Texas, Arlington, as
you will see on my enclosed resume. This past year, I
gained some practical experience as well when I de-
veloped marketing techniques that helped turn my typ-
ing service into a busy and profitable small busi-
ness.

Successfully marketing the typing service (with fli-
ers, advertisements in college publications, and even
a two-for-one promotion) has made me a very enthusi-
astic novice. I can think of no better way to become
a professional than by working for Taleno, Ward.

I will be here at the Arlington campus through August
1. You can reach me by phone at (713) 555-1976.
Unless I hear from you before, I’'11 call on May 25
about setting up an interview.

Sincerely yours,

Lee Franco

Encl: Resume

Sample letter of application, e-mail version:

April 14, 2006

Mr. William Jackson

Employment Manager

Acme Pharmaceutical Corporation
13764 Jefferson Parkway
Roanoke, VA 24019
Jjackson@acmepharmaceutical.com

Dear Mr. Jackson:
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From your company’s web site I learned about your
need for a sales representative for the Virginia,
Maryland, and North Carolina areas. I am very inter-
ested in this position with Acme Pharmaceuticals, and
believe that my education and employment background
are appropriate for the position.

While working toward my master’s degree, I was em-
ployed as a sales representative with a small dairy
foods firm. I increased my sales volume and profit
margin appreciably while at Farmer’s Foods, and I
would like to repeat that success in the pharmaceuti-
cal industry. I have a strong academic background in
biology and marketing, and think that I could apply
my combination of knowledge and experience to the
health industry. I will complete my master’s degree
in marketing in mid-May and will be available to be-
gin employment in early June.

Enclosed is a copy of my resume, which more fully de-
tails my qualifications for the position.

I look forward to talking with you regarding sales
opportunities with Acme Pharmaceuticals. Within the
next week I will contact you to confirm that you re-
ceived my email and resume and to answer any ques-
tions you may have.

Thank you for your consideration.

Sincerely,

Lynn A. Johnson

5542 Hunt Club Lane, #1
Blacksburg, VA 24060
(540) 555-8082
lajohnson@vt.edu

Resume attached as MS Word document (assuming company
web site instructed applicants to do this)

Complete the extract from the letter of application below, using an expression from
A in the correct form and a preposition from B.
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believe from
collaborate in (x4)
result to
report on
benefit for (x2)
apply with
work

be responsible
be involved

succeed
[ am writing to the position of Senior Computer Programmer. As
you can see in my enclosed curriculum vitae, I already hold the position of Team
Manager where | three programmers who me directly.
As an additional part of my job I have to other Team Managers from
different divisions of the company. I have recently a major research
and development project where my team was asked to a new network

application for the company’s accounts department. During this project we
solving a number of complex technical problems. This program is now

in the final stages and once complete will considerable savings in both
cost and time. While I am happy in my present position, I would welcome the chal-
lenge of managing a bigger team. I firmly the value of teamwork and

power sharing which I know are important elements in the working environment of
your company. Moreover, 1 feel sure that on both a personal and professional level 1
would be able to the opportunity of working for a company with such
a well-established international reputation.

Complete the passage opposite about Mr Pat Guerin, Industrial Relations Manager
of Guinness Ireland. Use these expressions.

a This job involved ...

b 1 reported directly to ...

c I was employed as ...

d 1 worked ...

e The next position I held was ...
f I'was then promoted to ...

g In this role ...

h I’ve worked ...

When I first started working in Guinness 1 was employed as a general worker. For
three years in the bottling plant as a machine operator. for a period of
seven years in the engineering department as a maintenance assistant. This involved
working with technically skilled personnel in maintaining plant and equipment. In
both jobs a supervisor. Since then, however, the structure of the company
has significantly changed and the supervisor layer no longer exists. General workers
now report to a plant manager. the position of laboratory officer in the quality
assurance laboratory. carrying out a wide range of analyses on all as-
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pects of the brewing process. For the past year in the personnel department
as an Industrial Relations Manager. I report directly to the Personnel Man-
ager of the company.

4.6. Writing a CV resume

If you are looking for a job, then it is very important that you understand how to offer
yourself in the best way to an employer. This is done by writing a “CV” (curriculum
vitae — Latin for “life story”), called in some countries a “resume”. Different coun-
tries may have different requirements and styles for CV resumes. So you must follow
the correct practice for your culture and country. However, we will try to give you
important principles and advice.

A CV resume is quite simply an “advert” to sell yourself to an employer. You should
send a CV to an employer when they ask for one in a job advert, or when you are en-
quiring if any jobs are available. So the purpose of your CV is to make you attractive,
interesting, worth considering to the company and so receive a job interview.

An employer may have several hundred enquiries about a single job, he or she will
only choose a few people who appear suitable for interview. Therefore, your CV
must be as good as you can make it.

There are two communication principles to remember:

“KISS” — “keep it simple, stupid.”
e “Ifthey didn’t hear it, you didn’t say it.”

So, when you have written a first attempt at your CV, get someone else to look at it,
and tell you how to make it better. Ask your friends, your tutors or teachers, your ca-
reer office, family friends in business. What you have written may seem simple and
obvious to you, but not to an employer! Go through it again and again with a red pen,
making it shorter, more readable, more understandable!

All resumes cover certain standard items: name, address, phone number; education;
past experience; skills and talents; publications, awards, honors, membership in pro-
fessional organizations; and a list of references or a statement that they are “available
upon request.”

A resume gives you an opportunity to present a positive picture of yourself to a pro-
spective employer. Employers understand that college students may have limited ex-
perience in the business world. Think of headings that allow you to emphasize your
strengths. For example, if you have never done paid work, do not use “Business Ex-
perience.” You can use “Work Experience” if you have done volunteer or other un-
paid work. If the experience you offer an employer is that you have run school or so-
cial events, you might use “Organizational Experience.” If your greatest strength is
your academic record, put your educational achievements first.

Guidelines for resume:

Personal details Give your full name, address and contact numbers, including
postcodes and dialing codes. If you have a home address and a
term-time address, give both and label them clearly so that the
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Statement of objec-
tives

Education

Vocational training
and qualifications

Work experience

Skills

Personal interests

employer knows how to get hold of you at any time. You may

also give your date of birth, sex, nationality and marital status,

although there is no need to give this information, especially if
you think it may lead to discrimination against you.

This is a short paragraph, normally of no more than one or two
sentences, in which you state your aim in making the applica-
tion.

Give the names and locations of schools and colleges you have
attended, with dates of attendance. List the qualifications you
gained, including grades for the latest qualifications. Give an
indication of qualifications you expect to gain at the end of
your course. If your academic record is not as good as it might
be, shuffle the order of your resume so that the stronger sec-
tions come before this one. Subjects taken and passed just be-
fore college will be of most interest. Earlier courses, taken at
say age 15-16, may not need much detail.

List any other training courses you have attended and qualifi-
cations gained. Give the name of the course together with the
dates you attended and the name of the training body.

List any jobs you have had (including casual, part-time, and
voluntary work) either in chronological order or starting with
the most recent and working back. Give the employer’s name
and location, dates of employment, the employer’s business (if
this not obvious), your position, and also a short description of
your responsibilities.

Include such skills as driving, typing and shorthand speeds,
foreign languages of which you have a working knowledge or
in which you are fluent, knowledge of computer software, and
SO on.

They will be particularly interested in activities where you
have leadership or responsibility, or which involve you in re-
lating to others in a team. A one-person interest, such as
stamp-collecting, may be of less interest to them, unless it
connects with the work you wish to do. Give only enough de-
tail to explain. (If you were captain of a sports team, they do
not want to know the exact date you started, how many games
you played, and how many wins you had! They will ask at the
interview, if they are interested.) If you have published any ar-
ticles, jointly or by yourself, give details. If you have been in-
volved in any type of volunteer work, do give details.
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Referees Give the names and addresses of two people who have agreed
to act as referees. One referee should be your course tutor or
someone who has taught you at college. It is a good idea to
give a recent employer, or someone who has direct experience
of you at work as your second referee. Before you put their
names forward, you should check that your referees feel able
to give you a good reference.

Maybe all you need to say will fit onto one sheet of A4. But do not crowd it — you
will probably need two sheets. Do not normally go longer than this. Put page num-
bers at the bottom of the pages — a little detail that may impress.

You may choose to arrange your resume in skills based order, with the most impor-
tant information first and the least important last. Or you may choose to arrange in-
formation in chronological (time) order, a sequence that is good for showing a steady
work history or solid progress in a particular field.

When you are applying for a specific job, modify your basic resume to emphasize
your qualifications for that job. This is called “targeting your CV”, and is becoming
more common. Lee Franco added the “Marketing Trainee” heading and the statement
about relevant experience for becoming a marketing trainee to her basic resume and
positioned the “Marketing Experience” section first. These modifications help send a
message that Franco’s qualifications for the marketing trainee position are better than
other applicants’. If you keep your resume on computer, you can easily tailor it to
specific job opportunities.

Your resume usually has to fulfill only one purpose: It has to convince the person
who first looks at it to put it into the “Call for an interview” pile rather than into the
wastebasket. To do that best, a resume should be eye-catching and informative, and it
should make its readers think, “We should talk to this person—seems like someone
who would be an asset to our business.”

Skills based resume:

MARKETING TRAINEE
LEE FRANCO
University of Texas at Arlington
422 Broward
Arlington, TX 75016
(713) 555-1976

The experience I acquired marketing my typing ser-
vice provided me with a good practical background
for a position as a marketing trainee.

149




MARKETING EXPERIENCE (program for campus typing ser-
vice)

Increased annual business income by $2,300 by evalu-
ating typing-service capabilities, analyzing the
market, and drawing up and implementing a marketing
plan. Produced a two-color flier, designed print ads
and wrote copy developed and ran a special promo-
tion. August 19XX to February 19XX

BUSINESS EXPERIENCE

Type-Right Typing Service: Ran campus typing service
for two years. Duties included word processing
(Word, WordPerfect), proofreading, billing and other
financial record keeping (Excel), and customer con-
tact. August 19XX to present.

Archer & Archer Advertising: Worked as general as-
sistant in the copy department under direct supervi-
sion of John Allen, Director. Duties included proof-
reading, filing, direct client contact. June 19XX to
August 19XX.

ADDITIONAL EXPERIENCE

Coordinated the student employment service at Haw-
thorne High School, Baton Rouge, Louisiana, Duties
included contacting students to fill jobs with local
employers, arranging interviews, and writing follow-
up reports on placements.

EDUCATION
University of Texas, Arlington

B.A. May 2000, Psychology, Marketing

EXTRACURRICULAR
Marketing Club, Computer Graphics Society

References available upon request.

150




Chronological Resume:

STEPHEN
L. SCHMIT

5230 St. Stephens
Street Boston, MA
02188

(617) 555-165

CAREER QUALIFICATIONS Technical writer trained in
preparation of manuals, catalogs, and instructional
materials. Experienced in writing computer documen-
tation containing syntax formats.

WORK EXPERIENCE Northeastern University, Roston,
Reading and Writing Specialist, English Language
Center, March-July 19XX, January-March 19XX.

Created individual lesson plans for each student as-
signed to the Reading and Writing Laboratory and de-
veloped materials for use in laboratory programs.
Ran the laboratory for approximately 100 students 20
hours a week. Kept all records of students’ work and
prepared written and oral reports on student pro-
gress and laboratory operations.

Tutor of Foreign Students, September 19XX-present.
Integrated foreign students into a large urban
school and community and was a positive role model
educationally and socially.

W. M. Mercer, Inc., Roston, September-December 19XX.
Data processing and general office duties. Created
and implemented a CRT search system for office per-
sonnel.

SPECIAL SKILLS C programming language; Word,
WordPerfect, Lotus 1-2-3, Excel.

EDUCATION Northeastern University, Boston, Bache-
lor of Arts, June 2000.
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Concentration: English with minors in Economics and
Technical Communications.

Activities: Selected to serve on the Residence Judi-
cial Board, a faculty-staff-student group adjudicat-
ing residence hall disputes; Northeastern News re-
porter; Northeastern Yearbook staff.

This is part of a report that a personnel manager wrote after interviewing a candi-
date for the position of Director of Software Development. Put the verbs in brackets
into the present simple or present continuous tense.

Articulate and well presented, Paul Sutherland is an excellent candidate for the post
of Director of Software Development. He (want) to leave his present em-
ployer, a small computer company, because he (feel) that he (not use)
his knowledge of software engineering to the full. He (look for) a more chal-
lenging position where his field of specialization can be exploited in a more stimulat-
ing environment. He (realize) that our company (grow) rapidly, and
that he would be expected to contribute to that growth. He is familiar with our exist-
ing range of software and regularly (read) our publications. Although at pre-
sent he (live) in the south, he (say) that he is willing to go wherever
we (decide) to send him. He occasionally (travel) to various
European countries for trade fairs and exhibitions and (enjoy) meeting peo-
ple of different nationalities. At the moment he (attend) a training course
at the Goethe Institute in order to perfect his German.

Match the words with their corresponding definitions
1. abroad something done in a society because of tradition
a minefield able to understand others’ feelings
a pitfall in or to a foreign country
a custom something that expresses admiration
etiquette e to show or represent
scheduled f rude or insulting
to be a sign of g a situation with hidden dangers
offensive h formal rules for polite behavior in society
. a compliment i alikely problem
10.sensitive j arranged for a certain time

QU O T

00N U R W

Complete the passage using words from above in the correct form.

In Great Britain and the United States corporate gift giving is not a very popular

; people can spend their entire working lives without ever receiving a corpo-
rate gift. However, gift giving is sometimes an integral part of the negotiation process
when doing business . It is important to learn about the gift giving
before sending or taking a gift to an international client or business partner, or you
may find that your gesture appears . For example, in China a desk clock
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bad luck or death. It is also interesting to note that the receiver never opens

a gift in front of the giver as that would signify that the content was more important
than the act of giving. Waiting for the person to open your gift would show that you
were not to Chinese culture. In France, don’t give something with your com-
pany logo, as they find items like this impersonal and in bad taste. Giving knives in
Italy, Russia or Argentina could lead to problems in establishing a deal as this signi-
fies cutting off the relationship! Giving flowers is another possible . In Eng-
land, Australia and Canada, some people see white lilies as a symbol of death while
in Germany, yellow and white chrysanthemums could be seen this way.
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